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Mission and Vision

VARSITY ATHLETICS http://igochathamcougars.com/

[SCHOOL OF ARTS, SCIENCE AND BUSINESS|

School of Arts, Science and Business Faculty

ARTS
Master in Interdisciplinary Design Degree (MA and MFA)
Interior Architecture (BIA)

Master of Interior Architecture (MIA)



Master of Science in Interior Architecture (MSIA)
Immersive Media (BA)

Media Arts: Film and Digital Technology (BA)

Media Arts: Graphic Design (BA)

Media Arts: Photography (BA)

Master of Fine Arts in Film and Digital Technology (MFA)
Music (BA)

Arts Management (BA)

Visual Arts: Art History (BA)

Visual Arts: Studio Arts (BA)

Visual Arts Education Certification

EDUCATION
PreK-4 Education (BA)
K-12 Teaching Certification, Art Education
Secondary Education Certification
Master of Arts in Teaching (MAT)
Master of Education in Special Education (MEd)

HUMANITIES

Communications (BA)

Communications (MA)

Cultural Studies (BA)

Creative Writing (BFA)

English (BA)

Master of Fine Arts in Creative Writing (MFA)

Master of Fine Arts in Creative Writing - Low Residency (MFA)

[Master of Arts, Creative Writing MA]

Integrated Graduate MFA in Creative Writing
Master of Professional Writing (MPW)
Women's and Gender Studies (BA)

SOCIAL SCIENCES

History (BA)

International Studies (BA)
International Certificates Program
Policy Studies (BA)

Political Science (BA)

Pre-Law (Minor)

Psychology (BA)

Criminology (BA)

Social Services Administration (BA)
Social Work (BSW)

SCIENCE
Applied Data Science Analytics (BS)
Biochemistry (BA/BS)
Biology (BA/BS)
Chemistry (BA/BS)
Environmental Science (BS)
Mathematics (BA/BS)
Physics (BA/BS)



Master of Science in Biology (MS)

Botany (minor only)

BUSINESS

Accounting (BA)

Applied Data Science Analytics (BS)

Business Administration (BA)

Economics (BA)

Healthcare and Business Management (BA)

International Business (BA)

Management (BA)

Management Information Systems (BA)

Marketing (BA)

Master of Accounting (MAcc)

Master of Business Administration (MBA)

Dual Master of Arts in Food Studies and Master of Business Administration (MAFS/MBA)
Dual Master of Sustainability, and Master of Business Administration (MSUS/MBA)

[SCHOOL OF HEALTH SCIENCES|

School of Health Sciences Faculty

HEALTHCARE INFORMATICS

Master of Science in Healthcare Informatics (MHI)

Certificates of Completion - Healthcare Informatics and Healthcare Analytics

MOVEMENT SCIENCE

Doctor of Physical Therapy (DPT)
Master of Science Athletic Training (MS)

Exercise Science (BS)

NURSING

Pathways to Nursing

RN-to-Bachelor of Science in Nursing (RN-BSN)
Master of Science in Nursing (MSN)

Doctor of Nursing Practice (DNP)

BSN to DNP Executive Track

RN to MSN Educator Track

OCCUPATIONAL THERAPY

Master of Occupational Therapy (MOT)

Professional Doctorate of Occupational Therapy (OTD)

PHYSICIAN ASSISTANT STUDIES

Master of Physician Assistant Studies (MPAS)

PSYCHOLOGY

Master of Science in Counseling Psychology (MS)

Master of Arts in Psychology (MA)


https://www.chatham.edu/academics/programs/undergraduate/minor/botany/

Doctor of Psychology in Counseling Psychology (PsyD)

FALK SCHOOL OF SUSTAINABILITY & ENVIRONMENT

Falk School of Sustainability & Environment Faculty

FOOD STUDIES

Master of Arts in Food Studies (MA)
Master of Arts in Food Studies EARTH (MA)

Dual Master of Arts and Master of Business Administration-Food Studies

SUSTAINABILITY

Sustainability (BA/BS)
Master of Sustainability (MSUS)
Master of Sustainability EARTH (MSUS)

Dual Master of Sustainability, and Master of Business Administration (MSUS/MBA)

SCHOOL OF CONTINUING & PROFESSIONAL STUDIES

Nursing
Health Science
Business & Communication

Creative & Design Arts

ACADEMIC CALENDARS

Academic Calendars

DIRECTORY

COURSE LISTING
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ABOUT +

Founded in 1869, Chatham University is a fully coed institution with an enroliment of over 2,200 students
and over 60 undergraduate and graduate programs in our areas of excellence: sustainability; health &
wellness; business & communications; and the arts & sciences. Chatham is the alma mater of
environmental icon Rachel Carson (Class of '29), and is recognized as a leader in the field of
sustainability, having been selected as one of the Top 50 Green Colleges by The Princeton Review;
ranked in the top five nationally for sustainability achievements in the Sustainability Tracking,
Assessment & Rating System™ (STARS); and mentioned in a 2012 Forbes article as one of the places
"contributing to Pittsburgh's transformation into a destination for green living."

Building on these accomplishments, Chatham opened in 2014 the world's first fully sustainable campus in higher education, Eden Hall
Campus. Consistently ranked as a best college by U.S. News & World Report in the Regional Universities North category, Chatham consists
of the School of Health Sciences; the Falk School of Sustainability & Environment; the School of Arts, Science & Business; and the School for
Continuing & Professional Studies.

Mission Statement

Chatham University prepares its students to build lives of purpose, value, and fulfilling work. Through professional skill development and liberal
arts learning, Chatham prepares its graduates to be informed and engaged citizens in their communities; to recognize and respect diversity of
culture, identity, and opinion; and to live sustainably.

Two Campuses

Chatham's Shadyside Campus is the University's historic, original location and is one of the country's most unique and picturesque, urban
college campuses consisting of the 39-acre Woodland Road arboretum. The Shadyside Campus expanded in 2008 with the renovation and
opening of the LEED Silver building, Chatham Eastside, near the Bakery Square development in Pittsburgh.

Chatham became the largest university by land mass in Allegheny County in 2008 with the gift of the 388-acre Eden Hall Campus in Richland
Township, approximately 19 miles north of the Eastside Campus. Eden Hall Campus, home to Chatham's Falk School of Sustainability &
Environment is the first academic community in the world built from the ground up for the study of sustainable living, learning, and development.
Using the latest in environmentally responsible technology, design, and innovation, Eden Hall will be self-sustaining in every way by emitting
zero carbon emissions, managing all waste and storm water on-site, and producing more energy than it consumes. It is designed to one day
serve more than 1,500 students in the fields of sustainability, health sciences, business, and more. By protecting valuable watersheds,
incorporating surrounding land and agricultural resources, and rehabilitating existing farm structures alongside developing new green buildings,
Eden Hall will be a one-of-a-kind venue for education, conferences, community outreach, and ecotourism.
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Shadyside Campus

Eden Hall Campus

Thinking Outside the Box

Throughout its history Chatham has been innovative and entrepreneurial in its growth from a small women's college 145 years ago to the
dynamic, coeducational University of today. Some of these forward-thinking initiatives include:

e The Integrated Degree Program allows an undergraduate student to begin a Chatham graduate program during their senior year and earn
both a bachelor's and master's degree in as few as five years.

e The Center for Women's Entrepreneurship, the Pennsylvania Center for Women and Politics, and the Chatham University Women's
Institute each work to level the playing field by building leadership skills that can propel women into executive-level positions in areas that
are traditionally under-represented by women.

e The Bachelor of Interior Architecture offers one of the first three-year degree programs in the United States that doesn't include summer
study, thereby allowing students to still participate in summer internships and job opportunities.

e The Master of Physician Assistant Studies program is noted for its problem-based learning pedagogy and interprofessional training of its
students.

e The Master of Arts in Food Studies is unique in its emphasis on a holistic approach to food systems and is the only graduate food studies
program in the U.S. to offer both sustainable agriculture and culinary arts and cuisine within a liberal arts environment.

e The Gateway Program was one of first undergraduate programs in the U.S. designed exclusively for women over the age of 23 who want to

return to college and earn a bachelor's degree.

Awards, Honors, and Recognition

The University has been recognized both nationally and internationally for its innovative programs, service, growth and sustainability, including:

ACADEMIC & SERVICE EXCELLENCE

A Best College in the Northeast

Chatham is consistently ranked among the top master's level institutions in the Northeast by U.S. News & World Report and The Princeton
Review.

(20172018 )
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College of Distinction

Chatham repeatedly has been named to a list of Colleges of Distinction, which recognizes schools that consistently do a great job keeping
students engaged. This distinction also lauds Chatham's focus on preparing students for long, rewarding careers in fields they are passionate
about, while limiting the debt they incur.


http://www.chatham.edu/academics/programs/index.cfm#accelerated
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http://www.chatham.edu/news/index.php/2010/08/chatham-news/chatham-university-named-a-best-in-the-northeast-college-with-a-high-green-rating-by-the-princeton-review-for-2011
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The President's Higher Education Community Service Honor Roll

For four consecutive years, Chatham University has been admitted to The President's Higher Education Community Service Honor Roll (2011-
2014) for engaging its students, faculty, and staff in meaningful service that achieves measurable results in the community.

Military Friendly School

Because Chatham University demonstrates leading practices in the recruitment and retention of students with military experience, it has earned
Military Friendly recognition three consecutive years (2013, 2014, 2015) from various publications.

Nursing Programs Recognition

Chatham University's Graduate and Undergraduate (RN-BSN) Nursing programs earned a "Best Online Program" ranking by U.S. News &
World Reports in their 2015 Best Online Programs edition. Chatham's graduate nursing program, consisting of the MSN and DNP online
programs, was ranked in the top 100 of all programs.

MFA in Creative Writing Program Recognition

In 2007 Poets & Writers named Chatham's MFA one of “Nine Distinctive Programs” and The Atlantic Monthly named it one of five
innovative/unique programs in the country in its “Best of the Best” graduate program listings. In January 2012, The Writer named it one of “4 top
schools you should consider.”

Andrew Heiskell Award

Presented by the Council for International Exchange of Scholars, Chatham received the Andrew Heiskell Award for Innovation in International
Education: Internationalizing the Campus (2003).

Institution of Distinction
Recognized by the Association of American Colleges and Universities (2002).

SUSTAINABILITY

-

&

The Princeton Review Guide to 322 Green Colleges

Chatham is perennially named to The Princeton Review's "Guide to 322 Green Colleges" was named a Top 50 Green College in North America
in 2015.
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STARS Gold

Chatham received STARS Gold Rating (2012) for sustainability achievements from the Association for the Advancement of Sustainability in

SIERRA
{cooLschools}

AMERICA'S GREENEST
COLLEGES

Sierra Magazine's "Cool Schools"

Chatham has been honored by the Sierra Club as one of the top 25 greenest colleges in America in their yearly "Cool Schools" publication.

i)

AwagDs

Climate Leadership Award

Chatham received a prestigious Climate Leadership Award (2013) from Second Nature, a nonprofit that works to create a healthy, just, and
sustainable society by transforming higher education.

>
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ISCN Sustainable Campus Excellence Award

Chatham was honored at the International Sustainable Campus Network (ISCN) Sustainable Campus Excellence Award Ceremony ( 2013) for
our exceptional integration of sustainability efforts with academics.

FETREE

:ICAMPUS

IMUSA

Tree Campus USA

Chatham has three times been named a Tree Campus USA in recognition of the University’'s commitment to promoting healthy trees and
engaging students and staff in the spirit of conservation.

1"
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http://www.chatham.edu/news/index.php/2015/04/chatham-views/chatham-designated-tree-campus-usa

SEPA

‘GREEN

POWER
PARTNER

EPA Green Power Conference Champion

Chatham was recognized by the U.S. Environmental Protection Agency as the 2012-2013 Individual Conference Champion of the College &
University Green Power Challenge for using more green power than any other school in the Presidents' Athletic Conference.

CRTHAM UNIVER T

Sponz®

Bike Friendly University

Chatham was the first university in Pennsylvania to be recognized by the League of American Bicyclists as a Bike Friendly University ( 2011).

]
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&
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For more information about Chatham University's sustainability awards and sustainable initiatives, download our Sustainability Awards
onesheet »

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
Site Map
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Accreditation
Middle States Accreditation

Chatham University is accredited by the Middle States Commission on Higher Education, 3624 Market Street, Philadelphia, PA 19104 (267-
284-5000). The Middle States Commission on Higher Education is an institutional accrediting agency recognized by the U.S. Secretary of
Education and the Council for Higher Education Accreditation. Information regarding the complaint process can be found on the Middle States
website.

Status: Member since 1924
Last Reaffirmed: June 23, 2017

Pennsylvania Department of Education

Chatham University is authorized by the Pennsylvania Department of Education (PDE) to confer degrees. The Department of Education can be
reached by writing to the Commonwealth of Pennsylvania, Department of Education Office of Postsecondary and Higher Education, 333 Market
Street, Harrisburg, Pennsylvania 17126, or by telephone at 1-717-783-6788. Additional information regarding the PDE complaint process can
be found on the PDE website.

Chatham University is not regulated in Texas under Chapter 132 of the Texas Education Code.

Programmatic Accreditation

e Accreditation Council for Occupational Therapy Education (MOT)

e Accreditation Review Commission on Education for the Physician Assistant (MPAS)
e American Chemical Society (Undergraduate Chemistry)

e American Psychological Association (PsyD)

e Commission on Collegiate Nursing Education (RN-to-BSN, MSN, DNP)

e Commission on Accreditation in Physical Therapy Education (DPT)

e Council for Interior Design Accreditation (MIA) (BIA)

e Council on Social Work Education (BSW)

« International Assembly for Collegiate Business Education (IACBE) (MBA, MAcc, Undergraduate Business )
e Landscape Architectural Accreditation Board (MLA)

e Masters in Psychology and Counseling Accreditation Council (MSCP)

e Pennsylvania Department of Education Teacher Certification Program (MAT)

If you would like to review the official accreditation documentation, please contact the Office of Academic Affairs.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
Site Map

Privacy Policy & Legal Notice
Nondiscrimination Policy
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A brief history of Chatham University...

Chatham University is a nearly 150-year old educational institution in Pittsburgh, Pennsylvania that today has over 2,100 undergraduate and
graduate students in over 60 degree programs studying on campus or online.

Chatham was chartered on December 11, 1869, under the name Pennsylvania Female College. The Reverend William Trimble Beatty, pastor of
the Shadyside Presbyterian Church, led a group of Pittsburghers in making the dream to provide women with an education comparable to that
which men could receive at the time at "colleges of the first class." The founders were somewhat ahead of their time: 1869 was the year that the
National Association of Women's Suffrage was established, and the year John Stuart Mill published The Subjection of Women. Pennsylvania
Female College occupied what was then the largest private residence in Allegheny County - the George Berry mansion atop Fifth Avenue in
Shadyside. Fifteen faculty and just more than 100 students occupied the 11-acre campus.

In 1890 the name of the institution was changed to Pennsylvania College for Women, and in 1955 the name was changed again to Chatham
College in honor of William Pitt, First Earl of Chatham and namesake of the City of Pittsburgh. In 1994, Chatham College expanded around its
historic undergraduate women's college by beginning to offer graduate programs to both men and women with a special emphasis in the health
science fields.

The Commonwealth of Pennsylvania granted Chatham university status in 2007, which was officially announced on May 1, 2007 and marks
Chatham's newest tradition, University Day. On May 1, 2008 Chatham received a gift unequaled in its history: the Eden Hall Campus from the
Eden Hall Foundation. The University's Shadyside Campus expanded in June 2008 to include Chatham Eastside near Bakery Square
approximately one mile from Woodland Road and home to many of Chatham's in-demand health science programs.

In 2010, Chatham launched the Falk School of Sustainability & Environment, and broke ground in 2012 on its new home, Eden Hall Campus-
the first campus in the world built from the ground up for the study of sustainability.

On May 1, 2014 Chatham University's Board of Trustees voted in approval of a resolution that expanded access to a high-quality Chatham
undergraduate education to more students, ensured that Chatham can meet the educational needs of its students and the region for the future,
and ensured the continuation of Chatham's 145-year commitment to advancing the causes of women with the founding of the Chatham
University Women's Institute. The resolution, in part, states:

The Board of Trustees hereby approves: (1) the reorganization of Chatham University by academic units within vertically integrated Colleges
and Schools; (2) the implementation of coeducation within all Chatham University Colleges and Schools; and (3) alongside the commitment to
each student who will attend Chatham University, the creation of structures and programs to preserve Chatham University's commitment to
women's education and leadership.

In Spring 2014, Chatham opened the first phase of Eden Hall Campus and broke ground on the next phase of construction including
development of a residence hall and dining hall.

Chatham Traditions

Traditions are an integral part of life at Chatham. Familiarity with the traditions is important to fully understand life on Chatham's campus. Most
traditional events involve not only the student, but the faculty, staff, and alumnae as well.

University Colors: Purple and Grey (with green accents)
Opening Convocation (August) marks the traditional opening of the academic and Global Focus year.

New Student Ice Cream Social (September) is a time for new students to connect with alumnae and learn about the many experiences that
await them as a student and future alumni.

Mocktails (October) is a chance for student organizations to get creative in organizing a non-alcoholic week. This event is sometimes featured
during Harvest Fun Fest or as part of Alcohol Awareness Week.
14
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Halloween Dinner (October) is a chance for students, faculty, staff and their families to enjoy a Halloween-themed meal while they compete for
prizes in our costume contest.

Battle of the Classes (BOTC) (October/ November) is a week-long event that has each class competing in several events.

Song Contest (November) is a more than 70-year old tradition where classes re-write lyrics to popular songs and perform for their classmates
competition style. This is a student favorite that is talked about all year long!

Thanksgiving Dinner (November) is a time for the entire campus to come together in celebration of the Holiday season. This family style
dinner allows students, alumni, faculty & staff to connect and celebrate.

Candlelight, Fickes Eggnog, and the Holiday Ball (December) is one of the most festive nights of the year. The candlelight service is hosted
by the Chatham Choir with traditional music and songs. Following the service, the entire campus celebrates with a formal gathering over
Eggnog and a holiday dance celebration sponsored by Chatham Activities Board (CAB)

Moonlight Breakfast (December & April) is a chance for students to take a break from studying for finals while faculty and staff serve a late
night breakfast!

Sledding on Chapel Hill is a tradition based entirely on the snow. Students celebrate the snowy weather by sledding down the steep hill.

House Olympics (February) is a time for the Residence Halls to show which is the best! This week-long competition helps build community
among residents with a little healthy competition.

Spring Carnival (April) is a picnic-style celebration day with booths, games, egg hunts and much more, held on a Saturday in the Spring.

Spring Formal (April) is a chance to celebrate the end of the spring semester with dinner and a night of dancing. This off campus dance allows
students the chance to celebrate the coming end of the semester.

Airband & Senior Skits (April) is a time for the Chatham rock-stars to come out! Students lip-synch and perform choreography or skits to their
favorite songs.

Closing Convocation (April): Traditional close to the academic year that features senior celebrations and when undergraduate classes
celebrate "Moving Up Day".

University Day & Bucket & Blossoms (April/May) On May 1, 2007, Chatham was granted university status by the Commonwealth of
Pennsylvania. This date marks Chatham's newest tradition, University Day. The entire campus community gathers to beautify the University
grounds.

Senior Week (May) is a weeklong celebration to honor the graduating seniors. The week includes traditional events like Senior Dinner and
Senior Toast, but Seniors also have a chance to vote on other events for the week.

Senior Dinner (April/May) Senior Dinner is a night for the graduating seniors to reminisce with their Chatham classmates, faculty and staff that
made their college experience.

Undergraduate Class Colors: The tradition of each class adopting a set of class colors began before World War I. The colors are assigned on
a permanent rotation. Each class keeps the colors received during their first year until the close of their senior year. During their last Closing
Convocation, the graduating seniors give their colors to their fellow class - the sophomores - for safekeeping until the fall when they are
presented to the new first year class.

e First Year: Green and White - Class of 2020
e Sophomore: Rose and White - Class of 2019
e Junior: Yellow and White - Class of 2018

e Senior: Red and White - Class of 2017

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map

Privacy Policy & Legal Notice
Nondiscrimination Policy

15


mailto:admission@chatham.edu
http://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/hr/nondiscrimination.cfm

Translate

16


http://www.chatham.edu/translate.cfm

= chathamuniversiTy
o sic @ directory |

ABOUT +

Non-Discrimination Policy

Equal opportunity and affirmative action are integral to employment and education at Chatham University because we recognize that the
University’s present and future strength is based primarily on people and their skills, experience, and potential to develop, no matter what their
race, color, religion, gender, sexual orientation, gender identity or expression, national origin, age, disability, veteran status, marital status, or
any other legally protected status. The University will not tolerate any form of discrimination, including racial discrimination, nor retaliation
against those who file complaints about discrimination or who participates in the investigation of such complaints.

The University has a policy of equal opportunity employment and educational opportunities and affirmative action that is broad in scope and
supported at all levels of the University.

The University will make good faith efforts, (through responsible managers and officials) in accordance with the law, to recruit, hire, train, and
promote persons in all job titles, without regard to race, color, religion, gender, sexual orientation, gender identity or expression, marital status,
familial status, pregnancy, national origin, age, disability, or status as a disabled veteran or veteran of the Vietnam era, except when age or sex
are bona fide occupational requirements or when a specific disability constitutes a bona fide occupational disqualification.

University managers and officials shall support affirmative action principles to ensure that members of protected categories are introduced into
the work force, the student body, and University community. Students and employees in protected categories are encouraged to apply for and
participate in all University provided opportunities including promotional, educational, and training opportunities.

University officials shall make continual efforts to ensure that hiring and promotion decisions are in accordance with equal opportunity principles
by imposing only legitimate business requirements for hiring and promotional opportunities. Likewise, student admission and retention
decisions will be made with equal opportunity at the forefront of decision making.

All personnel actions, such as compensation, benefits, transfers, layoff, return from layoff, as well as University-sponsored training, education,
tuition assistance, and social and recreational programs, will be administered without regard to race, color, religion, gender identity or
expression, sexual orientation, national origin, age, marital status, familial status, disability, status as a disabled veteran or veteran of the
Vietnam era, or any other legally protected status.

University managers and officials shall base all employment and student admission decisions on the equal opportunity principles with the intent
to further the University’'s commitment to those principles.

The University encourages members of protected groups to participate in its campus-wide social activities and shall post notices of all campus-
wide social events for the benefit of all employees and students.

The President’s office, with the assistance of the Human Resources office, will monitor to ensure compliance with the affirmative action policies
of the University.

Chatham University has adopted this policy on a strictly voluntary basis. The existence of this policy should not be construed as an admission
by the University in whole or in part, that in fact members of protected groups have been or are presently being underutilized, concentrated, or

discriminated against in any way by the University in violation of federal, state or local fair employment practice laws.

Policy Effective Date: May 1, 2016
Updated: July 1, 2017

Download Non-Discrimination and Grievance Procedure
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Student Consumer Information
General Institutional Information

e Availability of Employees for Information Dissemination Purposes
e Privacy of Student Records-Family Educational Rights and Privacy Act (FERPA)
e Title IX Policy and Reporting
e Facilities and Services for Students with Disabilities
e Student Diversity
e Undergraduate - Cost of Attendance and Tuition and Fee Information
e Graduate -Tuition
e Net Price Calculator
e Return of Title IV Funds
e |Institutional Refund Policy
e Attendance Policy
e Leave of Absence/Reinstatement Policy
e Textbook Information on Course Schedule
o Rental Textbook Program
o Textbook Buyback Program
o Digital Course Materials
e Faculty
e Transfer Students
« Transfer of Credit Policies
e Articulation Agreements
e Accreditation, Approval, and Licensure of Institution and Programs
e Student Activities and Programs
e Career and Job Placement Services
e Course Catalog
e Academic Programs & Faculty
o Undergraduate
o Graduate
o Online
e Social Media Guidelines
e Intellectual Property
e Copyright Infringement-Policies and Sanctions - Honor Code & Library
e Electronic Honor Code [PDF]
e Satisfactory Academic Progress

e Student Complaints

Avalilability of Institutional and Financial Aid Information

e Financial Aid Information

e Contacts for Obtaining Institutional or Financial Aid Information
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http://www.bkstr.com/chathamstore/shop/textbooks-and-course-materials?cm_sp=Global-_-ShipStripTextbooks-_-483
https://www.chatham.edu/academics/schedule/
http://www.bkstr.com/webapp/wcs/stores/servlet/HelpRentalView?langId=-1&catalogId=10001&storeId=10205&demoKey=d
http://www.bkstr.com/webapp/wcs/stores/servlet/AboutBuybackView?langId=-1&catalogId=10001&storeId=10205&demoKey=d
http://content.efollett.com/digital/
https://www.chatham.edu/about/facts/ir/factbook/faculty/index.cfm
https://www.chatham.edu/admission/transfer.cfm
https://www.chatham.edu/academics/catalog/2016-2017/transfercredit/
https://www.chatham.edu/admission/articulation.cfm
https://www.chatham.edu/about/facts/accreditation.cfm
https://www.chatham.edu/campuslife/osa/studentactivities/index.cfm
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https://www.chatham.edu/academics/catalog/
https://www.chatham.edu/academics/programs/undergraduate/index.cfm
https://www.chatham.edu/academics/programs/graduate/
https://www.chatham.edu/academics/colleges/ccps/index.cfm
https://www.chatham.edu/campuslife/social-media-guidelines.cfm
https://my.chatham.edu/documents/documentcenter/Intellectual Property 8-8-16.pdf
https://www.chatham.edu/campuslife/osa/honorcode/index.cfm
http://library.chatham.edu/screens/copyright.html
http://library.chatham.edu/screens/copyright.html
https://www.chatham.edu/its/_pdf/ElectronicHonorCode.pdf
https://my.chatham.edu/documents/documentcenter/SAP Policy - Chatham University3.pdf
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https://www.chatham.edu/admission/aid/index.cfm
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Student Financial Assistance

e Assistance Available From Federal, State, Local, and Institutional Programs
e Student Loan Information

¢ Institutional Code of Conduct for Education Loans

e Preferred Lender Lists

o Preferred Lender Arrangements

e |Initial Entrance Counseling for Student Borrowers

e Exit Counseling for Student Borrowers

e Federal Student Financial Aid Penalties for Drug Law Violations

Health and Safety

e Drug and Alcohol Abuse and Prevention Information - Public Safety & Student Affairs
e Vaccination Policies

e Campus Security Policies, Crime Statistics and Crime Log

o Fire Safety Report and Fire Log

o Emergency Response and Evacuation Procedures

e Missing Person Notification

e Other Safety Programs

Student Outcomes

e Overall Retention Rate

e Overall Graduation Rates

e Graduation Rates by Gender and Ethnicity

e Transfer-out Rates

e Job Placement for Graduates

e Job Placement Rates for Graduates

e Graduate and Professional Education Placement for Graduates

« Intercollegiate Athletic Participation Rates and Financial Support Data (Equity in Athletics Disclosure Act)

Teacher Preparation

e State Accreditation and Exam Reports

Intercollegiate Athletics

e Athletic Programs and Information

Voter Registration

e Where and How to Register
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Campus Directory

Campus Services

» List services alphabetically

Academic Affairs

Academic Affairs

Chatham Abroad

Admissions

Admissions

Admissions - Gateway
Admissions - Graduate
Admissions - Graduate Health Science
Admissions - Teacher Certification
Admissions - Undergraduate
Gateway Program

Vice President - Admissions
Alumni Relations

Alumni Relations

Athletics

AFC - Front Desk

Athletic & Fitness Center
Coaches

Pool

Recreation & Intramurals Coordinator
Student Athletics - Main Office
Biology Department

Biology Lab

Bookstore

Bookstore

Communications Department
Audio Visual Services

Media Center

Community Programs
Community Programs

Day Camp for Children

Lab School of Dance

Lab School of Music

Summer Day Camp Office

(412) 365-1157
(412) 365-1157

(412) 365-1290
(412) 365-1290
(412) 365-1290
(412) 365-1290
(412) 365-1290
(412) 365-1290
(412) 365-1290
(412) 365-1290

(412) 365-1517

(412) 365-1519
(412) 365-1269
(412) 365-1625
(412) 365-2495
(412) 365-1649
(412) 365-1650

(412) 365-1220

(412) 365-1661

(412) 365-1126
(412) 365-1126

(412) 365-1148
(412) 365-1148
(412) 365-1148
(412) 365-1148
(412) 365-1174

21


http://chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
http://chatham.edu/about/
http://chatham.edu/about/directory.cfm?OrderBy=Name

Continuing Education
Continuing Education
Counseling Services
Counseling Services
Dining Services
Catering

Chef's Office

Main Kitchen

Main Line

Snack Bar

Eden Hall Campus
Eden Hall Campus
Facilities Management
Facilities Management
Facility Rental
Housekeeping
Maintenance

Finance and Administration
Accounts Payable
Business Office

Finance and Administration
Payroll and Benefits

Vice President - Finance and Administration
Fine & Performing Arts
Theatre - Eddy

Guest House

Gate House

Health Services

Health Services

Human Resources
Human Resources
Personnel

IKON Copy Center
Copy Center
Information Technology
Computer Services

Help Desk

Information Technology
Institutional Research
Institutional Research
Library

Archives

Library

Math & Computing Department
Buhl Lobby
Miscellaneous

Art Studio

(412) 365-1147

(412) 365-1282

(412) 365-1277

(412) 365-1279

(412) 365-2105

(412) 365-1659

(412) 365-1278

(412) 365-1600

(412) 365-1274

(412) 365-1274

(412) 365-1274

(412) 365-1274

(412) 365-1229

(412) 365-1229

(412) 365-1105

(412) 365-1603

(412) 365-1105

(412) 365-1240

(412) 365-2906

(412) 365-1238

(412) 365-1847
(412) 365-1680

(412) 365-1108

(412) 365-1112

(412) 365-1112

(412) 365-1112

(412) 365-1292

(412) 365-1212
(412) 365-1670

(412) 365-1219

(412) 365-1237
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Babysitting Referral

Chatham Baroque

Chatham University (Main Menu)
Chatham University - Main Fax
Conover Room

Cornerstone

Directions to Campus

Faculty Lounge

Language Lab

Reverie Street

Summer School

Teacher Certification

Theatre - Purnell Studio
Welker (chairlift)

Occupational Therapy

Health Sciences - Occupational Therapy

PACE

Academic Support Services
Disability Services

PACE Center

Tutoring

Physical Therapy

Health Sciences - Physical Therapy
Physician Assistant Studies
Health Sciences - Physician Assistant
Pittsburgh Teachers Institute
Pittsburgh Teachers Institute
Post Office

Post Office

President's Office

President's Office

Public Safety

Campus Police

Campus Police - Emergency
EMERGENCY

Lost and Found

Public Safety

Rachel Carson Institute
Rachel Carson Institute
Student Affairs

Campus Life

Chatham Apartments Graduate Residence

Director

Chatham Student Governmet
Communique

Community Service

Counseling Services

(412) 365-1507

(412) 365-1867
(412) 365-1100
(412) 365-1505
(412) 365-2738
(412) 365-1836
(412) 365-2063
(412) 365-1138
(412) 365-1197
(412) 365-1481
(412) 365-1155
(412) 365-1818
(412) 365-1236
(412) 365-1635

(412) 365-1177

(412) 365-1523
(412) 365-1611
(412) 365-1523
(412) 365-1523

(412) 365-1409

(412) 365-1412

(412) 365-1184

(412) 365-1270

(412) 365-1160

(412) 365-1230
(412) 365-1111
(412) 365-1111
(412) 365-1230
(412) 365-1230

(412) 365-1637

(412) 365-1281
(412) 365-2401

(412) 365-1261
(412) 365-1622
(412) 365-1280
(412) 365-1282
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Fickes Hall Front Desk

Fickes Hall Graduate Resident Director
Graduate Resident Director Office
Health Services

Laughlin House Front Desk

Laughlin House Graduate Resident Director
Newspaper (Communique)

Nurse

Rea House Front Desk

Rea House Graduate Resident Director
Residence Life - Main Office

Student Activities

Student Affairs Main Office

Student Health

Vice President - Student Affairs
Woodland Hall Front Desk

Woodland Hall Graduate Resident Director
Yearbook (Cornerstone)

Student Services Center

Financial Aid

Registrar

Student Accounts

University Advancement

Annual Fund

Development

University Advancement

Vice President - University Advancement
University Communications
Publications

University Communications - Info Line

Vice President - University Communications

SEARCH FOR FACULTY OR
STAFF BY NAME

Enter First Name or Last Name:

l l
Search

SEARCH FOR FACULTY OR
STAFF BY POSITION

Enter the Title or Position:

l l
Search

SEARCH FOR STUDENTS

Enter First Name or Last Name:

(412) 365-1531
(412) 365-1398
(412) 365-1508
(412) 365-1238
(412) 365-1441
(412) 365-1438
(412) 365-1622
(412) 365-1238
(412) 365-1471
(412) 365-1438
(412) 365-1518
(412) 365-1527
(412) 365-1286
(412) 365-1238
(412) 365-1286
(412) 365-1234
(412) 365-2483
(412) 365-1836

(412) 365-2781
(412) 365-2963
(412) 365-2719

(412) 365-1262
(412) 365-1514
(412) 365-1514
(412) 365-1516

(412) 365-1144
(412) 365-1778
(412) 365-1140

24



Search

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate

25


mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm

= chathamuniversiTy

Search (@ site (@ directory

f JO] & fmy.

CAMPUS LIFE +

Family & Friends
Your New Student

Parenting a College Student
Tip # 1: Don't Ask Them If They're Homesick

A student once said, "The idea of being homesick didn't even occur to me, with all the new things that were going on, until my mom called one of
the first weekends and asked, 'Are you homesick?' Then it hit me." However, if a bout of homesickness strikes, keep in mind that numerous
programs and services exist at Chatham to assist new students throughout their first year of college.

Tip # 2: Write (Even if They Don't Write Back)

Although new college students are typically eager to experience all the away-from-home independence they can in those first weeks, most are
still anxious for family ties and the security those ties bring. Students love to receive mail. Clippings from the hometown newspaper, packages of
cookies and even postcards can be shared with their newfound friends.

Tip # 3: Expect Change

Your student will change. College and the experiences associated with it can effect changes in social, vocational and personal behavior and
choices. It's natural, inevitable and it can be inspiring. Often though, it's a pain in the neck.

You can't stop change, you may never understand it, but it is within your power (and to you and your student’s advantage) to accept it.
Remember that your student will be basically the same person that you sent away to school, even if he or she returns for Thanksgiving break
with a different hairstyle, eats different foods or discusses lots of new ideas.

Tip # 4: Don't Worry (Too Much)

about stressed-out phone calls or email messages. Parenting can be a thankless job, especially during the college years. When problems
become too much for a first-year student to handle (a flunked test, ended relationship and shrunken T-shirt all in one day), one place to turn,
write or dial is home. Unfortunately, this may be the only time that the urge to communicate is felt so strongly that you never get to hear about
the "A" paper, the new friend or domestic triumph.

Be patient with those "nothing-is-going-right-1-hate-this-place" phone calls, letters or emails. You're providing a real service as an advice
dispenser, sympathetic ear and punching bag. Sometimes it's a service that makes you feel lousy, but it works wonders for a frustrated student.

Tip # 5: Trust Them

Finding oneself is a difficult-enough process without feeling that the people whose opinions you respect most are second-guessing your own
second-guessing. One of the most important things one mom ever wrote to her son in his four years at college was this: "l love you and want for
you all the things that make you happiest; and | guess you , not |, are the one who knows best what those things are." Certainly, a note like this
would mean as much to your student now as it did to this student during his senior year.

Return to top

FERPA

Congress passed the Family Educational Rights & Privacy Act (FERPA), also known as the Buckley Amendment, on August 21, 1974 to protect
the privacy of student education records. Within the context of higher education, FERPA provides students the right to review these records and
prohibits unauthorized dissemination of educational information by the institution or its employees.
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Chatham University, like most institutions of higher education, falls under FERPA regulations and is obligated to develop policies for the
protection and restricted dissemination of records related to each student’s education.

However, FERPA also affords Chatham some latitude in establishing its own policies, defining relevant terms, and conveying critical information
for the health and safety of individual students and other members of the institution within the legal parameters of the Act. When responding to
an emergency, or in some cases preventing a potential emergency from occurring, health and safety issues assume priority over student
education privacy rights.

1. Balancing Student Privacy and Student Safety

» http://www.ed.gov/policy/gen/guid/fpco/brochures/postsec.html

2. Rights and Responsibilities for Parents
TRANSFERRING PRIVACY RIGHTS FROM PARENTS TO STUDENTS UNDER FERPA

FERPA regulations were enacted to protect the privacy of education records for students of all ages. Under the guidelines for higher
education, the rights of protection and consent automatically transfer from the parent to the eligible student. An eligible student is
defined as a student who has reached 18 years of age or is attending an institution of post secondary education, regardless of age. This
means that you will not have the right to access your student's education records without his or her consent. [Section 99.5(a)]

COMMUNICATING WITH STUDENTS BEFORE AND AFTER THEY ENTER COLLEGE

Without direct access to information, parents often worry about their students, especially as they begin their college careers. We
suggest talking to your student about this issue before they come to campus and keeping the lines of communication open throughout
their attendance.

ENCOURAGING INDEPENDENCE AND RESPONSIBILITY

The Chatham experience is intended to foster growth, maturation and the ability to make informed decisions as students assume
increasing responsibility for their own actions In providing a safety net, the Family Educational Rights and Privacy Act gives colleges
and universities the option to release information from a student's education record to parents and certain individuals or agencies when
a legitimate educational interest has been verified or the health and safety emergency exception has been invoked. Should parents or
guardians have questions involving student discipline matters, a separate consent to release information form is available to students.

3. FAST Facts

. At what point do privacy rights transfer from parents to students under FERPA?

. What kinds of information are included in student education records under FERPA?

. What kinds of information are NOT considered education records?

. What does it mean to be an eligible student (student) at Chatham University under FERPA?

When is a student considered in attendance at Chatham University?

. Who qualifies as a parent at Chatham under FERPA?

. Under what conditions is an individual considered a University official?

. What relevance does this definition of University official have for implementation of FERPA and the rules of disclosure at
Chatham?

i. What does the term disclosure mean, and what type of records does it cover at Chatham University?

j- What, if any, is the relationship between FERPA and the Health Insurance Portability and Accountability Act (HIPAA)?

SQ - ® Q0 T Q

a. AT WHAT POINT DO PRIVACY RIGHTS TRANSFER FROM PARENTS TO STUDENTS UNDER
FERPA?

The Family Educational Rights and Privacy Act transfers both rights and responsibilities from parents to students in its
protection of student education records at the post secondary level. Students at BGSU have a certain degree of control over
who has access to their records depending on their status as a tax dependent, the nature of the information requested, and
the reason for accessing or disseminating the information. Generally, students’ parents will not have access to their grades
without their written authorization.

b. WHAT KINDS OF INFORMATION ARE INCLUDED IN STUDENT EDUCATION RECORDS UNDER
FERPA?

Education records are directly related to a student and their experience at Chatham University and maintained by the
27
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University or by an agency acting on behalf of the institution, including but not limited to:

Directory information
Class schedules
Grades
School-related employment
5. Disciplinary complaints and rulings
These records may be maintained in a variety of formats such as those that are hand-written, typed, computerized or stored
in audio-visual or digital media.

PR

. WHAT KINDS OF INFORMATION ARE NOT CONSIDERED EDUCATION RECORDS?

1. Faculty or staff personal observations or knowledge of a student’s behavior or experience not documented in formal
records.

2. Faculty or staff notes made and kept as a memory aid for instruction, supervision or administration and not shared
with others, except a temporary substitute of the record maker.

3. Records of the University’s law enforcement unit if the records are maintained separately from education records,
maintained solely for enforcement purposes, and disclosed only to law enforcement officials of the same jurisdiction.

4. Records relating to an individual who is employed by an educational institution that are maintained in the normal
course of business, related solely to the individual as an employee, not available for any other purpose and
unrelated to student status.

5. Treatment records made or maintained by a physician, psychologist, psychiatrist, or other recognized professional
or paraprofessional for use only in connection with treatment of the student and for disclosure only to persons
providing the treatment. In this context, the term treatment does not include remedial educational activities.

6. Records that contain information about an individual after he or she is no longer a student at the institution.

. WHAT DOES IT MEAN TO BE AN ELIGIBLE STUDENT (STUDENT) AT CHATHAM UNIVERSITY
UNDER FERPA?

FERPA defines a student, at all levels of education, as any individual who is or has been in attendance at an educational
agency or institution and regarding whom the agency or institution maintains education records. Under FERPA's guidelines
for higher education, an eligible student refers to a student who has reached 18 years of age or is attending an institution of
post-secondary education, regardless of age. When a student becomes an eligible student, the rights accorded to, and
consent required of, parents transfer from the parents to the student. [Section 99.5(a)]

. WHEN IS A STUDENT CONSIDERED IN ATTENDANCE AT CHATHAM UNIVERSITY?

A student is in attendance when participating academically in person, by correspondence, or through online courses. This
definition also includes work related to the student’s educational experience such as co-ops, internships, and work-study
programs. It is not enough to be enrolled; the student must be engaged in academic pursuit.

. WHO QUALIFIES AS A PARENT AT CHATHAM UNDER FERPA?

The definition of parent includes the natural, adoptive, or step parent of a Chatham University student or a guardian or
individual acting as a parent in the absence of a parent or guardian. Full rights are afforded to both parents unless an order,
state statute, or other legally binding document has revoked the parent’s rights.

. UNDER WHAT CONDITIONS IS AN INDIVIDUAL CONSIDERED A UNIVERSITY OFFICIAL?

The term University official includes any individual employed by Chatham University in an administrative, supervisory,
academic, research or support staff position or a student serving in an official capacity, such as a member of a disciplinary or
grievance committee, or in assisting another school official in performing his or her tasks. In addition, representatives of
companies or agencies with whom the University has contracted (such as consultants, external auditors, or attorneys) are
considered University officials if they have legitimate educational interests in the information.

. WHAT RELEVANCE DOES THIS DEFINITION OF UNIVERSITY OFFICIAL HAVE FOR
IMPLEMENTATION OF FERPA AND THE RULES OF DISCLOSURE AT CHATHAM?

FERPA mandates restrictions on who does and does not have access to student education records as well as when and for
what reasons particular individuals have access. These restrictions are related to student and parent rights to review, amend
and challenge the records. They also prescribe the conditions under which all individuals functioning as University officials
have the right and/or responsibility to access or disclose student records in the interests of education, health and safety of
the student and others at the institution. In this sense, access to the records is based solely on an individual's need to
execute his or her job responsibilities. Review of student education records for mere curiosity or purveyance is never
authorized or tolerated. 28
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WHAT DOES THE TERM DISCLOSURE MEAN, AND WHAT TYPE OF RECORDS DOES IT COVER
AT CHATHAM UNIVERSITY?

Disclosure permits review of official education records or the personally identifiable information maintained in a variety of
formats, including oral, written, or electronic media, within the context of FERPA regulations. Only with consent of the eligible
student or verification that the student is a dependent of the parent, as defined in section 152 of the Internal Revenue Code
of 1986, do parents maintain the standard rights of disclosure. [Section 99.31(a)(8)]

. WHAT, IF ANY, IS THE RELATIONSHIP BETWEEN FERPA AND THE HEALTH INSURANCE

PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)?

HIPAA defers to FERPA in the matter of medical information deemed education records under FERPA: "(2) Protected health
information excludes individually identifiable health information in ... education records covered by the Family Education
Rights and Privacy Act as amended, 20 U.S.C. 1232g...." According to the US Department of Education’s Family Policy
Compliance Office which oversees enforcement of FERPA, “The important piece for school officials to understand is that
health records are ‘education records’ subject to FERPA, not HIPAA.” (See: Interview with LeRoy Rooker, Director Family
Policy Compliance Office, U.S. Dept. of Education.)

Recommended reading

e ['ll Miss You Too: An Off-to-College Guide for Parents and Students by Margo E. Woodacre Bane & Steffany Bane
e When Your Kid Goes to College:: A Parents' Survival Guide by Carol Barkin
e Letting Go: A Parents' Guide to Understanding the College Years by Karen Levin Coburn & Madge Lawrence Treeger
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Contact Us

Phone: 412-365-1286
Fax: 412-365-1620
www.chatham.edu/osa
osa@chatham.edu

Location / Hours

Office of Student Affairs
1st Floor Woodland Hall (near the IT Helpdesk)

Office Hours:

Monday - Friday
(9:00 a.m. - 5:00 p.m.)

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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ABOUT CHATHAM +

Title IX at Chatham University

Title IX of the Education Amendments of 1972 ("Title 1X") prohibits discrimination on the basis of sex
in education programs and activities operated by recipients of federal financial assistance. Under
Title IX, sex discrimination includes, among other things, sex and gender-based harassment, sexual
violence (rape, sexual assault, sexual battery, sexual coercion), relationship and interpersonal
violence, and stalking.

Non-Discrimination Policy

Chatham University's Non-Discrimination Policy is found here.

Chatham's Policy Prohibiting Sexual Misconduct

Chatham University is committed to establishing and maintaining a safe learning, living, and working environment where healthy, respectful,
and consensual conduct represents the campus cultural norm. To that end—and in compliance with Title IX, the Violence Against Women
Reauthorization Act of 2013 (VAWA), and applicable state and federal laws—Chatham prohibits sexual misconduct, including all forms of sexual
or gender-based harassment, sexual assault, sexual violence, including relationship and interpersonal violence, and stalking (collectively,
"Prohibited Conduct"). Chatham also prohibits retaliation against an individual for making a report of conduct prohibited under this policy or for
participating in an investigation of an alleged violation of this Policy. These prohibited forms of conduct undermine the character, purpose and
values of Chatham University and will not be tolerated.

The full text of Chatham's Policy Prohibiting Sexual and Gender-Based Harassment, Sexual Violence, Relationship and Interpersonal Violence,
and Stalking is found here.

What does the Policy cover?

The full list of types and definitions of Prohibited Conduct is found here.

Who does the Policy cover?

This Policy applies to Prohibited Conduct committed by Chatham students, faculty, employees, administrators, volunteers, independent
contractors, vendors, and visitors.

This Policy also governs Prohibited Conduct directed towards Chatham community members of any sex, gender identity, gender expression, or
sexual orientation.

Where does the Policy cover?

Chatham has jurisdiction over Title IX-related complaints regarding Prohibited Conduct that occurs (i) on campus; (ii) during an official Chatham
program or activity (regardless of location); or (iii) off campus when the conduct creates a hostile environment either on campus or in an official
Chatham program or activity. Chatham's jurisdiction does not extend to an alleged perpetrator who is not a member of the Chatham community,
but in such instances Chatham will assist a Complainant with identifying and contacting resources, including the Complainant's local law
enforcement authorities, and reporting the alleged Prohibited Conduct to another University's Title IX Coordinators, if applicable.

Who implements the Policy at Chatham?

Title IX Coordinator 30
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Sean Coleman: 412-365-1164 or scolemanl@chatham.edu

Deputy Title IX Coordinators

Heather Black: 412-365-2776 or hblack@chatham.edu
Leonard Trevino: 412-365-1650 or ltrevino@chatham.edu
Mary Utter: 412-365-1482 or mutter@chatham.edu

The full list of personnel who implement Title IX at Chatham is found here.

How to report a violation of the Policy

If you have been the victim of Prohibited Conduct, or if you would like to report Prohibited Conduct of which you are aware that does not involve
you personally, please contact the following as appropriate:

e For urgent, emergency cases (e.g., rape or sexual assault), please call the 24-hour emergency Chatham Public Safety hotline at 412-365-
1111 or 911.
e To report any non-emergency instances of Prohibited Conduct under Title IX, please contact:
o Title IX Coordinator or the Deputy Title IX Coordinator (also see Who's Who in Chatham's Title IX Office).

= Sean Coleman: 412-365-1164 or scolemanl@chatham.edu
= Heather Black: 412-365-2776 or hblack@chatham.edu
= Leonard Trevino: 412-365-1650 or ltrevino@chatham.edu
= Mary Utter: 412-365-1482 or mutter@chatham.edu

o Email the Title IX Office through TitleIX@chatham.edu.
o Submit an online Incident Report

If you are a Responsible Employee who is required to report incidents of Prohibited Conduct of which you are aware, you must immediately
contact the Title IX Coordinator or one of the Deputy Coordinators.

How are alleged violations of the Policy investigated?

The Chatham University Title IX Policy details the process of investigating alleged violations. You can read more about how complaints or
reports of prohibited conduct under this policy are investigated here.

How to report a crime

e Call Chatham Campus Safety at 412-365-1111
e Call911

RESOURCES

Resources for victims of conduct prohibited by the Policy can be found here, or by contacting the Title IX Coordinator or Deputy Coordinators.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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PACE CENTER +

About Us
Disability Services
Writing Center
Academic Support
Useful Resources
For Parents
For Faculty
FAQs

Contact Us

PACE Center

Programs for Academic Access, Confidence, and Excellence: Disability Support
Services

Chatham University is committed to providing reasonable accommodations and services for students with diagnosed disabilities. In accordance
with the Americans with Disabilities Act (ADA) of 1990 and the ADA Amendments Act (ADA-AA) of 2008, the Chatham University PACE Center
coordinates all academic accommodations for students with diagnosed disabilities who are enrolled in Chatham courses.

I. Accommodations are determined on a case-by-case basis and are implemented only after the student’s needs are documented.
Documentation of a disability can take a variety of forms.

A. One type of documentation is information obtained during a meeting between the student and a member of the PACE staff. At this
meeting, the student will be asked to discuss her/his experience of disability, including the impact the disability has had on her/his
academic life, the challenges resulting from the disability, and a discussion about previous accommodations that have been
utilized by the student.

B. Another form of documentation is information provided by external or third parties. This type of documentation may consist of
medical or educational records, and reports and assessments from health care providers, educational psychologists, teachers, or
the educational system. The information obtained from this type of documentation will also be considered when making
accommodations decisions. In general, third-party documentation should:

= Be provided by a qualified professional on his/her letterhead
= Be relatively recent
= State the diagnosis
= State the functional limitations resulting from the impact of the disability
= List recommendations for accommodations, adaptive devices, and support services
1. Academic accommodations for students with disabilities may include, but are not limited to:
o Alternate text formats, including audio, Braille, and electronic versions
o Distraction-limited setting for testing
o Extended time for testing
o Note-taker services
o Screen reading software, including Kurzweil 1000 and Kurzweil 3000
o Sign language interpreting services
Ill. Other PACE services available for students with disabilities:
o Academic skills coaching
o Learning styles assessment
o Procrastination management

o Self-advocacy development
33
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o Study strategies analysis
o Time management planning
o Tutoring and Supplemental Instruction

Students seeking accommodations or additional information should contact the PACE Center via telephone (412-365-1523) or by email
pace@chatham.edu.

Chatham students please visit My.Chatham for additional information regarding documentation guidelines and available services.

Contact
Information

PACE Center

Jennie King Mellon Library
Phone: 412-365-1523
Fax: 412-365-1660
pace@chatham.edu

Hours: M-F 9am-5pm;
additional by appointment
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Institutional Research
Fact Book: Enroliment Headcount with Student Characteristics

To keep it consistence with IPEDS Fall Enrollment report, the enroliment headcount numbers are based on fall semester census-day student
enrollment data. The fall semester census day at Chatham University is October 15th.

e Enrollment Headcount by Age

e Enrollment Headcount by Class Level

e Enrollment Headcount by Country

e Enrollment Headcount by Cumulative GPA

e Enrollment Headcount by Full-Time/Part-Time Status
e Enrollment Headcount by Gender

e Enrollment Headcount by Ethnicity

e Enrollment Headcount by Pennsylvania Residency
e Enrollment Headcount by State and U.S. Territory
e Enrollment Headcount by First Major

e Enrollment Headcount by Second Major

e Enrollment Headcount by Minor

e Student Average Age

e Online Student Average Age

e Average Cumulative GPA
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Cost of Attendance

The Chatham University Financial Aid office establishes standard student budgets each year as a basis for awarding financial aid funds. These
budgets are based on actual tuition charges, national average living allowances calculated by The College Board, and include direct and indirect
costs for the academic year (Fall and Spring semesters).

2017-18 Cost of Attendance Example

The following cost of attendance example is based on the following assumptions:

o All tuition charges are for full time undergraduate students. Full-time is a minimum of 12 credits per term.

e On Campus room and board charges are based on students who live on campus in a multiple occupancy room and choose a traditional
meal plan.

e Commuter - a student that resides at home with parents/relatives

e Off Campus - a student that lives in an apartment

On Campus Off Campus With Parent
Tuition $35,220.00 $35,220.00 $35,220.00
Room & Board $10,834.00 $10,834.00 $5,500.00
College Fee $480.00 $480.00 $480.00
Technology Fee $810.00 $810.00 $810.00
Books $1,000.00 $1,000.00 $1,000.00
Misc./Transportation $2,000.00 $3,500.00 $3,500.00
Loan Fees $56.00 $56.00 $56.00
Total $50,400.00 $51,900.00 $46,566.00

TUITION:

e Tuition is based on an academic year, which is the fall and spring terms.

ROOM AND BOARD:

e Housing costs can vary based on the living arrangements you select. The University offers a variety of housing and meal plan options.

¢ In the above example, multiple occupancy room rates and theA traditional meal plan are reflected.

e Since commuters are living with parents/relatives we assume no charges are being paid. Off campus rates are determined from the national
average calculated by The College Board.

FEES:

e The college fee is mandatory for all students and entitles each student to all student publications (with a minor additional fee for yearbook);
lectures; Chatham Activities Board, and all other student organizations.

e admission to college social events, student-sponsored concerts and membership in the Chatham Student Government.

e The technology fee is mandatory for all students and entitles each student to a 13 inch MacBook Air.

e Loan fees are retained by the United States Department of Education prior to the loan funds being sent to the University.

e The amount listed is the average fees for a dependent student receiving subsidized and unsubsidized loans.

BOOKS:

e Costs for books and supplies vary by program, course load, and classes selected. The figure used is based on the average books charged
to student's accounts. 36
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TRANSPORTATION:
e Transportation for resident students is determined based on transportation requirements for trips home, semester breaks, and holidays,
based on the national rate provided by the College Board.

e Commuter and Off Campus costs are determined based on the national rate provided by The College Board.

e Miscellaneous represents every other student expense - clothes, personal hygiene, entertainment, etc. as determined by The College
Board's national average.
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Graduate Tuition & Fees

Chatham graduate programs are charged on a per-credit or term-based basis. To be considered a full-time graduate student, a student must be
enrolled for nine credits in the fall term, the spring term, and the summer term.

+ TUITION & FEES 2018-2019

The majority of Chatham's graduate programs are priced on a per-credit basis. Please visit the individual program's Tuition & Fees page
to view the per-credit costs for each program. The Doctorate of Occupational Therapy, Doctor of Physical Therapy and the Master of
Physician Assistant Studies Programs are priced on a per-term basis. Please visit their Tuition & Fees pages to view the per-term costs
for each program.

GRADUATE HOUSING

e Apartments (one to three bedroom): $6,485 - $7,805 per term
e Orchard Hall, Eden Hall Campus - $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Graduate residents are
required to purchase the Meal Plan.

* Included in apartment pricing are all utilities plus cable and wifi. Certain housing options are billed at a premium. Please refer to the
Office of Residence Life for exact charges based on residence hall and room option selected.

APARTMENT & COMMUTER MEAL PLANS

e Rachel Platinum: 5 meals/week, $220 Flex Dollars: $1,276 per term
Rachel Gold: 100 meals, $200 Flex Dollars: $1,276 per term

e Rachel Silver: 50 meals, $200 Flex Dollars: $798 per term

e Rachel Bronze: 25 meals, $25 Flex Dollars: $505 per term

Students can change their meal plan option through the end of the add/drop period. The last day of add/drop is stated in the University
academic calendar. Any unused portion of a meal plan at the end of the term is forfeited. Any unused flex dollars are forfeited at the end
of the academic year.

EDEN HALL MEAL PLANS

Only available for residents of Orchard Hall.

Anytime Plan, unlimited meal accesses, $50 Flex Dollars; $2,232 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as
frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall semester to spring semester but not academic

year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining
Commons or The Dairy Barn Café.

MISCELLANEOUS FEES*

COLLEGE CLINICAL FEES

e Doctor of Psychology in Counseling Psychology: $115.00 yearly
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e Master of Science in Counseling Psychology: $115.00 yearly

COLLEGE FEES

e Occupational Therapy: $250 per term

e Physician Assistant Studies: $250 per term

Doctor of Physical Therapy: $250 per term

e Other Graduate Programs: $28 per credit, $250 max per term

LIABILITY INSURANCE FEE

e Counseling Psychology Program: $20 per term
e Education Program: $20 per term

COMBINE LABI/LIABILITY INSURANCE FEE
e Occupational Therapy: $207 per term

e Physician Assistant Studies: $207 per term
e Doctor of Physical Therapy: $207 per term

ONLINE TEXTBOOK FEE

e Physician Assistant Studies: $25 per term

SIMULATION FEE

e Physician Assistant Studies: $45.83 per term
e Doctor of Physical Therapy: $17.86 per term
e Master of Occupational Therapy: $14.00 per term

OTHER FEES

e Student Health Insurance Policy: $890 per term
Fee is optional (depending on your situation) and

estimated as of December 2017. Subject to change.

* This is a list of the most common miscellaneous fees associated with enrollment at Chatham University. Some courses and activities
may require additional fees not listed here.

For further information regarding tuition and fees, placement and rotation charges, financial policies and procedures, the institutional
refund policy, and other important information, please reference the current University catalog.

LATE REGISTRATION POLICY

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration
Fee. This is a non-refundable fee added to the student’s term invoice.

FINANCIAL CLEARANCE POLICY

Any pre-registered student will be responsible to make payment arrangements and financially clear by the published tuition due date
each semester. Students who do not financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance
Fee. This is a non-refundable fee added to the student’s balance.

+ TUITION & FEES 2017-18

The majority of Chatham's graduate programs are priced on a per-credit basis. Please visit the individual program's Tuition & Fees page

to view the per-credit costs for each program. The Doctorate of Occupational Therapy, Doctor of Physical Therapy and the Master of

Physician Assistant Studies Programs are priced on a per-term basis. Please visit their Tuition & Fees pages to view the per-term costs
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for each program.

GRADUATE HOUSING
e Apartments (one to three bedroom): $5,880 - $7,480 per term

e Orchard Hall, Eden Hall Campus - $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Graduate residents are
required to purchase one of the Cougar Meal Plans.

* Included in apartment pricing are all utilities plus cable and wifi. Certain housing options are billed at a premium. Please refer to the
Office of Residence Life for exact charges based on residence hall and room option selected.

APARTMENT & COMMUTER MEAL PLANS
e Cougar Platinum: 5 meals/week, $230 Flex Dollars: $1,215 per term
e Cougar Gold: 100 meals, $210 Flex Dollars: $1,215 per term

e Cougar Silver: 50 meals, $210 Flex Dollars: $760 per term
e Cougar Bronze: 25 meals, $25 Flex Dollars: $505 per term

Students can change their meal plan option through the end of the add/drop period. The last day of add/drop is stated in the University
academic calendar. Any unused portion of a meal plan at the end of the term is forfeited. Any unused flex dollars are forfeited at the end
of the academic year.

EDEN HALL MEAL PLANS

Anytime Plan, unlimited meal accesses, $60 Flex Dollars; $2,125 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as
frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall semester to spring semester but not academic
year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining
Commons or The Dairy Barn Café.

MISCELLANEOUS FEES*

COLLEGE CLINICAL FEES

e Doctor of Psychology in Counseling Psychology: $115.00 yearly
e Master of Science in Counseling Psychology: $115.00 yearly

COLLEGE FEES
e Occupational Therapy: $242 per term
e Physician Assistant Studies: $242 per term

o Doctor of Physical Therapy: $242 per term
e Other Graduate Programs: $27 per credit, $242 max per term

LIABILITY INSURANCE FEE

e Counseling Psychology Program: $20 per term
e Education Program: $20 per term

COMBINE LABI/LIABILITY INSURANCE FEE
e Occupational Therapy: $201 per term

e Physician Assistant Studies: $201 per term
o Doctor of Physical Therapy: $201 per term

ONLINE TEXTBOOK FEE
e Physician Assistant Studies: $25 per term
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SIMULATION FEE

e Physician Assistant Studies: $45.83 per term
e Doctor of Physical Therapy: $17.86 per term
e Master of Occupational Therapy: $14.00 per term

OTHER FEES

e Student Health Insurance: $890.00 per term
All full-time students are required to have health insurance coverage. Full-time students who wish to enroll in the Chatham University
Student Health Insurance Plan can do so online at my.chatham.edu. A charge of $890.00 per term will be billed automatically.

* This is a list of the most common miscellaneous fees associated with enrollment at Chatham University. Some courses and activities
may require additional fees not listed here.

For further information regarding tuition and fees, placement and rotation charges, financial policies and procedures, the institutional
refund policy, and other important information, please reference the current University catalog.

LATE REGISTRATION POLICY

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration
Fee. This is a non-refundable fee added to the student's term invoice.

FINANCIAL CLEARANCE POLICY

Any pre-registered student will be responsible to make payment arrangements and financially clear by the published tuition due date
each semester. Students who do not financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance
Fee. This is a non-refundable fee added to the student's balance.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Nondiscrimination Policy

Translate

M


http://www.chatham.edu/academics/catalog.cfm
mailto:admission@chatham.edu
http://www.chatham.edu/sitemap.cfm
http://www.chatham.edu/about/legal/privacy.cfm
http://www.chatham.edu/about/legal/legal.cfm
http://www.chatham.edu/about/legal/nondiscrimination.cfm
http://www.chatham.edu/translate.cfm

= chathamuniversiTy

Search (@ site (@ directory

f QOIS J i fmy)

ADMISSION +

Welcome to the Chatham University Net Price Calculator

Thank you for your interest in Chatham University!

At Chatham University we believe the benefits of a college education far outweigh the costs, but we do understand that getting money to pay for
college may be one of your biggest challenges. The Chatham University Office of Financial Aid is prepared to help you meet your financial needs
in any way possible.

The Chatham University Net Price Calculator will help students and parents gain valuable information on the financial aid that will be available to
them if they attend Chatham University.

Please select the First-Year option, if you are a first-time college student. If you are transferring credits from another institution, please use the
Transfer Student option.

At the end of the calculator, you'll see a summary of your estimated cost to attend Chatham University. You will have the option to have the
information sent to you, or to be contacted personally by a staff member. You are also welcome to contact us directly via the information below.
We look forward to hearing from you!

Toll-Free Phone: 1-800-837-1290

Phone: 412-365-1825

Fax: 412-365-1609

E-mail: admission@chatham.edu

Address: Woodland Road, Pittsburgh, PA 15232

Please select the First-Year option, if you are a first-time college student. If you are transferring credits from another institution, please use the
Transfer Student option.

First-Year Student
Net Price Calculator

Transfer Student
Net Price Calculator

Email a Question
1 Inquire Now
@;} Apply Now

Schedule a Visit
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Tuition & Fees

Undergraduate Tuition & Fees

Undergraduate programs are charged on a full-time or part-time basis. To be considered a full-time student for purposes of determining charges
and full-time eligibility for financial aid, a student must be enrolled for 12 credits in the fall, spring, and summer terms.

» See details

Graduate Tuition & Fees

Graduate programs, with the exception of the Health Sciences programs (DPT and PA), are charged on a per-credit basis. To be considered a
full-time graduate student, a student must be enrolled for 9 credits in the fall, spring, and summer terms.

» See details

Late Registration Policy

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration Fee.
This is a non-refundable fee added to the student’s term invoice.

Financial Clearance Policy

Effective with the Fall 2006 registration cycle, Chatham University implemented a new financial clearance policy. Any pre-registered student will
be responsible to make payment arrangements and financially clear by the published tuition due date each semester. Students who do not
financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance Fee. This is a non-refundable fee added to
the student’s balance.

Return of Title IV Funds

To remain eligible for Federal student aid during the semester, the student must be attending classes, taking exams and completing required
course work.

The United States Department of Education requires the University to determine the amount of Title IV (Federal aid) earned by a student who
withdraws (officially or unofficially) or fails to complete the payment period (semester/module). The University must determine the earned and
unearned portions of Title IV aid as of the date the student ceased attendance based on the period of time in which the student was enrolled
during the semester. We are required to perform a Return of Title IV Funds calculation for students who withdraw (officially or unofficially) from
all classes, or receive failing grades in all courses in a semester.

The calculation required determines a student's earned and unearned Title IV aid based on the percentage of the payment period completed by
the student. The percentage of the period that the student remained enrolled is derived by dividing the number of days the student attended by

the number of days in the payment period. Calendar days (including weekends) are used, but breaks of at least 5 days are excluded from both

the numerator and denominator.

Until a student has passed the 60% point of a payment period, only a portion of the student's aid has been earned. A student who remains
enrolled beyond the 60% point is considered to have earned all awarded aid for the payment period. Please note students who are enrolled in
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modules, or courses which do not span the entire length of a semester, would also be included in this calculation.

The following earned Federal aid is included in a Return of Title IV Funds Calculation if disbursed or could have been disbursed:

e Federal Pell Grant

e [rag and Afghanistan Service Grant
e TEACH Grant

e Federal SEOG

e Direct Loans

e Federal Perkins Loans

The unearned portion of Federal student aid funds will be returned to the appropriate aid program(s). The funds are returned in the following
order:

e Unsubsidized Direct Loans

e Subsidized Direct Loans

e Federal Perkins Loan

e Direct PLUS Loans

e Federal Pell Grants for which a return is required

e Federal SEOG Grant for which a return is required

e TEACH Grants for which a return is required

e Iraq and Afghanistan Service Grant, for which a return is required

Students withdrawing from classes are responsible for payment of any balance due after the required return of Federal student aid funds.
Earned aid is not related in any way to institutional charges. In addition, the University's institutional refund policy and Return of Title IV Funds
procedures are independent of one another. A student who withdraws from a course or courses may be required to return unearned aid and still

owe the university for the course or courses. For more information on Chatham University's withdrawal and institutional charges' policies,
please consult the catalog.

Students who stop attending all classes without officially withdrawing will be subject to a return of Federal student aid funds at the end of the
semester based on the withdrawal date/last documented date of attendance as determined by Chatham University.
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Office of Student Accounts

Tuition & Fees

Payment of Expenses

Past Due Accounts

Optional Tuition Programs

Student Health Insurance

Institutional Refund Policy

An institutional refund policy has been established for those students who process a complete withdrawal (all classes) or leave of absence
from the College. Adjustments are for tuition only; nonrefundable deposits and fees are not adjusted or refunded. To be entitled to a refund,
a student must give the College written notice of complete withdrawal. Non-attendance and/or non-payment of tuition charges do not
constitute an official withdrawal. No adjustments will be made for students who process a course withdrawal (one or more classes as
opposed to all classes).

Institutional refund adjustments for complete withdrawals are made according to the following schedules:
Seven-Week Sessions

o Before the 5th day of the session 100%

e 6th - 7th day of session 80%

e 8th - 14th day of session 50%

e 15th day of session and beyond 0% Fourteen-Week Sessions
o Before the 5th day of the session 100%

e 6th - 13th day of session 80%

e 14th - 26th day of session 50%

e 27th day of session and beyond 0% Fifteen-Week Sessions
o Before the 5th day of the session 100%

e 6th - 14th day of session 80%

e 15th - 28th day of session 50%

e 29th day of session and beyond 0%

Refunds for charges in room and board status will be calculated based on the same schedule used for a complete withdrawal or leave of
absence. The date used for this calculation is the date on which the director of residence life and/or the vice president for student affairs
receives written notification of the student's intent to live off-campus.

Students sign a Housing Contract for two semesters. If a student chooses to live off-campus for the second semester, she must notify the
director of residence life in writing by December 1. Students will be held to their Housing Contract for the second semester if written
notification is not received by December 1, and their student account will be billed room and board charges for the spring semester.

After the Institutional Refund Policy is applied, any balance is due upon withdrawal. Any credit amount will be refunded within 14 days. For

the purpose of computing any refund, a student's withdrawal date is the date the student initiates the withdrawal process by filing an official
notice of withdrawal or leave of absence with the Office of the University Registrar.
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Office of the University Registrar

The mission of the University Registrar's Office is to provide exceptional service in a timely, accurate, confidential, and supportive manner in
accordance with University policy and federal law. We are charged with ensuring the integrity, confidentiality, and security of academic records
and adherence to academic policy.

Access to Student Educational Records

Adding and Dropping Courses

Auditing Courses

Change of Grade

Cross-registration PCHE

Degree Conferral

Final Examination Schedule

Final Grades

Grade Point Average

Graduate Continuing Registration Credit

Incomplete Grades

Integrative Capstone Grading Regulations - Undergraduate

Midterm Grades - Undergraduate

Pass/Fail Grades

Posting of Academic Honors

Registration

Repeating Courses

Retroactive Petitions

Student Attendance

Every student enrolled at Chatham accepts the responsibility to attend all required class meetings. To obtain the fullest benefit from their
courses, students must participate actively. This means attending regularly, engaging in course activity, completing work on time, and
making up work missed because of an emergency absence. It is the student's responsibility to let the course instructor know within the
add/drop period if he or she will have to miss class for religious reasons, athletics, or other. In regards to online courses, students are
responsible for logging in regularly, engaging in course discussions and other activity, and completing work on time.

Attendance for final examinations is mandatory. Students who are unexcused from a final examination will receive a failing grade for that

examination. The appropriate academic dean may excuse absences only in the case of a documented illness or other serious emergency.
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Student-Initiated Separations

Leave of Absence

Avoluntary leave of absence may be taken for the following reasons: study at another domestic institution, work, travel, or other personal
reasons. Students desiring a leave of absence must meet with their academic advisor and the program director or department chair to
complete the required form. The deadline for requesting a leave of absence is the last working day prior to the first day of classes for the
semester in which the leave will begin. If the leave is granted, the student must return to the University within one year without reapplying for
admission. Students who do not return at the end of the leave will be withdrawn from the program and must reapply for reinstatement. An
exception to this time period will be made for students called to active duty in the military. Note: Refer to the Program Handbook for
guidelines pertaining to specific programs.

When a student in the Reserves or in the National Guard is called to active duty, the student must notify the Program Director or Department
Chair and provide proof of deployment prior to being deployed. The proof may be faxed, mailed, or hand-carried to the Program Director or
Department Chair. Proof may take the form of general orders cut by the company commander. When a student is activated during the
semester, Financial Aid, University Registrar, and Student Accounts policies will take effect. Please contact these three offices for specific
information. If a student is called to active duty near the end of the semester, the student and faculty members may determine that
incomplete () grades are more appropriate. In this case, tuition will not be waived. International Students must meet with the International
Student Services Coordinator to discuss a leave of absence. Current immigration regulations do not permit international students to take a
leave of absence and remain in the United States, except in the case of a documented medical leave. New immigration documents will be
needed if a student is out of the U.S. for more than 5 months.

Medical Schedule Cancellation

Due to an extreme personal medical situation, a student may seek a Medical Schedule Cancellation. Medical Schedule Cancellations
require supporting documentation and approval from the Vice President of Student Affairs/ Dean of Students, and students are only
permitted to request two of them throughout their time at Chatham. Upon completion of this form, the student’s scheduled courses in the
current semester will be cancelled. When the student is preparing to return to the university, the Vice President of Student Affairs/Dean of
Students may require additional documentation from the student, as the intention of the University is to make the student’s health and well-
being a priority. Once the Vice President of Student Affairs/ Dean of Students approves the student to return, the student will consult with
their academic advisor before registering for courses.

Withdrawal from the University

A withdrawal is a separation from the University. A student withdraws in an attempt to preserve the academic integrity of their record.
Students will receive W's for their entire schedule of registered courses. This action is recorded on the student's transcript.

After consultation with their academic advisor, a student who wishes to withdraw from the University should contact their program director or
department chair to complete a Withdrawal from the University form. The last day to withdraw is the last day of classes for the semester in

which the withdrawal is sought. Any refund will be made in accordance with both the University’s and federal government’s refund policies.

Students who return to the University after withdrawal must contact the office of Admissions to begin the process of reinstatement. All
graduate student must be reaccepted by the program.

< back to catalog
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Course Schedule

New classes are added on a continuing basis so please check the schedule each semester for new additions or deletions. It is possible that
classes might be added or deleted prior to the class start date.

Select the term you wish to view the schedule for and click the "View Schedule" button below.

Current Students, Faculty and Staff should utilize the Course Schedule posted on myChatham for additional course information.

Select a Term: |2018 spring Semester =
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ORDER ONLINE FREE STORE PICKUP

Why rent?

e When you rent your books, you'll pay, on average, less than half the new textbook price

e Largest in-store and online rental program in the country

e Normal highlighting and note-taking are acceptable

e Free return shipping if you rent online as a registered user

e Multiple forms of payment including financial aid and campus cards where available. Check your bookstore for details.
How do I rent?
It's simple. Search for your course and section (if applicable), select the rental items available for your course, and add them to
your shopping cart. During checkout you will be prompted to provide rental collateral and sign the rental agreement. Completing
the rental agreement signifies your commitment to returning your rental book back by the check-in date.

How do | check-in, extend or purchase your rental online?

Click here for instructions. Note: The options to check-in, extend, or purchase your rental online are only available if you rented
online as a registered user. If you rented in-store or online as a guest, you will need to return your rentals to your campus
bookstore.

When is the rental return date?

We ask that you return all rented books to the bookstore by the return date on your receipt or packing slip, if you ordered
online. This should allow you to use your books through final exams. We'll send you reminder emails at the end of term to help
you remember to bring your rented books back.

What if | forget to return the rental by its due date?
If you don't return your books by your return date, we'll charge your credit card a non-return fee as well as a processing fee and

you will then own the book. You can keep the book or sell your book back pursuant to the book buyback policies of your
bookstore.

Why the extra fees if | check-in my rental book past the deadline?
If you don't return your rental book on time, we'll need to find another copy of the book in order to have enough copies on hand
for the next semester. The fees cover the additional expenses of finding another copy of the book.

What if | rent a book and then decide | need to keep it?
Within your store'srefund period, you can convert your rental into a standard purchase. You'll simply receive a refund of your
rental fee and be charged regular retail price based on the book's condition when purchased (new or used).

What happens if | drop a class?

You can return the book and receive a refund of the rental cost during the normal refund period. Of course, the regularefund
policy will still apply: the book needs to be in the same condition as it was when it was rented and you'll need a copy of your
receipt or the packing slip.

Can | highlight and take notes?
Normal highlighting and note-taking are perfectly acceptable. So, what's prohibited? Well, excessive markings, as these would
render the book unusable for the next customer.

Where can | find my rental agreement?
By clicking on the link you'll be taken to our rental site where you can review your rental agreements and moreRental

Adgreement Site.
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Sell us your books!

Get fast cash at over 950 campus stores
or simply sell it online for free shipping.

Online

e 10 day price guarantee
e Free shipping

|

Start Now
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In-store

o Get cash immediately
o Get competitive in-store prices
e Over 950 campus store locations
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ul" Visit Your Campus Store

Chatham Bookstore
Chatham Bookstore

1 Woodland RD

Pittsburgh, PA 15232
Phone: (412) 365-1661
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FIRST THINGS FIRSI

Textbooks/Course Materials

Let's just put this out there. Isn't the campus store the most expensive place to buy books?

Actually no, when you look at all the factors together, the campus store is actually the best value. We get it, textbooks are expensive. After the
instructor, the textbook is the most important tool for the course. Textbooks are meticulously written, highly edited and printed in high-quality- all to
help you get the most out of this tool. The campus store works every angle to provide the lowest cost materials available from working with
instructors and faculty to choose the most efficient items, to rental options to bring the price down. Did you find the book cheaper somewhere else?
The campus store's Price Match program has you covered. Visit the campus store website for details.

Why go to the campus store vs. online marketplaces?

The store works with school faculty to help identify course materials and make sure they are available in the quantity for expected enrollment of the
course. While there may be a deal on a single book from a single seller online, there are no guarantees on item or seller quality from a marketplace.
The campus store has everything you need in one place. Less time spent searching, with more confidence in the safety of your purchase and that you
have the materials you need for class. The campus store also stands behind their streamlined shopping experience, competitive pricing and
programs to deliver the best overall value on materials needed to be successful in class. Bottom line, we guarantee you have the correct course
materials. And one more thing- if you need to, the campus store offers easy returns or exchanges.

What is the difference between "Textbooks" and "Course Materials"?
Often they mean the same thing, however, Course Materials is a broader category that includes digital materials, and course supplies like lab
goggles. It's everything you need for the class.

How do | shop at the campus store for materials?

Stores have course materials arranged either by-course, or alphabetically by-author on the store shelves. The in-store system is designed to help you
pick up what is needed as quickly as possible. If you have questions, there are store associates available. Online, stores' websites have menus to
select courses to display materials. Some stores also have integrations with school systems to pre-populate your online shopping cart using
registration info to skip the step of selecting courses.

What's the difference between "Required"”, "Recommended”, and "Suggested" Textbooks?

e Required means the instructor of the course chose the item as necessary to be successful in the course. (Tip: Sometimes the school's academic
department chooses the required items and the instructor of your specific class/section chooses not to use all these materials. This is rare, but
you can always get a refund in the store up to the posted date, see store for details.)

e Recommended means the instructor also told the campus store about a key item that may provide additional help in the course.

e Suggestedmeans the campus store has found that selected items are often purchased with the required book, and others who took the course
have found the item useful.

What does "Choice" or "Pick One" mean?
Sometimes instructors provide a list of required items that students can choose from to customize their experience. It is the student's choice which
item to pick for their course.

What does Book Edition mean?

Many textbooks have gone through a series of revisions as information is updated or generally accepted thinking changes. Your instructor will
specify which edition they will teach from. While it may be possible to follow along with an older edition, students will be at a disadvantage when
assignments are made by page number or the subject matter has changed if they do not use the instructor-specified edition.

What is an International Version of a textbook?

International Versions are sold overseas by publishers generally at a reduced cost by downgrading the paper quality, binding or printing, or
selectively removing parts of the book. Like using an older edition, students using an International Edition may be at a disadvantage keeping up with
fellow students.

What is an "ISBN"?

ISBN stands for "International Standard Book Number". This is a unique identifier of each book edition so everyone is clear on which book is being
referenced. The ISBN is usually printed on the title/copyright page as well as the back cover of the book, and is either 10 or 13 digits separated by
dashes. The ISBN is important to make sure you have the right book.
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What is the difference between New and Used copies of a textbook?

Used copies are exactly the same as the New version and edition, but previously purchased by another student and sold back to the store after their
course was completed. The campus store attempts to secure as many used copies as possible to offer to students as a way to reduce overall course
materials cost. Used copies are expected to be in good physical condition, but may have notes or highlighting from previous owners. Sometimes
students may prefer the New copy if they plan to keep it in their long-term library or it is central to their major.

What is Book Rental?

Book rental is a program the campus store offers to reduce the cost of materials for students who only plan to use it until the class is complete. The
store will re-rent the book to several students over several terms to divide the book cost among the renters. Students sometimes have the option to
pick a New or Used rental copy based on availability with a slight price premium on the New copy. At the end of the term, the student is responsible
for returning the book to the store in good condition (you can write in it or highlight reasonably, but need to protect it from excessive wear or water
staining). If the book is not returned in good condition, or not returned at all, the student will be charged approximately the difference of the rental
fee and if they just bought it originally. Note that the store attempts to make as many books rentable as possible, but market conditions and specific
qualities of the book like worksheet pages that must be removed may determine rent-ability. Tip: pre-register your book rental account RIGHT NOW
at www.follettrental.com - you will be able to rent books more quickly both in-store or online when you have your class list.Learn more about rental.

What are Access Codesl/ Digital Supplements?

Some physical books include a one-time-use code to access a website or other digital materials. Generally only New copies are guaranteed to have
an intact code, although the store may still offer Used copies of the book that may or may not have an intact code (some students never access the
code). If the access code is required for the course by the instructor, the store will exclusively offer it. Rental books are not guaranteed to have intact
access codes.

What are Digital Books, are there different types?
There are several varieties of digital books, but usually just one type per title/ISBN:

e The most basic digital book is just a PDF of the physical printed book. This is the type of material that is comparable to reading a book on an
Amazon Kindle, it is sometimes called "book under glass" because while you can view it on a tablet or laptop (the glass), there is little or no
interactivity with the material.

e Amore advanced digital book may still follow along in a linear fashion like a traditional book but have more interactive sections to help you
learn about specific topics. For example, a digital book on geology may have an expanded animated volcano section.

e Finally, materials originally designed with digital in mind may have abandoned the traditional-book linear format and be more like a website of
subject matter where a user chooses different paths through the material based on their own or their instructor's actions. This type of digital
book generally does not have a physical book version.

Digital books are offered by many different publishers/sources, but usually only one source for that particular title/ISBN is available. Your school may
also have a process where digital books from many sources are centrally available in the student LMS (Learning Management System), if this is the
case for you, specific instructions will be available. For more information on digital books, go to Books > Digital Course Materials on your store's
website.

Should | choose the Digital or Physical book?

The required and recommended materials for your course will specify if there is a digital version available and if there is a choice in formats. If there
are both physical and digital versions available, it is the student's choice of which to use. Sometimes, but not always, the price of the digital version
is less, but digital prices are determined by the publisher of the material. If you have a question about a specific course, ask the campus store.

What is a book "Adoption"?
Book Adoptions are the formal name for the required and recommended materials the instructor (or the school's academic department) has
specified for the course. They "adopt" a specific item for use in the course.

When should | shop for my books?

It used to be a mad rush when you arrived on campus to get to the bookstore. It's become much easier. As soon as you know your courses and
section numbers after registering for your classes, go to the campus store website to view the materials. Even if the store has not received the
adoption for the course yet, or has not yet stocked the materials, you can sign up for an email alert when items do become available. You can choose
to ship the materials to any address or have them collected, reserved and waiting for you to pick up in the store for free. Stores will usually have
extended, convenient hours to pick up your items. It is a good idea to check for your books on the campus store's website because even if your local
store does not have an in-stock copy, there may be one in another Follett store we will ship to the store for free pickup.

Should I attend class first before buying the book to make sure I really need it?

The campus store sees at least two reasons NOT to wait. First, since there are usually limited Used copies of the book available, these less expensive
Used and Used-Rentals will sell out first. If you wait, you risk only the New version being available. Second, study after study shows that college-level
classes move more quickly than many high school students are accustomed to. Not having the book on the first day can set students behind and
make it that much more difficult to catch up. Best bet is to have the book and return it if necessary, the campus store will make the refund process
easy.

What if | change or drop a class after | have the book?

In most cases books are easily returnable to the campus store up to your school's class add/drop date. If you think you may add/drop a course, do
not access any codes that came with the book. New copies are not returnable without intact codes if they were included. See the campus store for
exact refund date and specific return policies.

What is Buyback (selling books back)?

At the end of each term (or whenever you no longer need the book), the campus store will buy-back or purchase the books from you based on the
current value. Value is determined by demand both at your school as well as on the national market for that book. Books that are likely to be
adopted again at your school generally are bought-back at a higher dollar value - up to half of your original purchase price - however book
condition and other factors also have an effect on book value. Books generally have the most buyback value at the end of the term when the campus

store knows what is being used next term and is trying to source books for their shelves. The campus store website also has book buyback options to
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sell online, but if you are near the store you may get the best price by bringing it directly back.
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Institutional Research
Fact Book: Full-time Faculty Information

e Headcount by Age

e Headcount by Department

e Headcount by Ethnicity

e Headcount by Gender

e Headcount by Highest Degree

e Headcount by Rank

e Headcount by Tenure Status

e Headcount by Years of Service at Chatham
e Average Salary

e Average Age
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Transfer Students

e Over 1/3 of Chatham's undergraduate student body are transfer students. Chatham's
generous transfer credit policy allows students to transfer in up to 90 credits

o Chatham's completion degree programs offer flexibility through online courses for working
students

e Earn both your bachelor's and master's degrees in as few as five years with our Integrated
Graduate Programs.

Transfer student applicants must submit the following:

e Completed application for admission (The Common Application)

« Official academic transcripts from all past colleges and universities in which the student was enrolled

o Official high school transcripts (Form - DOC)

e SAT (Chatham code: 2081) or ACT (Chatham Code: 3538) scores*

e Essay or writing sample

e One or more letters of recommendation from a professor, community member, employer, etc. (Form - PDF)

Students may apply using our test-optional policy and choose not to submit their standardized test scores at the time of application. If not
submitting their scores, in addition to the required application materials, applicants must submit the following:

e Résumé

e Graded academic writing sample
Complete an on-campus interview
Portfolio (optional)

If applicants feel that these materials do not adequately represent their academic abilities or explain their academic history, they are
encouraged to submit additional explanatory materials to strengthen their application.

*Transfer students with more than 24 transferrable credits do not need to provide their official high school transcript or test scores.
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Transfer of Credit

Transfer of Credit
Chatham University offers both undergraduate and graduate transfer of credit. For more information please visit
http://www.chatham.edu/admission/transfercredit.cfm

Articulation

Chatham University offers a variety of articulation agreements; for more information about these agreements please visist
http://lwww.chatham.edu/admission/articulation.cfm

Pittsburgh Consortium for Higher Education

In consultation with the faculty advisor, students may cross-register for a maximum of 6 credits while enrolled in their graduate or
undergraduate programs by completing the appropriate Pittsburgh Consortium for Higher Education (PCHE) forms. This option is available
to full-time graduate and undergraduate students enrolled in fall and spring semesters and is designed to enhance the student's educational
experience broadly through the use of local institutional resources. Additional information on cross-registration may be obtained from the
University Registrar's office.

Prior Learning Assessment (PLA) Program
To learn more about potential advanced standing through these programs, please visit our Prior Learning Assessment page for more
detailed information. http://www.chatham.edu/academics/programs/pla/

Credit by Examination
To learn more about potential advanced standing through these programs, please visit our Credit by Examination page for more detailed
information. http://www.chatham.edu/academics/programs/pla/

Credit by Portfolio Development
To learn more about potential advanced standing through these programs, please visit our Credit by Portfolio Development page for more
detailed information. http://www.chatham.edu/academics/programs/pla/

Graduate Courses for Undergraduate Credit

Qualified, matriculated, undergraduate students not enrolled in the Five-Year Master's Program may receive permission to take up to six (6)
credits of graduate-level courses relevant to their program of study. Students must have senior status and must receive a recommendation
from their undergraduate academic advisor and permission from the graduate program director. The student is expected to perform
graduate-level work. These graduate level credits count toward the undergraduate degree and may not be applied to a future graduate
degree or program.
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Articulation Agreements

Chatham University maintains the following articulation agreements; for more information about these agreements, please contact the
admissions department or your admissions representative.

SCHOOL
Allegany College of Maryland
Allegheny College
American University (D.C.)
Baldwin Wallace College
Bucks County Community College
Butler County Community College
Carnegie Mellon University
Community College of Allegheny County
Cottey College
Des Moines University Osteopathic Medical
Duquesne University
Duquesne University
Duquesne University
Duquesne University
ESB Business School, Hochschule Reutlingen

H. John Heinz School of Public Policy

Heinz College at Carnegie Mellon University
HELP Institute

Indiana University of Pennsylvania

James Madison University

Kansai University - Japan

Kristianstad University

La Roche College

LECOM Medical College

Ming Chi University of Technology - Taiwan
Okayama University

Parsons Paris School of Art and Design

Pennsylvania State University

PROGRAM
Transfer Agreement
MOT, MPAS
Bachelor of Arts/Science
DPT, MPAS
Bachelor of Arts/Science
Bachelor of Arts/Science, Bachelor of Science in Nursing
BA in Music Education, Liberal Arts and Science/Engineering
Bachelor of Social Work, RN-BSN Nursing Program
Bachelor of Arts/Science
Osteopathic Medicine
Master of Science in Forensic Science and Law
Master of Science in Biotechnology
Master of Science in Computational Math
Master of Arts in Social & Public Policy
Chatham International Internship

Public Policy and Management, Healthcare Policy and Management, Information Systems
Management, Arts Management, Educational Technology Management (All Masters)

IS Project - 95720

International Students/Bachelor of Arts or Sciences
MPAS

DPT

Academic and Scientific Activities

Student Exchange

Agreement of Cooperation

Early Acceptance into LECOM College of Medicine
Academic Development/Promote Research Related Activities
Student Exchange

Study Abroad

MOT, Liberal Arts and Science/Engineering
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Pittsburgh Filmmakers

Propel Schools Foundation

Seoul Women's University

Shanghai Institute of Health Sciences
Sheng Da Corporation

Slippery Rock University

(SWUFE SPFT-Southwest University of Finance &
Economics (School of Public Finance & Taxation)

SRH University Heidelberg

St. Margaret School of Practical Nursing
Stephens College

Stetson University College of Law
Sungshin University

Sungshin Women's University

Sweet Briar College

Thiel College

Unity College

Universidad Metropolitana

Universidad Nacional de Tres de Febrero (UNTREF)

University of Pittsburgh, Commonwealth System of
Higher Education/License Agreement

UPMC Schools of Nursing (Shadyside, St.
Margaret's, Mercy & McKeesport)

Washington & Jefferson College
Washington State Community College
Waynesburg College

Westmoreland County Community College
World Learning

Xian Da College

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Film and Digital Technology
Pittsburgh Urban Teaching Corp
Agreement of Cooperation

MSN

Study in America Agreement
MPAS, MAP, MSCP

ELP, Chatham Semester & International Internship

Student Exchange

Nursing

DPT, MPAS, MOT

Bachelor degree

Visiting Student Programs (ELP and IIP)
International Studies

Teach-out Agreement

MPAS

MSUS

MPAS

Exchange of research, academics/scientific courses, conferences, students, etc.

Pymatuning Laboratory of Ecology

Nursing

MPAS, DPT, MOT

Bachelor of Arts/Science

MPAS, DPT, MOT

Bachelor of Arts/Science
Undergraduate Exchange Programs

Memorandum of Understanding/Cooperation
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Accreditation
Middle States Accreditation

Chatham University is accredited by the Middle States Commission on Higher Education, 3624 Market Street, Philadelphia, PA 19104 (267-
284-5000). The Middle States Commission on Higher Education is an institutional accrediting agency recognized by the U.S. Secretary of
Education and the Council for Higher Education Accreditation. Information regarding the complaint process can be found on the Middle States
website.

A key component of regional accreditation by the Middle States Commission on Higher Education is the completion of a campus-wide analysis
of an institution and its progress every ten years. Over 2016 and 2017, Chatham has been undertaking its Decennial Self-Study, which
culminates in the creation of a self-study document and a visit by a team of University peers from other Middle States accredited colleges and
universities on March 26-29, 2017.

A Middle States Steering Committee and Working Groups were established to lead this process, and the final self-study document can be
reviewed on MyChatham.

Pennsylvania Department of Education

Chatham University is authorized by the Pennsylvania Department of Education (PDE) to confer degrees. The Department of Education can be
reached by writing to the Commonwealth of Pennsylvania, Department of Education Office of Postsecondary and Higher Education, 333 Market
Street, Harrisburg, Pennsylvania 17126, or by telephone at 1-717-783-6788. Additional information regarding the PDE complaint process can
be found on the PDE website.

Chatham University is not regulated in Texas under Chapter 132 of the Texas Education Code.

Programmatic Accreditation

e Accreditation Council for Occupational Therapy Education (MOT)

e Accreditation Review Commission on Education for the Physician Assistant (MPAS)
e American Chemical Society (Undergraduate Chemistry)

e American Psychological Association (PsyD)

e Commission on Collegiate Nursing Education (RN-to-BSN, MSN, DNP)

e Commission on Accreditation in Physical Therapy Education (DPT)

e Council for Interior Design Accreditation (MIA) (BIA)

e Council on Social Work Education (BSW)

o International Assembly for Collegiate Business Education (IACBE) (MBA, MAcc, Undergraduate Business )
e Landscape Architectural Accreditation Board (MLA)

e Masters in Psychology and Counseling Accreditation Council (MSCP)

e Pennsylvania Department of Education Teacher Certification Program (MAT)

If you would like to review the official accreditation documentation, please contact the Office of Academic Affairs.
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Student Activities

Welcome to Student Activities! Student Activities at Chatham University is committed to student involvement on Chatham's campus and in the
community. The office, which is located in the Carriage House, provides quality programming, events, activities, leadership and co-curricular
opportunities to enrich students' out-of-classroom experience, maintains the Carriage House as the living room of campus, and helps advise
Chatham's student organizations.

Student Activities is committed to collaborating with other offices and student organizations to create an engaged campus community. Please
explore this website to learn more about student organizations and campus events. Please email us at studentactivities@chatham.edu if you
have any questions.

Student Activities partners with several campus departments and student organizations to create a vibrant campus life with fun social and
educational events for students. Each semester students review the calendar of events to see what is coming up on and off campus. Students
should regularly visit myChatham for updates!

The following are series events that happen each semester. These student favorites are a great way to get involved and meet new people:
o CAB-Chatham Activities Board: Get involved with planning an event on campus by joining a committee!
e sChatham After Hours is a late night and weekend programming on Thursday, Friday, and Saturday nights that keeps your weekends filled

with fun events, which include date nights in Pittsburgh, pre-release movies, themed dances, sporting events and much more.
e Student Organization Nights which provide student organizations an opportunity to bring their ideas of programs into fruition.

ARE YOU INTERESTED IN LEARNING ABOUT STUDENT ACTIVITIES LEADERSHIP POSITIONS AND JOBS?

The Carriage House is the living room of campus and is staffed by Carriage House Programming Coordinators, who are student employees.
These students' help run the building's operations, programs and events.

In addition to working in the Carriage House, the Chatham Activities Board is looking for students to join a committee to help plan programs on
and off campus. Events can include dances, Pirates Games, Murder Mystery Dinner, Cedar Point trips and many more.

For more information about any positions offered by Student Activities email studentactivities@chatham.edu or call 412.365.2990.

Shawn McQuillan

Director of Residence Life & Student Activities
412.365.1591

s.mcquillan@chatham.edu
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Devin Fabian

Assistant Director of Residence Life & Student Activities
412.365.1224

dfabian@chatham.edu

Simmone Bell

Coordinator of Residence Life & Student Activities
412.365.1225

s.bell@chatham.edu

Emily Fidago

Assistant Director of Student Leadership & Civic Engagement

412.365.1527
efidago@chatham.edu

Heather Black

Assistant Dean of Students
412.365.2776
hblack@chatham.edu
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Say hello to
® 9

handshake

Our new career management system, replacing ChathamCareerLink.

CAREER DEVELOPMENT +

Career Development
Office of Student Affairs

@ Co-Curricular

Ke! Career Schedule®)

Transcript Wi

ma)

Resources J an appointment

{ more info }

Welcome to Career Development!

Undecided about your career? Know exactly what you want to do? Either way, the consultants in Career Development are eager to help you
develop and reach your goals from year one day one. Whether you are an undergraduate or graduate student, an alumna or alumnus, this
website and our services are for you. We manage Chatham’s Student Employment and Internship Program, through which you can acquire
the skills, knowledge, experience, and connections to become a desirable candidate to future employers. We'll advise you in one-on-one
appointments to maximize your job search skills, develop dynamite resumes and cover letters, and ace your job interviews. We'll help you find
a mentor in your career field who can provide you with an enriching job shadowing experience through the Welcome Aboard Mentorship
Program. We connect you with hundreds of employers through job fairs and Handshake, your online job and internship posting database that
is updated daily and features thousands of position postings every year. When it comes to preparing you for your future, WE ARE HERE FOR
YOU!

Upcoming Events

Crafternoons and Sno Cones with Career Development
24

Networking 101
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Chatham University Course Catalog

“The history of life on earth has been a history of interaction between living things and their surroundings. To a large extent, the physical
form of the habits of the earth’s vegetation and its animal life has been molded by the environment. Considering the whole span of the
earthly time, the opposite effect, in which life actually modifies its surroundings, has been relatively slight. Only within the moment of time
represented by the present century has one species - man - acquired significant power to alter the nature of the world.”

Silent Spring
Rachel Carson, Class of 1929

Welcome to the Chatham University Catalog page
To access the current Course Catalog, click here.
Those wishing to view the course catalog for their year of matriculation may select the appropriate link below.

2017-2018 UNIVERSITY CATALOG

» 2017-2018 CATALOG ADDENDUM [PDF]

2016-2017 UNIVERSITY CATALOG

» 2016-2017 CATALOG ADDENDUM [PDF]

2015-2016 UNIVERSITY CATALOG

» 2015-2016 CATALOG ADDENDUM [PDF]

2014-2015 UNIVERSITY CATALOG [PDF]

» 2014-2015 CATALOG ADDENDUM [PDF]

2013-2014 UNIVERSITY CATALOG [PDF]

» 2013-2014 CATALOG ADDENDUM [PDF]

2012-2013 UNIVERSITY CATALOG [PDF]

» 2012-2013 CATALOG ADDENDUM [PDF]

2011-2012 UNIVERSITY CATALOG [PDF]
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https://my.chatham.edu/documents/getfile.cfm?DocID=1686
https://my.chatham.edu/documents/getfile.cfm?DocID=2313
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2010-2011 UNIVERSITY CATALOG [PDF]

2009-2010 UNIVERSITY CATALOG [PDF]

2008-2009 UNIVERSITY CATALOG [PDF]

2007-2008 UNIVERSITY CATALOG [PDF]

2006-2007 UNIVERSITY CATALOG [PDF]

For previous catalogs, please contact either the Office of the University Registrar at (412) 365-2963 or registrar@chatham.edu or the Chatham
University Archives at (412)-365-1212 or M.Tighe@chatham.edu. Catalogs from 1871 until 1991 are freely downloadable here and questions
regarding online access can be directed to the University Archives.
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Degrees & Programs

Major Minor Integrated Online/Low

Program Residency
Accounting M m IDP
Applied Data Science Analytics M m

Art History

Art Museum Studies m

Arts Management M IDP
Athletic Training (3+2 Program) IDP
Biochemistry M

Biology M m IDP
Botany m

BSN to Doctor of Nursing Practice (BSN-DNP)

Business M m IDP
Business Administration (B.A.) M X
Chemistry M m
Communication M m IDP
Creative Writing M m IDP
Criminology M m

Cultural Studies M

Economics M m
Education M IDP
English M m
Environmental Science M IDP
Exercise Science M

Film and Digital Technology m IDP
Graphic Design m
Healthcare and Business Management M

History M m

Interior Architecture M

International Business M

International Certificate Program (Certificate)

International Studies M

Management M m
Management Infomation Systems M m
Marketing M m
Mathematics M m
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http://www.chatham.edu/marketing
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http://www.chatham.edu/math
http://www.chatham.edu/math
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. " | ted Online/L
Media Arts Whor wmor BB Ry
Music M m

Nurse Educator Certificate

Nursing (Pathways to Nursing BSN) M

Photography m

Physics M

Policy Studies M

Political Science M m

Psychology M m IDP
Psychology (B.A.) M X
RN-to-Bachelor of Science in Nursing (RN-BSN) M X

Secondary Education Certification

Social Services Administration M m

Social Work M

Sustainability (BSUS) M m IDP
Visual Arts M m IDP
Visual Arts Education (K-12)- Teaching Certification

Women's and Gender Studies M m

Women's Leadership Certificate

Integrated Degree Programs
EARN YOUR SPOT FOR A GRADUATE DEGREE FROM DAY ONE.

For the first time, Chatham students have the opportunity to guarantee admission into Chatham's competitive School of Health Sciences
graduate programs through Integrated Degree programs (IDP). Non-health sciences students can participate in IDPs as well and earn a
bachelor's degree in the major of their choice along with a master's degree from Chatham or a local partnering university in as little as five
years. The Integrated Degree Program requires a demanding undergraduate load for three years, followed by full-time graduate studies.
Incoming students should contact Admissions or consult their advisors as early as possible in their undergraduate studies for guidance in
developing an appropriate undergraduate course of study. Click for more information.

Self-designed Majors/Minors

Click for more information

Download Onesheet
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Graduate Programs

Online/Low Integrated
Residency Degree Program*

Accounting (MAcc) IDP
Athletic Training (3+2 Program) IDP
Biology (MS) IDP
BSN to Doctor of Nursing Practice (BSN-DNP)

Business Administration (MBA) IDP
Communication (MComm) IDP
Counseling Psychology (MSCP) IDP
Counseling Psychology (PsyD)

Creative Writing (MACW)

Creative Writing (MFA) X IDP
Film and Digital Technology (MFA)

Food Studies & Business Administration (MAFS/MBA)

Food Studies (MAFS) IDP
Green Chemistry

Healthcare Informatics (MHI) X
Interdisciplinary Design (MA/MFA)

Interior Architecture (MIA)

Interior Architecture (MSIA) X

Low Residency MFA in Creative Writing X

Nursing (MSN) X

Nursing Practice (DNP) X
Occupational Therapy (MOT) IDP
Physical Therapy (DPT)

Physician Assistant Studies (MPAS) IDP
Professional Doctorate of Occupational Therapy (OTD) X

Professional Writing (MPW) IDP
Psychology (MAP) IDP
RN to Master of Science in Nursing (RN-MSN)

Special Education (M.Ed)

Sustainability & Business Administration (MSUS/MBA)

Sustainability (MSUS)

Teaching (MAT) IDP
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Integrated Degree Program
AT CHATHAM, WORK TOWARD A GRADUATE DEGREE FROM DAY ONE.

For the first time, Chatham students have the opportunity to guarantee admission into Chatham's competitive School of Health Sciences
graduate programs through Integrated Degree programs (IDP). Non-health sciences students can participate in IDPs as well and earn a
bachelor's degree in the major of their choice along with a master's degree from Chatham or a local partnering university in as little as five
years. The Integrated Degree Program requires a demanding undergraduate load for three years, followed by full-time graduate studies.
Incoming students should contact Admissions or consult their advisors as early as possible in their undergraduate studies for guidance in
developing an appropriate undergraduate course of study. Click for more information.
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School of Continuing & Professional Studies

Chatham University's School of Continuing and Professional Studies (SCPS) provides innovative online degree, certificate, and non-credit
academic programs for working women and men of all skill and knowledge levels. SCPS offers graduate and undergraduate low-residency and
distance learning programs in Nursing, Health Sciences, Business & Communication, Creative & Design Arts, and Education.

Our online courses and programs focus on providing students with current and contemporary knowledge immediately applicable to their fields
and are tailored to students already demanding professional and personal lives.

SCPS is also home to Chatham's renowned Summer Music and Arts Day Camp, educational summer camp programming held at our Shadyside

Campus for students in kindergarten through ninth grade.

Academics

+ Nursing Programs

+ Health"Sciences

+ Business & Communication


http://www.chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
http://www.chatham.edu/otd/
http://www.chatham.edu/otd/
http://www.chatham.edu/academics/colleges/ccps/business/
http://www.chatham.edu/academics/colleges/ccps/psychology/
http://www.chatham.edu/mpw
http://www.chatham.edu/otd/
http://www.chatham.edu/otd/
http://www.chatham.edu/academics/colleges/ccps/business/
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http://www.chatham.edu/ccps/
http://www.chatham.edu/daycamp/
https://chatham-university-r56m.squarespace.com/sports

+ Creative & Design Arts

Day Camps
Music & Arts Day Camp

The Music & Arts Day Camp seeks to provide intensive music and art experiences to students Kindergarten through
CHATHAM 9th grade. The Chatham Music and Arts Day Camp was founded by Mihail... Read more.

MUSIC & ARTS
DAY CAMP

The Cougar Sport Camps seek to provide fun and informative athletic experiences to
students Kindergarten through 9th grade. The days will include instruction in Basketball or
Soccer from Chatham coaches and athletes.

Student Support & Technology

As an institution dedicated to providing a leading online education, Chatham invests in and utilizes various technologies to make your
educational experience as productive and convenient as possible. Creating open channels for faculty and student interaction and greater access
to resources is integral to your success, and we're committed to improving each aspect that can advance these aims in the College of Continuing
and Professional Studies.

Learning Technologies
Support & Resources

Technology Requirements

Contact SCPS

For more information, please contact:

Graduate Admission

Chatham University

School of Continuing and Professional Studies
Woodland Road

Pittsburgh, PA 15232

Email: gradadmission@chatham.edu
Phone: 412-365-1825

Toll free: 866-815-2050

Fax: 412-365-1720

For information about Day Camp programs, please contact:
Chatham Day Camp Office

Email: daycamp@chatham.edu
Phone: 412-365-1174
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Guidelines for Social Media Usage

Social media is an integral part of our culture, and for many, our daily lives. To help our students successfully navigate today's social media
landscape and platforms, we have developed the following guidelines and resources.

A Public Platform

Social media is an inherently social and public platform, built on the very idea of sharing. Keep this in mind and remember when using social
media that almost everything you do or say is (or can be made) public.

The reality is that with digital content today, there truly is no such thing as a private conversation since what you say or do on social media can
be easily shared, screen captured and/or forwarded to others (even if you thought it was a private conversation). It is also a very real possibility
that what you post today will continue to turn up years from now on the Internet during and after your time at college.

Personal Responsibility

As you would in face-to-face individual or group conversations, use your best judgment in all that you choose to do or say on social media. You
are responsible for what you post and can be held legally responsible by individuals or organizations for violating the law with posts that are
threatening, obscene, a violation of intellectual property rights or privacy laws, libelous or otherwise injurious or illegal. In addition, these type of
posts can also make you subject to the disciplinary actions of the University Student Honor Code and other applicable University policies and
standards of conduct.

Copyright & Fair Use Laws

Respect copyright law in all that you do, say and post. Copyright is a form of intellectual property law that protects original works of authorship
including literary, dramatic, musical, and artistic works, such as poetry, novels, movies, songs, computer software, and architecture. Copyright
does not protect facts, ideas, systems, or methods of operation, although it may protect the way these things are expressed.

Fair use allows portions of certain works to be used without consent under specific situations; however, the safest course is always to get
permission from the copyright owner before using copyrighted material.

Social Media Platform Terms of Use

Obey the terms of use for all social media platforms. These are constantly changing, and it is your duty to stay up to date. Below are links to the
Terms of Use for some of the more popular platforms:

Facebook

o Twitter

e Google+
e LinkedIn
e Flickr

e YouTube
e Wikipedia
e Wordpress
e Blogger

e Snapchat

e Pinterest
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e Tumblr

e |nstagram

If you have any questions or additional suggestions related to these guidelines, please contact the Office of Marketing & Communications at
communications@chatham.edu and/or the Office of Student Affairs at osa@chatham.edu.
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CHATHAM UNIVERSITY
INTELLECTUAL PROPERTY, PATENTS, AND LICENSING AGREEMENTS POLICY

l. Statement of Purpose

This Policy is a declaration of Chatham University’s support for faculty and student
research and technology development initiatives. Research, consulting, and
commercialized products bring prestige and visibility to the University. It is the intention
of the University to provide a consistent and organized approach to the development and
commercialization of intellectual property through this policy.

This document shall be interpreted in a manner consistent with applicable federal and
state statutes and implementing regulations. It shall apply to all faculty, staff, and
students of the University and to all students receiving remuneration for their services.

1. Definitions
University shall mean Chatham University.

Commercialization: 1) Agreements that grant to third parties the rights to
commercially develop University owned Intellectual Property. The intellectual property
process is coordinated by the Vice President of Academic Affairs and Senior Vice
President of Finance and Administration who are responsible for negotiating licenses and
other appropriate contractual arrangements on behalf of the University and in partnership
with creator. 2) Directly commercializing the Intellectual Property through partnerships,
joint ventures, corporations or as the sole initiative of the University and the creator.

Capitalized Costs to Commercialization shall mean all costs associated with proving
the concept, development of formal protection/registration and commercializing the
Intellectual Property.

Creator of Intellectual Property shall mean any person or persons who create or
contribute to the creation of Intellectual Property.

Data (including research data) shall mean recorded information, regardless of the form or
the media on which it may be recorded, including technical data, computer software, and
other such records of research or scholarship.

Equity shall mean ownership of a tangible or intangible asset for purposes of allocating
future revenue streams and divestiture proceeds.

Faculty shall mean members of the University’s Faculty as defined in the Faculty
Manual, plus instructors, special faculty appointments, and part-time faculty.

Income shall mean revenue paid as consideration for a license and includes onetime
payments and ongoing revenues such as license fees.

84



Intellectual Property shall mean certain tangible or intangible products and outcomes
resulting from University-based scholarship, research, development, teaching, or other
intellectual activity. It includes, but is not limited to:
a) copyrightable works, including traditional copyrightable works;
b) Inventions;
c) Data;
d)literary, creative, and artistic works having value;
e) items protectable by statute or legislation (patents and copyrights);
f) classroom instructional materials, used on campus or in distance learning, as well as
names and designations,
g)Web-based and other electronic-based research and instructional materials (both
digital and analog), as well as names and designations.

Inventor shall mean someone who has made a substantive inventive contribution to the
conception of an Invention.

Invention shall mean discoveries, know-how, show-how, processes, unique materials,
including that which is protectable by statute or legislation, such as patents, trade secrets,
mask works, software, and plant variety protection certificates. It also includes the
physical embodiments of intellectual effort, for example, prototypes, models, machines,
devices, designs, apparatus, instrumentation, circuits, computer programs and
visualizations, electronic-or computer-based presentations of learning materials,
biological materials (including DNA libraries, bacterial strains, cell lines, expression
systems, antibodies, DNA/RNA, plasmids, etc.), chemicals, other compositions of matter,
plants, and records of research..

License Agreement shall mean an agreement that conveys one or more rights in and to
the University’s Intellectual Property.

Net proceeds to the University shall mean proceeds received by the University on
Intellectual Property that it assigns, sells or licenses, minus any costs directly attributable
to the Intellectual Property being licensed. Costs shall be reasonable and fair, and shall
be properly disclosed.

Net proceeds to the Creator shall mean proceeds received by the creator from
Intellectual Property owned, that he/she sells, assigns or licenses, less any costs
attributable to the Intellectual Property. For purposes of this document, net proceeds do
not include compensation received by the creator for consulting services or other
employed capital. Costs shall be reasonable and fair, and shall be properly disclosed.

Publication as related to Inventions is an enabling non-privileged communication to one
or more individuals outside of the University community which may be verbal or printed.

Staff shall mean any employee of the University other than students and faculty as
defined above.
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Student shall mean any full-time or part-time graduate or undergraduate student,
regardless of whether the student receives financial aid from the University or from
outside sources. External student internships are not subject to this policy.

Substantial use of University facilities shall mean extensive unreimbursed use of
University laboratory, studio or computational facilities, or human resources. The use of
these facilities must be Material to the creation of the Intellectual Property. Incidental
use of a facility or use of a facility commonly available to all faculty or professional staff
(such as libraries and offices), does not constitute Material Use. Use of library resources
shall be in accordance with applicable license agreements. Use of telephone (local calls),
use of a desktop computer, email system, and the University servers to store files shall be
considered incidental use.

Trigger date shall mean the earliest date on which the buyout obligation becomes
contractually effective under the terms of the buy-sell agreement.

I1l.  Policy Provisions

University Responsibilities Regarding Technology Commercialization
Commercialization of Intellectual Property in an appropriate and cost-effective manner is
very important and the University shall develop processes to maximize the value of the
technology to the creator and the University.

The University Office of Academic Affairs shall:

1. Provide oversight of Intellectual Property management and technology
transfer.

2. Work with the Academic Departments to promote and license Intellectual
Property.

3. Provide legal services and take other appropriate actions to protect the
University’s Intellectual Property.

4. Establish policies and procedures for technology transfer and the
avoidance of conflicts of interests, consistent with University policies.

5. Review and approve all agreements that convey or affect the University’s
rights to Intellectual Property.

6. Actively support commercialization of Intellectual Property through
license, joint venture, and directly as specific details warrant and in
partnership with the creator.

The University encourages cooperation between the Academic Departments and the
manufacturing and service sectors in the promotion of advanced study research, the
dissemination of knowledge to enhance productivity, and economic development in
society. Chatham University actively works to forge an interdisciplinary partnership
between the University, industry and government.

IV.  Sponsored Research

There are several ways for companies and organizations to collaborate with Chatham
University. Which is most appropriate depends upon the company’s objectives and the
extent of its investment and relationship interests. A company can (1) sponsor a research
project with a particular researcher or group of researchers through the Office of
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Academic Affairs; (2) donate funds in the form of a gift to Chatham University for
research projects conducted by particular faculty or within a department; or (3) use a
research center or laboratory facility on a fee-for-use basis. Each of these options for
partnering has different ramifications for a company in terms of the resultant Data, any
Intellectual Property, any other results of the project.

A sponsored research project (contract or cooperative agreement) is done under the terms
of a legally binding contract under which the University, through the Office of Academic
Affairs, agrees to perform a certain scope of work according to specific terms and
conditions and under a specific budget.

Public Domain Ownership Provisions: In situations where there is not substantial use
of University facilities or Intellectual Property owned by the University, the creator of the
Intellectual Property may choose to place his or her creation in the public domain. In
such cases both the creator and the University waive all ownership rights to said property.
The creator shall in all cases, assign priority to University obligations in allocation of
work time.

Procedural Provisions: Creators wishing to place their Intellectual Property in the
public domain are responsible for ascertaining that the right to public dedication of that
Intellectual Property is not limited by any external agreement (see Externally Sponsored
Work). It is also the creator’s responsibility to ensure that disclosure does not include
valuable Intellectual Property owned by others.

Externally Sponsored Work

Ownership Provisions: Intellectual Property created as a result of work conducted
under an agreement between an external sponsor and the University or an external
sponsor and creator that specifies the ownership of such Intellectual Property shall be
owned as specified in said agreement.

Procedural Provisions: Each creator must inform the University of any Intellectual
Property rights which are limited by an externally sponsored contract, with the creator
directly, of the Intellectual Property provisions of that contract in advance of executing
the document. This may lead to future discussions between the creator and the Office of
Academic Affairs. Such notice is to be in writing. In addition, the University may
require written acknowledgement of said provisions by external sponsor. Contracts for
work outside of the University, directly with external sponsors where substantial use of
University facilities is absent, shall not be subject to this policy.

Internally Sponsored Work
Ownership Provisions: When the University provides funds or facilities for a particular
project to the extent of substantial use as defined herein, it may also choose to designate

itself as sponsor of that work. After discussions with the creator, and in the spirit of
developing Intellectual Property, the University may declare itself the owner of
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Intellectual Property resulting from the work. In this case, the University must specify
the disposition of any Intellectual Property rights and develop appropriate documents
(contact Office of Academic Affairs). The University may decline sponsorship.

Procedural Provisions: It is the responsibility of the Office of Academic Affairs of the
University to inform each person whose Intellectual Property rights are limited by the
University as to that determination in advance of the beginning of work thereon. Such
notice is to be in writing and the University may require written acknowledgement.

V. Individual Research

Traditional Academic Rights

In accordance with traditional academic policies at the University, the creator shall retain
ownership and revenue rights to the following types of Intellectual Property, books
(fiction, nonfiction, poetry, textbooks, etc.), articles, poems, published standardized tests,
student papers (themes, term papers, reports, exams, etc.) musical works, dramatic works
including any accompanying music, pictorial, graphic and sculptural works, motion
pictures, video recordings, and sound recordings. Tangible and intangible Intellectual
Property created through activities performed by faculty/creator off campus or during off
hours per the faculty manual shall be owned by the creator.

Students shall own the copyright to his/her Advanced Degree. Intellectual Property,
other than the copyright of the Advanced Degree, created doing research toward an
Advanced Degree is subject to all the other terms of the policy.

VI. Faculty/Creator Responsibilities
Faculty/creators who develop Intellectual Property while utilizing University resources
shall:

1. Disclose to the Office of Academic Affairs, the creation of Intellectual
Property, which may have commercial or societal benefits.

2. Conduct technology transfer activities in a manner consistent with the
University policies.

3. Cooperate with the University in prosecuting patent applications, and in
legal actions taken in response to infringement.

4. Inform the Office of Academic Affairs whenever they are substantially

using the facilities of the University for research.

VII. Ownership of Intellectual Property
The University has an ownership right in and to Intellectual Property developed as
a result of support from the University.

Title to Intellectual Property developed as a result of financial support (grant,
consulting contract, or cooperative agreement) channeled through the University
shall normally be memorialized by a signed agreement between the University
and supporting agency/company.

Title to Intellectual Property developed with no more than incidental use of
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University facilities shall remain with the creator.

The University has an ownership right in and to Intellectual Property developed as
a result of substantial use of University facilities, absent other written contracts or
agreements with the creator or resource sponsor.

The University may waive its right of ownership by assignment or otherwise, in
which case all rights shall revert to or remain with the creator.

University support is defined as financial or other support, regardless of origin, which is
used in the discovery or development of Intellectual Property and is provided through
University channels.

VIIIl. Revenue from Intellectual Property

A. General Principles

Revenues received as a result of Licensing Agreements in the form of cash royalties
and/or equity holdings shall be distributed in such a manner as to encourage technology
development within the technology transfer from the University. “Revenues” shall not
include funds received for research support.

1. University costs for patent prosecution, licensing, and license maintenance, shall
be reimbursed from Gross Revenues.

2. All shares of revenue, including the Inventor’s undispersed revenue, shall
contribute to the reimbursement of the University’s costs for patent infringement
actions.

3. The schedule for distribution of Net Revenues shall be designed to be fair and
provide personal incentives to the creators and the University.

4. Sensitivity to conflicts of interest suggests that certain types of research on a

licensed Invention by its Inventor(s) and/or the University may be disallowed
whatever the funding source. Sponsored research to advance the state of the art of
existing Inventions is encouraged under those circumstances where the Inventor’s
participation presents little, if any, opportunity to compromise the integrity of the
Inventor and the University.

B. Schedule for Net Revenue Distribution from Intellectual Property

The University and creator shall enter into a revenue sharing agreement for distribution
of revenue from intellectual property commercialization. Absent such an agreement,
revenue shall be distributed at thirty percent to the creator and seventy percent to the
University. Agreements will be sensitive to the relative contribution to potential revenue
by each party to the agreement.

C. Equity holdings

With careful safeguards, Licensing Agreements involving equity participation by the
University and the creator are permitted. Research sponsored by companies in which
faculty and/or the University have equity holdings may also be permitted. Rules and
procedures for implementing the policy guidelines are:

1. University contracts with licensees will be negotiated by the Office of Academic
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Affairs in consultation with the creator.

2. The creator and the University’s equity interest will not be traded until after a
stipulated and agreed upon Trigger Date. Sale of the University’s equity interest
will be at the discretion of the Finance & Audit Committee of the Board of
Trustees upon recommendation of the Office of Academic Affairs.

3. Any association of the creator(s) with the licensee will be subject to disclosure,
including compensation, prior approval, and annual reporting.

D. Distribution of Equity Revenues

Unlike royalty revenue, equity revenue distribution is sporadic and likely to occur only

once. The creator(s) personal share shall survive termination of affiliation with the

University and, in the event of death of the creator shall inure to his/her estate.

Distribution of Revenues: All revenues derived from University-owned Intellectual
Property or creative works including electronic media will be received and administered
by the Office of Academic Affairs in coordination with the Office of Finance and
Administration. For each specific piece of Intellectual Property owned by the University
and licensed, costs incurred in the process of perfecting, transferring, and protecting
University rights to the property paid by the University will first be deducted from the
gross license income available before distribution, to both the creator and the University.
An accurate accounting of all such costs shall be made available to the creator upon
request.

E. Resolution of Disputes

This policy constitutes an understanding which is binding on the University and on
the faculty, staff, and students upon whom it is effective, as a condition for
participating in research programs at the University or for the use of University
funds or facilities.

Any question of interpretation, claim or claim arising out of or relating to this policy,
or dispute as to ownership rights of Intellectual Property under this policy that
cannot be settled through informal discussion will be submitted to the Office of the
President. The issue must be submitted to the Office of the President in the form of
a letter setting forth the grievance or issue to be resolved. The Office of the
President will investigate the matter and within 60 days make a determination for
resolution.

IX. Additional Provisions

A. Research

The University shall only enter into a research contract or other binding
commitment to perform work that can reasonably be expected to be publishable,
provide educational opportunities, and/or be in the public interest.

B. Hiring a Faculty Member as a Consultant
Consulting brings prestige and visibility to the University.
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Consulting benefits the University by keeping the consultant better in touch with
contemporary issues associated with their discipline, and provide opportunity for
future educational opportunities and interdisciplinary partnerships between the
University and industry.

A consultant may engage in a consulting contract personally with an outside
organization provided he/she follows the guidelines of the Faculty Manual
regarding outside employment. The ability to use a faculty member’s laboratory
and equipment (substantial use of University facilities) during a consulting project
is up to the discretion of the Program Director or Department Chair but must be
communicated to the Vice President of Academic Affairs. However, the consultant
must understand that substantial use of University facilities has important
implications for Intellectual Property rights. The faculty member is encouraged to
discuss these implications with Vice President of Academic Affairs and Senior Vice
President of Finance and Administration prior to entering into such an agreement.

A consultant may engage in consulting through the vehicle of sponsored research,
wherein the contract is between the University and the outside organization. Issues
such as use of University facilities, remuneration to the University for use of these
facilities and other overhead costs, monetary compensation to the faculty member,
and assignment of Intellectual Property rights should all be made part of the
sponsored research contract.

The Office of Academic Affairs shall have available a standard set of preapproved
wording for consulting and research contracts (i.e., templates) that consultant(s)
may use in discussing potential consulting work with outside organizations.

C. IP Issues when hiring a member of the Faculty as a Consultant

University consultant(s) do not have the right to unilaterally assign to a company
Intellectual Property that belongs to the University. This may include Intellectual
Property conceived or developed by the faculty while working as a consultant for a
company, if this Intellectual Property is related to ongoing research by the same
faculty.

Assignments of Intellectual Property are to be negotiated at the time made-in
advanee of formalizing a consulting contract with any company.

D. Use of the University Name

All written or broadcast material containing the University’s advertising, marketing,
or other promotional purposes shall be submitted to the Vice President of
Marketing and Communications. A statement on the use of the University’s name
shall be included in all appropriate contracts between the University and the
company.
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E. Publication

Publication of Results: The right of the creator(s) to publish the results of research
remains inviolate subject only to the terms of applicable agreements. However,
while legal protection of a specific piece of Intellectual Property that is or might be
owned by the University is being actively considered, the creator shall not publish
or disclose said Intellectual Property in a non-confidential manner without the
University’s approval. The University is obligated to make decisions concerning
patents, copyrights, and other matters affecting the legal protection and
commercialization of Intellectual Property in a timely manner.

F. Copyright Policy
1. University Trademarks
Chatham University owns all trademarks and service marks related to goods
and services distributed by the University. The University’s licensing and
trademark program shall protect and control all uses of the University’s
various trademarks throughout the world.

In order to comply with and assure protection under federal trademark law,
Chatham University is required to monitor all uses of its identifying marks
and to communicate guidelines for their use. These guidelines apply not only
to students, faculty, and staff, but also to recognized and non-recognized
student organizations, academic departments, administrative
divisions/departments, individuals, clubs, informal groups and ad hoc
groups.

Identifying marks include, but are not limited to: the words Chatham
University of Pennsylvania, the official seal of the University, and
accompanying design, and all future trademarks, service marks and logos
used by Chatham University.

2. Patents

Patents are legal instruments requiring special attention since they are
utilized to protect and preserve the Intellectual Property rights of the creator
and the University and to facilitate the transfer of Intellectual Property for
commercialization.

A patent is a grant by the government, acting through the Patent Office, of
exclusive right to an invention or discovery of a process, machine,
manufacture or composition of matter for a limited time. Generally three
conditions should be met for the granting of a patent: the invention or
discovery should be new, useful, and unobvious.

This policy continues the operating policy for patents within the context of

an overarching Intellectual Property Policy. The following apply specifically
to patents:
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A. Disclosure, Assignment and Protection: Patents require specific
actions to provide legal protection for Intellectual Property while being
evaluated for patenting as an Invention. All persons exploring innovative
concepts with patent potential are subject to this policy are obligated to
disclose their Inventions to the Office of Academic Affairs and to execute
assignments and other appropriate documents as may be requested by the
Office.

B. Patent Evaluation: The Office of Academic Affairs shall in consultation
with the creator, will make a determination whether the University should
seek patent protection for an invention. If the University decides not to seek
patent protection for an invention, ownership of the invention may be
reassigned to the creator upon request, subject to any sponsor restrictions.

C. Licensing and Commercialization: Agreements with outside entities
that grant them rights to commercially develop Inventions are encouraged.
The Office of Academic Affairs is responsible for negotiating patent licenses
or other contractual arrangements on patents/inventions owned by the
University, on behalf of the University, and in close coordination with the
creator. Creator shall, whenever practicable, be advised and consulted on the
progress of license negotiations, but in no event shall they have a right of
approval to the legal or payment terms of any agreement.

Patents/inventions owned solely by the creator are excluded.

3. Copyrights

The University encourages the preparation and publication of copyrightable
works that result from teaching, research, scholarly work, and artistic
endeavors by members of the faculty, staff and student body. Because the
sharing of knowledge is central to the success of the University, the
University also desires that copyright policies enhance, not inhibit,
cooperative productive work.

Copyright protection never extends to any idea, procedure, process, system,
concept, principle or discovery. A copyright protects the forms of expression
and not the ideas that are expressed. Thus the creator and University are
afforded the opportunity to work together to copyright different expressions
of the same ideas for different purposes.

The University does not claim ownership to a wide range of traditional types
of copyrightable works as stated in item V (Traditional Academic Rights).
However, the influence of new technologies on teaching, learning, research,
and creative activity will continue and their impact on higher education and
copyright law is difficult to predict. Subordinate to the principles of
ownership, the following items apply to copyrights only:
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A. Electronic Courses: When a department decides to offer a portion or
an entire course or program by electronic means (streaming video, web
based text, CD Rom, etc.) for distribution to students on or off campus, it shall
normally be undertaken as a University Sponsored Project with the
University owning the copyright to the electronic media used to deliver it.

B. Electronic course materials: Individual faculty members shall be free
to use electronic media to enhance the instruction in their classes as they
think best without any loss of ownership of Intellectual Property to which
they would normally be entitled.

C. Teaching Materials: Creators of reusable teaching and classroom
materials for University courses, such as curriculum guides, problem sets,
exercise solutions, laboratory manuals etc., shall own these materials unless
they are subject to a prior agreement governing their ownership. In all cases
the University shall have a non-exclusive, royalty-free, perpetual license to
use, display, copy, distribute, and prepare derivative works of such materials
for internal University use.

D. Using Copyrighted Materials: All creators shall be responsible for
securing permissions or licenses from owners before reproducing,
distributing, making a derivative work, or displaying copyrighted works. It
should be assumed that any material being used is copyrighted unless
permission is expressly granted within the material or it is clearly in the
public domain. Whether a particular use constitutes “fair use” is determined
by the standards of U.S. Copyright Law.

E. Commercialization: Agreements that grant to third parties the rights
to commercially develop University owned copyrighted Intellectual Property
including software and electronic courses are encouraged. The Office of
Academic Affairs is responsible for negotiating licenses and other
appropriate contractual arrangements on behalf of the University and in
coordination with the creator.

G. Confidentiality

Research shall not be undertaken in which the sponsor prohibits the researcher
from disclosing the existence of the agreement or that unreasonably restricts the
faculty member’s public disclosure of information developed by that faculty
member.

H. Conflict of Interest at Chatham University is set forth in the Code of Ethnical
Professional Conduct in the Employee Manual and incorporated by reference herein.

August 8, 2016
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CAMPUS LIFE +

Chatham University Student Honor Code

Honor is that principle by which we at Chatham form our code of living, working, and studying together. The standards of honor at Chatham
require that all Chatham students act with intellectual independence, personal integrity, honesty in all relationships, and consideration for the
rights and well-being of others. As citizens of the campus community focused on education, students must accept certain obligations that
accrue by virtue of such citizenship. Consequently, students must adhere to community standards in accordance with the University's mission
and expectations.

Individual rights are ensured to the degree that these rights require a respect for the rights of all within the community to the same extent. In
accepting admission to Chatham University, undergraduate and graduate students automatically agree to be personally responsible in all
matters pertaining to honor and pledge to abide by those rules, which are considered by the community, as part of its Honor Code.

While the University articulates specific community standards, both academic and social, the Honor Code is maintained through the acceptance
of personal responsibility by each community member in their on and off campus behavior. This code has been established in order to protect a
specialized environment conducive to learning which fosters shared responsibility, integrity, academic success, personal and professional
growth, and responsible citizenship.

The Honor Pledge

During Orientation, each new member of the Chatham student community will be required to recite the Honor Pledge. The pledge states:
"Realizing the trust placed in me, | affirm my faith in the individual and in personal integrity and | assume the responsibility of maintaining the
tenets of the Honor Code in all attendant matters." A copy of the pledge will be provided to each student.

Jurisdiction of Chatham University generally shall be limited to conduct which occurs on the Chatham University premises or at University-
sponsored or University-supervised functions. However, the University may take appropriate action against students for conduct occurring in
other settings, including off campus, online and on social media in order to protect the physical safety of students, faculty, staff, and visitors or if
there are effects of the conduct that interfere with or limit students' ability to participate in or benefit from the University's educational programs
and activities.

Being under the influence of drugs or the use of alcohol will not diminish or excuse a violation of the Honor Code.

Zero Tolerance for Violence Chatham University supports all efforts to prevent violence on campus. Any violation of another person's rights,
including but not limited to physical or verbal threats, mental abuse, intentional libel, slander, physical harm or the harassment of another
person will result in the campus taking the necessary and appropriate action to protect the safety and well-being of the campus community,
which may include the immediate removal of the student from the college setting and potential expulsion.

Health & Wellness

The health and safety of Chatham University students is of utmost importance. Every attempt is made to support students' overall health and
well-being. Our actions and interactions impact all members of the Chatham community. Consistent with Chatham University's mission and
values, it is the expectation that students will be active participants in prioritizing the physical and mental health, safety and well-being of
themselves and others. In instances where a student and/or the community's health, well-being or safety are at significant or imminent risk of
harm, further response, as determined by the University on a case-by-case basis, may be required. In such instances, the University will
conduct an individualized assessment and consider reasonable and appropriate accommodations. The University will treat students'
confidentiality regarding health, wellness and safety with the utmost respect and in accordance with applicable laws.

Presidential Interim Suspension

When the actions of a student threaten the order of the University, the President reserves the right to impose an interim suspension of the
student, pursuant to the Chatham University Student Honor Code, pending disciplinary procedures under the Student Honor Code, criminal
proceedings or medical evaluation.

The President also reserves the right to determine whether the student may or may not remain on campus property pending the completion of
the disciplinary process. The interim suspension shall become immediately effective without prior notice whenever the continued presgnce of
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the student at the University poses a substantial and immediate threat to her/himself or to others or to the stability and continuance of normal
University functions.

1. 1. The Vice President for Student Affairs/Dean of Students initiates a presidential interim suspension by providing the president with
information of: (a) the events causing the threat to exist; (b) the name of the student and actions allegedly violating the University Student
Honor Code (c) a statement of the conduct allegedly violated by the student.

2. The Vice President for Student Affairs /Dean of Students will immediately notify the student of the presidential interim suspension. The Vice
President for Student Affairs / Dean of Students will subsequently notify the student of the need to schedule a preliminary conference and
the regular student conduct process will proceed while the student is on interim suspension.

3. The student has the right to appeal a Presidential Interim Suspension in writing within five (5) business days of receiving the suspension.

Conduct Standing

Any students with an active conduct file is not in "good conduct standing." Students going through the University Student Honor Code process
and in process of completing sanctions are not in good conduct standing. Students not in good conduct standing may be prohibited from
participating in formal campus processes, such as future course registration, future housing selection, and applying for or running for a campus
leadership position. Students who fail to complete sanctions by the designated deadline will have an indefinite conduct hold placed against their
student account by the Office of Student Affairs. Such students will not be able to resume formal University processes until they complete their
conduct process.

Students who have been charged with Student Honor Code violations and completed assigned sanctions will be in good conduct standing.
Conduct for which students are subject to Student Honor Code sanctions falls into the following categories:

1. Dishonesty directed toward a University official. This includes but not limited to lying, cheating, or providing false reporting and/or
information.

2. Forgery, theft, misuse, or alteration or duplication without University permission, of any University property . This includes, but is
not limited to documents, records, computer software, keys, or the students' illegal use of copyrighted materials over the internet, in which
case additional legal action may be taken against a student by the Recording Industry Association of America or the Motion Picture
Association of America. The University will not shield students from such action and will comply with proper subpoenas.

3. Unauthorized entry into University facilities or use of University facilities/equipment without proper authorization . This includes
entry into faculty or staff offices and other students' residences.

4. Obstruction or disruption of teaching, research, administration, conduct proceedings, or other University activities, including its
public service functions on or off campus. This includes classrooms, offices and meeting areas or any intentional act to impair or
prevent accomplishment of the mission, process, or function of the University.

5. Mental or bodily harm to others which threatens or endangers the health or safety of any person. Violation of University Policy on
Sexual Harassment and Sexual Violence and violation of another person's rights including but not limited to the following:
a. intentionally inflicting mental or bodily harm upon any person;
b. attempting to inflict mental or bodily harm upon another person;
c. taking any reckless, but not accidental, action from which mental or bodily harm could result to another person;
d. causing a person to believe that the offender may cause mental or bodily harm;
e. sexual misconduct, including but not limited to sexual assault;

f. bullying, repeated and/or sever aggressive behavior likely to intimidate or intentionally hurt, control or diminish another person,
physically or mentally;

g. stalking, repeated following or engaging in behavior with no legitimate purpose that puts another person reasonably in fear for her
or his safety or would cause a reasonable person under the circumstances to be frightened, intimidated or emotionally distressed.

h. coercing another to engage in an act of membership in a student organization that causes or creates a risk of mental or bodily
harm to any person (e.g. hazing); This includes violations that occur via the internet, such as but not limited to instant messenger,
via websites, via e-mail, or through online communities.

i. any act which threatens, intimidates, demeans, degrades, disgraces any person. %
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Discrimination/Harassment. Civilly, criminally, or administratively prohibited unequal treatment of a person on the basis of race, color,
religion, gender, sexual orientation, national origin, age, disability, veteran status, marital status or any other legally protected status.

The unauthorized use, or the abuse, destruction, or theft of property of the University or of any of its members. This includes
property of external vendors, guests or neighbors of the University; or the "borrowing" of common property for personal use. This includes
unauthorized use of the University computer server and University e-mail addresses when used in a manner that violates the Chatham
University Honor Code. (See the "Computing Ethics Statement.").

Civil disturbance. This includes conduct which involves disturbing the peace in conjunction with a civil disturbance in a lewd, indecent or
disorderly manner on University property or at University sponsored or supervised activity.

Creation of a fire, safety, or health hazard. This includes intentionally initiating or causing to be initiated any false report or warning of a
fire or other emergency.

Ejection of any objects from windows, roofs, or balconies of University buildings. This includes being present on the roofs of any
University building.

Embezzlement or procurement of any money, goods or services under false pretense.

Duplicating or tampering with computer access codes, or other such devices without proper authorization .

Unauthorized use of office long-distance phone lines, the computer system and/or computer access code.

Failure to comply with the written and verbal directions of University officials . This includes directions of staff, faculty, public safety
officers, and other law enforcement officers acting in performance of their duties. This includes, but is not limited to, the failure to identify
oneself to any such persons when requested to do so and repeat traffic violations. This also includes staff at studying abroad programs for
which the student receives academic credit.

Failure to comply with University policies, rules or regulations. This include but not limited to, those governing residence in University-
provided housing, or the use of University facilities, of the time, place and manner of public expression.

Failure to comply with policies, rules or regulations of local, commonwealth, and/or federal laws.
a. Failure to comply with alcohol statutes.
b. Failure to comply with drug statutes.

c. Public arrest by a police department on or off campus.

Possession of a device (drug paraphernalia) that has been used to ingest an illegal drug or narcotic .

Possession or use of weapons, firearms, explosive or hazardous chemicals.

Misrepresenting oneself as a Chatham University affiliate at an on or off campus event to falsely solicit services . This includes but
is not limited to obtaining fundsfor a service project or a student organization fundraiser and using the funds for personal use.

Aiding and Abetting . Helping, procuring, or encouraging another person to engage in a violation of any offense.

The purpose of listing and publishing Conduct for which students are subject to Student Honor Code sanctions is to give students a general
notice of prohibited conduct. However this is not meant to be an inclusive list of Honor Code violations as it is a violation to fail to comply with
any University regulation.

Authority for Student Honor Code and Procedures

The Vice President for Student Affairs/Dean of Students is responsible for the overall coordination of the Student Honor Code and Procedures
on behalf of the University. The Vice President may authorize a designee to directly manage the Student Honor Code and Procedures. In this
role the duties include:

a. Oversight of the University Student Honor Code Committee and the appointment of members. All previous members will hold over until new

members are elected or appointed.
97



b. Educating and advising members of the University community of the Student Honor Code and Procedures.

c. Providing advice and assistance to the University Student Honor Code and other appropriate University officials regarding student honor
code matters.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate
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COPYRIGHT INFORMATION

Introduction to Fair Use

o

Rules for Reproducing Text Materials in Class

Rules for Reproducing Music

o

o

o

Fair Use Guidelines for Course Management
Systems

Copyright Compliance for Course Reserves
Requesting Copyright Permissions

o

o

HELP

[l CALL 412-365-1670
l TEXT: 724-919-4645
B EMAIL JKMRef@Chatham.edu
[l Make an APPOINTMENT
Or CHAT RIGHT HERE:

Please Call
412-365-1670
during regular
hours
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Chatham University Electronic Honor Code
Responsible Use Policy Regarding the Use and Abuse of
Computers and Network Systems

The Responsible Use Policy applies to all faculty, students and staff. It expands on the
principles of behavior that were incorporated into the Honor Code for guiding the use of
computers and networks. The basic premise is that legitimate use of a computer or network
does not extend to whatever an individual is capable of doing with it.

Violations of the Responsible Use Policy are handled by the Chatham Student Government
(CSG) according to the procedures defined in the Honor Code (HC). Alleged violations of this
policy can be reported directly to the Director of Information Technology. If the person
responsible is not affiliated with the University, or cannot be identified, the incident should
be reported to helpdesk@chatham.edu. In addition, some instances may violate federal law.
See the Federal Computer Security Violations (http://www.cybercrime.gov/cc.html) for
more information.

The following are examples of policy violations and not intended to be a comprehensive list.

e Accessing, or attempting to access, another individual's data or information
without proper authorization (e.g. using another's Network ID and password to
look at their personal information).

¢ Obtaining, possessing, using, or attempting to use someone else's password
regardless of how the password was obtained (e.g. password sharing).

e Tapping phone or network transmissions, including wireless transmissions
(e.g. running network sniffers without authorization).

e Making more copies of licensed software than the license allows (i.e.
software piracy).

e Sending a crippling number of files across the network (e.g. e-mail "bombing"
or "spamming").

e Releasing a virus, worm or other program that damages or otherwise harms
a system or network.

e Preventing others from accessing services (e.g. allowing a file-sharing
application, such as KaZaA, Morpheus, BitTorrent or any of it's variations (BitComet),
LimeWire, Aries etc. to generate a volume of traffic that cripples/inhibits/retards
other users' network access).

¢ Unauthorized use of college resources.

e Sending forged messages under someone else's network name (e.g. sending
hoax messages, even if intended to be a joke).

e Using college resources for unauthorized purposes (e.g. using personal
computers connected to the campus network to set up web servers for illegal,
commercial or profit-making purposes).
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¢ Unauthorized access to data or files even if they are not securely protected
(e.g. breaking into a system by taking advantage of security holes, or defacing
someone else's web page).

Responsible Use of Electronic Communications

The University cherishes the diversity of values and perspectives endemic in an
academic institution and so is respectful of freedom of expression. The University
does not condone censorship, nor does it endorse the inspection of electronic files
other than on an exceptional basis. As a result, the University cannot protect
individuals against the existence or receipt of material that may be offensive to
them. The University encourages individuals to use electronic communications in a
responsible manner. Finally, the policy includes information about behavior that would
constitute a violation and contains a set of procedures for reporting incidents.

Policy violations fall into four categories that involve the use of electronic communications
to:

e harass, threaten, or otherwise cause harm to a specific individual(s); for
example, sending an individual repeated and unwanted (harassing) e-mail or using
e-mail to threaten or stalk someone.

Alleged violations of this type can be reported directly to the Director of Residence
Life or to Campus Police if the situation is potentially serious and requires immediate
attention. If the person responsible is not affiliated with the University or if it is not
possible to identify the individual, the incident can still be reported to the police.
These offices can assist by referring to appropriate sources outside the University.
Save electronic copies of all correspondence for evidence.

¢ impede, interfere with, impair, or otherwise cause harm to the activities of
others; for example, propagating electronic chain mail, or sending forged or falsified
e-mail.
Alleged violations of this type can be reported to helpdesk@chatham.edu. If the
person responsible is not affiliated with the University, the incident should be
reported to the site that provides the individual with Internet access. If it is not
possible to identify the origin, contact the Chatham College Help Desk for assistance.
Save electronic copies of anything that can be used as evidence.

e download or post to University computers, or transport across University
networks, material that is illegal, proprietary, in violation of University
contractual agreements, or otherwise is damaging to the institution; for
example, launching a computer virus, distributing child pornography, distributing
copyrighted musical recordings via a file-sharing application, or posting a University
site-licensed program to a public bulletin board. Alleged violations of this type can be
reported directly to helpdesk@chatham.edu

¢ harass or threaten classes of individuals.
Alleged violations of this type can be reported directly to the Campus Police. If the
person responsible is not affiliated with the University, the incident should be
reported to the site that provides the individual with Internet access. If it is not
possible to identify the origin, contact the Chatham University Help Desk for
assistance. Save electronic copies of anything that can be used as evidence.
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What are some violations of Chatham University policy?

The section on university-wide Policies and Codes describes what activities constitute
responsible use as well as violations. Following is more detail about some violations that
Information Technology frequently receive questions about.

Page 3

Sharing Network names and passwords (unauthorized use)

Your network ID and password are provided only for your use. Network IDs provide
access to a wide range of services that are restricted for use by you personally (such
as grades, address information, email, benefits) or are restricted for use by the
Chatham community (such as e-mail, library services). If you share your network ID
with spouses, family members, friends or roommates, then you are giving them
access to services they are not authorized to use. They will also have access to all of
your personal information. They may even embarrass you by sending email in your
name or by modifying your web page.

DO NOT SHARE YOUR PASSWORD WITH ANYONE. If you suspect that someone
may have discovered your password, change it immediately.

DO NOT USE ANYONE ELSE'S PASSWORD. Using someone else's password to
access services or data is also a violation of policy, regardless of how the password
was obtained.

Chain e-mail and virus hoaxes
The most important thing to remember if you get chain e-mail is: do not help

propagate it. Chain e-mail usually contains phrases like "pass this on", "forward -

do not delete”, "don't break the chain”, "this is safe, don't worry", "let's see how long
this takes to get back to the start", "this has been around the world 20 times", "7
years of good luck!™, "I don't wanna die", "your mom would want you to do this",
etc. Often there is some story about how lucky a person has been since they
forwarded the chain e-mail, or how unlucky they were because they didn't.
Sometimes chain e-mail is disguised - it tells of a child who is dying and wants post
cards, or it warns about e-mail viruses or internet shutdowns. Don't fall for it. It's all

chain mail and it's designed to get you to forward it.

In recent years, chain mail hoaxes of various sorts have become widespread on the
Internet. Some are virus warnings like "Good Times", "PenPal”, and "Irina". Others
are like the "Naughty Robot" that claims to have all your credit card numbers. They
tell you to forward the "warning" to everyone you know. Most hoaxes start out as
pranks, but often live on for years, getting passed around by new people who have
just joined the Internet community. Don't believe every warning you get via e-mail.
You should not pass these warnings on unless you verify the authenticity. You should
contact the HelpDesk or helpdesk@chatham.edu or check out one of the many sites
on the Internet that track hoaxes:

o Vmyths.com (http://www.vmyths.com/)

o0 National Fraud Information Center (http://www.fraud.com/)

If you get chain e-mail from someone with a Chatham e-mail address, you can

report it to the HelpDesk or helpdesk@Chatham.edu. You will need to include a copy
of the chain e-mail in your report. In most cases, a first offense results in a warning.
Subsequent offenses result in a referral to the CSG for disciplinary action. If you get
chain e-mail from someone not affiliated with Chatham, you can reply to the sender
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and let them know you are not happy about getting chain e-mail from them, or you
can delete and ignore it. Most places have policies regarding the propagation of
chain e-mail and will deal with it on their end.

Harassment

Electronic communication that is repeated and unwanted may constitute harassment.
In general, communication targeted at a specific individual with the intent to harass
or threaten is a violation of Chatham policy. If you receive unwanted e-mail or
another form of communication, you may want to consider notifying the sender that
it is unwanted. Many times a person will not realize that their communication is
unwanted unless you tell them. If the sender continues to communicate after being
placed on notice, or if you feel uncomfortable confronting the sender, the incident
should be reported to the Director of Residence Life. You should also contact the
Chatham police if the situation is potentially serious and requires immediate
attention. Save electronic copies of anything that can be used as evidence.

Forgery

Altering electronic communications to hide your identity or impersonate another
person is considered forgery. All e-mail, news posts, or any other form of
communication using college systems should contain your name and/or network ID.
Forgery includes using another person's identity or using an identity that's fake (like
god@heaven or anon@nowhere). Forgeries intended as pranks or jokes are still
considered violations.

Tapping phone or network transmissions
Running a network "sniffer" program to examine or collect data from the network,
including wireless networks, is considered tapping a network.

E-mail bombing

Flooding someone with numerous or large e-mail messages in an attempt to disrupt
them or their site is known as "e-mail bombing". Often this is done to retaliate
because someone has done something annoying. But more often than not e-mail
bombing will either cause problems for your local system or disrupt service for
thousands of other innocent bystanders. If you are having a problem with someone,
pursue an acceptable method to report the situation. If it's a Chatham person, then
refer to University-wide Policies and Codes and determine what violation is occurring
and report it as outlined for that type of violation.

Interfering with activities of others
This can be any activity that disrupts a system and interferes with other people's
ability to use that system. In some cases, consuming more than your "fair" share of
resources can constitute interference. Some examples are:
0 e-mail bombing that causes a disk to fill up, the network to bog down, or an
e-mail application to crash;
0 posting many messages to a single news group or mailing list making it
difficult for subscribers to carry on their normal discussion;
0 running a file-sharing application such as KaZaA, Morpheus, LimeWire, or
BitTorrent that slows down the network by consuming excessive bandwidth.

Unauthorized access

As stated in the Policy Regarding Abuse of Computers and Networks, legitimate use
of a computer or network does not extend to whatever an individual is capable of
doing. In some cases, operating systems have security holes or other loopholes that
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people can use to gain access to the system or to data on that system. This is
considered unauthorized access. If someone inadvertently turns on file sharing on
their personal computer, you do not have the right to read or delete their files unless
you have been given explicit permission from the owner. This is much like
accidentally leaving your house door unlocked. You wouldn't expect a burglar to use
that as an excuse for robbing you.

Commercial use of University resources

Using e-mail to solicit sales or conduct business, setting up a web page to advertise
or sell a service, or posting an advertisement to a news group all constitute
commercial use. Even if you use your own personal computer, but you use the
University's network (either from a dorm room, office or via dial-up access from
home), you are in violation of the policy.

Adult pornography

Accessing or publishing pornographic or demeaning materials on University
owned electronic equipment (including but not limited to: computer
desktops, servers, laptops and tablet PCs) is prohibited. Some material
available on the Internet is considered objectionable to others. Chatham
University is not responsible for materials accessed or published by users.
The computer lab facilities are for the use of all, and those wishing to use
the labs may not display, transfer or save magnetically or electronically,
print or copy demeaning materials. This includes, but is not limited to,
pornography, "how to" documents encouraging violence or illegal acts, and
racist tracts or hate speech.

Illegal activities

Listed under “What is illegal under local, state and federal laws?” are all items
considered to be violations of University policy. This is not a comprehensive list, nor
is it intended to be, but it contains the activities most frequently asked about.

What are NOT violations of Chatham University policy?

Page 5

Unsolicited e-mail or junk e-mail

The amount of unwanted or unsolicited e-mail (junk mail) has increased as more
people take advantage of Internet communications. The same kinds of things come
in the U.S. Postal mail on a regular basis - catalogs, advertisements, solicitations,
and political propaganda are some examples. This form of speech is usually
protected under the first amendment, even though some people may find some of
the content objectionable. Chatham does use a monitoring tool to filter some junk e-
mail. You will receive notifications in your email box when messages have been
stopped by the spam filter.

Remember that junk mail is NOT illegal and it is NOT a violation of University policies
or codes. You can either delete and ignore junk e-mail (this is the recommended
approach) or contact the sender and ask to be removed from any mailing list they
have - just as you would do with U.S. Postal mail.

Note that chain mail is a form of junk mail that is a violation of policy and can be
reported. See the section on the Responsible Use of Electronic Communications
policy for details on reporting chain mail.
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Breaches of network etiquette

Things like off-topic postings to lists and news groups, advertising by posting the
same message to numerous lists (also known as "spamming"), rude or impolite
behavior, heated arguments (or flame wars), and some forms of hate speech will
often annoy others. Remember that the Internet spans the globe as well as
numerous diverse cultures and societies. What is acceptable in one may be
inappropriate in another. Keep in mind that it is easy to misunderstand electronic
communications due to the lack of personal contact involved. You can avoid
problems by "listening” for a while when you join a group. After you determine what
is acceptable, then go ahead and post. If you participate in a discussion and
someone posts off-topic, be polite in pointing out the mistake and do not assume it
is deliberate.

Chatham is not in a position to control etiquette. When these sorts of problems come
up, you should try to work them out with the other people involved, just as you do in
other areas of your life. For more etiquette tips check out Netiquette Guidelines.

In some cases, rude behavior can cause disruptions. Any behavior that interferes
with the ability of others to access or use a system is a violation of policy. See the
section on Interfering with activities of others.

Hate speech

Uncivil, antagonistic or derogatory speech that is disrespectful of classes of people is
commonly referred to as hate speech. Although hate speech may be extremely
offensive (particularly to members of the targeted group), posting hate speech does
not generally constitute a violation of University policies or codes. This is because,
especially as an educational institution, Chatham is committed to the protection of
freedom of expression. In exceptional cases, however, the University may decide
that hate speech directed to classes of individuals presents such a hostile
environment that certain restrictive actions are warranted.

What is illegal under local, state and federal laws?

Any activity that is illegal is a violation of Chatham policy. Alleged violations will be referred
to CSG. In addition, offenders may be investigated and/or prosecuted by the appropriate
local, state or federal authorities.
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Child pornography

Child pornography, material that depicts minors in a sexually explicit way, is illegal.
Under the federal child pornography statute (18 USC section 2252), anyone under
the age of 18 is a minor. States also have child pornography statues and the age of
minority varies by state. Knowingly uploading or downloading child
pornography is a federal offense. It is also illegal to advertise or seek the sale,
exchange, reproduction or distribution of child pornography. Lewd exhibition of
genitals can constitute sexual conduct and therefore, any graphic files containing
images of naked children could violate the federal child pornography statute.

Distribution of pornography to minors

The possession of non-obscene adult pornography on non-University owned
computer equipment is legal and not in violation of University policy, but it is
illegal to distribute it to minors.
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Obscenity

Obscenity is illegal. Virtually every state and municipality has a statute prohibiting
the sale and distribution of obscenity, and the federal government prohibits its
interstate transportation. The Supreme Court in Miller v. California, 413 U.S. 15,
(1973), narrowed the permissible scope of obscenity statutes and applied this three
part test to determine constitutionality: (a) whether the average person applying
contemporary community standard would find the work, taken as a whole, appeals to
the prurient interest; (b) whether the work depicts or describes in a patently
offensive way sexual conduct specifically defined in applicable state law; and (c)
whether the work taken as a whole lacks serious literary, artistic, political, or
scientific value.

The contemporary community standard is historically the standard of the community
in which the material exists. Many online activists argue that the contemporary
community standard in cases that arise online ought to be determined by the online
community. However, a federal prosecution of a California couple that offered a
members-only bulletin board service, concentrating on pornography, resulted in a
conviction of the California couple under the federal obscenity statute and Tennessee
community standards because a customer in Tennessee had downloaded material
over the Internet. See United States v. Thomas, 1996 U.S. App. LEXIS 1069 (6th Cir.
Jan. 29, 1996).

Scams and pyramid schemes

Beware of money-making "opportunities” on the Internet. A common scam is the
pyramid scheme. You get an e-mail message with a subject like "MAKE MONEY
FAST" and it instructs you to send money to the people on the list and then add your
name to the bottom of the list and send it on to some number of people. At
Chatham, this is considered chain mail, but it is also illegal under 18 U.S.C section
1302. The Federal Trade Commission provides information to help individuals identify
scams and report them. Pyramid schemes that use US Postal mail to send money are
considered mail fraud and can be reported to the USPS.

Copyright infringement

Almost all forms of original expression that are fixed in a tangible medium are
subject to copyright protection, even if no formal copyright notice is attached.
Written text (including e-mail messages, news posts, and web pages), recorded
sound, digital images, and computer software are some examples of works that can
be copyrighted. Unless otherwise specified by contract, the employer generally holds
the copyright for work done by an employee in the course of employment.

Copyright holders have many rights, including the right to reproduce, adapt,
distribute, display, and perform their work. Reproducing, displaying or distributing
copyrighted material without permission infringes on the copyright holder's rights.
However, "fair use" applies in some cases. If a small amount of the work is used in a
non-commercial situation and does not economically impact the copyright holder it
may be considered fair use. For example, quoting some passages from a book in a
report for a class assignment would be considered fair use. Linking to another web
page from your web page is not usually considered infringement. However, copying
some of the contents of another web page into yours or use of video clips without
permission would likely be infringement.

Software piracy
Unauthorized duplication, distribution or use of someone else's intellectual property,
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including computer software, constitutes copyright infringement and is illegal and
subject to both civil and criminal penalties. The ease of this behavior online causes
many computer users to forget the seriousness of the offense. As a result of the
substantial amounts of money the software industry loses each year from software
piracy, the software companies enforce their rights through courts and by lobbying
for and getting stiffer criminal penalties. It is a felony to reproduce or distribute ten
illegal copies of copyrighted software with a total value of $2,500 within a 180-day
period. Penalties for a first time felony conviction of software piracy include a jail
term of up to ten years and fines up to $250,000.

Sound recording piracy

Another form of copyright infringement is the unauthorized duplication and
distribution of sound recordings. Online piracy is increasing as many people use the
Internet to illegally distribute digital audio files (e.g. MP3 format). The Recording
Industry Association of America (RIAA) monitors the Internet daily and scans for
sites that contain music. They have been successful in getting the sound recordings
removed from those sites. You can report violations to the RIAA directly (see section
on Outside agencies).

Federal copyright law grants the copyright owner in a sound recording (typically, a
record company) the exclusive right to reproduce, adapt, distribute and, in some
cases, digitally transmit their sound recordings. Therefore, the following activities, if
unauthorized by the copyright owner, may violate their rights under federal law:

o Making a copy of all or a portion of a sound recording onto a computer hard
drive, server or other hardware used in connection with a web site or other
online forum. This includes converting a sound recording into a file format
(such as a .wav or mp3 file) and saving it to a hard drive or server;

0 Transmitting a copy or otherwise permitting users to download sound
recordings from a site or other forum; and/or

o Digitally transmitting to users, at their request, a particular sound recording
chosen by or on behalf of the recipient.

If you reproduce or offer full-length sound recordings for download without the
authorization of the copyright owner, you are in violation of federal copyright law and
could face civil as well as criminal penalties. Placing statements on your web
site, such as ""for demo purposes only" or that the sound files must be
"deleted with 24 hours," does not prevent or extinguish this liability. See
“Copyright infringement” for more information on what is considered "fair use".

There are several entities you may need to contact before you can use recorded
music online. First, you should understand that the copyright in a sound recording is
distinct from the copyright in the recording's underlying musical composition. Thus,
even if you have secured the necessary licenses for publicly performing musical
compositions (from, for example, ASCAP, BMI and/or SESAC) or for making
reproductions of musical compositions (from, for example, the Harry Fox Agency),
these licenses only apply to the musical composition, not the sound recording.
Licenses to utilize particular sound recordings must be secured from the sound
recording copyright owners -- generally the record company that released the
recording.

Federal computer security violations
The primary federal statute regarding computer fraud 18 U.S.C section 1030 was
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amended in October 1996 to protect computer and data integrity, confidentiality and
availability. Examples of violations are:

(0]

O 0O O0OO0Oo

theft of information from computers belonging to financial institutions or
federal agencies, or computers used in interstate commerce;
unauthorized access to government computers;

damage to systems or data (intentionally or recklessly);

trafficking in stolen passwords;

extortionate threats to damage computers;

computer viruses and worms.

Bomb threats and hoaxes

It is illegal to send a message via e-mail that threatens other persons or property.
While this might seem obvious, every year a number of individuals send what they
believe are "hoax messages". Such messages may be investigated by federal
authorities with the result that the senders end up with their names in the files of the
FBI and/or CIA. This is not an exaggeration!

It also violates Chatham's policies and the Honor Code to send certain kinds of hoax
messages (for example, April Fool's jokes that appear to be from a professor or
some other college official). Such hoaxes constitute forgery and will be referred for
appropriate disciplinary action.

Related sites
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FindLaw Internet Legal Resources (http://www.fraud.com/)

The Virtual Magistrate (http://www.vmag.org/)

The Electronic Frontier Foundation (http://www.eff.org/)

The Online Ombuds Office (http://www.odr.info/index.php)

Chatham Honor Code
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CHATHAM UNIVERSITY: SATISFACTORY ACADEMIC PROGRESS POLICY

Students who receive Federal financial aid have their grades evaluated every term, including the summer. Federal financial aid
includes the following: Federal Pell Grant, SEOG, Federal Perkins Loan, Federal Stafford Loan, Federal Graduate PLUS Loan, Federal
Parent PLUS loan, and Federal Work Study.

Grades will be reviewed by the financial aid office after the end of every term. There are two components to this review; both pace
and qualitative measures. A student must meet both measures every term, including the summer. The policy is as follows:

Pace:
Cumulative number of credit hours successfully completed divided by the cumulative number of credit hours attempted

Maximum Timeframe:

The maximum timeframe in which students are expected to finish a degree is 150% of a program’s length. As a result, students must
complete 67% of credits attempted each term, in order to be making progress towards a degree. If a student earns 67% of the
credits attempted in each term, the student should complete the program within the maximum time frame. This is applicable at any
enrollment status, as it is designed to measure completion appropriately for each student, regardless of enrollment status. For
graduate students the maximum timeframe is 150% of the published length of each educational program.

Example: BA/BS requires 120 credits for graduation. At most a student may attempt or enroll in 180 credits, with the objective of
earning the 120 needed to graduate. 120 divided by 180 is a pace of 67%.
The following grades do not count as successfully completed credits in the calculation:

e Audit
e Incomplete
e Failed

e  Withdrawn

Transfer Credits:
Transfer credits accepted for transfer towards completion of degree at Chatham University count as both hours attempted and
hours completed.

Repeat Coursework:

A previously passed course may be retaken once and a failed course may be repeated until it is passed. Although students are
permitted to repeat courses, they will need to make sure they are completing enough credits to ensure they will complete their
degree in the maximum timeframe explained below.

Cumulative GPA (Qualitative):
Students are required to maintain a 2.0 cumulative grade point average during their entire enrollment at Chatham University.

Frequency of Evaluation:

Students will be evaluated for satisfactory academic progress at the end of every term, including summer. Students must meet both
pace and the qualitative measures in order to continue to receive federal financial aid. Each evaluation is a cumulative review of all
grades and coursework.

Evaluation of Continued Financial Aid Eligibility:

When a student fails to meet satisfactory academic progress, they are given one semester of financial aid warning, in which they will
continue to receive financial aid. If after the one term of financial aid warning, they do not meet the satisfactory academic progress
standards, they will lose their federal financial aid eligibility. Students who do not meet satisfactory academic progress will be
notified in writing. The definitions of each status are below:

e Financial Aid Warning — Status assigned to a student who fails to make satisfactory academic progress. Student may
continue to receive financial aid for one semester only.
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e Financial Aid Suspension —Student has not met progress requirements. Students are not eligible for any Federal aid when
assigned this status. Federal financial aid includes the following: Federal Pell Grant, SEOG, Federal Perkins Loan, Federal
Stafford Loan, Federal Graduate PLUS Loan, Parent PLUS loan, and Federal Work Study. A student will remain on financial
aid suspension until they have met the requirements for satisfactory academic progress.

Reinstatement of Financial Aid — Appeal Process:
Students who have lost their Federal financial aid eligibility are permitted to appeal provided the following:
e Student submits letter to the financial aid appeals committee. In the letter the following questions must be answered in
order for the appeal to be considered:
e  Why the student failed to make satisfactory academic progress? Please provide specific examples, such as; medical, family
emergency or hardship, or other extenuating circumstances.

e What has changed that will allow the student to make satisfactory academic progress at the next review?
e Contact information for appeals letter:

Appeal Letter may be submitted via e-mail at: financialaid@chatham.edu
Fax Number: 412-365-1871
Address: Financial Aid Office; Braun Hall; Woodland Road; Pittsburgh, PA 15232

Students will be notified of the outcome of the appeal in writing. Students who have an approved appeal will then be placed on
Financial Aid Probation, and will be eligible for their Federal Financial Aid. Students may also be placed on an Academic Plan, which
is a term by term outline of courses and GPA requirements that students would have to meet as determined by academic advising.
Students would be required to take the courses and meet the GPA requirements as outlined in the plan. If a student fails to meet
the requirements of the plan, they will then be placed, back on financial aid suspension, and will not be permitted to appeal. Ifa
student re-establishes SAP, after being on an academic plan, after one or two semesters, although, their original academic plan, may
have been longer, they will then be removed from the plan, and their regular financial aid eligibility reinstated. The student would
then be able to register for classes on their own accord.
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Chatham University has been approved as a participating
institution in SARA

SARA Student Complaint Process http://nc-sara.org/content/sara-complaint-process

Due to new federal regulation, all universities offering distance education programs and practicum
experiences in states other than their own must receive authorization or be a SARA approved institution.

STATE AUTHORIZATION REGULATION CHAPTER 34, §600.9(C)

If an institution is offering postsecondary education through distance or correspondence education to students in a State in which it is not
physically located or in which it is otherwise subject to State jurisdiction as determined by the State, the institution must meet any State
requirements for it to be legally offering postsecondary distance or correspondence education in that State. An institution must be able to
document to the Secretary the State's approval upon request. Link to the e-CFR

INTERNSHIPS/FIELD EXPERIENCE/PRACTICE EXPERIENCE PLACEMENTS/EXTERNSHIP/PRACTICUM
Please check the information in the Practical Experience and Special requirements column to see if the state you plan on completing your

program experience in is approved or has special restrictions. Many facilities where an agreement is established between the university and the
facility are starting to denying student's placement if the institution is not authorized in that state.

Current Chatham University Programs that create this trigger: RN-BSN, MSN, DNP, DPT, MOT, MPAS, OTD

NURSING BOARD INFORMATION (RN-BSN, MSN, DNP)

National Council of State Boards of Nursing (NCSBN) has links to the Board(s) of Nursing for states on their website at
https://www.ncsbn.org/contact-bon.htm.

PHYSICIAN ASSISTANT (MPAS)

PA State Licensing Boards

PHYSICAL THERAPY (PT)

PT Licensing Authorities

OCCUPATIONAL THERAPY (MOT, OTD)

Occupational Therapy Fieldwork Questions, Occupational Therapy Regulatory Authority Contact List

COUNSELING PSYCHOLOGY (MA)

State Professional Counselor Licensing Boards

State Authorized Practical
: ) . SARA . . L SHEO Survey
Complaint for Online Experience Chatham University State Authorization status )
State links to states
Process Programs Authorization
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https://www.chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
https://www.chatham.edu/ccps/admissions.cfm
http://nc-sara.org/content/sara-complaint-process
http://www.nc-sara.org/sara-states-institutions
http://www.ecfr.gov/cgi-bin/text-idx?SID=3f3801be3afcdf6c285c77781e781600&node=pt34.3.600&rgn=div5#se34.3.600_19
https://www.ncsbn.org/contact-bon.htm
https://www.aapa.org/threeColumnLanding.aspx?id=347
http://www.fsbpt.org/FreeResources/LicensingAuthoritiesContactInformation.aspx
http://www.aota.org/Education-Careers/Fieldwork/Answers.aspx
http://state.aota.org/reglist.aspx?_ga=1.43524322.656299240.1484325177
https://www.counseling.org/knowledge-center/licensure-requirements/state-professional-counselor-licensure-boards
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Approved for 100% online and practicum experiences.

Chatham University State Authorization status

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences. Students completing practicum must have workers

compensation coverage regardless if they are paid or not. Contact Julie Yakes 303-318-8639,

www.coworkforce.com, julie.yakes@state.co.us

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Florida SARA status became effective on 10/1/2017

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences. Students in the (MPAS) Physician Assistant program must

register their clinical experiences with the state of Idaho prior to placement.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences. A detailed annual report must be submitted to Maryland,

reporting the number of students placed at each location.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.
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https://www.accs.cc/index.cfm/school-licensure/complaints/
http://sheeo.org/sheeo_surveys/user/31
http://acpe.alaska.gov/ABOUT_US/consumer_protection
http://sheeo.org/sheeo_surveys/user/16
https://ppse.az.gov/complaint
http://sheeo.org/sheeo_surveys/user/33
http://www.sbpce.arkansas.gov/complaint-process
http://sheeo.org/sheeo_surveys/user/34
http://www.bppe.ca.gov/enforcement/complaint.shtml
http://sheeo.org/sheeo_surveys/user/13
http://highered.colorado.gov/Academics/Complaints/default.html
http://sheeo.org/sheeo_surveys/user/35
http://www.ctohe.org/StudentComplaints.html
http://sheeo.org/sheeo_surveys/user/38
http://www.attorneygeneral.delaware.gov/fraud/cpu/complaint.shtml
http://sheeo.org/sheeo_surveys/user/39
http://osse.dc.gov/service/public-complaints
http://sheeo.org/sheeo_surveys/user/40
http://www.fldoe.org/policy/cie/file-a-complaint.stml
http://sheeo.org/sheeo_surveys/user/41
https://gnpec.org/consumer-resources/gnpec-authorized-school-complainant-form/
http://sheeo.org/sheeo_surveys/user/42
http://cca.hawaii.gov/hpeap.student-complaint-process/
http://sheeo.org/sheeo_surveys/user/83
https://boardofed.idaho.gov/higher-education-private/private-colleges-degree-granting/student-complaint-procedures/
http://sheeo.org/sheeo_surveys/user/17
http://complaints.ibhe.org/
http://sheeo.org/sheeo_surveys/user/18
http://www.in.gov/che/2744.htm
http://sheeo.org/sheeo_surveys/user/43
https://www.iowacollegeaid.gov/content/constituent-request-review
http://sheeo.org/sheeo_surveys/user/44
http://www.kansasregents.org/academic_affairs/private_out_of_state/complaint_process
http://sheeo.org/sheeo_surveys/user/45
http://cpe.ky.gov/campuses/consumer_complaint.html
http://sheeo.org/sheeo_surveys/user/48
http://www.regents.la.gov/subhome/students
http://sheeo.org/sheeo_surveys/user/20
http://www.maine.gov/mhrc/file_a_complaint/index.htm
http://sheeo.org/sheeo_surveys/user/21
http://mhec.maryland.gov/institutions_training/Pages/acadaff/acadaffairsdepartments.aspx
http://sheeo.org/sheeo_surveys/user/22
http://www.mass.edu/forstufam/complaints/complaints.asp
http://sheeo.org/sheeo_surveys/user/11
http://www.michigan.gov/lara/0,4601,7-154-35299_61343_35395_35396---,00.html
http://sheeo.org/sheeo_surveys/user/49
http://www.ohe.state.mn.us/mPg.cfm?pageID=1078
http://sheeo.org/sheeo_surveys/user/50
http://www.mississippi.edu/mcca/downloads/studentcomplaintform.pdf
http://sheeo.org/sheeo_surveys/user/51
http://dhe.mo.gov/documents/POLICYONCOMPLAINTRESOLUTION-reviseddraft.pdf
http://sheeo.org/sheeo_surveys/user/24
https://www.mus.edu/MUS-statement-of-complaint-process.asp
http://sheeo.org/sheeo_surveys/user/25
https://ccpe.nebraska.gov/student-complaints-against-postsecondary-institutions
http://sheeo.org/sheeo_surveys/user/52
http://www.cpe.state.nv.us/CPE Complaint Info.htm
http://sheeo.org/sheeo_surveys/user/54
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SARA

X
State

Approved for 100% online and pEluthameidpéviersity State Authorization status

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online. All out of state field placements in licensed professions must seek prior approval from

the New York State Office of Professions, opprogs@nysed.gov , 518 474-3817, ext. 360.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online programs. Clinical internships or experiences are not regulated by Puerto Rico Council

on Education.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online programs and practicum experiences. If the practicum experience is student driven no

authorization is necessary.

Approved for 100% online and practicum experiences.

VI does not regulate the authorization of post-secondary institutions. However, an institution must be accredited to

operate in VI. No action necessary.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online. Cannot accept Nursing students yet. Application for Nursing programs in progress. Must

disclose Washington State information to all students.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.

Approved for 100% online and practicum experiences.
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Prospective Students: If you are considering an online academic program that will lead to a professional license in your state, it is highly
recommended that you seek guidance from the appropriate licensing agency in your home state prior to beginning any online program.

Complaint Process: Recent federal legislation (Higher Education Opportunity Act of 2008) require colleges and universities to provide students
with information necessary to make informed decisions concerning their educational experiences. One important item relates to student
complaints. It is Chatham University's goal to serve all of its students fairly and equitably. If you have a grievance with Chatham University,
please use the appropriate link below to file a complaint.

Sexual discrimination Page 14
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http://www.education.nh.gov/highered/compliance-allegation.htm
http://sheeo.org/sheeo_surveys/user/55
http://www.state.nj.us/highereducation/OSHEComplaintInstructions.shtml 
http://sheeo.org/sheeo_surveys/user/26
http://www.hed.state.nm.us/institutions/complaints.aspx
http://sheeo.org/sheeo_surveys/user/57
http://www.highered.nysed.gov/ocue/spr/complaintforminfo.html
http://sheeo.org/sheeo_surveys/user/59
https://www.northcarolina.edu/complaints
http://sheeo.org/sheeo_surveys/user/27
https://www.ndus.edu/system/state-authorization/
http://sheeo.org/sheeo_surveys/user/28
http://scr.ohio.gov/ConsumerInformation/FilingaComplaint.aspx
http://sheeo.org/sheeo_surveys/user/62
http://www.okhighered.org/current-college-students/complaints.shtml
http://sheeo.org/sheeo_surveys/user/66
http://www.orgeon.gov/highered/institutions-programs/private/Pages/private-postsecondary.aspx
http://sheeo.org/sheeo_surveys/user/29
http://www.education.pa.gov/Postsecondary-Adult/College and Career Education/Pages/Students-Complaints. aspx#tab-1
http://sheeo.org/sheeo_surveys/user/68
http://www.ce.pr.gov/
http://sheeo.org/sheeo_surveys/user/69
http://www.ribghe.org/students.htm
http://sheeo.org/sheeo_surveys/user/70
http://www.che.sc.gov/Students,FamiliesMilitary/LearningAboutCollege/Consumerinformation.aspx
http://sheeo.org/sheeo_surveys/user/12
http://consumer.sd.gov/complaintform.aspx
http://sheeo.org/sheeo_surveys/user/71
http://tn.gov/thec/article/postsecondary-links
http://sheeo.org/sheeo_surveys/user/73
http://www.thecb.state.tx.us/index.cfm?objectid=C9BD55D4-C5A3-4BC6-9A0DF17F467F4AE9
http://sheeo.org/sheeo_surveys/user/74
http://www.dlca.vi.gov/ 
http://consumerprotection.utah.gov/complaints/index.html
http://sheeo.org/sheeo_surveys/user/30
http://education.vermont.gov/documents/postsecondary-program-complaint-resolution
http://sheeo.org/sheeo_surveys/user/76
http://www.schev.edu/index/students-and-parents/resources/student-complaints
http://sheeo.org/sheeo_surveys/user/77
http://www.wtb.wa.gov/PCS_Complaints.asp
http://sheeo.org/sheeo_surveys/user/10
http://www.wvhepc.edu/wp-content/uploads/2014/10/Student-Complaint-Process-revised.pdf
http://sheeo.org/sheeo_surveys/user/80
http://eab.state.wi.us/resources/complaint.asp
http://sheeo.org/sheeo_surveys/user/81
http://edu.wyoming.gov/beyond-the-classroom/school-programs/private-school-licensing/
http://sheeo.org/sheeo_surveys/user/82
http://www.chatham.edu/campuslife/osa/documents/TitleIX.pdf

Complaints to Accreditors

Academic Grievances

More information is available about out of state authorization processes at http://wcet.wiche.edu/learn/issues/state-authorization.

FOR MARYLAND RESIDENTS ENROLLED IN FULLY-ONLINE PROGRAMS:

Chatham University is registered with the Maryland Higher Education Commission to offer online programs.

Chatham University is subject to investigation of complaints by the Maryland Office of the Attorney General and the Maryland Higher Education
Commission. If a student complaint has not been resolved through the University process as outlined in the Student Handbook, Maryland
residents enrolled in fully-online programs should contact either of these following entities for additional assistance in resolution:

Maryland Higher Education Commission
6 N. Liberty St., 10th Floor
Baltimore, MD 21201

Office of the Attorney General

200 Saint Paul Place

Baltimore, MD 21202

410-528-8662
http://www.oag.state.md.us/Consumer/complaint.htm

Refund Policy
(1) The minimum refund that an institution shall pay to a Maryland student who withdraws or is terminated

after completing only a portion of a course, program, or term within the applicable billing period is as follows: Tuition Refund
Proportion of Total Course, Program, or Term completed as of Date of Withdrawal or Termination

Less than 10% 90% refund
10% up to but not including 20% 80% refund
20% up to but not including 30% 60% refund
30% up to but not including 40% 40% refund
40% up to but not including 60% 20% refund
More than 60% No refund

OTHER RELATED LINKS

What is the history of the State Regulations?

What is SARA (State Authorization Reciprocity Agreement)?

Federal Regulations/e-CFR link

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate
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http://www.chatham.edu/about/accreditation.cfm
http://www.chatham.edu/academics/catalog/2016-2017/academicaffairs/
http://wcet.wiche.edu/learn/issues/state-authorization
http://www.oag.state.md.us/Consumer/complaint.htm
http://wcet.wiche.edu/focus-areas/policy-and-regulation/state-authorization/history
http://nc-sara.org/content/basic-questions-about-sara#what
http://www.ecfr.gov/cgi-bin/text-idx?SID=3f3801be3afcdf6c285c77781e781600&node=pt34.3.600&rgn=div5#se34.3.600_19
mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm
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Financial Aid

The Financial Aid Office at Chatham University is here to assist all students including, prospective first-year, transfer, undergraduate, graduate
and doctoral students to understand their options in financing their education. We have dedicated financial aid counselors who are here for you
throughout your time at Chatham University. Even after you graduate, we are still here to help you with any of your loan repayment questions.

Please take a look at the information provided here for further information about the Financial Aid process at Chatham University. If you have
any questions or need assistance, please do not hesitate to call us or stop in our office. There is always someone that can help and no
appointment is needed.

We look forward to working with you during your time here at Chatham University.

OFFICE OF FINANCIAL AID

Braun Hall, Shadyside Campus

Hours: Monday through Friday, 8 a.m. to 5 p.m.
Phone: (412) 365-2781

Fax: (412) 365-1871

E-mail: financialaid@chatham.edu

FAFSA School Code: 003244

Office of
Financial Aid

Braun Hall

Woodland Road

Pittsburgh, PA 15232

financialaid@chatham.edu Phone: 412-365-2781
Fax: 412-365-1871

Net Price Calculator

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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http://www.chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
mailto:financialaid@chatham.edu
http://www.fafsa.ed.gov
mailto:financialaid@chatham.edu
http://www.chatham.edu/admission/aid/undergraduate/calculator.cfm
mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm
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Financial Aid Staff

Office of Financial Aid

Braun Hall
Woodland Road
Pittsburgh, PA 15232

financialaid@chatham.edu

(412) 365-2781 (phone)
(412) 365-1871 (fax)

Rebecca Blauch

Financial Aid Coordinator
r.olauch@chatham.edu

Jennifer Burns

Assistant Vice President of Financial Aid
jburns@chatham.edu
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Sarah Fink

Assistant Director of Financial Aid
sfink@chatham.edu
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Financial Aid Eligibility

Financial aid is the assistance students receive from federal, state, institutional, and private sources to help finance their University educations.
Financial aid may take the form of scholarships and grants (gift aid that does not require repayment), student loans, or student employment.
Financial aid may be based on financial need and/or merit. Schools use information from the Free Application for Federal Student Aid (FAFSA)

to determine a student’s need.

Once a student has completed the financial aid application process and is found eligible for need-based and/or merit based aid, she will receive
a financial aid package detailing the combination of sources used to provide financial assistance. It is our hope that the financial assistance
offered through Chatham University, combined with family resources, will provide the funding necessary for all qualified students to obtain a
Chatham education.

To receive federal student aid, you must meet certain requirements. You must:

e Be a U.S. citizen or eligible noncitizen.

e Have a valid Social Security Number (unless you're from the Republic of the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau).

e Be registered with Selective Service if you are male and 18 to 25 years of age (go to www.sss.gov for more information).

e Have a high school diploma or a General Education Development (GED) Certificate or pass an exam approved by the U.S. Department of
Education.

e Be enrolled or accepted for enroliment as a regular student working toward a degree or certificate in an eligible program at a school that
participates in the federal student aid programs.

e Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants, loans, or work-study).
Also ...

e You must not owe a refund on a federal grant or be in default on a federal student loan.
e You must demonstrate financial need (except for unsubsidized Stafford Loans).

e You must maintain Satisfactory Academic Progress.

Types of Financial Aid

Click a box below to view further details for each type of financial aid.

Scholarships

In recognition of the academic achievements of our students, Chatham University offers a comprehensive merit scholarship program.
Scholarships are awarded to full-time undergraduate students (including transfers and international students) without regard to financial
need. All applicants are considered. Applicants may contact the Office of Admissions for full details at admission@chatham.edu or (412)
365-1100 or toll-free (800) 837-1290.

Click here to view Undergraduate Financial Aid Programs.

Grants

o Federal Pell Grants are available to undergraduate students with demonstrated financial need.

e Federal Supplemental Educational Opportunity Grants (SEOG) are available to undergraduate students with exceptional financial
need.

e Pennsylvania State Grants (PHEAA) are available to undergraduate Pennsylvania residents with demonstrated financial need.

o Other State Grants are offered by some states offer grants for their residents to use toward educational costs outside the qc%réﬁe state.
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Students in Arkansas, Connecticut, Delaware, Maine, Massachusetts, Ohio, Rhode Island, Vermont, West Virginia and Washington,
DC should contact their state agencies for more information about these programs.

e Chatham Grants and Endowed Scholarships are funds made available by Chatham University and are awarded to undergraduate
students who demonstrate financial need. The amounts of these awards vary. Chatham aid is available for eight terms of full-time
study.

Federal Student Employment Program

The Federal Student Employment Program (formerly called work-study) is provided through federal funds and available to students with
demonstrated financial need. Students employed under this program work approximately 13 — 16 hours per week in various jobs on campus
or in off-campus community service positions. If you have questions about the program, see our answers to frequently asked questions. For
information about job opportunities, contact Chatham's Career Development office.

Student Loan Programs

Federal loans are available to United States citizens and permanent residents only.

o The Federal Direct Subsidized Stafford Loan is awarded to students who have demonstrated financial need. Repayment and
interest charges begin 6 months after graduation or cessation of at least half-time enroliment. Students must file a Master Promissory
Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using funds obtained
from the US Treasury. The MPN can be completed online at www.studentloans.gov.

e The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the
need-based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent
students. While repayment beings 6 months after graduation or cessation of at least half-time enrollment, the student can make
interest payments or have the interest capitalized during in-school, grace or deferment periods. Students must file a Master
Promissory Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using
funds obtained from the US Treasury. The MPN can be completed online at www.studentloans.gov. You do not have to complete a
separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will remain valid, so you will not need to
complete a new MPN annually.

o The Federal Direct Parent PLUS Loan is loan borrowed by a parent on the student’s behalf. The parent must be credit-approved for
the loan. This loan currently has a fixed interest rate of 7.9%, and the parent is able to defer the loan while the student is enrolled at
least part-time. The PLUS loan is funded by the Department of Education. All parent borrowers much first complete a Master
Promissory Note online at www.studentloans.gov. This process must be completed for each year or term that the parent intends to
borrow a Parent PLUS Loan.

Other Non-Federal/Private Loans, sometimes called Alternative Loans, are available to all students to help fill the gap that sometimes
exists between the cost of a Chatham education and a financial aid award. Private loan programs vary and are available from many lenders.

These programs usually require the borrow to be creditworthy, or apply with a credithworhty cosigner. At this time, Chatham University does
not have a preferred lender list, but as a borrower you have the option of choosing your own lender.

We understand that decisions involving alternative ways to finance your education can be very confusing. For your convenience we are
providing a comparison chart, which contains pertinent information about both loans.

For International Students

Financial aid for international students at Chatham is available to eligible students in the form of scholarships (aid that does not require
repayment).

e For more information, visit the International Scholoarship page or contact the international admissions counselor at the Office of
Admissions.

QUESTIONS?

If you have questions about financial aid options, please contact the Financial Aid Office at: 412-365-2781 or send us an e-mail
at financialaid@chatham.edu.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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Undergraduate Loan Information
Student Loan Programs

Federal Loans:

Federal Loans are available to United States citizens and permanent residents only.

+ FEDERAL DIRECT SUBSIDIZED STAFFORD LOAN

The Federal Direct Subsidized Stafford Loan is awarded to students who have demonstrated financial need. Repayment and interest
charges begin 6 months after graduation or cessation of at least half-time enrollment. Students must file a Master Promissory Note (MPN)
to receive these funds.

Direct Stafford Loans are funded through the US Department of Education using funds obtained from the US Treasury. More information on
how to apply can be found below in the Federal Direct Unsubsidized Stafford Loan section.

+ FEDERAL DIRECT UNSUBSIDIZED STAFFORD LOAN

The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the need-
based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent students.

While repayment begins six months after graduation or cessation of at least half-time enrollment, the student can make interest payments or
have the interest capitalized during in-school, grace or deferment periods. Students must file a Master Promissory Note (MPN) to receive
these funds. You do not have to complete a separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will
remain valid, so you will not need to complete a new MPN annually.

To complete an MPN:

1. Go to www.studentloans.gov and click on the green "Sign In" button in the "Manage My Direct Loan" box.

2. To sign in, you will need to provide your Social Security number, the first two characters of your last name, your date of birth, and your
Department of Education issued PIN. This is the same PIN that you used to sign your FAFSA. If you do not have a PIN, or need to
request a duplicate, you may do so online at www.pin.ed.gov. The PIN will also act as your electronic signature on the MPN.

3. Once you have signed in, there is a 'Complete MPN' link on the left-hand main menu.

4. As a borrower, you must also complete Direct Loan Entrance Counseling. This is an online counseling session that ensures that you
understand your rights and obligations as a borrower. From your account at www.studentloans.gov, click on '‘Complete Entrance
Counseling' on the left-hand main menu.

+ FEDERAL DIRECT PARENT PLUS LOAN

The Federal Direct Parent PLUS Loan is a loan borrowed by a parent on the dependent student’s behalf. The parent must be credit-
approved for the loan. This loan currently has a fixed interest rate of 7.9%, and the parent is able to defer the loan while the student is
enrolled at least part-time. The PLUS loan is funded by the Department of Education. All parent borrowers much first complete a Parent
PLUS Loan Application online at www.studentloans.gov. From the website, click on "Request PLUS Loan" to begin the application process.
If credit approved for the loan, the parent borrower should then complete a PLUS Loan Master Promissory Note, also online at
www.studentloans.gov. The Master Promissory Note must only be completed once, but the Parent PLUS Loan Aplication process must be
completed for each year or term that the parent intends to borrow a Parent PLUS Loan. If a parent applies and is denied for the Parent
PLUS Loan, the student may be eligible for additional Unsubsidized Stafford Loan funding. Please contact the Office of Financial Aid if your
parent is denied for a Federal Direct Parent PLUS Loan.

121


http://www.chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
http://www.studentloans.gov
http://www.pin.ed.gov
http://www.studentloans.gov
http://www.studentloans.gov
http://www.studentloans.gov

Private Loans:

After exhausting the opportunities available from the federal aid programs, many students will consider private loan programs as a source of
funding. As always, taking on debt for any reason should be done deliberately and only for the amounts needed. Additional information
regarding the availability of federal student aid is available from the Department of Education publication, Federal Aid First.

The terms and conditions of these credit-based private loan programs vary, and as such, students are encouraged to review the details of the
programs before selecting a private loan program. Private loans are not eligible for loan consolidation programs made available for federal
student loans. Interest rates, fees (both at the time of borrowing and at repayment), credit checks, and annual and aggregate loan limits require
careful evaluation by the student as a consumer.

As part of the application process, students will be required to complete the Private Education Loan Applicant Self-Certification Form available
through their lender's website, or it may be obtained here. Information needed to complete this form, such as cost of attendance, may be
obtained here, while estimated financial assistance may be obtained from the student’s Financial Aid Award Letter.

HOW TO CHOOSE A PRIVATE LENDER:

1. GETTING STARTED »

Private loans are funded through a lender, and choosing a lender is an important decision - it involves a financial obligation that will be a
part of your life for many years to come. Picking a lender can seem like a daunting task, but it doesn't have to be. You may choose any
educational loan lender you prefer. Remember to always take advantage of your federal loan options first.

Below is a historical list of lenders who continue to participate in the private loan program and who within the last three years Chatham
University students have used. The University does not endorse any lender. You may choose any educational loan lender you
prefer.

Historical Lender List

2. BE FINANCIAL AID SAVVY AND DO YOUR RESEARCH »

Before you apply for the loan you will want to make sure you have done your research. Here are loan term definitions you should know
before applying:

Master promissory note

This is the agreement between you and the lender that you will re-pay the money when you graduate or fall below part time status. This
is a legal contract. Please keep a copy for your records.

Interest rate

The interest rate for the Stafford loan, Perkins loan and Plus loans are fixed. For a private loan the interest rate will vary. While you may
see a low interest rate on a lender's website keep in mind that the low interest rate may depend on qualifying for the lender's benefit
program.

Loan fees

Some lenders will charge you an origination fee to use them as a lender while others will not. Remember that no origination fees do not
save you any money in repayment, but you will receive more money up front.

Interest rate reductions for using automatic payments

Some lenders will reduce your interest rate if you repay your loan through pre-scheduled automatic bank debits. Although the reduction
in interest rate varies, the reduction is typically 0.25%.

LIBOR

a term used for private student loans. This is the 3 month average of the London Interbank Offered Rate. LIBOR is the average interest
rate paid on deposits of US dollars in the London market. APR - the Annual Percentage Rate, a rate that factors in the interest rate, fees,
and other terms.

PRIME
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the Prime Lending Rate as published in the Wall Street Journal. This is the rate banks charge their most creditworthy customers.
Loan limits

The aggregate loan limit for the Stafford loan is specific to the type of student you are. (See chart). For private loans, the aggregate limit
is based on each lender's terms. This is the maximum you can borrow per year, as well as your entire time in school.

Repayment Terms
This is the amount of time you have to pay back the loan.
Postponement options

If you need to postpone making payments, you can take advantage of deferment and forbearance options. Call your lender to learn
more.

3. KNOW WHAT QUESTIONS TO ASK / WHAT TO LOOK FOR »

Some questions you may want to ask are:

. How often do you capitalize interest during postponement periods?

. What are your repayment benefits? What percent of borrowers receive these benefits?

. What do | have to do to receive these benefits and how are the benefits lost?

. If I borrow $10,000 over my college career and | receive all these benefits, what will be the total dollar amount | will owe by the end of
my 10 year repayment?

. If I borrow $10,000 over my college career and | receive NONE of these benefits, what will be the total dollar amount | will repay by the
end of my repayment?

. Do you have a history of selling your loans?

. How long have you been originating private loans?

. What kind of debt management education do you provide?

. How quickly can | talk to a real person when | call? How long am | on hold?

10. Is the lender able to provide insight and borrower education from pre-enroliment through repayment?

)] A W N B
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4. WHAT HAPPENS NEXT? »

You have selected a lender, now it is time to apply using their website! Did you know that peak processing begins before school starts in the
fall? Our sample timeline will guide you through the loan processes.

PRIVATE STUDENT LOANS:

AprillMay - Shop around for your lender.

June - On your lender's website complete the application/promissory note. Please note, at that time your co-signer must also complete
his/her portion of the application. Follow up with your lender 4-5 days after completing the application. This is the time to verify that your
application is complete and that no further information is required. (Common missing items include a copy of a driver's license, pay stub,
or co-signer signature.)

July - The lender will then notify the financial office office will begin the process of certifying your student loan.

August-September - The lender will electronically send the loan funds to Chatham University.

Please note that individual loan providers have their own applications and timelines. Plan to apply at least 45 days prior to the

date the bill is due.

Borrowers may compare lender discounts and other borrower benefits with the following loan comparison tools:

e College Board Student Loan Comparison Calculator

e Loan Discount Analyzer from FinAid.org

Chatham University adheres to the Financial Aid Code of Conduct based on the Higher Education Opportunity Act of 2008.
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International Students:

International students may borrow a private non-federal loan if they are credit approved with a creditworthy United States citizen as a cosigner.

Questions?

If you have questions about financial aid, please contact the Office of Financial Aid at 412-365-2781 or send us an e-malil
at financialaid@chatham.edu.
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ADMISSION +

Office of Financial Aid Code of Conduct

Financial Aid staff members are responsible for adhering to principles of good practice as mandated by state, federal, and institutional
regulations, including the Policy for Ethical Practice. Financial Aid staff, as well as officers, trustees, and employees of Chatham University who
make financial aid decisions for the University must adhere to the following professional standards.

e Refrain from taking any action for his or her personal benefit.

o Refrain from taking any action he or she believes is contrary to law, regulation, or the best interest of the students and parents he or she
serves.

e Ensure that the information he or she provides is accurate, unbiased, and does not reflect any preference arising from actual or potential
personal gain.

e Be objective in making decisions and advising Chatham University regarding relationships with any entity involved in any aspect of financial
aid.

o Refrain from soliciting or accepting anything of other than nominal value from any entity involved in the making, holding, consolidating, or
processing of student loans, including anything of value (including reimbursement of expenses) for serving on an advisory body. This
includes, but not limited to, gifts such as travel, hotel or motel lodging, entertainment, restaurant meals, office supplies, and event tickets.

e Disclose in such a manner as Chatham University may prescribe, any involvement with or interest in any entity involved in any aspect of
student financial aid.

o |Institutional award notifications and/or other institutionally provided materials shall include the following: 1.) A breakdown of the individual
components of the institution's Cost of Attendance, designating all potential billable charges. 2.) Clear identification of each award,
indicating type of aid, i.e. gift aid (grant, scholarship), work or loan. 3.) Standard terminology and definitions. 4.) Renewal requirements for
each award.

o All required consumer information is displayed in a prominent location on the Chatham University website and in any printed materials,
easily identified and found, and labeled as "Consumer Information"”.

o Refrain from discussing options for or recommending any lender for private loans.
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UNDERGRADUATE ADMISSION +

Preferred Lender Arrangements and Lists

Chatham University does not participate in any preferred lender arrangements or preferred lender lists for private loans. Students have the right
and ability to use the lender of their choice for their private loan.
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Preferred Lender Arrangements and Lists

Chatham University does not participate in any preferred lender arrangements or preferred lender lists for private loans. Students have the right
and ability to use the lender of their choice for their private loan.
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Entrance Counseling and Master Promissory Note

Federal regulations require that all first-time Federal Direct Loan borrowers at Chatham University complete an Entrance Counseling Session.
The purpose of this session is to inform all borrowers of their rights and responsibilities as a federal student loan borrower. This process, in
addition to a completed Master Promissory Note (MPN), must be completed before your student loan can be credited to your account. Please
complete this requirement promptly to avoid processing delays.

To complete your Entrance Counseling Session:

o Visit www.studentloans.gov

e Click on the "Log In" button

e Sign in with the requested information

e Click on the "Complete Counseling" link

e Choose "Entrance Counseling" and follow the prompts

Please be sure that you also complete your Master Promissory Note (MPN):
o Visit www.studentloans.gov
e Click on the "Log In" button
e Sign in with the requested information
e Click on the "Complete Master Promissory Note" link

e Complete your MPN for the loan type that you need (Subsidized/Unsubsidized or PLUS)
e Please note that if you are a parent completing this for a PLUS loan, you must sign in with your FSA user ID.
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ADMISSION +

Exit Counseling

Federal regulations require that anyone who has borrowed a Federal Direct Loan at Chatham University complete an Exit Counseling Session.
The purpose of this session is to inform all federal student loan borrowers of their loan repayment rights and responsibilities. This is required
anytime that your enrollment is less than half-time, you graduate or withdraw from the University.

To complete your Exit Counseling Session:
e Visit www.studentloans.gov
e Click on the "Log In" button
e Sign in with the requested information

e Click on the "Complete Counseling” link
e Choose "Exit Counseling" and follow the prompts
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Federal Financial Aid Drug Law Violation Policy

Per Federal Regulations, a federal or state drug conviction can disqualify a student for federal financial aid. A student who has been convicted
of possession or sale of illegal drugs loses Title 1V eligibility for a period of time specified by law. The period of ineligibility depends on whether
the conviction was for possession or sale of (including conspiring to sell) illegal drugs. Title IV aid includes federal grants, loans and work study.
The steps to regain eligibility are listed below. Further information from the federal government can be found by clicking here.

For convictions involving possession, the periods of ineligibility are as follows:

e One conviction: one year after the date of conviction
e Two convictions: two years after the date of the second conviction
e Three or more convictions: indefinite from the date of the third conviction

For convictions involving sale, the periods of ineligibility are as follows:

e One conviction: two years after the date of conviction
e Two or more convictions: indefinite from the date of the second conviction

Convictions only count if they were for an offense that occurred during a period of enroliment for which the student was receiving Title IV aid -
they do not count if the offense was not during such a period. Also, a conviction that was reversed, set aside, or removed from the student's
record does not count, nor does one received when the student was a juvenile, unless the student was tried as an adult.

Regaining Eligibility

A student regains eligibility the day after the period of ineligibility ends or when the student successfully completes a qualified drug rehabilitation
program. Further drug convictions will make the student ineligible again.

A student whose Title IV eligibility has been suspended indefinitely may regain eligibility only by successfully completing a drug rehabilitation
program. A student who is under a one- or two-year penalty may regain eligibility before the expiration of the period of ineligibility by
successfully completing a drug rehabilitation program. If the student successfully completes an approved drug rehabilitation program, eligibility
is regained on the date the student successfully completes the program. It is the student's responsibility to certify to the school that he/ she has
successfully completed the rehabilitation program.

To qualify the student for eligibility, the drug rehabilitation program must include at least two unannounced drug tests, and:

Have received or be qualified to receive funds directly or indirectly under a Federal, State, or local government program; or

Be administered or recognized by a Federal, State, or local government agency or court; or

e Have received or be qualified to receive payment directly or indirectly from a Federally- or State-licensed insurance company; or
Be administered or recognized by a Federally- or State-licensed hospital, health clinic or medical doctor.

QUESTIONS?

If you have questions, please contact the Office of Financial Aid at 412-365-2781 or e-mail us at financialaid@chatham.edu.
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Policies

Alcohol and Drug Regulations

The Student Handbook, issued to every student, contains the complete policy on the possession and use of alcohol and drugs. In brief,
Chatham University supports the Pennsylvania State Law concerning the purchase, sale, possession, and consumption of alcohol and
drugs. All students are obligated to abide by these laws; any infraction makes them liable for punitive action from the state. The University
will not be responsible for, nor offer protection to, a student’s violation of these laws. In addition, the University expects students to refrain
from involving themselves and others in any violation of these laws.

Unless authorized by the President, alcoholic beverages are not permitted at any student function at the University sponsored by a
recognized student, group, or organization. Likewise, no University funds, including student activity fees, are to be spent on alcohol by
student groups or organizations or other representatives, unless authorized by the office of the President.

The University has developed a program to prevent the illicit sale or use of drugs and the abuse of alcohol by students and employees. The
program provides services related to drug use and abuse including dissemination, or information materials, educational programs,
counseling services, referrals and University disciplinary actions.

Campus Housing

Chatham provides on-campus housing to undergraduate and graduate students. Undergraduate housing consists of four student residence
halls, Fickes, Rea, Laughlin and Woodland, that offer single, double, triple and quad rooms and the Chatham Apartments, which offers 3-
person apartments on 5th Avenue bordering the main part of campus. Graduate and Gateway students can reside in the one and two-
bedroom Chuang, Pelletreau, Linzer, Hickes, Haber and Duplex Apartments located on 5th Avenue, bordering campus.

All residence halls and apartments are locked at all times, and students are issued an id/access control card that controls access to the
Resident Halls and Chatham, Chuang, Linzer, and Pelletreau Apartments and keys to access the Hickes and Haber apartments. During the
winter break and during the summer, the Access Control System deactivates all card access to the Resident Halls, Chatham, Chuang,
Linzer, and Pelletreau Apartments except those that are authorized to enter. Students are educated as to the importance of safeguarding
their id cards and room keys as well as the need to properly secure all doors and windows. All students are expected to sign in their guests,
and non-Chatham visitors are not allowed into the residence halls unless accompanied by a Chatham resident and signed into the guest
book. Overnight visitors are permitted, for up to three consecutive nights, with the exception of fall semester first-year students who are not
permitted overnight guests until the first Friday in December. Every individual student room has locks on all doors and windows. Each
student is issued a key to their individual room. During business hours, the University (excluding the above mentioned residence halls and
apartments) will be open to students, parents, employees, contractors, guests and invitees. During non-business hours, access to all
University facilities is by key, if issued, or by admittance via the campus police. Campus police will admit only those with a valid room
access pass.

Residence Life staff members work in cooperation with Public Safety as well as Facilities Management to provide a safe and secure living
environment for all residents. The Director of Residence Life manages the residential program with the assistance of professional, full time
Area Coordinators and part time professional Graduate Resident Directors who live in the residence halls. For more information on the staff
in the residence halls, please see: www.chatham.edu/campuslife/residentlife/.

The Director of Residence Life manages the residential program with the assistance of the professional and paraprofessional staff. The
professional staff is comprised of Assistant Director of Residence Life and Residence Life Coordinator. The paraprofessional staff is
comprised of Graduate Resident Directors who live in the residence halls sharing responsibility for the well being of all residents. Each
residence hall is managed by a Graduate Resident Director (GRD) who is available to provide counseling and advice, to advise the
Resident Hall Council (RHC), to supervise the Resident Assistants (RA's) within the building, to manage facilities, to enforce community
standards, and to provide emergency coverage to address other major issues within the residence halls. Professional staff members work in
cooperation with Public Safety as well as Facilities Management to provide a safe and secure living environment for all residents.

All students receive a copy of the Chatham Student Handbook, which describes all residence hall policies and procedures. In addition, all
residence halls have periodic meetings during which these policies are reviewed and clarified. When appropriate, additional notiggg are
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distributed and posted to remind students of particular regulations.

Confidential Reporting

If you are the victim of a crime and do not want to pursue action within the University system or the criminal justice system, you may still
want to consider making a confidential report. With your permission, the Director or a designee of the Chatham University Public Safety
department can file a report on the details of the incident without revealing your identity.

Emergency Notification System

In the event of an emergency on the campus, large scale emergency or disaster off campus, severe weather condition, or other event or
emergency that could have an effect on the operations of the University and/or effect the safety of our community members, the emergency
notification system will be used to communicate important information/instructions to our community members. Only the President,
President’s Council Members, Vice President of Finance and Administration, Director of Facilities Management, and/or Director of Public
Safety can authorize the activation of the emergency notification system.

E2campus — a web based system that allows community members to sign up so they can receive urgent text messages from the University
on their cellular telephone, mobile device, or email. Signing up for this program is mandatory for students. This system is activated through
the campus police.

Chapel Bells — the Chapel bells have the ability to act like an “air raid” siren system. The system uses three types of alerts. An “alert horn”
will be sounded to alert all community members to go to a classroom, office, room, etc. and lock themselves in (“lock down”), a “siren” will be
sounded to alert community members to seek shelter either in the lowest part of a building or the center part of a building, and a “bell” will be
sounded as an “all clear.” This system is activated through the campus police.

Voicemail — a voicemail message will be send to all campus telephones that are on the University’s telephone system. This system will be
activated through the campus police.

Email — an email message will be sent to all campus email address. This system will be activated through the campus police.

Telephone Switchboard — in the event that nobody is available to answer the University’s main switchboard, a message will be placed on the
telephone switchboard. This process will be completed by campus police.

Home Page — a message will be placed on the University’'s home page. This process will be completed by the Information Technology
Department.

General Procedures for Reporting a Crime or Emergency

Community members, students, faculty, staff, and guests are encouraged to report all crimes and public safety related incidents to the
Chatham University Police Department (“CUPD”) in a timely manner.

To report a crime or an emergency, call the CUPD at 412-365-1111. To report a non-emergency security or public safety related manner, call
the CUPD at 412-365-1230.

Campus Police are available at these respective telephone numbers 24 hours a day to answer your call. In response to a call, the CUPD will
take the required action, dispatching an officer or asking the victim to report to the CUPD to file an incident report.

All incident reports are forwarded to the Director of Public Safety for review and potential action, Investigators will investigate a report when
it is deemed appropriate. If assistance is required from the Pittsburgh Police Department, the CUPD will contact that Department. If a sexual
assault or rape should occur, staff on the scene, including the CUPD, will offer the victim a wide variety of services, including Crisis
Consultation by trained individuals who are available to assist a victim.

Crimes should be reported to the CUPD to ensure inclusion in the annual crime statistics and to aid in providing timely warning notices to the
community, when appropriate.

Missing Person

In the event that a person is missing more than 24 hours or less than 24 hours as notes below, the campus police will be notified. Campus
police will comply with the following:

1. Campus police will interview the person making the complaint in order to obtain the information to determine the reason the
complainant is reporting the person missing.

2. Campus police will gather all essential information about the person including clothing description, where/when subject was last seen,
who they may be with, vehicle description, etc. 133



3. Campus police will also gather information about the physical and mental well being of the individual.

4. Aquick, but thorough search will be conducted in all campus buildings and parking lots.

5. If the missing person is a student, the student’s room will be checked and Student Affairs notified. If the missing person is a faculty or
staff member, their office/department will be checked and Academic Affairs or Human Resources will be notified.

If the above actions are unsuccessful in locating the person or it is apparent from the beginning that the person is actually missing or the
situation includes one or more of the following unusual “at-risk” circumstances:

e Missing person is under 18

e Out of the zone of safety for his or her age and physical and mental condition

e Mentally diminished

e Drug dependent

e Apotential victim of foul play or sexual exploitation

e In a life-threatening situation

o Absent from home for more than 24 hours before being reported to a law enforcement agency as missing

e Believed to be with a person who could endanger his or her welfare

e |s absent under circumstances inconsistent with established patterns of behavior

The campus police will not wait 24 hours but will immediately request assistance from the Pittsburgh Police in order to make entry into the
Unidentified Persons File through the Commonwealth Law Enforcement Assistance Network (CLEAN) in accordance with Pennsylvania
State Police policy and procedures. If appropriate, an AMBER Alert will be issued and/or other immediate community notification methods, if
available will be activated.

Students may file an emergency contact person with the campus police. This information will be kept confidential.

Students under 18 and not emancipated will require the notification of a custodial parent or guardian.

Sexual Assault Policy

Chatham University's Title IX Policy prohibits sexual- or gender-based discrimination, including sexual assault:

Chatham University ("Chatham") is committed to establishing and maintaining a safe learning, living, and working environment where
healthy, respectful, and consensual conduct represents the campus cultural norm. To that end - and in compliance with Title IX, the
Violence Against Women Reauthorization Act of 2013 (VAWA), and applicable state and federal laws - Chatham prohibits sexual
misconduct, including all forms of sexual or gender-based harassment, sexual assault, sexual violence, including relationship and
interpersonal violence, and stalking (collectively, "Prohibited Conduct"). Chatham also prohibits retaliation against any individual for
reporting conduct prohibited under this Policy or for participating in an investigation of an alleged violation of this Policy. These
prohibited forms of conduct undermine the character, purpose and values of the Chatham community and will not be tolerated.

This Policy applies to Prohibited Conduct committed by Chatham students, faculty, employees, administrators, volunteers, independent
contractors, vendors, and visitors.

This Policy also governs Prohibited Conduct directed towards Chatham community members of any sex, gender identity, gender
expression, or sexual orientation.

WHAT IS SEXUAL ASSAULT?

Chatham University's Title IX Policy defines Sexual Assault as:

Sexual Assault is having or attempting to have Sexual Contact with another individual without Consent. Sexual Contact includes:
i. Sexual intercourse (anal, oral, or vaginal), including penetration with a body part (e.g., penis, finger, hand, or tongue) or an
object, or requiring another individual to penetrate that individual with a body part or an object; or
ii. Sexual touching, including, but not limited to, intentional contact with the breasts, buttocks, groin, genitals, or other intimate
part of an individual's body.

The Policy defines Consent as:

Consent is defined as an informed, affirmative decision made freely and actively by all parties to engage in mutually acceptable sexual
activity. Consent must be given by clear words or actions and may not be inferred from silence, passivity, or lack of resistance. Consent
to one type of sexual activity does not imply consent to other types of sexual activity.

An essential element of consent is that it be freely given. Freely given consent may not be possible, in relationships of a sexual or
intimate nature between individuals where one individual has power, supervision or authority over another.
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If a person is mentally or physically incapacitated or impaired so that such person cannot understand the fact, nature, or extent of the
sexual situation, there is no consent; this includes impairment or incapacitation due to age, alcohol or drug consumption that meets this
standard, or being asleep or unconscious. Incapacitation is defined below.

Consent may also be withdrawn at any time. When consent is withdrawn, sexual activity must immediately cease. Existence of a
current or previous dating, marital, and/or sexual relationship is not sufficient to constitute consent to additional sexual activity. Prior
consent does not imply current or future consent.

Consent cannot be obtained through the use of coercion or force, or by taking advantage of an incapacitated individual. A person's use
of alcohol and/or other drugs does not eliminate that person's responsibility to obtain consent to sexual contact.

In evaluating whether adequate consent was given, consideration will be given to the totality of the facts and circumstances, including
but not limited to the extent to which a Complainant affirmatively uses words or actions indicating a willingness to engage in sexual
contact, free from intimidation, fear, or coercion, and whether a reasonable person in the Respondent's position would have understood
such person's words and acts as an expression of consent, and whether there are any circumstances, known or reasonably apparent to
the Respondent, demonstrating Incapacitation or fear.

In Pennsylvania, a person under the age of 16 years old cannot consent to sexual activity with an individual who is four or more
years older and a person under the age of 13 cannot consent to sexual activity regardless of the other persona€™s age.
Therefore, sexual contact with a person younger than 16 years old may be a crime as well as a violation of this Policy. In
addition, certain incidents of sexual conduct involving individuals under the age of 16 will be reported to Childline at (800) 932-
0313 as required by law.

REPORTING SEXUAL ASSAULT

Members of the Chatham community who would like to report an incident of sexual assault may contact any of the following: Chatham
University's Public Safety Department, the Title IX Office, the Student Affairs Office or Residence Life Staff, and/or a hospital or other
medical facility. Chatham community members also have the option of notifying the Pittsburgh Police Department regardless of any action
taken or anticipated by campus authorities.

Under Chatham's Title IX Policy, certain employees are defined as Responsible Employees who have an obligation to report to the Title IX
Office any incident of Sexual Assault of which they become aware:

Responsible Employee: Under Title IX, a Responsible Employee includes any Chatham employee (i) who has the authority to take
action to redress sexual violence; (ii) who has been given the duty of reporting incidents of sexual violence or any other misconduct by
students to the Title IX coordinator or other appropriate school designee; or (iii) whom a student could reasonably believe has this
authority or duty. Responsible Employees include all Chatham employees except the professional counselors in the Counseling Center
or Health Services staff. Responsible Employees include Resident Assistants, Teaching Assistants, Intern Assistant Coaches and Intern
Assistant Administrators. Responsible Employees have an obligation to promptly report incidents of Prohibited Conduct to the Title IX
Coordinator or one of the Deputy Title IX Coordinators.

Chatham's Title IX Policy provides the following contact information for anyone wishing to report an incident of Sexual Assault:

CONTACTS FOR FILING A TITLE IX COMPLAINT

If you have been the victim of Prohibited Conduct, or if you would like to report Prohibited Conduct of which you are aware that does not
involve you personally, please contact the following as appropriate:

e For urgent, emergency cases (e.g., rape or sexual assault), please call the 24-hour emergency Chatham Public Safety hotline at 412-
365-1111 or 911.
e To report any non-emergency instances of Prohibited Conduct under Title IX, please contact:
o Title IX Coordinator or the Deputy Title IX Coordinator (also see Who's Who in Chatham's Title IX Office in Chatham's Title 1X
Policy).
= Sean Coleman 412-365-1164 or scolemanl@chatham.edu
= Heather Black 412-365-2776 or hblack@chatham.edu
= |Leonard Trevino 412-365-1650 or Itrevino@chatham.edu
= Mary Utter 412-365-1482 or mutter@chatham.edu
o Email the Title IX Office through TitleIX@chatham.edu.

If you are a Responsible Employee who is required to report incidents of Prohibited Conduct of which you are aware, you must immediately
contact the Title IX Coordinator or one of the Deputy Coordinators (see above).

Alist of resources for anyone who has experienced Sexual Assault can be found in Chatham's Title IX Policy.
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PROCEDURES

Procedures for investigating allegations of Sexual Assault are described in Chatham's Title IX Policy.

PROGRAMS
Sexual assault awareness and prevention programming will be conducted throughout the academic year. The programming is conducted in
conjunction with the Title IX Office, the Office of Student Affairs, and Public Safety.

Sex Offender Registration

In accordance with the “Campus Sex Crimes Prevention Act of 2000,” the Chatham University Public Safety department is providing a link
to the Pennsylvania State Police Sex Offender registry. The Pennsylvania State Police are responsible for maintaining this registry. Access
the website at: http://www.pameganslaw.state.pa.us.

Statement Addressing Counselors

Pastoral Counselors and/or Professional Counselors, when acting as such, are considered to be a campus security authority. The Pastoral
Counselors and/or Professional Counselors can file a crime report on the details of a criminal incident without revealing your identity.

Weapons Policy

All members of the campus community and visitors are prohibited from possessing or carrying weapons of any kind while on University
property, regardless of whether they are licensed to carry the weapons or not. Such prohibition extends to individuals having weapons in
briefcases, purses, tool boxes, personal vehicles, or other personal property or effects.

The only exceptions to this policy are:

A. Firearms in the possession of University Police Officers;
B. Firearms in the possession of on-duty law enforcement officers;

University sanctions will be imposed on offenders as appropriate and in addition, criminal charges may be filled.

For the purposes of this policy, "weapons" include;
a. Firearms such as handguns, shotguns, rifles, pellet guns, machine guns, stun guns, Tasers, or electronic weapons
b. Explosives such as bombs, grenades, blasting caps, fireworks/smoke bombs or other containers containing explosive substances
c. Other equipment, material devices that, in the manner that they are used or could be used or are readily capable of causing serious

bodily injury.

The items described in clause c) include but are not limited to knives (except small personal pocket knives with folding blades that are less
than (3) inches long), teargas, chemical substances, brass knuckles, clubs, or chains.
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Alcohol and Other Drugs

Alcohol Policy

Chatham University supports the Pennsylvania State Laws concerning drinking and acknowledges the responsibility to inform each student of
her/his obligation to abide by these laws; any infraction makes her/him liable to punitive action from the State. The University is not responsible
for, and will offer no protection for violators of these laws.

Drinking in excess is dangerous to one's health and may be detrimental to one's academic endeavors. Chatham University prohibits excessive
drinking and disturbing behaviors that result from excessive alcohol use and has developed guidelines to promote responsible alcohol use.

In brief, the law prohibits the purchase, consumption, possession, or transportation of intoxicating liquors or malt or brewed beverages by a
minor (under age 21), and prohibits any other person to sell, furnish or give such beverages, or to permit any of these beverages to be sold,
furnished, or given to any minor. The law also prohibits any person or group from selling alcoholic beverages without an appropriate license
from the State of Pennsylvania.

All alleged violations of the alcohol policy will be processed through the Student Honor Code. The following regulations govern the campus
community both at large and specifically in the residence areas:

1. Chatham University adheres to the Pennsylvania State laws regarding the purchase, possession, consumption, or transportation of
alcoholic beverages by minors.

2. Resident students, 21 years or older, are permitted to transport, possess, and consume alcoholic beverages in their private rooms in the
residence halls or in the apartments. Resident students, 21 years or older, are not permitted to serve alcohol in their rooms to residents
under the legal age.

3. Alcohol is prohibited in public areas including bathrooms, hallways, student lounges, TV rooms, kitchens, public University grounds, etc.

4. Kegs, party balls, and any other similar sources of large quantities of alcohol are prohibited in all residence areas, including private rooms.

5. Residents are responsible for the behavior of their guests. Guests must adhere to all residence hall policies that pertain to their host. For
example, if the Resident student is not 21 years of age, their guest (regardless of age) may not consume alcohol in Chatham Residence
communities. Also, if a guest of a Chatham student violates the campus alcohol policy or other policies while intoxicated, their Chatham
student host will also be charged with the policy violation.

6. Alcoholic beverages are not permitted at any student function sponsored by an undergraduate student group or organization. Unless
specifically authorized by the Office of the President of the University, no University funds, including student activities fees, are to be spent
for alcohol by groups, organizations or their representatives.

7. Students, as members of the college community, represent Chatham by their actions. Therefore, students shall not attend College events
(on or off campus) while intoxicated and a student's behavior shall not be disruptive to the community. Students who return to the residence
intoxicated, whether 21 years of age or not, and violate other polices (including but not limited to quiet hours, escort policy, etc.) will be
receive an Honor Code Violation on charges of alcohol and/or other violations.

8. An underage student who is in the presence of alcohol with underage students who are found to be drinking or with a significant quantity of
alcohol that is out of proportion with the number of students over the age of 21 can be found in violation of the alcohol policy. Students
should use their best judgment and not partake in situations that involve underage drinking of any sort or large quantities of alcohol.

Drug Policy

Chatham University supports the Federal, State and municipal laws governing the illegal use, possession or transferring of any narcotic drug,
such as, but not limited to, marijuana or heroin, or other drugs such as LSD, barbiturates, or amphetamines. The University will not be
responsible for, nor offer protection to, any student violating these laws. In addition, the University requires students to refrain from involving
themselves and other students in any violation of these laws.

Students are not permitted to use, possess, distribute, sell or be under the influence of narcotics, hallucinogens, dangerous drugs, or other
controlled substances. All violations of the drug policy will be processed through the Student Conduct Board and also through the local court
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As part of the Higher Education Opportunity Act, students should understand how any drug-related offenses could impact their eligibility for
federal student aid (Title IV). Federal student aid includes the following

e Federal Pell Grant

e Federal SEOG (Supplemental Educational Opportunity Grant) Grant
e Federal Perkins Loan

e Direct Stafford Loan

e Direct Parent PLUS Loan

e Direct Graduate PLUS Loan

A conviction for any drug offense during a period of enrollment, in which a student was receiving Title IV aid, HEA program funds, under any
federal or state law involving the possession or sale of illegal drugs, will result in the loss of eligibility for any Title IV, HEA program funds, loans,
or work-study assistance.

This information would be obtained from the Free Application for Federal Student Aid (FAFSA) from question 23, that asks if "students have

been convicted for the possession or sale of illegal drugs." Upon receiving this information from the Federal Processor, the Office of Financial
Aid will notify students in a timely manner if they have lost eligibility and will then also be advised upon how they can regain eligibility.
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Student Health Services

Greetings from the Director of Student Health and Wellness

Ron Giles,

Director for Student Health and Wellness
rgiles@chatham.edu

412-365-1269

The Office of Student Health and Wellness is responsible for coordinating the physical, mental and wellness lifestyle of our students, providing
social and support services to our students and the Chatham community. The departments under Student Health and Wellness consist of
Counseling Services and Student Health Services. The staff members actively participate in designing policies and practices and developing
resources, programs and services that have direct impacts on the overall health and wellness of the diverse student population at Chatham
University.

Student Health Services

As part of a holistic approach to student development, Health Services offers a variety of educational programs in health and wellness for the
campus community in cooperation with the Office of Student Affairs and various other departments on campus. The Student Health Center
provides basic first aid intervention, illness and injury assessment, and starter doses of over-the-counter medication. Chatham has partnered
with the UPMC Urgent Care of Shadyside to attend to our students' urgent health needs at their location, a few miles away from our campus. If
you are a registered Chatham student, you will be seen for basic services free of charge at that location. No co-payment is required for these
services. However, if you visit a UPMC Urgent Care center other than Shadyside the co-payment will not be waived. Our Medical Assistant
will also help make the necessary arrangements for transportation to the UPMC Urgent Care facility when you are in need of care.

Students that require on-going maintenance care can be referred to numerous physicians in the neighboring area.

Health Services Office Hours:

Student Health Services is open during the academic year with part-time medical assistant coverage.

Monday through Thursday................... 9:00 a.m. - 3:00 p.m.
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What Services Does UPMC Urgent Care Shadyside Provide You as a Chatham
Student?

The medical staff at Urgent Care is ready to help you with the following services:

o History of the chief complaint;

e History of the present iliness;

e Review of social and/or family history;

o Review of appropriate systems and vitals as appropriate (blood pressure, temperature, pulse, etc.);

e Physical exam by physician including Sports, Camp and Driver License Physicals;

e Order appropriate diagnostic tests including pregnancy, EKG, rapid strep, rapid mono, and glucose testing, fecal blood hemocult, Pulse O2
and urinalysis. All others are to be paid for by the patient or patient's insurance;

o Review of test(s) results and diagnosis;

e Review of treatment options;

e Procedures needed including minor suturing, minor foreign body removal;

e Discharge instructions;

e Typical diagnosis included in full service visits includes: Minor Burns, Minor Gastrointestinal Disorders, Upper Respiratory Infections,
Allergies, Sprains, X-Rays, Blood Draws, Abrasions, Insect Bites/Bee Stings, Ear Infections, Fevers, Poison lvy, and Rashes; and

e Refer to Health Department or Family Planning for any STD Related Testing

o Follow-up visits are permitted and will include, but are not limited to, the review of test results, inspection of wounds and removal of sutures.

Visiting UPMC Urgent Care Shadyside - What You Need to Know:

1. If you are a registered Chatham student for this semester, you will be seen for the above services free of charge. No co-payment is needed
for these services.

2. If the services rendered result in additional health testing and procedures, the student's health insurance will be charged or the student will
be billed accordingly.

3. If you are utilizing the Urgent Care facility, you, as a student need to provide a valid Chatham ID in order to be rendered the service.

4. The above services will be the same for the Fall and Spring semesters. During the summer sessions, transportation will be provided by
Chatham. However, all visits to the UPMC-Urgent Care facility will be billed to the students' personal insurance.

Visiting UPMC Urgent Care Shadyside - What You Need to Know:

The UPMC Urgent Care facility is located in Shadyside, a 10-minute ride from our main campus.

e Address: 5231 Centre Avenue, Pittsburgh, PA 15232 (across from Shadyside Hospital).
o Phone: (412)623-4114

Hours of Urgent Care Services: 9:00 a.m. — 9:00 p.m. every day/365 days of the year

Transportation to Off-Campus Healthcare

Students requiring transportation to and from UPMC Urgent Care Shadyside can call Chatham Public Safety at 412-365-1230 or 412-365-1111
(emergency number). Let the Staff Officer responding to the call know that you need a transport to the Urgent Care facility.

What Do | Do Between 9:00 p.m. and 9:00 a.m.?

After 9:00 p.m., if a student requires medical attention, they should first notify their Resident Assistant (RA) or Graduate Resident Director
(GRD). The RA or GRD will call Public Safety for assistance or transportation. Students can also call our Public Safety Office in case of
need/emergency.

RA on call phones are answered from 8:00 p.m. to 8:00 a.m. daily
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e Chatham Apartments RA: 412-670-8818

e Fickes RA: 412-670-6379

e Laughlin/Rea RA: 412-526-9063

e Woodland RA: 412-526-9358

e Dilworth RA: 412-925-0014

e GRD On Call: 412-951-0003 (answered 24/7)

e Public Safety Office: (412) 365-1230 or (412) 365-1111 (emergency number)

Should a student need emergency treatment they will be transported via public safety or EMS to the UPMC Shadyside Hospital Emergency
Room. Please note the charges from the use of the emergency room may not be totally covered by the Student Insurance plan (if you are
enrolled).

Vaccinations

Chatham requires that all incoming students provide their vaccination records to Med+Proctor before the first day of classes. Med+Proctor is an
online immunization verification tool used to track students' vaccinations and compliance. Failure to provide your records will prevent you from
enrolling for subsequent semesters. MMR (Measles, Mumps, & Rubella), Meningococcal & Hepatitis B are required. Others, such as vaccines
for chickenpox, tetanus, hepatitis A, and polio, are only recommended so that we have that information on file should illness break out on
campus.

Meet the Staff

Ron Giles

Director for Student Health & Wellness
412-365-1269

rgiles@chatham.edu

Val Martincek

Part-time Medical Assistant
412-365-1714

Fees

e There is no charge for visiting Health Services.
o Student Health Services does not direct bill insurance plans.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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CAMPUS LIFE +

Crime Statistics

Chatham University prepares this annual Crime Report to comply with the Jeanne Clery Disclosure of Campus Security Policy and Crime
Statistics Act. This report contains policies, procedures, and crime-related statistical information.

The full text of this report is published and available for download on this site. Printed copies are available at the Public Safety Department in
the Rea Garage or by request to the Assistant Director, Public Safety & Transportation.

Download the 2016 Annual Security & Fire Safety Report
View Frequently Asked Questions

Chatham University's Public Safety Department receives statistical reports from the Pittsburgh and Gibsonia/Richland Township Police
Departments for crimes in or near the campus boundaries. Police statistics are combined with information from Chatham's Public Safety
Department, the Office of Student Affairs and other designated campus officials (including, but not limited, to residence life staff, advisors to
students and student organizations, and athletic coaches) to provide the total record of reported crimes, arrests and disciplinary referrals within
a calendar year.

The Clery Act requires colleges and universities to:

e Publish an annual report every year by October 1 that contains three years of campus crime statistics and certain campus security policy
statements;

e Disclose crime statistics for the campus, public areas immediately adjacent to or running through the campus, and certain non-campus
facilities. The statistics must be gathered from campus or police security, local law enforcement, and other University officials who have
"significant responsibility for student and campus activities";

e Provide "emergency warning" notices of those crimes that have occurred and post an ongoing "threat to students and employees"; and

e Disclose in a public crime log "any crime that occurred on campus or within the patrol jurisdiction of the campus police or the campus
security department and is reported to the campus police or security department".
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Fire Safety
Reporting a Fire

Fires should be immediately reported to the camps police at 412.365.1111. Pittsburgh Police, Fire, and EMS can be reached by dialing 911.

Fire Drills

Fire Drills are conducted in student housing twice a year by Student Affairs, Facilities Management and Public Safety.

Fire Safety Policies

Smoke detectors have been installed in each student room for the protection of the occupants in case of fire. Woodland Hall has a full sprinkler
system, while Fickes Hall has a partial sprinkler system.

Smoking is not permitted in any buildings.

Residence Life permits students to use U.L. approved hot pots, coffeemakers and microwave ovens. Other types of cooking devices are not
permitted or have restricted use. See the Student Handbook for additional information.

Candles, incense, space heaters and halogen lights are not permitted in student housing. See the Student Handbook for additional information.
Chatham University has detailed Fire Plans, Evacuation Plans, and Emergency Response Plans, which are posted on MyChatham.

Fire Safety Education and Training

Area Coordinators, Graduate Resident Directors, and Resident Assistants are trained and given specific information on who to contact in an
emergency, how to assess an emergency, how to respond using general response steps, and how to respond to fire emergencies.

Fire Safety Improvements and Upgrades
Chatham University reviews the fire systems annually and implements upgrades, repairs, or revisions whenever issues are identified.
Evacuation Procedures
If you hear the fire alarm sound, you are required to immediately evacuate the building.
Remember RACE:
R — Rescue anyone in immediate danger and Remove yourself from danger.
A —Alarm by pulling the fire alarm and notifying Public Safety at 412.365.1111.

C — Contain the fire and smoke by closing doors as you evacuate.
E — Extinguish the fire using the proper extinguisher. If the fire is too intense, evacuate.

Once you evacuate a building, meet in the designated meeting location and/or remain a safe distance from the building until the campus police
inform you that are may go back inside.

Student Housing Fire Safety Systems
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Smoke Partial or Evacuation/

andlor full Fire Emergency  Redundant
Building heat sprinkler extinguishers information monitoring
detectors  system posted system
Chatham Apartments Y Y Y Y
Chung Apartments Y Y Y
Fickes Hall Y Y Y Y Y
Haber Apartments Y Y Y
Hicks Estate Y Y Y Y
Laughlin Apartments Y Y Y Y
Linzer Apartments Y Y Y
Pelletreu Apartments Y Y Y Y
Rea Hall Y Y Y Y
Woodland Hall Y Y Y Y Y
Orchard Hall (Eden Hall Campus) Y Y Y Y Y
2013 Fire Log
Date Time Location Nature of Fire Injuries Deaths Cost
Jan-Feb None
Mar-Apr None
May-Jun None
Jul-Aug None
Sep-Oct None
Nov-Dec None
2014 Fire Log
Date Time Location Nature of Fire Injuries Deaths Cost
Jan-Feb None
Mar-Apr None
May-Jun None
Jul-Aug None
Sep-Oct None
Nov-Dec None
2015 Fire Log
Date Time Location Nature of Fire Injuries Deaths Cost
Jan-Feb None
Mar-Apr 9:30 pm Buhl False alarm
May-Jun None
Jul-Aug None
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D&t Ct fimem Vsedtss Nat6R5F Fire Injuries Deaths Cost

4:00 am Pelletreu False alarm

9:10 pm Chatham Apts. False alarm
Nov-Dec

8:35am Orchard Hall False alarm

9:00 am Orchard Hall False alarm
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Catalog Discliamer

As of our date of publication. our catalog is true and correct in content and policy. but the provisions of it are not to be regarded as an
irrevocable contract between the students and Chatham University. Since University curricula, programs, and policies cannot be static in a
changing environment, the information in this catalog is subject to change by the University at any time. For educational and financial reasons,
the University reserves the right to change any of the provisions, statements, policies, curricula, procedures, regulations or fees found in this
catalog. Changes will become effective whenever the proper authorities so determine and will apply to both prospective students and those
already enrolled. As a result, students, applicants, and other users of this catalog should consult with appropriate University offices to verify the
current text or status of policies, programs, descriptions of curricula, or other information in this catalog.
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2018-2019 Chatham University Course Catalog

Degrees

Bachelor of Arts, Accounting

Bachelor of Arts, Arts Management: Dance, Media Arts, Music, Visual Arts

Bachelor of Arts, Biochemistry

Bachelor of Arts, Biology: Cell & Molecular Biology, Human Biology

Bachelor of Arts, Business Administration

Bachelor of Arts, Chemistry

Bachelor of Arts, Communication: Graphic Design, Human Communication, Journalism, Public Relations
Bachelor of Arts, Criminology

Bachelor of Arts, Cultural Studies

Bachelor of Arts, Early Elementary Education

Bachelor of Arts, Economics

Bachelor of Arts, English

Bachelor of Arts, Healthcare and Business Management

Bachelor of Arts, History

Bachelor of Arts, International Business

Bachelor of Arts, International Studies: Africa, Asia, Europe, Latin America, Middle East
Bachelor of Arts, Management

Bachelor of Arts, Management Information Systems

Bachelor of Arts, Marketing

Bachelor of Arts, Mathematics

Bachelor of Arts, Media Arts: Graphic Design, Photography, Film & Digital Technology
Bachelor of Arts, Music

Bachelor of Arts, Physics

Bachelor of Arts, Policy Studies

Bachelor of Arts, Political Science

Bachelor of Arts, Psychology

Bachelor of Arts, Social Services Administration

Bachelor of Arts, Sustainability: Sustainable Business & Management, Sustainable Policy & Communication
Bachelor of Arts, Visual Arts: Art History

Bachelor of Arts, Visual Arts: Studio Arts

Bachelor of Arts, Women's and Gender Studies

Bachelor of Fine Arts, Creative Writing
Bachelor of Interior Architecture
Bachelor of Social Work

Bachelor of Science, Applied Data Science Analytics

Bachelor of Science, Biochemistry

Bachelor of Science, Biology: Cell & Molecular Biology, Human Biology

Bachelor of Science, Chemistry

Bachelor of Science, Environmental Science

Bachelor of Science, Exercise Science

Bachelor of Science, Mathematics

Bachelor of Science, Nursing, RN to BSN

Bachelor of Science, Physics

Bachelor of Science, Sustainability: Natural Resource Management, Sustainable Technology

Master of Accounting

Master of Arts, Communication

Master of Arts, Food Studies

Master of Arts, Creative Writing

Master of Arts, Interdisciplinary Design Degree

147


http://www.chatham.edu/

Master of Arts, Psychology
Master of Arts, Teaching

Master of Business Administration

Master of Education, Education Instructional Studies
Master of Education, Special Education

Master of Fine Arts, Creative Writing

Master of Fine Arts, Film & Digital Technology
Master of Fine Arts, Interdisciplinary Design Degree
Master of Interior Architecture

Master of Occupational Therapy

Master of Physician Assistant Studies

Master of Professional Writing

Master of Science, Athletic Training

Master of Science, Biology

Master of Science, Counseling Psychology

Master of Science, Healthcare Informatics

Master of Science, Interior Architecture

Master of Science, Nursing: Leadership, Educator, Informatics

Master of Sustainability: Urban and Energy Systems, Ecology and Resource Management, Business and Innovation, Food Systems, and Policy
and Economy

Master of Arts, Food Studies and Master of Business Administration
Master of Sustainability, and Master of Business Administration

Doctor of Nursing Practice

Professional Doctor of Occupational Therapy
Doctor of Physical Therapy

Doctor of Psychology, Counseling Psychology

Certification, Art Education, K-12
Certification, Secondary Education (Discipline Specific)
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Student Rights and Responsibilities

“Realizing the trust placed in me, | affirm my faith in the individual and in personal integrity and | assume the responsibility of maintaining the
tenets of the Honor Code in all attendant matters.”

As citizens, students have the basic rights guaranteed under the U.S. Constitution. These rights, including the freedoms of expression,
assembly, inquiry, and security against unreasonable searches and seizures, are based on the assumption that students are rational adults,
behaving in a reasonable manner with intellectual independence, personal integrity, honesty in all relationships, and consideration for the rights
and well-being of others. As members of an academic community, students have the privilege to engage in academic enterprise, participate in
co-curricular activities, and reside in a unique living situation that enhances moral and educational development and fosters a sense of
community. All members of the Chatham community are expected to conduct themselves with integrity in personal and academic affairs and to
serve the best interests of the entire community.

In turn, the recognition of rights and the granting of privileges by the University require responsibilities on the part of the students. In the
academic sphere, these responsibilities include acknowledgement of the scholarship of others and the responsibility of relying on one’s own
work and not that of others. In the social sphere, the student must respect the laws of the Commonwealth of Pennsylvania and the nation, and
each individual should act so as to ensure the rights, welfare, and security of others. In accepting admission to Chatham University, students
automatically agree to be personally responsible in all matters pertaining to academic honor and pledge to abide by those rules considered by
the University community as part of its Honor Code. Each year at Opening Convocation students reaffirm their commitment to the Honor Code.

As part of the educational process, the normal patterns and procedures of the student conduct system are delegated to a conduct board,
although final authority for student life lies with the president and the Board of Trustees. The right to summary suspension or dismissal in severe
or emergency cases, subject to appeal, is reserved for the president of the University or the president’s delegated representative. The University
provides a forum for students subject to disciplinary proceedings. These proceedings are governed by the rules and regulations outlined in the
Student Handbook (available in the Office of Student Affairs). Students with academic grievances should confer with the appropriate academic
dean(s).
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Office of Admission

UNDERGRADUATE ADMISSION

Admission Procedures for First-Year Students

Admission Procedures for Early Entrants

Admission Procedures for High School Dual Enroliment

Admission Procedures for Transfer Students

Conditional Admission

Admission Procedures for Gateway Students

Admission Procedures for the Pathways to Nursing Program
Admission requirements for the Fully Online Undergraduate Programs
Non-Degree Seeking Student

Admission Procedures for International Undergraduate Students

Admission Procedures for Non-Degree International Students

INTEGRATED DEGREE PROGRAM (IDP)

IDP in Science & Health Science

IDP in Business, Creative and Liberal Arts, Education and Sustainability
IDP Admission for Transfer Students and Current Students

Three-Year Undergraduate Program in Interior Architecture
Collaborative Programs: Carnegie Mellon University

Collaborative Programs: Duquesne University

GRADUATE ADMISSION

School of Arts, Science and Business
School of Health Sciences

Falk School of Sustainability & Environment
Non-Degree Seeking Student

International Applications

Conditional Admission
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Undergraduate Admission

Chatham University offers personalized education and professional admission counselors consider each applicant as an individual. Prospective
students are encouraged to contact the Office of Admission directly for guidance and advice about their circumstances.

Admission Procedures for First-Year Students

Admission to Chatham University is determined by the candidate's academic record, promise as a student at Chatham, and commitment to
continued personal growth. Information provided by the student is reviewed by the Office of Admission. Admission to Chatham is based on a
careful review of all credentials presented by the candidate. Chatham reviews each candidate holistically and gives preference to students
from a strong college preparatory background. Chatham encourages a minimum of four years of English, three years of mathematics, three
years of science, and three years of social science. The meeting of minimum requirements does not itself ensure admission. Acceptance is
contingent upon a candidate's completion of secondary school requirements.

APPLICATION

Questions about applying may be directed to Office of Admission, Woodland Road, Pittsburgh, PA 15232, 412-365-1825 or 800-837-1290;
or by e-mail at admissions@chatham.edu. Prospective students may apply on-line (free) at www.chatham.edu. Chatham also accepts the
Common Application for admission.

ADMISSION

First-year student admission is for applicants entering directly from high school, without enrolling in prior post-secondary course work (other
than courses completed while attending high school). Students accepted no later than April 15 and deposited by May 1 are guaranteed a
place in the class and priority housing. In most cases, an applicant will receive notification of admission decision within two weeks following
the completion of the application process. Applicants are strongly encouraged to complete the application process by March 1 for fall
enrollment and by November 1 for spring enroliment in order to receive preferred consideration for Chatham's generous financial aid
programs.

First-year student applicants must submit the following:

e Completed application for admission

« Nonrefundable application fee of $35 (check or money order payable to Chatham University), fee waived if applying via the online
application.

o Official high school transcripts

e SAT (Chatham code: 2081) or ACT (Chatham Code: 3538) scores

e Essay or writing sample

e One or more letters of recommendation from high school counselor or teachers.

Students with a minimum 3.0 cumulative GPA may apply using our SAT optional policy and choose not to submit their SAT/ACT scores at
the time of application. If not submitting their scores, in addition to the required application materials, they must also submit the following:

e Résumé

o Graded essay

e On campus interview

Portfolio (optional but highly recommended)

If an applicant feels that these materials do not adequately represent their academic abilities or explain their academic history, the applicant
is encouraged to submit additional explanatory materials to strengthen the application. Further, prospective students are strongly
encouraged to arrange an admissions interview by calling for a personal tour and meeting with an admissions counselor. If it is not possible
to schedule a campus visit, prospective students should contact the Office of Admissions to schedule a video interview and or an interview
with an alumni representative in their area. Completed applications and supporting materials should be sent to Chatham University, Office of
Admissions, Woodland Road, Pittsburgh, PA 15232.

TUITION AND ROOM DEPOSIT
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Accepted students who plan to enroll must make a non-refundable acceptance deposit of $150 for registration, which will be applied to the
first semester at Chatham. If the student plans to live on campus, a housing deposit of $150, which also will be applied to the first semester
at Chatham, will reserve campus housing. First-year and sophomore students are required to live on campus unless commuting from a
parent or guardian's residence.

Tuition and housing deposits may be sent to Chatham University, Office of Admissions, Woodland Road, Pittsburgh, PA 15232. To make a
payment by credit card, please call the Office of Admissions at 800-837-1290. Or pay online by visiting:
https://www.chatham.edu/admission/undergraduate/deposit/. Deposits are non-refundable.

DEFERRED ENTRANCE

Occasionally a student wishes to defer entrance to college following graduation from high school. Chatham supports such purposeful
deferment in order to work, travel, pursue independent study, or clarify goals and interests. A student who wishes to defer entrance should
follow the regular admissions procedure outlined in the preceding section. If the student has submitted a deposit for enroliment, the student
should then contact the admissions counselor to confirm the deferment. The student is required to make an advance deposit of $150 for
registration, which will be applied to the first semester at Chatham. The student must also deposit $150 for housing, which will reserve
space for the following semester or year. Students on deferred entrance are required to communicate their progress to the Office of
Admissions during the time of their deferment.

Admission Procedures for Early Entrants

Chatham University invites mature, motivated, academically strong high school juniors to consider spending their senior year of high school
at Chatham. Typically, such students have completed all but one or two of their high school graduation requirements and are interested in a
more challenging curriculum. Before enrollment, students should obtain an agreement from their school counselor and a list of required
courses for high school graduation. For more information about this opportunity, students may contact the Office of Admission.

Admission Procedures for High School Dual Enrollment

Chatham invites serious high school students seeking the additional challenge of college-level work to participate in the High School Dual
Enrollment Program. Students or secondary counselors may contact the Office of Admission for detailed information and application
procedures at 800-837-1290 or email admissions@chatham.edu.

Admission Procedures for Transfer Students
APPLICATION

Prospective students may apply online at www.chatham.edu; no fee is required for the online application. Applications are accepted on a
rolling basis and in most instances, candidates are notified of an admission decision within two weeks of the completion of the application
process. For students with fewer than 24 credits, a final official high school transcript, including standardized test scores (SAT or ACT);
official transcripts from all former institutions attended; essay or writing sample; and one or more letters of recommendation are required.
Transfer students can apply using our SAT optional policy. If the student has over 24 transferable credits, the high school transcript and SAT
/ACT scores are not required. A campus visit is strongly encouraged.

TRANSFER CREDITS

Chatham University will review all official college transcripts for undergraduate transfer credit upon admission. Students will receive an
official transfer credit evaluation indicating all transferable credit for the intended degree program. All potential transfer credit in progress or
completed prior to acceptance to Chatham must be submitted to the University before the student begins courses. This requirement includes
all Advanced Placement and International Baccalaureate courses. All official transcripts will be evaluated on an individual basis.

Chatham University's specific requirements for Prior Learning Assessment including Advanced Placement (AP), College Level Examination
Progress (CLEP), DSST Exams, ACE Excelsior Exams, Challenge Exams and Transfer of Credit are available in the [Transfer of Credif and
Prior Learning Assessment] section of the catalog.

ENROLLMENT REQUIREMENTS

Transfer students must be enrolled at Chatham University for a minimum of two long terms (three semesters), must successfully complete
30 of their last 36 credits in residence, and must successfully complete more than 50% of the credits required for their major at Chatham in
order to graduate from Chatham. In residence means taking approved Chatham University affiliated programs and courses, including
approved study away and courses taken through the Pittsburgh Council on Higher Education cross registration agreement. Requests for
exceptions to this policy must be referred to the appropriate dean.
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Accepted students who plan to enroll must make an advanced deposit of $150 for registration, which will be applied to the first semester at
Chatham. If the student plans to live on campus, a housing deposit of $150, which also will be applied to the first semester at Chatham, will
reserve campus housing. Tuition and housing deposits received prior to May 1 receive priority housing, registration, and advising.

Conditional Admission

All applicants to Chatham University are reviewed holistically. This may include but is not limited to review of the student's high school and/or
college academic success and rigor, performance on standardized tests, writing skills, leadership, community and extracurricular
involvement and global experience. Students who demonstrate potential for success may be required to participate in our Transitions
Program as a condition of their admission. The Transitions Program is designed to provide the support and skills that students need in order
to succeed in the academically challenging environment at Chatham. By participating in the Transitions Program, the student will be

required to:

e Enroll in and successfully complete a course load of up to but not exceeding 14 credit hours in your first term
e Earn a minimum GPA of 2.0 while maintaining full-time status

e Participate in and successfully complete IND 101 Transitions: Essential Skills for Success @ Chatham

o Meet weekly, for the first two semesters, with the PACE Center staff

Admission Procedures for Gateway Students

Chatham University was one of the first schools in the country to make a strong commitment to adult students through the creation of its
Gateway Program. The Gateway Program opens opportunities to students over the age of 23 who are seeking a first baccalaureate degree.
To date, more than 800 Gateway Program graduates are enjoying exciting careers, enriching their lives and the lives of those around them.
These students recognize that intellectual growth continues through adulthood and that continuing education fosters that growth. Gateway
students have distinguished themselves in the academic and extracurricular life of the College. The Gateway Program has enriched the
educational experience of all Chatham students by fostering an exchange of ideas and perspectives among learners from different
generations. Gateway students share in all the educational and co-curricular resources of the College, and they enjoy the support of the
Gateway Student Association. Admission to Chatham University's Gateway Program is based on a review and evaluation of the information
provided by the candidate to the Office of Admissions. As part of the procedure, the candidate must submit the following:

e Completed application form

e Application fee is waived if applying via the online application.

o Official transcripts from high school and/or prior college(s) attended, as appropriate
e Essay or writing sample

e One or more letters of recommendation

A Gateway Program applicant also is advised to read closely those sections of the Catalog on the Prior Learning Assessment Program
because these programs frequently apply to a Gateway student's experiences.

TUITION AND ROOM DEPOSIT

Accepted students who plan to enroll must make an advanced deposit of $150 for registration, which will be applied to the first semester at
Chatham. If the student plans to live in undergraduate housing on campus, a housing deposit of $150, will be applied to the first semester at
Chatham, and will reserve campus housing. Tuition and housing deposits received prior to May 1 receive priority housing, registration, and
advising.

Gateway students wishing to live in our Linzer or Chung apartments, open to only Gateway, graduate students and student with families,
should contact the Office of Residence Life and Student Activities-Student Affairs as soon as possible. These apartment complexes are
frequently at full capacity and housing is not guaranteed.

Tuition and housing deposits may be sent to Chatham University, Office of Admissions, Woodland Road, Pittsburgh, PA 15232. To make a
payment by credit card, please call the Office of Admissions at 800-837-1290. Or pay online by visiting:
https://www.chatham.edu/admissions/undergraduate/deposit/. Deposits are non-refundable.

Admission Procedures for the Pathways to Nursing Program

Applications for admission to the Chatham University Pathways to Nursing Program must include:

e The Chatham University online or paper application

e The supplemental Pathways to Nursing UPMC Shadyside School of Nursing application
e An essay explaining what becoming a nurse means to you (300-350 words)

o At least two (2) letters of recommendation

e High School transcripts showing graduation date 153
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e Post-secondary Education: all transcripts must be submitted
e SAT (Chatham Code: 2081), ACT (Chatham Code: 3538)
e Completion of the following high school courses with a "C" or higher.
o 4 years of English
o 2 years of Science (Biology or Chemistry) with a related Laboratory
o 2 years of Mathematics (1 of which is Algebra)
o 3years of Social Studies
o Recommended: Anatomy and Physiology
e TEAS test score of "proficient” or higher. Offered by ATl at https://atitesting.com/Home.aspx and required for admission to Shadyside
School of Nursing
o Chatham offers a Nursing Entrance Exam Preparation Course for students hoping to improve upon their math, science,
reading and vocabulary skills prior to taking the TEAS test

If accepted for admission to UPMC Shadyside School of Nursing, the candidate will receive a written offer of acceptance. To reserve a
space in the incoming class, the candidate must acknowledge acceptance in writing per the letter offering admission to the school.

Once accepted to the Pathways to Nursing Program, all students are required to satisfy the requirements for participation in clinical rotations
including background checks and health screenings.

All students will be provided a current checklist detailing documentation to be provided and the respective submission deadlines when
attending a post-acceptance UPMC Shadyside School of Nursing Information Session.

Students not meeting the requirements to enter or remain enrolled in the UPMC Shadyside School of Nursing Program will receive written
notification from the School of Health Sciences Dean's office advising them to select an academic major other than Pathways to Nursing.
Students are required to complete appropriate documentation to secure a different academic major and advisor. The University Registrar's
Office will automatically change the student's major to "undeclared" if the appropriate documentation is not completed in a timely manner.

Admission Requirements for the RN-to-Bachelor of Science in Nursing

Admission Requirements for the RN-to-Bachelor of Science in Nursing. Applicant must:

e Complete the online application

e Submit proof of completion of an RN degree (Associate or Diploma) with a minimum 2.0 GPA

e Submit a copy of a current unencumbered RN license

e Submit a copy of official transcripts of all completed post-high school education from all schools attended

Admission Requirements for the Fully Online Undergraduate Programs
BA IN HEALTHCARE AND BUSINESS MANAGEMENT

e Completed a minimum of 21 healthcare related post-secondary credits, earning a C or better.

e Transfer students who have received college credit for college-level courses may receive credit for courses within the liberal arts
tradition for which he or she has earned a minimum of C.

« Official Academic Transcripts from all accredited colleges or universities previously attended. Official high school transcripts may also
be required.

e Completed free online application at https://www.chatham.edu/apply

BA IN BUSINESS ADMINISTRATION
BA IN PSYCHOLOGY

o Completed free online application at https://www.chatham.edu/apply

e Admission Essay: Provide a description of your academic and professional goals. Assess how you believe that the completion of the BA
degree will help you achieve these goals (minimum 500 words).

o Official Academic Transcripts from all accredited colleges or universities previously attended

e Students may receive transfer credits for courses in which they have received a letter grade of "C" or better.

e High School Diploma or GED with GPA of 2.5 of higher if less than 24 prior college credits

e Official SAT or ACT scores are highly Suggested if no prior college

o Letter of recommendation may be requested if no test scores

Non-Degree Seeking Student

If you do not intend to pursue a degree, but want to take courses for personal enrichment, professional development, permanent

certification, or to apply for degree status at a later date, you can seek admission as a Non-Degree Seeking Student (NDS). 154
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Courses taken as non-degree are not guaranteed to count towards a degree. At the discretion of the appropriate program director, a
qualified student can take up to 12 credit hours of courses as an NDS Student. Students who have been denied admittance into a program
cannot register for courses as an NDS Student. Students must earn a passing grade to continue as an NDS Student (Graduate Courses: B-
, Undergraduate Courses: C). Successful completion of 12 credit hours as an NDS Student does not imply admittance into a degree-
granting program. In cohort programs, degree seeking students will be given preference for available seats.

NDS applicants must complete the Non-Degree Seeking application available from the Admission Office. In addition, applicants must submit
official academic transcripts from all post-secondary institutions attended. Applicants requesting a graduate-level course must submit
transcripts showing the award of a baccalaureate degree from a regionally accredited institution. Students who are requesting courses with
a pre-requisite must submit official transcripts showing the completion of all pre-requisites from an accredited institution.

Admission Procedures for International Undergraduate Students

Students of all ages who are graduates of secondary school systems worldwide may apply as first-time college students or as transfer
students from accredited international or American colleges and universities. To be considered for full admission, nonnative English
speakers need to submit a TOEFL iBT score of 71 or higher, a TOEFL pBT score of 525 or higher, an IELTS score of 6.0 or higher, or
completion of English Language Program level 4. Despite language test scores, new students will be tested upon arrival on campus during
orientation. Based on the test results, student will be advised to take appropriate courses offered by the English Language Program and
other departments. Students with English language scores less than this will be considered for English Language Program admission with
conditional undergraduate admission to Chatham University.

Applicants should submit the following materials:

e Completed Undergraduate Student Application for Admission, the Common Application, or visit the College's website at
www.chatham.edu to apply on-line

o Nonrefundable application fee of U.S. $35 (check drawn from a U.S. bank or international postal money order payable to Chatham
University). Online application is free.

e Admissions essay

« Official secondary and postsecondary academic records from all schools attended. Translation and professional evaluation required for
non-U.S. post-secondary institutions.*

» Official copy of TOEFL, IELTS, STEP score, ACT or SAT (Chatham code for SAT: 2081)

o One letter of recommendation

e Copy of passport

e Copy of U.S. visa and other immigration documents (if currently living in the United States)

o Proof of financial support (one official bank statement indicating enough funds to cover the first year of education at Chatham.

*Transfer Transcript Evaluation Policy: Post-secondary credentials from an educational system other than the United States must be
evaluated by a foreign credential evaluator who is a member of the National Association of Credential Evaluation Services. See
http://www.naces.org/members.html

The admissions decision and transfer evaluation require official transcripts, translations and professional evaluation. The cost of the
professional evaluation is the responsibility of the applicant.

If applicants are transferring from a US institution, please refer to the transfer credits section. Applications are accepted throughout the year
(rolling admissions). To receive priority consideration, however, students should apply by March 15 for the fall term and by November 1 for
the spring term.

Accepted students who plan to enroll and live on campus must pay the $150 tuition and $150 housing deposits. Tuition and Housing
deposits are non-refundable. Accepted students who have adequate financial resources will be issued the Certificate of Eligibility for
Nonimmigrant (F-1) Status (Form 1-20) or the Form DS-2019 (J-1 Exchange Visitor), which will be used by the student to apply for F-1
student visa status or J-1 exchange status.

PROOF OF FINANCE

Per U.S. immigration requirements, international students need to provide sufficient funds to cover the estimated cost of attendance before
being issued the 1-20 or DS-2019 form. Except for the merit scholarship awarded to eligible international students, no additional financial
assistance is provided by Chatham University. The student, their family, and outside sponsors (to be identified by the student) are expected
to provide the remaining amount of the cost of attendance. Students must provide proof of financial resources indicating enough funds to
cover educational costs for the first year at Chatham University. For additional information regarding proof of finances, please contact the
international admissions counselor. Further information is available from the Office of Admissions.

Admission Procedures for Non-Degree International Students

Chatham Semester Students enrolled in an undergraduate degree program outside the U.S. may study at Chatham for up to one year. To
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apply, you must have a 2.5 grade point average (on a 4.0 scale). If your native language is not English, you must meet the minimum
required scores on a standardized language exam (550/79 on TOEFL, 6.0 on IELTS). If your scores fall under those limits, you may be
required to either take both academic courses and English language courses or complete Chatham's ELP program before you are eligible
for the Chatham Semester.

Interested students should submit the following:

o Completed Chatham Semester Application

o Official transcripts from all universities attended

e Bank verification letter showing sufficient funds for the semester or year.
e Standardized language exam results

CHATHAM INTERNSHIP

Students enrolled in an undergraduate degree program outside the U.S. may study at Chatham for one or two semesters and complete a
semester of internship. To apply, you must have a GPA of 3.0 or higher on a 4.0 scale, a TOEFL score of 550 (79) or higher or IELTS 6.0 or
higher, and completion of at least two years of full-time undergraduate coursework at home university.

Students must submit the following:

o Completed Chatham Internship Application

» Official transcripts from all universities attended

e Bank verification letter showing sufficient funds for the semester or year.

e Standardized language exam results

o At least one letter of recommendation

e Proposal of the type of internship work that the student hopes to do (please note that we cannot guarantee the position)

ENGLISH LANGUAGE PROGRAM

All non-native English speakers seeking to improve their English Language skills are welcome to apply to the English Language Program
(ELP) at Chatham University. To apply to the ELP, please visit www.chatham.edu/elp and complete an online application form. It is
recommended that applicants have graduated from high school. In addition to the application form, please submit scanned or photographed
copies of the following documents online:

e Passport
o Proof of funding/financial documents (financial guarantee or bank statement)

EXCHANGE STUDENTS

Exchange student applications are submitted to Chatham by exchange partner institutions. Students must be pre-approved by their home
institution. To apply, students submit:

o Application for Exchange Students
e Copy of passport
e Copy of transcript/mark sheet
e To be recommended by home institution, students must have recommended TOEFL scores:
o For undergraduate coursework is 550 for paper-based and 79 internet-based exam.
= Minimum of 500 is required. Students with scores between 500-550 will take a combination of English Language and
Academic classes.
o For graduate coursework is 600 for paper-based and 100 internet-based exam.
= Minimum of 550 is required. Tutoring and optional English language coursework is available for students with scores
between 550-600.
e Proof of finances is required for:
o Housing and food
o Living expenses
o Books and fees
e Students will be coming as J-1 exchange visitor (non degree student). Chatham will issue DS-2019 immigration documents.

GENERAL EDUCATION REQUIREMENTS FOR INTERNATIONAL STUDENTS

Non-native English speaking students need to take a placement test upon arrival and may take English for Academic Purposes classes
during the first two semesters as required by the English Language Program. Other first-year requirements will also need to be completed.
Students required to take ELP courses will meet Chatham University General Education requirements through successful completion of
these courses. 156
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Integrated Degree Program (IDP)

Selecting an Integrated Degree Program (IDP). Applicants who meet the academic standards will automatically be considered for guaranteed
admission. To select an IDP, select the Integrated Degree Program option on the undergraduate application and select the corresponding
graduate program you wish to pursue.

IDP in Science & Health Science

A select number of seats have been reserved for highly qualified applicants to Chatham University interested in guaranteed admission
pursuing the following competitive programs:

HEALTH SCIENCE

e Doctor of Physical Therapy (DPT)

e Master of Physician Assistant Studies (MPAS)

e Master of Occupational Therapy (MOT)

e Master of Science in Counseling Psychology (MSCP)
e Master of Arts in Psychology (MAP)

SCIENCE

e Master of Science in Biology (MS)
e Master of Science in Green Chemistry (MSc)

ADMISSION REQUIREMENTS
High school seniors meeting the following conditions will be considered for guaranteed admission:
1. Minimum cumulative high school GPA of 3.5
2. Minimum SAT (critical reading + math) of 1200 or ACT composite of 26 for health sciences program or 1100 SAT or 24 ACT for science
programs

3. Seven science/math high school units
4. Full application review including college preparation curriculum, extracurricular involvement and application essay

MAINTAINING GUARANTEED ADMISSION ELIGIBILITY

IDP in Nursing

Current Chatham undergraduate students who obtained guaranteed admission into the MSN program are required to submit the following
when they enroll in NUR 499.

e |DP Intention Form

Current Chatham graduate students who obtained guaranteed admission into the DNP program are required to submit the following when
they enroll in NUR 670.

e |DP Intention Form

IDP in DPT, MOT and MPAS

Current Chatham undergraduate students who obtained guaranteed admission into the MOT, DPT or MPAS programs are required to
submit the following by October 1 of their graduate application year.

e Application
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o DPT: apply at PTCAS*
o MOT: apply at OTCAS*
o MPAS: apply at CASPA*
e |DP Intention Form
e Maintain required programmatic GPA
o DPT and MOT: cumulative GPA of 3.5 and prerequisite GPA of 3.4
o MPAS: cumulative GPA of 3.5 and science GPA of 3.4
o Complete prerequisites courses, shadowing requirements**, and a satisfactory interview

*As a result of your guaranteed admission status, you are not required to complete the following items on CAS: GRE and letter of
recommendations/evaluations
**Prerequisite course and shadowing requirements are listed on the admission pages for each graduate program

IDP in MAP and MSCP

Current Chatham undergraduate students who obtained guaranteed admission into the MAP or MSCP programs are required to submit the
following by December 1 of their junior year.

e Chatham Graduate Application
e |DP Intention Form
e Maintain cumulative GPA of 3.5

An academic advisor will work closely with you to ensure that you complete the requirements and prerequisite courses. (A grade of "B" or
better in each prerequisite is required for the Master of Physician Assistant Studies and Master of Science in Counseling Psychology
program. A grade of "C" or better in each prerequisite is required for the Doctor of Physical Therapy, Master of Occupational Therapy,
Doctor of Physical Therapy (DPT) science programs).

PREFERRED ADMISSION

Current Chatham undergraduate students who obtained preferred admission into an IDP are required to submit the IDP Intention Form in
addition to all required documentation and fulfilling all program application requirements by December 1 of their junior year with the
exception of MOT, DPT, or MPAS. Students with preferred admission into MOT, DPT, or MPAS must do so by October 1 of their graduate
application year. This document details all programmatic requirements.

ADMISSION NOTIFICATION

Students will receive admission notification within one month of application completion. Decisions may include:
e Guaranteed acceptance for Integrated Degree Program
e Preferred Admission to Integrated Degree Program
e Acceptance to Chatham University with opportunity to reapply to IDP program during sophomore or junior year at Chatham

IDP in Business, Creative and Liberal Arts, Education, Health Science, and Sustainability

Alimited number of seats have been reserved for undergraduate students interested in guaranteed admission to graduate studies in
Integrated Degree Programs at Chatham University. These include:

BUSINESS

e Master of Accounting (MAcc)
e Master of Business Administration (MBA)

CREATIVE AND LIBERAL ARTS

e Master of Fine Arts in Creative Writing (MFA)

e Master of Professional Writing (MPW)

e Master of Fine Arts in Film and Digital Technology (MFA)
e Master of Arts in Interdisciplinary Design (MA/MFA)

e Master of Communication (MComm)

EDUCATION

e Master of Arts in Teaching (MAT)
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HEALTH SCIENCE

e Master of Science in Athletic Training (MSAT)

SUSTAINABILITY

e Master of Sustainability (MSUS)
e Master of Arts in Food Studies (MA)

ADMISSION REQUIREMENTS

High school seniors meeting the following conditions will be considered for guaranteed admission:
1. Minimum cumulative high school GPA of 3.25 for all programs except Athletic Training which requires a 3.0
2. Minimum SAT (critical reading + math) of 1010 or ACT composite of 21
3. Full application review including college preparation curriculum, extracurricular involvement and application essay.

MAINTAINING GUARANTEED ADMISSION ELIGIBILITY

IDP in MSAT

Current Chatham undergraduate students who obtained guaranteed admission into the MSAT program are required to submit the following
by December 1 of their junior year.

e Chatham Graduate Application
e |DP Intention Form
e Maintain cumulative GPA of 3.0

IDP in all other Chatham Graduate Programs

Current Chatham undergraduate students with guaranteed admission to any other graduate program are required to submit the following by
December 1 of their junior year.

e Chatham Graduate Application
e |IDP Intention Form
e Maintain cumulative GPA of 3.25

PREFERRED ADMISSION

Current Chatham undergraduate students who obtained preferred admission into an IDP are required to submit the IDP Intention Form in
addition to all required documentation and fulfilling all program application requirements by December 1 of their junior year with the
exception of MOT, DPT, or MPAS. Students with preferred admission into MOT, DPT, or MPAS must do so by October 1 of their graduate
application year. This document details all programmatic requirements.

ADMISSION NOTIFICATION

Students will receive admission notification within one month of application completion. Decisions may include:
e Guaranteed acceptance for Integrated Degree Program
e Preferred Admission to Integrated Degree Program
e Acceptance to Chatham University with opportunity to reapply to IDP program during sophomore or junior year at Chatham

IDP Admission for transfer students and students who do not meet academic program requirements

Students who perform well during their academic career at Chatham and students who transfer to Chatham after their first year of college
may be considered for preferred admission to Chatham Integrated Graduate Degree Programs. Incoming students should contact the Office
of Admission or consult their academic advisor as early as possible in their undergraduate studies for guidance in developing an
appropriate undergraduate course of study.

TRANSFER STUDENTS

Transfer students with fewer than 30 credits and minimum 3.25 science and overall GPA may be considered for the integrated degree
program. Select the Integrated Degree Program option on the application and select the program you wish to pursue when you submit your
application.
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CURRENT STUDENTS

Ensure your academic advisor is aware of your Integrated Degree Program interest as early in your academic career as possible. In your
junior year at Chatham (end of sophomore year for teaching), you will formally apply to the graduate program of your choice and complete
the Chatham University Office of Admissiona€™s Application of Intent for the specific graduate program that interests you. If accepted, you
will begin to supplement some of your undergraduate courses with graduate level coursework during your senior year. If you have any
questions, please reach out to an admission counselor at 800-837-1290 or your academic advisor.

RN-to-MSN Educator Track

The RN-to-MSN Educator Track is a 47 credit track in which students complete both BSN and MSN courses simultaneously. Upon
admission, students will meet with their academic advisor to review their undergraduate plan of study. During this time transfer credits will
be discussed and any outstanding general education requirements will be identified. All general education requirements will need completed
by the 4th semester of study. Both the BSN and MSN degrees awarded.

ADMISSION REQUIREMENTS

1. Copy of official transcripts of all completed college level coursework from all schools attended with proof of completion of an RN degree
(associate or diploma) with a minimum 3.0 GPA

2. Proof of active, unencumbered RN license

3. Current résumé/curriculum vitae

4. Admission essay

BSN-to-DNP Executive Track

The BSN-to-DNP Executive Track is a 53 credit track in which students complete both MSN and DNP courses simultaneously. Students will
work with their academic advisors to ensure they adhere to the prescribed curriculum. Both the MSN and DNP degrees are awarded.

ADMISSION REQUIREMENTS

1. Copy of official transcripts of all completed college level coursework from all schools attended with proof of completion of an BSN
degree with a minimum 3.0 GPA

. Proof of active, unencumbered RN license

. Current résumé/curriculum vitae

. Admissions essay

. Two professional letters of reference

. Interviews may be requested (to be held in person, over the phone, or via Skype)

o U~ WN

Three-Year Undergraduate Program in Interior Architecture

Chatham's three-year Bachelors of Interior Architecture degree prepares students for a career in interior design. The curriculum includes
120 semester credits of general education requirements, foundation courses in interior architecture, and electives, without summer study.
Students completing the three-year bachelor's program may continue their studies at Chatham and pursue the Master of Science in Interior
Architecture degree. This degree can be completed in one year thereby providing students with the opportunity to earn a bacheloré€™s and
master's degree in four years. IAR students must earn a C or better in all required IAR courses.

Collaborative Programs: Carnegie Mellon University
CMU'S JOHN HEINZ lll COLLEGE

Well qualified Chatham University students may apply to an accelerated master's program offered through Chatham University and
Carnegie Mellon Universitya€™s H. John Heinz Il College (Heinz). This is a 4+ 1 program. During their senior year at Chatham students
take coursework at both Chatham and CMU to begin graduate studies. After graduating from Chatham the students complete their masters
at CMU usually with one more additional year of study.

Students will apply by January 10 of their junior year for admission at the beginning of their senior year. To apply, students must take the
GRE (or GMAT), complete an application form (including essay and resume) and submit transcripts from all universities attended along with
three letters of recommendation.

Programs of Study at Heinz
Master of Science in Public Policy and Management (MSPPM)
Master of Science in Health Care Policy and Management (MSHCPM)

Master of Science in Information Security Policy and Management (MSISPM) 160
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Master of Arts Management (MAM)
Master of Information Systems Management (MISM)

CERTIFICATION PROGRAM IN MUSIC EDUCATION WITH CARNEGIE MELLON UNIVERSITY

In order to provide an opportunity for students with an interest in Music Education, a cooperative program in Music Education Certification
has been established with Carnegie Mellon University. At Chatham, students take the courses required for the Music major. Concurrently, at
Carnegie Mellon, student's cross-register for the courses required for certification in Music Education. In four years, upon successful
completion of all courses in both programs, students receive a Bachelor of Arts degree in Music and Certification in Music Education.

COLLABORATION IN TEACHER TRAINING WITH CARNEGIE MELLON UNIVERSITY

To advance the professional training of teachers, Chatham University and Carnegie Mellon University have established a five-year program
open to qualified students. Students accepted in this program complete bachelor's degrees at CMU while also completing the requirements
for teaching certification at Chatham. In the fifth year, students complete a Master of Arts in Teaching at Chatham.

BA AND BS IN PHYSICS WITH CARNEGIE MELLON UNIVERSITY

Chatham University offers both B.A. and B.S. degrees in physics in collaboration with Carnegie Mellon University (CMU).

This major prepares students for graduate or engineering study or for employment in industry. Students take first-year physics requirements
and mathematics courses at Chatham; upper-level physics requirements and electives are taken at CMU through a special cross-
registration agreement. Students also may choose to seek certification in physics at the secondary level by completing the appropriate
courses in the education program at Chatham. A minor in physics is not available.

To complete this major, students should plan to register for both Calculus and Physics during the first semester of the first year. Integrative
Capstone work will be done at CMU with collaboration between Chatham and CMU faculties.

Collaborative Programs: Duquesne University

Well qualified Chatham University students may apply to Duquesne University School of Law after completing three years at Chatham for
acceptance in to the 3+3 Law school program.

To apply students must

a. Earn a cumulative grade point average of 3.5 for three years at Chatham University (90 credit hours);

b. Completion of the Chatham Core courses, all of the foundation courses and 25% of the requirements in the undergraduate curricular
major field at Chatham University;

c. Aminimum LSAT score in the 60th percentile on the applicable LSAT. It is assumed that the LSAT will be taken in the Fall of the
student's third year at Chatham University, however, by request, a student may defer taking the LSAT until the Spring of his or her third
year. Students may take the LSAT more than once;

d. In-person interview with Chatham University Committee followed by Recommendations to a selection committee appointed by the Vice
President for Academic Affairs, Chatham
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ADMISSION +

Graduate Admissions

Congratulations on taking the first steps to new possibilities and opportunities for your future, and
thank you for your interest in graduate studies at Chatham University.

Our Graduate Admission Team welcomes you. We look forward to providing you with detailed information on graduate programs and services,
and we are available to assist you through the entire admission process. Whether you are simply looking for information or ready to apply, we
are happy to hear from you.

The Graduate Admission Team
gradadmission@chatham.edu
412-365-1825

412-365-1609 (fax)

APPLY

GRADUATE STUDIES

Graduate
Assistantships

SEE OUR OPPORTUNITIES &

LAPTOP PROGRAM

Virtual Tour

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Nondiscrimination Policy

Translate
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Chatham accepts applications to these programs throughout the year for enrollment during some or all of its terms (fall, spring, and summer).
Applications are accepted on a rolling basis; however, please note the recommended deadlines listed with the application requirements for each
program; some of the graduate programs have very specific start dates. Conditional acceptance may be granted pending successful completion
of prerequisite coursework as recommended by the program director. Conditional acceptances may be granted to candidates with a grade point
average (GPA) of less than 3.0 who show extreme promise through their other achievements. Applications received after the deadline will be
reviewed on a space-available basis.

GRE scores are required for the Doctor of Physical Therapy, Doctor of Counseling Psychology, Master of Physician Assistant Studies, and
Master of Occupational Therapy programs. GRE scores are not required for all other applications.

School of Arts, Science and Business
DEFERRED ENTRANCE

Occasionally a student in the School of Arts Science and Business may wish to defer his or her entrance following their initial admission. A
student who wishes to defer entrance who has submitted a non-refundable deposit for enroliment should contact the admission office to
confirm the deferment. A student may defer entrance into his or her program for up to a year after the original start date. A student may defer
one time only. After the year has passed, the student will be required to reapply.

ADMISSION REQUIREMENTS BY PROGRAM

Visit the program sites for detailed admission requirements for each program:

e Master of Accounting (MAcc)

e Master of Arts in Teaching (M.A.T.)

e Master of Arts/Master of Fine Arts in Interdisciplinary Design (MA/MFA)
e Master of Business Administration (MBA)

e Master of Communication (MA)

e Master of Education in Special Education (MEd)

e Master of Fine Arts in Creative Writing (MFA) - Low Residency

e Master of Fine Arts in Creative Writing Program (MFA) - Full Residency
e Master of Fine Arts in Film and Digital Technology Program (MFA)

e Master of Interior Architecture Program (MIA)

o Master of Professional Writing (MPW)

e Master of Science in Biology Program (MS)

e Master of Science in Green Chemistry Program (MSc)

e Master of Science in Interior Architecture (MSIA)
School of Health Sciences

DEFERRED ENTRANCE

Occasionally a student in the School of Health Science may wish to defer his or her entrance following their initial admission. A student who
wishes to defer entrance who has submitted a non-refundable deposit for enroliment should contact the admission office to confirm the
deferment. A student may defer entrance into his or her program for up to a year after the original start date. A student may defer one time
only. After the year has passed, the student will be required to reapply. A nursing student who wishes to defer entrance may defer entrance
into the MSN or DNP program for up to the next program start date after the initial start date. A nursing student may defer one time only.

ADMISSION REQUIREMENTS BY PROGRAM

Visit the program sites for detailed admission requirements for each program: 163
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e Doctor of Nursing Practice (DNP)

o Professional Doctorate of Occupational Therapy (OTD)

e Doctor of Physical Therapy Program (DPT)

e Doctor of Psychology in Counseling Psychology Program (PsyD)
e Master of Arts in Psychology (MA)

e Master of Occupational Therapy Program (MOT)

e Master of Physician Assistant Studies Program (MPAS)

e Masters of Science in Counseling Psychology (MS)

e Master of Science in Healthcare Informatics (MHI)

e Master of Science in Nursing (MSN)

Falk School of Sustainability & Environment
DEFERRED ENTRANCE

Occasionally a Falk School of Sustainability & Environment student may request to defer entrance for one year following their initial
admission. To do so, the student must first submit a non-refundable deposit for enroliment and then submit a deferral request form. Once
the request has been approved by the Program Director, the enroliment term will be changed. A student may defer entrance into their
program for up to a year after the original start date. A student may defer one time only. After the year has passed, the student will be
required to reapply.

ADMISSION REQUIREMENTS BY PROGRAM

Visit the program sites for detailed admission requirements for each program:

e Master of Arts in Food Studies and Accelerated Master of Food Studies-EARTH (MA)

e Dual Degree Master of Sustainability, Master of Business Administration (MSUS/MBA)

e Dual Degree Master of Arts in Food Studies, Master of Business Administration (MAFS/MBA)
e Master of Sustainability and Accelerated Master of Sustainability-EARTH (MSUS)

Non-Degree Seeking Student

If you do not intend to pursue a degree, but want to take courses for personal enrichment, professional development, permanent
certification, or to apply for degree status at a later date, you can seek admission as a Non-Degree Seeking Student (NDS).

Courses taken as non-degree are not guaranteed to count towards a degree. At the discretion of the appropriate program director, a
qualified student can take up to 12 credit hours of courses as an NDS Student. Students who have been denied admittance into a program
cannot register for courses as an NDS Student. Students must earn a passing grade to continue as an NDS Student (Graduate Courses: B-
, Undergraduate Courses: C). Successful completion of 12 credit hours as an NDS Student does not imply admittance into a degree-
granting program. In cohort programs, degree seeking students will be given preference for available seats.

NDS applicants must complete the Non-Degree Seeking application available from the Admission Office. In addition, applicants must submit
official academic transcripts from all post-secondary institutions attended. Applicants requesting a graduate-level course must submit
transcripts showing the award of a baccalaureate degree from a regionally accredited institution. Students who are requesting courses with
a pre- requisite must submit official transcripts showing the completion of all pre-requisites from an accredited institution.

International Applications

In addition to fulfilling graduate admission criteria, international applicants must complete the International Graduate Student Application
Supplement and provide the proper documentation, which includes the following:

1. All official (original or school-verified copy) academic records (including courses taken and grades/marks received, graduation
certificate, etc.) from postsecondary institutions in English and native language

2. Official TOEFL BT score of 79, TOEFL pBT or 550, IELTS of 6.5. Applicants whose TOEFL scores are less than the above may be
eligible for conditional admission with required English Language Program instruction (consult the Office of Admission)

o Please Note: some graduate programs have program specific TOEFL/IELTS requirements above the minimum university
requirements.

3. Proof of financial resources to cover educational and living expenses while attending Chatham

4. Copies of I-20 and U.S. visa if currently residing in the United States

5. International students must provide a course-by-course credential evaluation for all postsecondary coursework from outside1tgf United
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States.

Conditional Admission

Students admitted to a graduate program on a conditional basis are on probation; if a student earns a grade lower than B- in the first
semester, or fails to earn a 3.0 G.P.A., the student will be dismissed from the program. Otherwise, the conditional status will be lifted at the
end of the first semester.

— back to catalog
Office of Admission

Undergraduate Admission
Integrated Degree Program (IDP) Admission

Graduate Admission
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SCPS ADMISSIONS +

Admissions

Welcome to the home for Chatham University's School of Continuing and Professional Studies (SCPS). SCPS specializes in online and low-
residency programs at the undergraduate, graduate, and certificate level. Feel free to explore our program offerings within the links below. If
you have additional questions about enrollment, our Admission Office is available to assist you with the process.

For more information please contact:

Graduate Admission

Chatham University

Woodland Road Pittsburgh, PA 15232
Email: gradadmission@chatham.edu
Phone: 412-365-1825

Toll free: 866-815-2050

Fax: 412-365-1609

State Authorization Details

Due to new federal regulation, all universities offering distance education programs and practical experiences in states other than their own
must receive authorization. Visit our State Authorization page for details and a listing of states where Chatham is currently authorized to offer
these programs.

Information for Non-Degree Seeking Students

Students who wish to take classes at Chatham without enrolling in a degree program may apply to the University as a Non-Degree Seeking
Student. Non-degree applications for both undergraduate and graduate studies are accepted by SCPS. To start the process, please fill out and
return the Chatham Non-Degree Seeking Student Application. The application and required official transcripts may be returned to:

Chatham University

Berry Hall/SCPS Admission

Woodland Road

Pittsburgh, PA 15232

For additional information, please call (412) 365-1498 or email GradAdmission@Chatham.edu .
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ADMISSION +

Non Degree Seeking Admission (Graduate and Undergraduate)

If you do not intend to pursue a degree, but want to take courses for personal enrichment, professional development, permanent certification, or
to apply for degree status at a later date, you can seek admission as a Non-Degree Seeking Student (NDS).

Courses taken as non-degree are not guaranteed to count towards a degree. At the discretion of the appropriate program director, a qualified
student can take up to 12 credit hours of courses as an NDS Student. Students who have been denied admittance into a program cannot
register for courses as an NDS Student. Students must earn a passing grade to continue as an NDS Student (Graduate Courses: B-,
Undergraduate Courses: C). Successful completion of 12 credit hours as an NDS Student does not imply admittance into a degree-granting
program. In cohort programs, degree seeking students will be given preference for available seats.

NDS applicants must complete the Non-Degree Seeking application available from the Admission Office. In addition, applicants must submit
official academic transcripts from all post-secondary institutions attended. Applicants requesting a graduate-level course must submit

transcripts showing the award of a baccalaureate degree from a regionally accredited institution. Students who are requesting courses with a
pre- requisite must submit official transcripts showing the completion of all pre-requisites from an accredited institution.
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The Financial Aid Office at Chatham University is here to assist all students including, prospective first-year, transfer, undergraduate, graduate
and doctoral students to understand their options in financing their education. We have dedicated financial aid counselors who are here for you
throughout your time at Chatham University. Even after you graduate, we are still here to help you with any of your loan repayment questions.

Please take a look at the information provided here for further information about the Financial Aid process at Chatham University. If you have
any questions or need assistance, please do not hesitate to call us or stop in our office. There is always someone that can help and no
appointment is needed.

We look forward to working with you during your time here at Chatham University.

OFFICE OF FINANCIAL AID

Braun Hall, Shadyside Campus

Hours: Monday through Friday, 8 a.m. to 5 p.m.
Phone: (412) 365-2781

Fax: (412) 365-1871

E-mail: financialaid@chatham.edu

FAFSA School Code: 003244

Office of
Financial Aid

Braun Hall

Woodland Road

Pittsburgh, PA 15232

financialaid@chatham.edu Phone: 412-365-2781
Fax: 412-365-1871

Net Price Calculator
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Financial Aid

The Financial Aid Office at Chatham University is here to assist all students including, prospective first-year, transfer, undergraduate, graduate
and doctoral students to understand their options in financing their education. We have dedicated financial aid counselors who are here for you
throughout your time at Chatham University. Even after you graduate, we are still here to help you with any of your loan repayment questions.

Please take a look at the information provided here for further information about the Financial Aid process at Chatham University. If you have
any questions or need assistance, please do not hesitate to call us or stop in our office. There is always someone that can help and no
appointment is needed.

We look forward to working with you during your time here at Chatham University.

OFFICE OF FINANCIAL AID

Braun Hall, Shadyside Campus

Hours: Monday through Friday, 8 a.m. to 5 p.m.
Phone: (412) 365-2781

Fax: (412) 365-1871

E-mail: financialaid@chatham.edu

FAFSA School Code: 003244

Office of
Financial Aid

Braun Hall

Woodland Road

Pittsburgh, PA 15232

financialaid@chatham.edu Phone: 412-365-2781
Fax: 412-365-1871

Net Price Calculator
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Financial Aid Staff

Office of Financial Aid

Braun Hall
Woodland Road
Pittsburgh, PA 15232

financialaid@chatham.edu

(412) 365-2781 (phone)
(412) 365-1871 (fax)

Rebecca Blauch

Financial Aid Coordinator
r.olauch@chatham.edu

Jennifer Burns

Assistant Vice President of Financial Aid
jburns@chatham.edu

170


http://www.chatham.edu/
https://www.facebook.com/chathamu
http://twitter.com/chathamu
http://www.youtube.com/chathamchannel/
https://www.instagram.com/chathamu/
https://my.chatham.edu
http://www.chatham.edu/admission/index.cfm
mailto:financialaid@chatham.edu
mailto:r.blauch@chatham.edu
mailto:jburns@chatham.edu

Sarah Fink

Assistant Director of Financial Aid
sfink@chatham.edu
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Financial Aid Eligibility

Financial aid is the assistance students receive from federal, state, institutional, and private sources to help finance their University educations.
Financial aid may take the form of scholarships and grants (gift aid that does not require repayment), student loans, or student employment.
Financial aid may be based on financial need and/or merit. Schools use information from the Free Application for Federal Student Aid (FAFSA)

to determine a student’s need.

Once a student has completed the financial aid application process and is found eligible for need-based and/or merit based aid, she will receive
a financial aid package detailing the combination of sources used to provide financial assistance. It is our hope that the financial assistance
offered through Chatham University, combined with family resources, will provide the funding necessary for all qualified students to obtain a
Chatham education.

To receive federal student aid, you must meet certain requirements. You must:

e Be a U.S. citizen or eligible noncitizen.

e Have a valid Social Security Number (unless you're from the Republic of the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau).

e Be registered with Selective Service if you are male and 18 to 25 years of age (go to www.sss.gov for more information).

e Have a high school diploma or a General Education Development (GED) Certificate or pass an exam approved by the U.S. Department of
Education.

e Be enrolled or accepted for enroliment as a regular student working toward a degree or certificate in an eligible program at a school that
participates in the federal student aid programs.

e Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants, loans, or work-study).
Also ...

e You must not owe a refund on a federal grant or be in default on a federal student loan.
e You must demonstrate financial need (except for unsubsidized Stafford Loans).

e You must maintain Satisfactory Academic Progress.

Types of Financial Aid

Click a box below to view further details for each type of financial aid.

Scholarships

In recognition of the academic achievements of our students, Chatham University offers a comprehensive merit scholarship program.
Scholarships are awarded to full-time undergraduate students (including transfers and international students) without regard to financial
need. All applicants are considered. Applicants may contact the Office of Admissions for full details at admission@chatham.edu or (412)
365-1100 or toll-free (800) 837-1290.

Click here to view Undergraduate Financial Aid Programs.

Grants

o Federal Pell Grants are available to undergraduate students with demonstrated financial need.

e Federal Supplemental Educational Opportunity Grants (SEOG) are available to undergraduate students with exceptional financial
need.

e Pennsylvania State Grants (PHEAA) are available to undergraduate Pennsylvania residents with demonstrated financial need.

o Other State Grants are offered by some states offer grants for their residents to use toward educational costs outside the qc%rge state.
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Students in Arkansas, Connecticut, Delaware, Maine, Massachusetts, Ohio, Rhode Island, Vermont, West Virginia and Washington,
DC should contact their state agencies for more information about these programs.

e Chatham Grants and Endowed Scholarships are funds made available by Chatham University and are awarded to undergraduate
students who demonstrate financial need. The amounts of these awards vary. Chatham aid is available for eight terms of full-time
study.

Federal Student Employment Program

The Federal Student Employment Program (formerly called work-study) is provided through federal funds and available to students with
demonstrated financial need. Students employed under this program work approximately 13 — 16 hours per week in various jobs on campus
or in off-campus community service positions. If you have questions about the program, see our answers to frequently asked questions. For
information about job opportunities, contact Chatham's Career Development office.

Student Loan Programs

Federal loans are available to United States citizens and permanent residents only.

o The Federal Direct Subsidized Stafford Loan is awarded to students who have demonstrated financial need. Repayment and
interest charges begin 6 months after graduation or cessation of at least half-time enroliment. Students must file a Master Promissory
Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using funds obtained
from the US Treasury. The MPN can be completed online at www.studentloans.gov.

e The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the
need-based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent
students. While repayment beings 6 months after graduation or cessation of at least half-time enrollment, the student can make
interest payments or have the interest capitalized during in-school, grace or deferment periods. Students must file a Master
Promissory Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using
funds obtained from the US Treasury. The MPN can be completed online at www.studentloans.gov. You do not have to complete a
separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will remain valid, so you will not need to
complete a new MPN annually.

o The Federal Direct Parent PLUS Loan is loan borrowed by a parent on the student’s behalf. The parent must be credit-approved for
the loan. This loan currently has a fixed interest rate of 7.9%, and the parent is able to defer the loan while the student is enrolled at
least part-time. The PLUS loan is funded by the Department of Education. All parent borrowers much first complete a Master
Promissory Note online at www.studentloans.gov. This process must be completed for each year or term that the parent intends to
borrow a Parent PLUS Loan.

Other Non-Federal/Private Loans, sometimes called Alternative Loans, are available to all students to help fill the gap that sometimes
exists between the cost of a Chatham education and a financial aid award. Private loan programs vary and are available from many lenders.

These programs usually require the borrow to be creditworthy, or apply with a credithworhty cosigner. At this time, Chatham University does
not have a preferred lender list, but as a borrower you have the option of choosing your own lender.

We understand that decisions involving alternative ways to finance your education can be very confusing. For your convenience we are
providing a comparison chart, which contains pertinent information about both loans.

For International Students

Financial aid for international students at Chatham is available to eligible students in the form of scholarships (aid that does not require
repayment).

e For more information, visit the International Scholoarship page or contact the international admissions counselor at the Office of
Admissions.

QUESTIONS?

If you have questions about financial aid options, please contact the Financial Aid Office at: 412-365-2781 or send us an e-mail
at financialaid@chatham.edu.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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Tuition Reduction Benefit Program

Chatham University offers a 20% tuition reduction grant for full time employees and members of professional organizations that are enrolling at
the University, whose organization or employer is a member of the University's Corporate & Strategic Partner Program listed below.

To be eligible for this benefit, students must submit a signed membership/employment verification form to the University prior to their first term
at Chatham. Verification of employment or membership is required for each term enrolled. Chatham students who choose to use the Tuition
Reduction Benefit Program are not eligible for other reduced tuition rates at the University.

The Tuition Reduction Benefit does not extend to students enrolling in the University's Master of Occupational Therapy, Doctor of Physical
Therapy, Master of Physician Assistant Studies, Doctor of Psychology in Counseling Psychology, Master of Science in Nursing (MSN), RN to
Master of Science in Nursing Educator Track (RN-MSN) and RN-to-Bachelor of Science in Nursing programs.

Is your company not on the list? That doesn't mean you are out of luck. Contact the Chatham university Office of Admission about getting your
current employer in partnership with Chatham's Tuition Reduction Benefit Program plan.

A Second Chance, Inc.

A&D Health Care Professionals, Inc.
Accessalbilities, Inc.

ACS, Inc.

Advanced Breast Care

AGM Physical Therapy, LLC

Ajaya Phoenix Design & Construction
Aleph Institute, PA

Alfery Pediatric Physical Therapy PC
All About Kids Therapy

Allegheny County

Allegheny County Coroner's Office
Allegheny Intermediate Unit and SmartStart Candidates
American Healthways

American Occupational Therapy Association (AOTA)
AmeriCorps Programs

Anderson Physical Therapy

Anne Arundel Community College
Appoquinimink School District
Appoquinimink School District
Ardent Resources, PA

Armada

Armstrong County Memorial Hospital
ATI Allegheny Ludium

Atlanta International PT, Inc.

Atlantic Emergency Associates
Atlanticare Regional Medical Center/Atlanticare Health System
Avantius Medical Equipment
Avonworth School District

Baker Installations

Bank of America

BayCare Health System

Bayer Corporation
v P 175
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Beginnings Calvary Episcopal Church
Bethel Park School District

big Burrito Restaurant Group

BNY Mellon

Bodiography Contemporary Ballet
Boise VAMC

Bon Tool Co.

Bradley Center

Brandywine School District
Brevillier Village

Bridgeport Physical Therapy
Brother's Brother Foundation
C.N.S.

Capital City Physical Therapy LLC
Carilion Clinic

Carlow College

CASA of Allegheny County ( Court Appointed Special Advocate )

Catholic Health

Center for Community Resources

Center for Orthopedic & Spine Physical Therapy, P.C. (COSPT)

Central PA Rehabilitation Services Inc. (CPRS)
Children's Home (The)

Children's Hospital of Pittsburgh
Children's Museum of Pittsburgh
Christiana Care Health System

Cigna

City of Pittsburgh

Civil & Environmental Consultants
Clarion Rehab Services

Cleveland Clinic

Clinica del Norte Pediatrics PLLC
Colorado Springs School District 11
Community College of Allegheny County
Community College of Rhode Island (Liston Campus)
Community Intervention Associates
Composidie, Inc.

Cook Myosite, Inc.

Covenant Health

Cox, Matthews and Associates, Inc.
Craft Manufacturing

CRECER

Crossroad Health Center

CTI Physical Therapy

CWPT Physical Therapy Services
Delaware Occupational Therapy Association (DOTA)
Designing Futures Inc.

Development Dimensions International
Devicka Persaud Med P.C.

Dialysis Clinic, Inc.

Diocese of Greensburg

Doctors on Call

Dollar Bank-PTC Member company
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Duquesne Light

Durham V.A. Medical Center

D'Youville College

East End Food Co-op

Eastern Gateway Community College

Eat'n Park Hospitality Group

Eisenhower Elementary School

Ellis School

Emergency Medical Associates and Affiliates
Excela Health - Latrobe Hospital

Fahringer, McCarty, Grey, Inc.

Family Links

Family Services of Western Pennsylvania
Feeding Friends Children's Feeding Clinic and Therapy Services, Inc
Firelands Regional Medical Center

First Commonwealth Bank

Five Star Development, Inc.

Florida Occupational Therapy Association (FOTA)
Forms+Surfaces

Fox Chapel Area School District

FOX Rehabilitation

Franklin Regional Schools

Friends School of Wilmington

GAI Consultants

Garden of Peace Project (GPP)

Gateway Rehabilitation Center

Georgia Vocational Rehabilitation Agency
Giant Eagle, Inc.

Girl Scouts Western Pennsylvania
GLBRI/DCM

Goddard Riverside Community Center
Goodwill SWPA

Greg Coll Creative

Grove Manor

Hampton Township School District

Harris School Solutions

Harrland Healthcare Consulting, LLC

HCWP Hospital Consortium of Western PA/Amerinet Central*
Health South Sewickley

Heinz North America

Heritage Valley Health System

High Point Medical PC

Highlands School District

Highmark ( Highmark is also parent company of Gateway Health Plan )
Hillel Academy of Pittsburgh

Hilltop Children's Center

Holy Family Institute

Home Health Services Foundation, Inc. (also called VNA Western PA)
Homewood Children's Village

Hosanna House, Inc

Hughes Physical Therapy Services

lkon Office Solutions (Ricoh)
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Impaqt ( 3W Interactive, Inc.)

Indiana Regional Medical Center
Information Resources, Inc.
Innovations in Technology

Inspira Medical Centers, Inc.

Intra Op Anesthesia LLC

James E. Van Zandt VA Medical Center
Jameson Hospital

Jersey Central Physical Therapy
Jewart's Gymnastics

Jewish Association of Aging

Jewish Residential Services

Jutsu Aiki, Inc.

Kabob - G Grill

Keiser University - West Palm Beach Campus
Ketchum Inc.

Kinder Care Learning Center

Kramer Research, LLC

KTA-Tator, Inc.

L & M Medical Group

La Vite Ristorante

LaBarge, Inc. ( now known as Ducommun LaBarge Technologies )

Lakeland Health Care

Lami Grubb Architects

Laughlin Children's Center

Laurel Highlands Health Center
Liberty Extended Day Program
LifeCare Hospitals of Pittsburgh
Lifeline Therapy

Litehouse Rehabilitation

Little Clinic ( The)

Livengrin Foundation

Lytle EAP Partners

Magee Women's Hospital of UPMC
Malone Central School District
Management Science Associates, Inc. (MSA)
Massachusetts Nurses Association
McCullough-Hyde Memorial Hospital
McKesson Specialty

Medrad, Inc.

Menorah Park Center for Senior Living
Mercy Health System

Miami Dade College

Minute Clinic LLC

Mon Yough Community Services
Montgomery County Public Schools
Montour School District

Moon Area School District

MRR, Inc.

Muskigum University

Neighborhood Academy ( The)
NEOCS
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New Hope Functional Medicine & Chiropractic

New Jersey Anesthesia Associates

New Jersey Occupational Therapy Association (NJOTA)
New York City Department of Education

Newtown Public Schools

Niagara Health System

Non Profit Organizations** ( see below )

North Carolina Occupational Therapy Association (NCOTA)
Northern Indiana Health Care System Veteran's Affairs
Northport VAMC

Northwell Health

Northwestern Michigan University

Oakmont Orthopedic & Sports Physical Therapy Center
Office of Inspector General

OhioHealth Corporation

Outside In School of Experiential Education, Inc.
Overton Brooks VA Medical Center

Oxford Development Company

Park Rehabilitation

Parkview Health

Patriot Medical LLC

Pennsylvania Leadership Charter School

Philip Pelusi

Philips Respironics

Phipps Conservatory and Botanical Gardens

Pine Richland School District

Pittsburgh Center for Massage Therapy, Inc. (PCMT)
Pittsburgh Glass Works LLC

Pittsburgh Mercy

Pittsburgh Technology Council Member Companies** ( see below)
PLS Logistics Services

Plum Borough School District

PNC Financial Services

Port Authority

Preferred Physical Therapy, Inc.

Pressley Ridge

Primary Care Specialists

Prince George's County Public Schools -OT
Prohealth Housecalls, Inc.

Providence Connections Inc.

PT Group Acquisition, LLC

Pyramid Healthcare

Quaker Valley School District

Rebuild Independence LLC

Reed Smith LLP

Repco Il Inc.

Residential Care Services

Resources for Human Development (RHD)
Respiratory Specialists of Florida

Ricoh USA

Riverside Physical Therapy

Riverview Health Clinic
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Riverview Towers

RJ Lee Group

Rodef Shalom Congregation

SAE International, Inc.

Sage Colleges ( The)

Seneca Valley School District

Shackelford County Community Resource Center d/b/a Resource Care Community Health Center

Shady Side Academy
Shining Way Esthetics LLC

Sidney Physical Therapy

Sisterson &

Small Farm

Company, LLP

Central

SMC Business Councils Member Companies** ( see below )

Snap Retail

Somnia, Inc.

Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc

Somnia, Inc

Somnia, Inc.

Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc

Somnia, Inc

- Palm Springs Anesthesia Services, PC

. - Anesthesia Associates of El Paso PA

. - Anesthesia Associates of Maryland, LLC
. - Anesthesia Services of San Joanquin PC
. - Bronx Anesthesia Services PC

. - CA Outpatient Anesthesia Services PC

. - Frederick Anesthesia Services, LLC

. - Grayling Anesthesia Associates, PC

. - Hazleton Anesthesia Services, PC

. - Lynbrook Anesthesia Services, PC (formally South Shore Anesthesia Services)

. - Manassas Surgery Center Anesthesia Services, LLC
- Mid-Westchester Anesthesia Services, PC

. - Primary Anesthesia Services, PC

. - Providence WA Anesthesia Services, PC

. - Resource Anesthesiology Associates of CT, PC

. - Resource Anesthesiology Associates of IN, LLC

. - Resource Anesthesiology Associates of KY, PSC
. - Resource Anesthesiology Associates of MD, LLC
. - Resource Anesthesiology Associates of Mil, PC

. - Resource Anesthesiology Associates of MO, PC
. - Resource Anesthesiology Associates of NM, Inc
. - Resource Anesthesiology Associates of VA, LLC
. - Resource Anesthesiology Associates, PC

. - Tri-State Anesthesia Services, PC

. Saddlebrook Anesthesia Services, PC

South Allegheny School District

South Point
Southweste

SparkBase,

e Plaza
rn Human Services

Inc.

Specialty MedConsultants, LLC
Spot Therapy, LLC

Springfield College

St. Clair Hospital

St. Joseph's Healthcare Hamilton

Stanaford Infusion Services

State and Government Employees** ( see below )

Stockton University

Student Conservation Association, Inc.

180



Summer Winds Resort Services, LLC
SUNY Downstate Medical Center
Suzanne & Associates, LLC

Tadiso, Inc.

Take Care Health Systems/Walgreens
TAYESE, LLC ( previously Northwood Physical Therapy )
TechShop

Ted Sokol Cutting Horses

Texas Health Resources

The Sight Center of NWPA
Therapeutic Innovations Intl., LLC
Thermo Fisher Scientific
ThoughtForm, Inc.

TIC-The Industrial Company

Touro College - Occupational Therapy Department
Tri Rivers Consulting Services, Inc.
Triangle Fastener Corporation

Turtle Creek MH/IMR

U.N.l. Urgent Care Center

UcCl

Union Church Child Care

United Community Hospital

United Services for Children
Universal Institute

Universal Rehabilitation Institute
UPMC

Upstate Medical University

VA Butler Healthcare

VA Medical Center (#529)

Veolia Water Technologies
Vincentian

Virginian ( The)

Visionspin LLC

Visiting Nurse Health Systems
Walter Reed, Bethesda

Wesley College

Wesley Spectrum Services ( Spectrum Family Network )
West Allegheny School District

West Park Rehab

West Penn Allegheny Health System ( Including Allegheny General Hospital, West Penn Hospital, Alle-Kiski Medical Center, Canonsburg General

Hospital, West Penn Forbes Regional, and Allegheny General-Bellevue Campus )
West Penn Allegheny Physician's Practice Network ( throughout West Penn Health System )
Western PA School for Blind Children

Westmoreland County

Westmoreland County Community College

Windsor Healthcare Communities

Winston-Salem State University

Wombat Security Technologies

Woodland Hills School District

Work Injury Solutions

Worklife Therapy Services

Yeshiva Schools
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Young Scholars of Western PA Charter School

NOTE: to be eligible for this benefit, your organization must have completed the Corporate & Strategic Partner Program - Tuition Reduction
Benefit program form. If your company or membership organization name does not appear on this list, they have not yet done so.

FINANCIAL AID RESOURCE NOTE: By receiving the 20% reduction students will not be eligible for any other reduced tuition rates offered by
the University. Additionally, if a student already receives a reduced tuition rate, they will not be eligible for the Corporate & Strategic Partner
Tuition Reduction Benefit Program. As required by federal guidelines, the 20% tuition reduction must be counted as a financial aid resource for
students receiving financial aid assistance. Some limitations may apply by program.

Please contact Chatham Admissions at 800-837-1290 with any questions.
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Yellow Ribbon Program

Chatham University is pleased to announce its participation in the Yellow Ribbon Gl Education Enhancement Program (Yellow Ribbon
Program). A provision of the Post-9/11 Veterans Educational Assistance Act of 2008, the program provides matching funds from the Department
of Veterans Affairs as a supplement to the Post-9/11 Gl Bill®. The Post-9/11 Gl Bill covers tuition and fees not to exceed the maximum in-state
tuition & fees at a public Institution of Higher Learning. The Yellow Ribbon Program will match tuition and fees in excess of the portion funded by
the GI Bill.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is
available at the official U.S. government Web site at www.benefits.va.gov/gibill

Eligibility
Individuals may be eligible if they:
e Served an aggregate period of active duty after September 10, 2001, of at least 36 months;
e Were honorably discharged from active duty for a service connected disability and served 30 continuous days after September 10, 2001,

o Are dependents eligible for Transfer of Entitlement under the Post-9/11 Gl Bill based on a veteran’s service under the eligibility criteria
listed above.

There is no minimum number of credit hours required for participation and awards will continue in subsequent years in which the student
maintains satisfactory progress, conduct, and attendance.

Benefits

For a full-time undergraduate student (12-21 credit hours), the combined support from the Gl Bill and Yellow Ribbon Program for the 2014-15
academic year is estimated as follows:

Chatham University Tuition & Mandatory Fees $34,440
Less: Post-9/11 Gl Bill ($21,085)
Less: Chatham University Yellow Ribbon Program Waiver ($6,677.50)
Less: VA Yellow Ribbon Program Match ($6,670.50)
Remaining Student Obligation -0-

The Yellow Ribbon Program covers tuition and mandatory fees and does not include room and board or books and supplies which are provided
for separately under the Post-9/11 Gl Bill. These benefits will replace merit scholarships awarded at the time of acceptance.

Application Process

If eligible, students should apply for Benefits under the Post-9/11 Gl Bill with the Department of Veterans Affairs upon acceptance. Please
forward your Certificate of Eligibility to the Office of the Registrar to be considered for the Yellow Ribbon Program. Please visit the Department
of Veterans Affairs website for additional information at http://www.benefits.va.gov/gibill/yellow_ribbon.asp. The Yellow Ribbon Program FAQ is
available at https://www.gibill.va.gov/GI_Bill_Info/CH33/Yellow_ribbon.htm. For additional information about the Gl bill, please visit
http://www.benefits.va.gov/gibill/.
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INTERNATIONAL STUDENTS ADMISSION +

International Student Aid

Undergraduate Scholarships

e Scholarships for International Students

Website Links

¢ International Financial Aid and College Scholarship Search
e Fast Web scholar

e Student Awards

e International Student

e International Scholarships

o Fulbright State Scholarship

e Scholarship Expert

e International Student Loans

e Signature Loan

Canadian Student Aid

e The CanHelp Loan - 781-843-5334 and 1-888-296-4332
e Provincial Loans

e CanlLearn.ca

e Alberta

e British Columbia or 1-800-O-CANADA (1-800-622-6232)
e Manitoba

e New Brunswick

* Northwest Territories

¢ Nova Scotia

e Nunavut

e Ontario

e Prince Edward Island

e Quebec

e Saskatchewan

European Student Aid

e American-Scandinavian Foundation (ASF)
e The Sweden-America Foundation

e United Kingdom

Japanese Student Aid

e Hagiwara Scholarship
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Financial Aid Eligibility

Financial aid is the assistance students receive from federal, state, institutional, and private sources to help finance their University educations.
Financial aid may take the form of scholarships and grants (gift aid that does not require repayment), student loans, or student employment.
Financial aid may be based on financial need and/or merit. Schools use information from the Free Application for Federal Student Aid (FAFSA)

to determine a student’s need.

Once a student has completed the financial aid application process and is found eligible for need-based and/or merit based aid, she will receive
a financial aid package detailing the combination of sources used to provide financial assistance. It is our hope that the financial assistance
offered through Chatham University, combined with family resources, will provide the funding necessary for all qualified students to obtain a
Chatham education.

To receive federal student aid, you must meet certain requirements. You must:

e Be a U.S. citizen or eligible noncitizen.

e Have a valid Social Security Number (unless you're from the Republic of the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau).

e Be registered with Selective Service if you are male and 18 to 25 years of age (go to www.sss.gov for more information).

e Have a high school diploma or a General Education Development (GED) Certificate or pass an exam approved by the U.S. Department of
Education.

e Be enrolled or accepted for enroliment as a regular student working toward a degree or certificate in an eligible program at a school that
participates in the federal student aid programs.

e Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants, loans, or work-study).
Also ...

e You must not owe a refund on a federal grant or be in default on a federal student loan.
e You must demonstrate financial need (except for unsubsidized Stafford Loans).

e You must maintain Satisfactory Academic Progress.

Types of Financial Aid

Click a box below to view further details for each type of financial aid.

Scholarships

In recognition of the academic achievements of our students, Chatham University offers a comprehensive merit scholarship program.
Scholarships are awarded to full-time undergraduate students (including transfers and international students) without regard to financial
need. All applicants are considered. Applicants may contact the Office of Admissions for full details at admission@chatham.edu or (412)
365-1100 or toll-free (800) 837-1290.

Click here to view Undergraduate Financial Aid Programs.

Grants

o Federal Pell Grants are available to undergraduate students with demonstrated financial need.

e Federal Supplemental Educational Opportunity Grants (SEOG) are available to undergraduate students with exceptional financial
need.

e Pennsylvania State Grants (PHEAA) are available to undergraduate Pennsylvania residents with demonstrated financial need.

o Other State Grants are offered by some states offer grants for their residents to use toward educational costs outside the h]%%’]e state.
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Students in Arkansas, Connecticut, Delaware, Maine, Massachusetts, Ohio, Rhode Island, Vermont, West Virginia and Washington,
DC should contact their state agencies for more information about these programs.

e Chatham Grants and Endowed Scholarships are funds made available by Chatham University and are awarded to undergraduate
students who demonstrate financial need. The amounts of these awards vary. Chatham aid is available for eight terms of full-time
study.

Federal Student Employment Program

The Federal Student Employment Program (formerly called work-study) is provided through federal funds and available to students with
demonstrated financial need. Students employed under this program work approximately 13 — 16 hours per week in various jobs on campus
or in off-campus community service positions. If you have questions about the program, see our answers to frequently asked questions. For
information about job opportunities, contact Chatham's Career Development office.

Student Loan Programs

Federal loans are available to United States citizens and permanent residents only.

o The Federal Direct Subsidized Stafford Loan is awarded to students who have demonstrated financial need. Repayment and
interest charges begin 6 months after graduation or cessation of at least half-time enroliment. Students must file a Master Promissory
Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using funds obtained
from the US Treasury. The MPN can be completed online at www.studentloans.gov.

e The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the
need-based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent
students. While repayment beings 6 months after graduation or cessation of at least half-time enrollment, the student can make
interest payments or have the interest capitalized during in-school, grace or deferment periods. Students must file a Master
Promissory Note (MPN) to receive these funds. Direct Stafford Loans are funded through the US Department of Education using
funds obtained from the US Treasury. The MPN can be completed online at www.studentloans.gov. You do not have to complete a
separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will remain valid, so you will not need to
complete a new MPN annually.

o The Federal Direct Parent PLUS Loan is loan borrowed by a parent on the student’s behalf. The parent must be credit-approved for
the loan. This loan currently has a fixed interest rate of 7.9%, and the parent is able to defer the loan while the student is enrolled at
least part-time. The PLUS loan is funded by the Department of Education. All parent borrowers much first complete a Master
Promissory Note online at www.studentloans.gov. This process must be completed for each year or term that the parent intends to
borrow a Parent PLUS Loan.

Other Non-Federal/Private Loans, sometimes called Alternative Loans, are available to all students to help fill the gap that sometimes
exists between the cost of a Chatham education and a financial aid award. Private loan programs vary and are available from many lenders.

These programs usually require the borrow to be creditworthy, or apply with a credithworhty cosigner. At this time, Chatham University does
not have a preferred lender list, but as a borrower you have the option of choosing your own lender.

We understand that decisions involving alternative ways to finance your education can be very confusing. For your convenience we are
providing a comparison chart, which contains pertinent information about both loans.

For International Students

Financial aid for international students at Chatham is available to eligible students in the form of scholarships (aid that does not require
repayment).

e For more information, visit the International Scholoarship page or contact the international admissions counselor at the Office of
Admissions.

QUESTIONS?

If you have questions about financial aid options, please contact the Financial Aid Office at: 412-365-2781 or send us an e-mail
at financialaid@chatham.edu.
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Undergraduate Financial Aid

Chatham University is proud to offer both need-based financial aid and merit-based scholarships to incoming undergraduate students.

Our Financial Aid website is designed to assist you with the financial aid process. We have provided information on the financial aid application
process, scholarships, loans, plus many other topics. Please use the links to the right to easily navigate all of Chatham's financial aid
information.

FINANCIAL AID WEBSITES

e PHEAA

e Helpful Calculators

e Department of Education

e Student Loan Locator

e FAFSA on the Web (school code: 003244)
e Pell Grants

SCHOLARSHIP WEBSITES

The following sites house databases with many thousands of scholarship opportunities. All sites are free and some offer e-mail updates as new
scholarships become available.

e FastAid

e Wired Scholar

e Fast Web

e College Board

e Sallie Mae Scholarships
e Pittsburgh Foundation
e College Scholarships

PITTSBURGH PROMISE

Eligible Pittsburgh Public School students have the opportunity to receive a scholarship from The Pittsburgh Promise that would pay up to
$10,000 each year for up to four years to help with expenses related to tuition. To maintain eligibility, students must have a minimum 2.0 Grade
Point Average (GPA) to continue to receive yearly Promise funds. Visit the Pittsburgh Promise website to determine scholarship eligibility and

apply.

QUESTIONS?

If you have questions about financial aid, please contact the Office of Financial Aid at (412) 365-2781 or financialaid@chatham.edu.

Office of
Financial Aid

Braun Hall

Woodland Road

Pittsburgh, PA 15232

financialaid@chatham.edu Phone: 412-365-2781
Fax: 412-365-1871

Net Price Calculator
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Undergraduate Loan Information
Student Loan Programs

Federal Loans:

Federal Loans are available to United States citizens and permanent residents only.

+ FEDERAL DIRECT SUBSIDIZED STAFFORD LOAN

The Federal Direct Subsidized Stafford Loan is awarded to students who have demonstrated financial need. Repayment and interest
charges begin 6 months after graduation or cessation of at least half-time enrollment. Students must file a Master Promissory Note (MPN)
to receive these funds.

Direct Stafford Loans are funded through the US Department of Education using funds obtained from the US Treasury. More information on
how to apply can be found below in the Federal Direct Unsubsidized Stafford Loan section.

+ FEDERAL DIRECT UNSUBSIDIZED STAFFORD LOAN

The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the need-
based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent students.

While repayment begins six months after graduation or cessation of at least half-time enrollment, the student can make interest payments or
have the interest capitalized during in-school, grace or deferment periods. Students must file a Master Promissory Note (MPN) to receive
these funds. You do not have to complete a separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will
remain valid, so you will not need to complete a new MPN annually.

To complete an MPN:

1. Go to www.studentloans.gov and click on the green "Sign In" button in the "Manage My Direct Loan" box.

2. To sign in, you will need to provide your Social Security number, the first two characters of your last name, your date of birth, and your
Department of Education issued PIN. This is the same PIN that you used to sign your FAFSA. If you do not have a PIN, or need to
request a duplicate, you may do so online at www.pin.ed.gov. The PIN will also act as your electronic signature on the MPN.

3. Once you have signed in, there is a 'Complete MPN' link on the left-hand main menu.

4. As a borrower, you must also complete Direct Loan Entrance Counseling. This is an online counseling session that ensures that you
understand your rights and obligations as a borrower. From your account at www.studentloans.gov, click on '‘Complete Entrance
Counseling' on the left-hand main menu.

+ FEDERAL DIRECT PARENT PLUS LOAN

The Federal Direct Parent PLUS Loan is a loan borrowed by a parent on the dependent student’s behalf. The parent must be credit-
approved for the loan. This loan currently has a fixed interest rate of 7.9%, and the parent is able to defer the loan while the student is
enrolled at least part-time. The PLUS loan is funded by the Department of Education. All parent borrowers much first complete a Parent
PLUS Loan Application online at www.studentloans.gov. From the website, click on "Request PLUS Loan" to begin the application process.
If credit approved for the loan, the parent borrower should then complete a PLUS Loan Master Promissory Note, also online at
www.studentloans.gov. The Master Promissory Note must only be completed once, but the Parent PLUS Loan Aplication process must be
completed for each year or term that the parent intends to borrow a Parent PLUS Loan. If a parent applies and is denied for the Parent
PLUS Loan, the student may be eligible for additional Unsubsidized Stafford Loan funding. Please contact the Office of Financial Aid if your
parent is denied for a Federal Direct Parent PLUS Loan.
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Private Loans:

After exhausting the opportunities available from the federal aid programs, many students will consider private loan programs as a source of
funding. As always, taking on debt for any reason should be done deliberately and only for the amounts needed. Additional information
regarding the availability of federal student aid is available from the Department of Education publication, Federal Aid First.

The terms and conditions of these credit-based private loan programs vary, and as such, students are encouraged to review the details of the
programs before selecting a private loan program. Private loans are not eligible for loan consolidation programs made available for federal
student loans. Interest rates, fees (both at the time of borrowing and at repayment), credit checks, and annual and aggregate loan limits require
careful evaluation by the student as a consumer.

As part of the application process, students will be required to complete the Private Education Loan Applicant Self-Certification Form available
through their lender's website, or it may be obtained here. Information needed to complete this form, such as cost of attendance, may be
obtained here, while estimated financial assistance may be obtained from the student’s Financial Aid Award Letter.

HOW TO CHOOSE A PRIVATE LENDER:

1. GETTING STARTED »

Private loans are funded through a lender, and choosing a lender is an important decision - it involves a financial obligation that will be a
part of your life for many years to come. Picking a lender can seem like a daunting task, but it doesn't have to be. You may choose any
educational loan lender you prefer. Remember to always take advantage of your federal loan options first.

Below is a historical list of lenders who continue to participate in the private loan program and who within the last three years Chatham
University students have used. The University does not endorse any lender. You may choose any educational loan lender you
prefer.

Historical Lender List

2. BE FINANCIAL AID SAVVY AND DO YOUR RESEARCH »

Before you apply for the loan you will want to make sure you have done your research. Here are loan term definitions you should know
before applying:

Master promissory note

This is the agreement between you and the lender that you will re-pay the money when you graduate or fall below part time status. This
is a legal contract. Please keep a copy for your records.

Interest rate

The interest rate for the Stafford loan, Perkins loan and Plus loans are fixed. For a private loan the interest rate will vary. While you may
see a low interest rate on a lender's website keep in mind that the low interest rate may depend on qualifying for the lender's benefit
program.

Loan fees

Some lenders will charge you an origination fee to use them as a lender while others will not. Remember that no origination fees do not
save you any money in repayment, but you will receive more money up front.

Interest rate reductions for using automatic payments

Some lenders will reduce your interest rate if you repay your loan through pre-scheduled automatic bank debits. Although the reduction
in interest rate varies, the reduction is typically 0.25%.

LIBOR

a term used for private student loans. This is the 3 month average of the London Interbank Offered Rate. LIBOR is the average interest
rate paid on deposits of US dollars in the London market. APR - the Annual Percentage Rate, a rate that factors in the interest rate, fees,
and other terms.

PRIME
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the Prime Lending Rate as published in the Wall Street Journal. This is the rate banks charge their most creditworthy customers.
Loan limits

The aggregate loan limit for the Stafford loan is specific to the type of student you are. (See chart). For private loans, the aggregate limit
is based on each lender's terms. This is the maximum you can borrow per year, as well as your entire time in school.

Repayment Terms
This is the amount of time you have to pay back the loan.
Postponement options

If you need to postpone making payments, you can take advantage of deferment and forbearance options. Call your lender to learn
more.

3. KNOW WHAT QUESTIONS TO ASK / WHAT TO LOOK FOR »

Some questions you may want to ask are:

. How often do you capitalize interest during postponement periods?

. What are your repayment benefits? What percent of borrowers receive these benefits?

. What do | have to do to receive these benefits and how are the benefits lost?

. If I borrow $10,000 over my college career and | receive all these benefits, what will be the total dollar amount | will owe by the end of
my 10 year repayment?

. If I borrow $10,000 over my college career and | receive NONE of these benefits, what will be the total dollar amount | will repay by the
end of my repayment?

. Do you have a history of selling your loans?

. How long have you been originating private loans?

. What kind of debt management education do you provide?

. How quickly can | talk to a real person when | call? How long am | on hold?

10. Is the lender able to provide insight and borrower education from pre-enroliment through repayment?

)] A W N B
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4. WHAT HAPPENS NEXT? »

You have selected a lender, now it is time to apply using their website! Did you know that peak processing begins before school starts in the
fall? Our sample timeline will guide you through the loan processes.

PRIVATE STUDENT LOANS:

AprillMay - Shop around for your lender.

June - On your lender's website complete the application/promissory note. Please note, at that time your co-signer must also complete
his/her portion of the application. Follow up with your lender 4-5 days after completing the application. This is the time to verify that your
application is complete and that no further information is required. (Common missing items include a copy of a driver's license, pay stub,
or co-signer signature.)

July - The lender will then notify the financial office office will begin the process of certifying your student loan.

August-September - The lender will electronically send the loan funds to Chatham University.

Please note that individual loan providers have their own applications and timelines. Plan to apply at least 45 days prior to the

date the bill is due.

Borrowers may compare lender discounts and other borrower benefits with the following loan comparison tools:

e College Board Student Loan Comparison Calculator

e Loan Discount Analyzer from FinAid.org

Chatham University adheres to the Financial Aid Code of Conduct based on the Higher Education Opportunity Act of 2008.
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International Students:

International students may borrow a private non-federal loan if they are credit approved with a creditworthy United States citizen as a cosigner.

Questions?

If you have questions about financial aid, please contact the Office of Financial Aid at 412-365-2781 or send us an e-malil
at financialaid@chatham.edu.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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Undergraduate Scholarships

Chatham University, in an effort to recognize academic excellence, awards scholarships to deserving incoming full-time students. Many of these
scholarships are funded by our various endowed scholarships. To qualify for a Chatham Scholarship, students must complete an admissions
application, be granted acceptance to the University, and, in some cases, interview or audition.

In addition, Chatham offers generous need-based financial aid. Students must complete the Free Application for Federal Student Aid (FAFSA)
in order to determine need-based aid. No other forms are required.

Please review Chatham University's merit scholarship policy here: Merit Scholarship Policy.

+ First-Year Students Transfer Students International Students

Merit Scholarship

Based on academic excellence, students may qualify for a Chatham Merit Scholarship. The
scholarship amount will be determined once the student is admitted to the University. You do not need
to submit a separate application for this scholarship.

Amount: $3,000-$16,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Presidential Scholarship

The Presidential Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment. Application

deadline: February 1

Online Application

Rachel Carson Scholarship

The Rachel Carson Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enroliment. Application

deadline: February 1

Online Application
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Heffer Family Scholarship for Women

The Heffer Family Scholarship for Women is a $10,000 annually renewable scholarship awarded to
female students who have a proven record of academic achievement, leadership capacity, as well as
community and co-curricular involvement. Up to two (2) new scholarships are awarded each year.
Learn more.

Amount: $10,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Application deadline: February 1

Online Application

Rachel Carson Healthy Planet Award

The Rachel Carson Healthy Planet Award will be given to a deserving student from each high school
and community college across the United States who embodies the spirit of Rachel Carson in his or
her dedication to sustainability and community development.

Amount: $5,000

Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enroliment

Application deadline: June 1

Online Application

Scholarship Interview Days

For students who display outstanding leadership qualities. Students should attend Chatham
University’s Scholarship Interview Days to qualify for the scholarship. Only accepted students are
eligible to attend in this event. Participation must occur prior to the student's first term at Chatham
University. Dates are posted on the Events page.

Amount: Up to $3,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enroliment.

Legacy Award

Awarded to children, grandchildren, and siblings of Chatham alumni.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Pittsburgh Promise Housing Scholarship

The Pittsburgh Promise housing scholarship is good for up to four years for full-time, on-campus
Promise Scholars who graduated from high school in 2018 or later.

Amount: $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment. 196
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Minna Kaufmann Ruud Music Scholarship

For qualified vocalists who plan to major in music or incorporate music into an interdepartmental major
while a student at Chatham. Participation in Chatham Choir is required. To apply for this scholarship,
please submit the completed application form. Once we receive your application, you will be contacted
to audition. An audition is required.

Amount: Up to $3,500
Renewable: annually with annual audition

Download Application

Eagle Scout & Girl Scout Gold Awards

Offered to Eagle Scout recipients and Girl Scout Gold recipients. Candidates must provide copy of
medal and/or badge, proof of membership, and completed Award application.

Amount: Up to $3,000

Renewable: annually based on a cumulative GPA of 2.0 or higher, full-time enrollment, and
participation in Chatham's community service activities.

Priority Deadline: March 1

Download Eagle Scout Award Application

Download Girl Scout Gold Award Application

AFS/YFU/Rotary International Scholarship

For students who have participated in American Field Service (AFS), Youth for Understanding (YFU),
or Rotary abroad programs. To apply for this scholarship, please submit the completed application
form, a letter of interest and an essay describing your intercultural experience. There are a limited
number of scholarships available.

Amount: Up to $2,500
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
Priority deadline: March 1

Download Application

Visual Arts Scholarship

For students who plan to major in visual arts at Chatham University. Awards are based on assessment
of completed visual arts scholarship application. Students must submit portfolio or work on CD (JPEG
format), DVD, mini DV, via URL or as a printed image. A limited number of scholarships will be
awarded before the March 1 priority deadline. Scholarship applications received after March 1 will be
considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
Priority deadline: March 1
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Download Application

Interior Architecture Scholarship

For students who plan to major in interior architecture at Chatham University. Based on completed
interior architecture scholarship application. Students must submit portfolio (art or interiors work) or
essay on why you want to study interior architecture at Chatham University.

Alimited number of scholarships will be awarded before the March 1 priority deadline. Scholarship
applications received after March 1 will be considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application

Boy Scout & Girl Scout Award

Offered to men/women who were members of Boy Scouts/Girl Scouts for a minimum of two years, but
not Eagle Scout/Gold Award recipients. Candidates must provide proof of membership and completed
scholarship application.

Amount: Up to $1,000

Renewable: annually based on a cumulative GPA of 2.0 or higher and full-time enrollment.

Priority Deadline: March 1

Download Boy Scout Award Application

Download Girl Scout Award Application

Family Tuition Grant

Awarded to students who have a sibling currently attending Chatham.

Amount: $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
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Undergraduate Scholarships

Chatham University, in an effort to recognize academic excellence, awards scholarships to deserving incoming full-time students. Many of these
scholarships are funded by our various endowed scholarships. To qualify for a Chatham Scholarship, students must complete an admissions
application, be granted acceptance to the University, and, in some cases, interview or audition.

In addition, Chatham offers generous need-based financial aid. Students must complete the Free Application for Federal Student Aid (FAFSA)
in order to determine need-based aid. No other forms are required.

Please review Chatham University's merit scholarship policy here: Merit Scholarship Policy.

First-Year Students + Transfer Students International Students

Merit Scholarship

Based on academic excellence, students may qualify for a Chatham Transfer Merit Scholarship. The
scholarship amount will be determined once the student is admitted to the University. You do not need
to submit a separate application for this scholarship.

Amount: $3,000-$14,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Rachel Carson Scholarship

The Rachel Carson Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment. Application

deadline: April 1

Online Application

Rachel Carson Healthy Planet Award

The Rachel Carson Healthy Planet Award will be given to a deserving student from each high school
and community college across the United States who embodies the spirit of Rachel Carson in his or
her dedication to sustainability and community development.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enroliment

Application deadline: June 1

Online Application
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Scholarship Interview Days

For students who display outstanding leadership qualities. Students should attend Chatham
University’s Scholarship Interview Days to qualify for the scholarship. Only accepted students are
eligible to attend in this event. Participation must occur prior to the student's first term at Chatham
University. Dates are posted on the Events page.

Amount: Up to $3,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Legacy Award

Awarded to children, grandchildren, and siblings of Chatham alumni.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Minna Kaufmann Ruud Music Scholarship

For qualified vocalists who plan to major in music or incorporate music into an interdepartmental major
while a student at Chatham. Participation in Chatham Choir is required. To apply for this scholarship,
please submit the completed application form. Once we receive your application, you will be contacted
to audition. An audition is required.

Amount: Up to $3,500
Renewable: annually with annual audition

Download Application

Eagle Scout & Girl Scout Gold Awards

Offered to Eagle Scout recipients and Girl Scout Gold recipients. Candidates must provide copy of
medal and/or badge, proof of membership, and completed Award application.

Amount: Up to $3,000

Renewable: annually based on a cumulative GPA of 2.0 or higher, full-time enroliment, and
participation in Chatham's community service activities.

Priority Deadline: March 1

Download Eagle Scout Award Application

Download Girl Scout Gold Award Application

AFSI/YFUIRotary International Scholarship

For students who have participated in American Field Service (AFS), Youth for Understanding (YFU),
or Rotary abroad programs. To apply for this scholarship, please submit the completed application
form, a letter of interest and an essay describing your intercultural experience. There are a limited
number of scholarships available.
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Amount: Up to $2,500
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enroliment.
Priority deadline: March 1

Download Application

Phi Theta Kappa Scholarship

For transfer students with a cumulative college GPA of 2.0 or higher and membership in Phi Theta
Kappa. Students must be Phi Theta Kappa members prior to the start of the term in which they are
applying.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Visual Arts Scholarship

For students who plan to major in visual arts at Chatham University. Awards are based on assessment
of completed visual arts scholarship application. Students must submit portfolio or work on CD (JPEG
format), DVD, mini DV, via URL or as a printed image. A limited number of scholarships will be
awarded before the March 1 priority deadline. Scholarship applications received after March 1 will be
considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application

Interior Architecture Scholarship

For students who plan to major in interior architecture at Chatham University. Based on completed
interior architecture scholarship application. Students must submit portfolio (art or interiors work) or
essay on why you want to study interior architecture at Chatham University.

Alimited number of scholarships will be awarded before the March 1 priority deadline. Scholarship
applications received after March 1 will be considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application

Boy Scout & Girl Scout Award

Offered to men/women who were members of Boy Scouts/Girl Scouts for a minimum of two years, but
not Eagle Scout/Gold Award recipients. Candidates must provide proof of membership and completed
scholarship application.

Amount: Up to $1,000
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Renewable: annually based on a cumulative GPA of 2.0 or higher and full-time enrollment.
Priority Deadline: March 1

Download Boy Scout Award Application

Download Girl Scout Award Application

Family Tuition Grant

Awarded to students who have a sibling currently attending Chatham.

Amount: $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
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Undergraduate Scholarships

Chatham University, in an effort to recognize academic excellence, awards scholarships to deserving incoming full-time students. Many of these
scholarships are funded by our various endowed scholarships. To qualify for a Chatham Scholarship, students must complete an admissions
application, be granted acceptance to the University, and, in some cases, interview or audition.

In addition, Chatham offers generous need-based financial aid. Students must complete the Free Application for Federal Student Aid (FAFSA)
in order to determine need-based aid. No other forms are required.

Please review Chatham University's merit scholarship policy here: Merit Scholarship Policy.

First-Year Students Transfer Students + International Students

International Student Merit Scholarship

Based on academic performance, students may qualify for a Chatham International Student Merit
Scholarship. The scholarship amount will be determined once the student is admitted to the University.
You do not need to submit a separate application for this scholarship.

Amount: $6,000-$14,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Presidential Scholarship

The Presidential Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment. Application

deadline: February 1

Online Application

Rachel Carson Scholarship

The Rachel Carson Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment.

Application Deadline: February 1

Online Application
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Rachel Carson Healthy Planet Award

The Rachel Carson Healthy Planet Award will be given to a deserving student from each high school
and community college across the United States who embodies the spirit of Rachel Carson in his or
her dedication to sustainability and community development.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
Application Deadline: June 1

Online Application

Scholarship Interview Days

For students who display outstanding leadership qualities. Students should attend Chatham
University’s Scholarship Interview Days to qualify for the scholarship. Only accepted students are
eligible to attend in this event. Participation must occur prior to the student's first term at Chatham
University. Dates are posted on the Events page.

Amount: Up to $3,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Legacy Award

Awarded to children, grandchildren, and siblings of Chatham alumni.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Visual Arts Scholarship

For students who plan to major in visual arts at Chatham University. Awards are based on assessment
of completed visual arts scholarship application. Students must submit portfolio or work on CD (JPEG
format), DVD, mini DV, via URL or as a printed image. A limited number of scholarships will be
awarded before the March 1 priority deadline. Scholarship applications received after March 1 will be
considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application

Interior Architecture Scholarship

For students who plan to major in interior architecture at Chatham University. Based on completed
interior architecture scholarship application. Students must submit portfolio (art or interiors work) or
essay on why you want to study interior architecture at Chatham University.
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A limited number of scholarships will be awarded before the March 1 priority deadline. Scholarship
applications received after March 1 will be considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application
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Yellow Ribbon Program

Chatham University is pleased to announce its participation in the Yellow Ribbon Gl Education Enhancement Program (Yellow Ribbon
Program). A provision of the Post-9/11 Veterans Educational Assistance Act of 2008, the program provides matching funds from the Department
of Veterans Affairs as a supplement to the Post-9/11 Gl Bill®. The Post-9/11 Gl Bill covers tuition and fees not to exceed the maximum in-state
tuition & fees at a public Institution of Higher Learning. The Yellow Ribbon Program will match tuition and fees in excess of the portion funded by
the GI Bill.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is
available at the official U.S. government Web site at www.benefits.va.gov/gibill

Eligibility
Individuals may be eligible if they:
e Served an aggregate period of active duty after September 10, 2001, of at least 36 months;
e Were honorably discharged from active duty for a service connected disability and served 30 continuous days after September 10, 2001,

o Are dependents eligible for Transfer of Entitlement under the Post-9/11 Gl Bill based on a veteran’s service under the eligibility criteria
listed above.

There is no minimum number of credit hours required for participation and awards will continue in subsequent years in which the student
maintains satisfactory progress, conduct, and attendance.

Benefits

For a full-time undergraduate student (12-21 credit hours), the combined support from the Gl Bill and Yellow Ribbon Program for the 2014-15
academic year is estimated as follows:

Chatham University Tuition & Mandatory Fees $34,440
Less: Post-9/11 Gl Bill ($21,085)
Less: Chatham University Yellow Ribbon Program Waiver ($6,677.50)
Less: VA Yellow Ribbon Program Match ($6,670.50)
Remaining Student Obligation -0-

The Yellow Ribbon Program covers tuition and mandatory fees and does not include room and board or books and supplies which are provided
for separately under the Post-9/11 Gl Bill. These benefits will replace merit scholarships awarded at the time of acceptance.

Application Process

If eligible, students should apply for Benefits under the Post-9/11 Gl Bill with the Department of Veterans Affairs upon acceptance. Please
forward your Certificate of Eligibility to the Office of the Registrar to be considered for the Yellow Ribbon Program. Please visit the Department
of Veterans Affairs website for additional information at http://www.benefits.va.gov/gibill/yellow_ribbon.asp. The Yellow Ribbon Program FAQ is
available at https://www.gibill.va.gov/GI_Bill_Info/CH33/Yellow_ribbon.htm. For additional information about the Gl bill, please visit
http://www.benefits.va.gov/gibill/.
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Undergraduate Scholarships

Chatham University, in an effort to recognize academic excellence, awards scholarships to deserving incoming full-time students. Many of these
scholarships are funded by our various endowed scholarships. To qualify for a Chatham Scholarship, students must complete an admissions
application, be granted acceptance to the University, and, in some cases, interview or audition.

In addition, Chatham offers generous need-based financial aid. Students must complete the Free Application for Federal Student Aid (FAFSA)
in order to determine need-based aid. No other forms are required.

Please review Chatham University's merit scholarship policy here: Merit Scholarship Policy.

First-Year Students Transfer Students + International Students

International Student Merit Scholarship

Based on academic performance, students may qualify for a Chatham International Student Merit
Scholarship. The scholarship amount will be determined once the student is admitted to the University.
You do not need to submit a separate application for this scholarship.

Amount: $6,000-$14,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Presidential Scholarship

The Presidential Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment. Application

deadline: February 1

Online Application

Rachel Carson Scholarship

The Rachel Carson Scholarship is an annually renewable scholarship that covers tuition for each
academic year, for a total of four years (or 120 credits) of study at Chatham University.

Amount: Tuition annually
Renewable: annually based on cumulative GPA of 3.0 or higher and full-time enrollment.

Application Deadline: February 1

Online Application

213


http://www.chatham.edu/
https://www.facebook.com/chathamu
https://www.instagram.com/chathamu
http://twitter.com/chathamu
https://www.youtube.com/chathamu
https://my.chatham.edu
http://www.chatham.edu/admission/aid/undergraduate/documents/ScholarshipPolicy.pdf
https://chathamuniversity.wufoo.com/forms/p1nueh1s00wou99/
https://chathamuniversity.wufoo.com/forms/p17gbcqs0mhfg3t/

Rachel Carson Healthy Planet Award

The Rachel Carson Healthy Planet Award will be given to a deserving student from each high school
and community college across the United States who embodies the spirit of Rachel Carson in his or
her dedication to sustainability and community development.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.
Application Deadline: June 1

Online Application

Scholarship Interview Days

For students who display outstanding leadership qualities. Students should attend Chatham
University’s Scholarship Interview Days to qualify for the scholarship. Only accepted students are
eligible to attend in this event. Participation must occur prior to the student's first term at Chatham
University. Dates are posted on the Events page.

Amount: Up to $3,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Legacy Award

Awarded to children, grandchildren, and siblings of Chatham alumni.

Amount: $5,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Visual Arts Scholarship

For students who plan to major in visual arts at Chatham University. Awards are based on assessment
of completed visual arts scholarship application. Students must submit portfolio or work on CD (JPEG
format), DVD, mini DV, via URL or as a printed image. A limited number of scholarships will be
awarded before the March 1 priority deadline. Scholarship applications received after March 1 will be
considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application

Interior Architecture Scholarship

For students who plan to major in interior architecture at Chatham University. Based on completed
interior architecture scholarship application. Students must submit portfolio (art or interiors work) or
essay on why you want to study interior architecture at Chatham University.
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A limited number of scholarships will be awarded before the March 1 priority deadline. Scholarship
applications received after March 1 will be considered only if funds are available.

Amount: Up to $2,000
Renewable: annually based on cumulative GPA of 2.0 or higher and full-time enrollment.

Priority deadline: March 1

Download Application
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Graduate Loan Information
Student Loan Programs

Federal Loans:

Federal Loans are available to United States citizens and permanent residents only.

+ FEDERAL DIRECT UNSUBSIDIZED STAFFORD LOAN

The Federal Direct Unsubsidized Stafford Loan is available to all students who have been denied or show reduced eligibility for the need-
based Federal Subsidized Student Loan. The Unsubsidized Stafford loan also provides additional loan eligibility to independent students.

While repayment begins six months after graduation or cessation of at least half-time enrollment, the student can make interest payments or
have the interest capitalized during in-school, grace or deferment periods. Students must file a Master Promissory Note (MPN) to receive
these funds. You do not have to complete a separate MPN for Subsidized and Unsubsidized Stafford Loans. Your signature on the MPN will
remain valid, so you will not need to complete a new MPN annually.

To complete an MPN:

1. Go to www.studentloans.gov and click on the green "Sign In" button in the "Manage My Direct Loan" box.

2. To sign in, you will need to provide your Social Security number, the first two characters of your last name, your date of birth, and your
Department of Education issued PIN. This is the same PIN that you used to sign your FAFSA. If you do not have a PIN, or need to
request a duplicate, you may do so online at www.pin.ed.gov. The PIN will also act as your electronic signature on the MPN.

3. Once you have signed in, there is a '‘Complete MPN' link on the left-hand main menu.

4. As a borrower, you must also complete Direct Loan Entrance Counseling. This is an online counseling session that ensures that you
understand your rights and obligations as a borrower. From your account at www.studentloans.gov, click on 'Complete Entrance
Counseling' on the left-hand main menu.

+ FEDERAL DIRECT GRADUATE PLUS LOAN

The Federal Direct Graduate PLUS Loan is a federal loan that is available to graduate students, and can be used to cover educational
expenses. In order to apply for the Federal Direct Graduate PLUS Loan, you will need to log in to your account at www.studentloans.gov and
complete a Direct Graduate PLUS loan application. The application is where you specify the dollar amount that you are applying for. This
application also initiates a credit check. Once you have logged in, click on the "Request PLUS Loan" link on the left-hand main menu. You
will be notified in writing of the results of the credit check by the Direct Loan Servicer. If you are credit approved for the PLUS loan, please
complete the Federal Direct Graduate PLUS Loan Master Promissory Note (MPN). An MPN is a promise to repay document that must be
signed before any loan funds can be disbursed. The Direct Graduate PLUS Loan MPN may be completed online at www.studentloans.gov
by clicking on the "Complete MPN" link on the left-hand main menu and selecting "Graduate PLUS" loan type. Students may borrow a
Graduate PLUS Loan up to the Cost of Attendance provided in your financial aid award letter less any other aid received, including Stafford
Loans.

Private Loans:

After exhausting the opportunities available from the federal aid programs, many students will consider private loan programs as a source of
funding. As always, taking on debt for any reason should be done deliberately and only for the amounts needed. Additional information
regarding the availability of federal student aid is available from the Department of Education publication, Federal Aid First.
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The terms and conditions of these credit-based private loan programs vary, and as such, students are encouraged to review the details of the
programs before selecting a private loan program. Private loans are not eligible for loan consolidation programs made available for federal
student loans. Interest rates, fees (both at the time of borrowing and at repayment), credit checks, and annual and aggregate loan limits require
careful evaluation by the student as a consumer.

As part of the application process, students will be required to complete the Private Education Loan Applicant Self-Certification Form available
through their lender's website, or it may be obtained here. Information needed to complete this form, such as cost of attendance, may be
obtained here, while estimated financial assistance may be obtained from the student’s Financial Aid Award Letter.

HOW TO CHOOSE A PRIVATE LENDER:

1. GETTING STARTED »

Private loans are funded through a lender, and choosing a lender is an important decision - it involves a financial obligation that will be a
part of your life for many years to come. Picking a lender can seem like a daunting task, but it doesn't have to be. You may choose any
educational loan lender you prefer. Remember to always take advantage of your federal loan options first.

Below is a historical list of lenders who continue to participate in the private loan program and who within the last three years Chatham
University students have used. The University does not endorse any lender. You may choose any educational loan lender you
prefer.

Historical Lender List

2. BE FINANCIAL AID SAVVY AND DO YOUR RESEARCH »

Before you apply for the loan you will want to make sure you have done your research. Here are loan term definitions you should know
before applying:

Master promissory note

This is the agreement between you and the lender that you will re-pay the money when you graduate or fall below part time status. This
is a legal contract. Please keep a copy for your records.

Interest rate

The interest rate for the Stafford loan, Perkins loan and Plus loans are fixed. For a private loan the interest rate will vary. While you may
see a low interest rate on a lender's website keep in mind that the low interest rate may depend on qualifying for the lender's benefit
program.

Loan fees

Some lenders will charge you an origination fee to use them as a lender while others will not. Remember that no origination fees do not
save you any money in repayment, but you will receive more money up front.

Interest rate reductions for using automatic payments

Some lenders will reduce your interest rate if you repay your loan through pre-scheduled automatic bank debits. Although the reduction
in interest rate varies, the reduction is typically 0.25%.

LIBOR

a term used for private student loans. This is the 3 month average of the London Interbank Offered Rate. LIBOR is the average interest
rate paid on deposits of US dollars in the London market. APR - the Annual Percentage Rate, a rate that factors in the interest rate, fees,
and other terms.

PRIME
the Prime Lending Rate as published in the Wall Street Journal. This is the rate banks charge their most creditworthy customers.
Loan limits

The aggregate loan limit for the Stafford loan is specific to the type of student you are. (See chart). For private loans, the aggregate limit
is based on each lender's terms. This is the maximum you can borrow per year, as well as your entire time in school.

Repayment Terms
This is the amount of time you have to pay back the loan.

Postponement options
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If you need to postpone making payments, you can take advantage of deferment and forbearance options. Call your lender to learn
more.

3. KNOW WHAT QUESTIONS TO ASK / WHAT TO LOOK FOR »

Some questions you may want to ask are:

. How often do you capitalize interest during postponement periods?

. What are your repayment benefits? What percent of borrowers receive these benefits?

. What do | have to do to receive these benefits and how are the benefits lost?

. If I borrow $10,000 over my college career and | receive all these benefits, what will be the total dollar amount | will owe by the end of
my 10 year repayment?

. If I borrow $10,000 over my college career and | receive NONE of these benefits, what will be the total dollar amount | will repay by the
end of my repayment?

. Do you have a history of selling your loans?

. How long have you been originating private loans?

. What kind of debt management education do you provide?

. How quickly can | talk to a real person when | call? How long am | on hold?

10. Is the lender able to provide insight and borrower education from pre-enroliment through repayment?

)] A W N P

© 0 N O

4. WHAT HAPPENS NEXT? »

You have selected a lender, now it is time to apply using their website! Did you know that peak processing begins before school starts in the
fall? Our sample timeline will guide you through the loan processes.

PRIVATE STUDENT LOANS:

AprillMay - Shop around for your lender.

June - On your lender's website complete the application/promissory note. Please note, at that time your co-signer must also complete
his/her portion of the application. Follow up with your lender 4-5 days after completing the application. This is the time to verify that your
application is complete and that no further information is required. (Common missing items include a copy of a driver's license, pay stub,
or co-signer signature.)

July - The lender will then notify the financial office office will begin the process of certifying your student loan.

August-September - The lender will electronically send the loan funds to Chatham University.

Please note that individual loan providers have their own applications and timelines. Plan to apply at least 45 days prior to the
date the bill is due.

Borrowers may compare lender discounts and other borrower benefits with the following loan comparison tools:

e College Board Student Loan Comparison Calculator

e Loan Discount Analyzer from FinAid.org

Chatham University adheres to the Financial Aid Code of Conduct based on the Higher Education Opportunity Act of 2008.

Questions?

If you have questions about financial aid, please contact the Office of Financial Aid at 412-365-2781 or send us an e-malil
at financialaid@chatham.edu.
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Graduate Financial Aid

Degree-Seeking Graduate Programs

Students accepted into and enrolled in Chatham’s master’s degree programs and who are citizens or permanent residents of the United States
are eligible to apply for financial aid through the Federal Stafford Loan program. International students are not eligible for the federal loan
program and must rely on personal financial resources to fund their studies.

Teaching Certification Program

Students accepted into and enrolled in Chatham'’s teacher certification program and who are citizens or permanent residents of the United
States are eligible to apply for financial aid through the Federal Stafford Loan program. International students are not eligible for the federal loan
program and must rely on personal financial resources to fund their studies.

Other Certification Programs

Students enrolled in one of Chatham'’s certification programs (except for the teacher certification program) are not eligible for financial aid
through the Federal Stafford Loan program. However, they may be eligible for an alternative loan and should contact a financial aid counselor
for more information.

Non-Degree Seeking Students

Students taking classes in one of Chatham’s graduate programs but not yet admitted to the program are not eligible for financial aid through the
Federal Stafford Loan program. Non-Degree Seeking Students can take up to six credits before having to enroll in the program, at which time
they become Degree-Seeking Students eligible for financial aid as noted in the paragraphs above.

Other Non-Federal/Private Loans, sometimes called Alternative Loans, are available to all students to help fill the gap that sometimes exists
between the cost of a Chatham education and a financial aid award. Private loan programs vary and are available from many lenders. These
programs usually require credit worthiness or a co-signer. Students and parents are free to choose any lender.

Office of
Financial Aid

Braun Hall

Woodland Road

Pittsburgh, PA 15232

financialaid@chatham.edu Phone: 412-365-2781
Fax: 412-365-1871

Net Price Calculator
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2018-2019 Graduate Assistantships

Alimited number of Graduate Assistantships and Fellowships are available to full-time graduate students. These positions provide students
with the opportunity to conduct research with a faculty member, assist with teaching responsibilities, or participate in and organize departmental
or campus projects. Each position requires 10-15 hours per week of work during the academic year. In addition to providing financial
assistance, these positions offer students valuable hands-on experience, expanded learning opportunities, and professional skill development.

Assistantships and Fellowships are awarded in the form of tuition remission and can provide a student with significant cost savings, depending
on the number of credits taken per term. (Dollar amounts vary by position. Please contact your Admission counselor for specific details). Newly
admitted graduate students for fall 2018 will be given preference in the awarding of these positions.

Chatham also offers a limited number of paid graduate Student Employment positions in various academic and administrative departments
across campus. These positions are paid hourly, and individuals may hold both an assistantship and a campus work position, up to 19 hours
per week. A listing of available positions for which students can apply is available to all deposited students. Please contact your Admission
counselor for futher information.

Positions Available for 2018-2019

School of Arts, Science & Business
Falk School of Sustainability

School of Health Sciences - Psychology

Assistantship and Fellowship Requirements:

e Students must first apply for admission to a specific graduate program.

e Only students who have been admitted to a graduate program for full-time enroliment will be considered for an assistantship or fellowship
position.

e Assistantships require a commitment of 10 hours per week of work during the academic year, while Fellowships require a 15 hour per week
commitment.

e Positions are initially awarded for one year, and may be renewed for a second year, depending on academic and job performance. The
maximum length of an award is two years, regardless of the length of the program in which the student is enrolled.

e Students who decline a position automatically forfeit the Award.

e Students must maintain full-time enroliment while holding an award position. If a student ceases to be enrolled full time during a semester,
the tuition remission will be removed from the account and the student will be responsible for any resulting balance owed.

e Astudent who is awarded an Assistantship position may also hold an additional on-campus employment position, with total work hours not
to exceed 19 per week.

e Students in the Integrated Degree Program (IDP) are not eligible for an Assistantship or Fellowship award.

Key Deadlines & Application Information

e Assistantship applications are available here.

e The priority deadline to submit an assistantship application is January 15, 2018 for the MFA in Creative Writing program and February 1,
2018 for all other graduate programs. Additional applications will be accepted through March 1, 2018 and on a rolling basis for any
positions that are still open.

o Review of assistantship applications will begin in mid-January, and award notifications will be made on a rolling basis until all positions are
filled. Most award notifications will be made in February and early March.

e Award recipients will be given a specific deadline by which they must accept the award. To accept, they must (1) submit a tuition deposit to
confirm enrollment in their academic program, and (2) return a signed copy of an employment contract that is received with the award
notification.
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Tuition Reduction Benefit Program

Chatham University offers a 20% tuition reduction grant for full time employees and members of professional organizations that are enrolling at
the University, whose organization or employer is a member of the University's Corporate & Strategic Partner Program listed below.

To be eligible for this benefit, students must submit a signed membership/employment verification form to the University prior to their first term
at Chatham. Verification of employment or membership is required for each term enrolled. Chatham students who choose to use the Tuition
Reduction Benefit Program are not eligible for other reduced tuition rates at the University.

The Tuition Reduction Benefit does not extend to students enrolling in the University's Master of Occupational Therapy, Doctor of Physical
Therapy, Master of Physician Assistant Studies, Doctor of Psychology in Counseling Psychology, Master of Science in Nursing (MSN), RN to
Master of Science in Nursing Educator Track (RN-MSN) and RN-to-Bachelor of Science in Nursing programs.

Is your company not on the list? That doesn't mean you are out of luck. Contact the Chatham university Office of Admission about getting your
current employer in partnership with Chatham's Tuition Reduction Benefit Program plan.

A Second Chance, Inc.

A&D Health Care Professionals, Inc.
Accessalbilities, Inc.

ACS, Inc.

Advanced Breast Care

AGM Physical Therapy, LLC

Ajaya Phoenix Design & Construction
Aleph Institute, PA

Alfery Pediatric Physical Therapy PC
All About Kids Therapy

Allegheny County

Allegheny County Coroner's Office
Allegheny Intermediate Unit and SmartStart Candidates
American Healthways

American Occupational Therapy Association (AOTA)
AmeriCorps Programs

Anderson Physical Therapy

Anne Arundel Community College
Appoquinimink School District
Appoquinimink School District
Ardent Resources, PA

Armada

Armstrong County Memorial Hospital
ATI Allegheny Ludium

Atlanta International PT, Inc.

Atlantic Emergency Associates
Atlanticare Regional Medical Center/Atlanticare Health System
Avantius Medical Equipment
Avonworth School District

Baker Installations

Bank of America

BayCare Health System

Bayer Corporation
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Beginnings Calvary Episcopal Church
Bethel Park School District

big Burrito Restaurant Group

BNY Mellon

Bodiography Contemporary Ballet
Boise VAMC

Bon Tool Co.

Bradley Center

Brandywine School District
Brevillier Village

Bridgeport Physical Therapy
Brother's Brother Foundation
C.N.S.

Capital City Physical Therapy LLC
Carilion Clinic

Carlow College

CASA of Allegheny County ( Court Appointed Special Advocate )

Catholic Health

Center for Community Resources

Center for Orthopedic & Spine Physical Therapy, P.C. (COSPT)

Central PA Rehabilitation Services Inc. (CPRS)
Children's Home (The)

Children's Hospital of Pittsburgh
Children's Museum of Pittsburgh
Christiana Care Health System

Cigna

City of Pittsburgh

Civil & Environmental Consultants
Clarion Rehab Services

Cleveland Clinic

Clinica del Norte Pediatrics PLLC
Colorado Springs School District 11
Community College of Allegheny County
Community College of Rhode Island (Liston Campus)
Community Intervention Associates
Composidie, Inc.

Cook Myosite, Inc.

Covenant Health

Cox, Matthews and Associates, Inc.
Craft Manufacturing

CRECER

Crossroad Health Center

CTI Physical Therapy

CWPT Physical Therapy Services
Delaware Occupational Therapy Association (DOTA)
Designing Futures Inc.

Development Dimensions International
Devicka Persaud Med P.C.

Dialysis Clinic, Inc.

Diocese of Greensburg

Doctors on Call

Dollar Bank-PTC Member company
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Duquesne Light

Durham V.A. Medical Center

D'Youville College

East End Food Co-op

Eastern Gateway Community College

Eat'n Park Hospitality Group

Eisenhower Elementary School

Ellis School

Emergency Medical Associates and Affiliates
Excela Health - Latrobe Hospital

Fahringer, McCarty, Grey, Inc.

Family Links

Family Services of Western Pennsylvania
Feeding Friends Children's Feeding Clinic and Therapy Services, Inc
Firelands Regional Medical Center

First Commonwealth Bank

Five Star Development, Inc.

Florida Occupational Therapy Association (FOTA)
Forms+Surfaces

Fox Chapel Area School District

FOX Rehabilitation

Franklin Regional Schools

Friends School of Wilmington

GAI Consultants

Garden of Peace Project (GPP)

Gateway Rehabilitation Center

Georgia Vocational Rehabilitation Agency
Giant Eagle, Inc.

Girl Scouts Western Pennsylvania
GLBRI/DCM

Goddard Riverside Community Center
Goodwill SWPA

Greg Coll Creative

Grove Manor

Hampton Township School District

Harris School Solutions

Harrland Healthcare Consulting, LLC

HCWP Hospital Consortium of Western PA/Amerinet Central*
Health South Sewickley

Heinz North America

Heritage Valley Health System

High Point Medical PC

Highlands School District

Highmark ( Highmark is also parent company of Gateway Health Plan )
Hillel Academy of Pittsburgh

Hilltop Children's Center

Holy Family Institute

Home Health Services Foundation, Inc. (also called VNA Western PA)
Homewood Children's Village

Hosanna House, Inc

Hughes Physical Therapy Services

lkon Office Solutions (Ricoh)
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Impaqt ( 3W Interactive, Inc.)

Indiana Regional Medical Center
Information Resources, Inc.
Innovations in Technology

Inspira Medical Centers, Inc.

Intra Op Anesthesia LLC

James E. Van Zandt VA Medical Center
Jameson Hospital

Jersey Central Physical Therapy
Jewart's Gymnastics

Jewish Association of Aging

Jewish Residential Services

Jutsu Aiki, Inc.

Kabob - G Grill

Keiser University - West Palm Beach Campus
Ketchum Inc.

Kinder Care Learning Center

Kramer Research, LLC

KTA-Tator, Inc.

L & M Medical Group

La Vite Ristorante

LaBarge, Inc. ( now known as Ducommun LaBarge Technologies )

Lakeland Health Care

Lami Grubb Architects

Laughlin Children's Center

Laurel Highlands Health Center
Liberty Extended Day Program
LifeCare Hospitals of Pittsburgh
Lifeline Therapy

Litehouse Rehabilitation

Little Clinic ( The)

Livengrin Foundation

Lytle EAP Partners

Magee Women's Hospital of UPMC
Malone Central School District
Management Science Associates, Inc. (MSA)
Massachusetts Nurses Association
McCullough-Hyde Memorial Hospital
McKesson Specialty

Medrad, Inc.

Menorah Park Center for Senior Living
Mercy Health System

Miami Dade College

Minute Clinic LLC

Mon Yough Community Services
Montgomery County Public Schools
Montour School District

Moon Area School District

MRR, Inc.

Muskigum University

Neighborhood Academy ( The)
NEOCS
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New Hope Functional Medicine & Chiropractic

New Jersey Anesthesia Associates

New Jersey Occupational Therapy Association (NJOTA)
New York City Department of Education

Newtown Public Schools

Niagara Health System

Non Profit Organizations** ( see below )

North Carolina Occupational Therapy Association (NCOTA)
Northern Indiana Health Care System Veteran's Affairs
Northport VAMC

Northwell Health

Northwestern Michigan University

Oakmont Orthopedic & Sports Physical Therapy Center
Office of Inspector General

OhioHealth Corporation

Outside In School of Experiential Education, Inc.
Overton Brooks VA Medical Center

Oxford Development Company

Park Rehabilitation

Parkview Health

Patriot Medical LLC

Pennsylvania Leadership Charter School

Philip Pelusi

Philips Respironics

Phipps Conservatory and Botanical Gardens

Pine Richland School District

Pittsburgh Center for Massage Therapy, Inc. (PCMT)
Pittsburgh Glass Works LLC

Pittsburgh Mercy

Pittsburgh Technology Council Member Companies** ( see below)
PLS Logistics Services

Plum Borough School District

PNC Financial Services

Port Authority

Preferred Physical Therapy, Inc.

Pressley Ridge

Primary Care Specialists

Prince George's County Public Schools -OT
Prohealth Housecalls, Inc.

Providence Connections Inc.

PT Group Acquisition, LLC

Pyramid Healthcare

Quaker Valley School District

Rebuild Independence LLC

Reed Smith LLP

Repco Il Inc.

Residential Care Services

Resources for Human Development (RHD)
Respiratory Specialists of Florida

Ricoh USA

Riverside Physical Therapy

Riverview Health Clinic
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Riverview Towers

RJ Lee Group

Rodef Shalom Congregation

SAE International, Inc.

Sage Colleges ( The)

Seneca Valley School District

Shackelford County Community Resource Center d/b/a Resource Care Community Health Center

Shady Side Academy
Shining Way Esthetics LLC

Sidney Physical Therapy

Sisterson &

Small Farm

Company, LLP

Central

SMC Business Councils Member Companies** ( see below )

Snap Retail

Somnia, Inc.

Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc

Somnia, Inc

Somnia, Inc.

Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc
Somnia, Inc

Somnia, Inc

- Palm Springs Anesthesia Services, PC

. - Anesthesia Associates of El Paso PA

. - Anesthesia Associates of Maryland, LLC
. - Anesthesia Services of San Joanquin PC
. - Bronx Anesthesia Services PC

. - CA Outpatient Anesthesia Services PC

. - Frederick Anesthesia Services, LLC

. - Grayling Anesthesia Associates, PC

. - Hazleton Anesthesia Services, PC

. - Lynbrook Anesthesia Services, PC (formally South Shore Anesthesia Services)

. - Manassas Surgery Center Anesthesia Services, LLC
- Mid-Westchester Anesthesia Services, PC

. - Primary Anesthesia Services, PC

. - Providence WA Anesthesia Services, PC

. - Resource Anesthesiology Associates of CT, PC

. - Resource Anesthesiology Associates of IN, LLC

. - Resource Anesthesiology Associates of KY, PSC
. - Resource Anesthesiology Associates of MD, LLC
. - Resource Anesthesiology Associates of Mil, PC

. - Resource Anesthesiology Associates of MO, PC
. - Resource Anesthesiology Associates of NM, Inc
. - Resource Anesthesiology Associates of VA, LLC
. - Resource Anesthesiology Associates, PC

. - Tri-State Anesthesia Services, PC

. Saddlebrook Anesthesia Services, PC

South Allegheny School District

South Point
Southweste

SparkBase,

e Plaza
rn Human Services

Inc.

Specialty MedConsultants, LLC
Spot Therapy, LLC

Springfield College

St. Clair Hospital

St. Joseph's Healthcare Hamilton

Stanaford Infusion Services

State and Government Employees** ( see below )

Stockton University

Student Conservation Association, Inc.

233



Summer Winds Resort Services, LLC
SUNY Downstate Medical Center
Suzanne & Associates, LLC

Tadiso, Inc.

Take Care Health Systems/Walgreens
TAYESE, LLC ( previously Northwood Physical Therapy )
TechShop

Ted Sokol Cutting Horses

Texas Health Resources

The Sight Center of NWPA
Therapeutic Innovations Intl., LLC
Thermo Fisher Scientific
ThoughtForm, Inc.

TIC-The Industrial Company

Touro College - Occupational Therapy Department
Tri Rivers Consulting Services, Inc.
Triangle Fastener Corporation

Turtle Creek MH/IMR

U.N.l. Urgent Care Center

UcCl

Union Church Child Care

United Community Hospital

United Services for Children
Universal Institute

Universal Rehabilitation Institute
UPMC

Upstate Medical University

VA Butler Healthcare

VA Medical Center (#529)

Veolia Water Technologies
Vincentian

Virginian ( The)

Visionspin LLC

Visiting Nurse Health Systems
Walter Reed, Bethesda

Wesley College

Wesley Spectrum Services ( Spectrum Family Network )
West Allegheny School District

West Park Rehab

West Penn Allegheny Health System ( Including Allegheny General Hospital, West Penn Hospital, Alle-Kiski Medical Center, Canonsburg General

Hospital, West Penn Forbes Regional, and Allegheny General-Bellevue Campus )
West Penn Allegheny Physician's Practice Network ( throughout West Penn Health System )
Western PA School for Blind Children

Westmoreland County

Westmoreland County Community College

Windsor Healthcare Communities

Winston-Salem State University

Wombat Security Technologies

Woodland Hills School District

Work Injury Solutions

Worklife Therapy Services

Yeshiva Schools
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Young Scholars of Western PA Charter School

NOTE: to be eligible for this benefit, your organization must have completed the Corporate & Strategic Partner Program - Tuition Reduction
Benefit program form. If your company or membership organization name does not appear on this list, they have not yet done so.

FINANCIAL AID RESOURCE NOTE: By receiving the 20% reduction students will not be eligible for any other reduced tuition rates offered by
the University. Additionally, if a student already receives a reduced tuition rate, they will not be eligible for the Corporate & Strategic Partner
Tuition Reduction Benefit Program. As required by federal guidelines, the 20% tuition reduction must be counted as a financial aid resource for
students receiving financial aid assistance. Some limitations may apply by program.

Please contact Chatham Admissions at 800-837-1290 with any questions.
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Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate

235


mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm

= chathamuniversiTy

Search (@ site (@ directory

I
f JOISI&E
Yellow Ribbon Program

Chatham University is pleased to announce its participation in the Yellow Ribbon Gl Education Enhancement Program (Yellow Ribbon
Program). A provision of the Post-9/11 Veterans Educational Assistance Act of 2008, the program provides matching funds from the Department
of Veterans Affairs as a supplement to the Post-9/11 Gl Bill®. The Post-9/11 Gl Bill covers tuition and fees not to exceed the maximum in-state
tuition & fees at a public Institution of Higher Learning. The Yellow Ribbon Program will match tuition and fees in excess of the portion funded by
the GI Bill.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is
available at the official U.S. government Web site at www.benefits.va.gov/gibill

Eligibility
Individuals may be eligible if they:
e Served an aggregate period of active duty after September 10, 2001, of at least 36 months;
e Were honorably discharged from active duty for a service connected disability and served 30 continuous days after September 10, 2001,

o Are dependents eligible for Transfer of Entitlement under the Post-9/11 Gl Bill based on a veteran’s service under the eligibility criteria
listed above.

There is no minimum number of credit hours required for participation and awards will continue in subsequent years in which the student
maintains satisfactory progress, conduct, and attendance.

Benefits

For a full-time undergraduate student (12-21 credit hours), the combined support from the Gl Bill and Yellow Ribbon Program for the 2014-15
academic year is estimated as follows:

Chatham University Tuition & Mandatory Fees $34,440
Less: Post-9/11 Gl Bill ($21,085)
Less: Chatham University Yellow Ribbon Program Waiver ($6,677.50)
Less: VA Yellow Ribbon Program Match ($6,670.50)
Remaining Student Obligation -0-

The Yellow Ribbon Program covers tuition and mandatory fees and does not include room and board or books and supplies which are provided
for separately under the Post-9/11 Gl Bill. These benefits will replace merit scholarships awarded at the time of acceptance.

Application Process

If eligible, students should apply for Benefits under the Post-9/11 Gl Bill with the Department of Veterans Affairs upon acceptance. Please
forward your Certificate of Eligibility to the Office of the Registrar to be considered for the Yellow Ribbon Program. Please visit the Department
of Veterans Affairs website for additional information at http://www.benefits.va.gov/gibill/yellow_ribbon.asp. The Yellow Ribbon Program FAQ is
available at https://www.gibill.va.gov/GI_Bill_Info/CH33/Yellow_ribbon.htm. For additional information about the Gl bill, please visit
http://www.benefits.va.gov/gibill/.
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Office of Student Accounts

The Office of Student Accounts is responsible for overseeing the billing and collection
of tuition, room, board, fees, and other university related charges. Located on the first
floor of Braun Hall, the office is available to serve you from 8:00 a.m. to 5:00 p.m.
Monday through Friday.

Upon acceptance to Chatham University a student account will be established for you. Your student account will be
used to manage the billing and payment of tuition and other fees related to your enroliment at Chatham. As a student it
is important for you to understand the student account process as well as the importance of paying your account on
time. To assist you in understanding this process, we are providing the following billing and payment information.

Tuition and Fees

A comprehensive schedule of tuition and fees is available at the following link on the University website under Financial
Information 2018-2019, http://www.chatham.edu/tuitionfee.
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Billing and Monthly Account Statement

OFFICE OF STUDENT ACCOUNTS

The Office of Student Accounts will generate and mail term invoices to all registered students approximately a month
prior to the start of the semester. Invoices will be in the student's name and sent to their billing address on file.
Important financial and payment information will be included with the invoice. The invoice will list a payment due date,
generally the 15th of the month, in which your student account must be paid. Monthly account statements will
continue to be sent to those students with remaining balances. The statement will show all University charges
and credits for the previous month, as well as any unpaid financial obligation to the University. Failure to pay the
amount due by the due date listed on the statement will result in a late payment fee and a financial hold on the
account.

Past Due Accounts

A student account is considered past due when a scheduled payment is not paid by the required due date. The
following actions may be taken against any student with a past due account:

» Place the student on financial hold

» Withdraw all charging privileges

« Withhold grades

« Withhold transcripts

« Withhold statement of transfer in good standing

« Cancel dining hall privileges

» Request that a student vacate campus housing

» Withhold the ability to register for future terms

« Cancel the student's current registration at the University

« Withhold receipt of the degree

« Withhold participation in graduation ceremonies

« Garnish work-study wages

» Place the account into collections; charging the student all related collection costs and reporting the default to all
national credit bureaus and other appropriate non-campus organizations.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
Site Map

Privacy Policy & Legal Notice
Nondiscrimination Policy

238


http://chatham.edu/
https://www.facebook.com/chathamu
http://twitter.com/chathamu
http://www.youtube.com/chathamchannel/
https://www.instagram.com/chathamu/
https://my.chatham.edu/
mailto:admission@chatham.edu
http://www.chatham.edu/sitemap.cfm
http://chatham.edu/about/legal/privacy.cfm
http://chatham.edu/about/hr/nondiscrimination.cfm

Translate

239


http://www.chatham.edu/translate.cfm

chathamuniversiTy

AERAOMm

Corporate Payment Options

OFFICE OF STUDENT ACCOUNTS

Chatham University is pleased to offer several corporate related payment options. These payment options are available
for any student employed at a company offering tuition assistance benefits. Payment options are offered year round,
however, students must enroll each term they wish to participate. Enroliment in any of the Corporate Payment Options
is free provided a completed application and all required documents are received each term by the add/drop deadline.
Applications received after the term add/drop deadline will be charged a $50 late processing fee. To enroll in any of the
Corporate Payment Options students must be registered for classes and be in good financial standing with the
university. Available payment options include:

o« COMPANY BILLING PROGRAM
The Company Reimbursement Program is offered for students who work for an employer who offers tuition
reimbursement. The program allows students to defer payment of the reimbursed portion of their educational
expenses until 30 days after the end of the term. Students are required to submit a completed Corporate Payment
Options Application & Contract and a letter from their employer verifying employment and eligibility to participate in
their company's tuition reimbursement program. Any amount not covered by tuition reimbursement must be paid in
accordance with standard Chatham University payment policies. Company reimbursement may be counted as a
financial aid resource for students receiving financial aid assistance. Applications for this program must be received
by the close of the add/drop period.

o Company Billing Form

« COMPANY REIMBURSEMENT PROGRAM
The Company Billing Program is offered for students who work for an employer that requests to be billed directly
for their employee's tuition and fees. With Company Billing, Chatham University will bill the company directly
following the term add/drop deadline. The company is required to pay upon receipt of invoice. Students are
required to submit a completed Corporate Payment Options Application & Contract and a letter of authorization
and/or tuition voucher authorizing Chatham University to bill the company directly. A detailed explanation of
coverage and invoicing details must be included. Any amount not covered by company billing must be paid in
accordance with standard Chatham University payment policies. Company billing may be counted as a financial
aid resource for students receiving financial aid assistance. Applications for this program must be received by the
close of the add/drop period.

o Reimbursement Program Form

o TUITION ADVANCEMENT
Tuition Advancement is a special program for employees of the University of Pittsburgh Medical Center (UPMC).
Students must first submit the completed Corporate Payment Options Application & Contract in order to receive a
special UPMC invoice. The student submits this invoice to the UPMC Employee Service Center along with the

required UPMC advancement application. The Employee Service Center will process the advancement request
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and provide the student with an advancement letter indicating the amount of advancement. The student then
submits the advancement letter to Chatham as a form of payment. Chatham University will then bill UPMC for all
advancement amounts. Any amount not covered by tuition advancement must be paid in accordance with standard
Chatham University payment policies. Tuition advancement may be counted as a financial aid resource for
students receiving financial aid assistance. Applications for this program must be received by the close of the
add/drop period.

o UPMC Tuition Advancement Employee Application

« CORPORATE TUITION REDUCTION
As an added benefit for students participating in a corporate payment option, Chatham University has teamed up
with a number of companies to offer a special 20% tuition reduction benefit. If a student's employer is listed on our
current approved company list at time of application, and the student is eligible for tuition benefits during that
semester they will receive this reduction automatically, provided all eligibility requirements are met. By receiving
the 20% reduction students will not be eligible for any other reduced tuition rates offered by the University.
Additionally, if a student already receives a reduced tuition rate, which includes all Undergraduate Chatham
Aid, they will not be eligible for the corporate tuition reduction benefit. As required by federal guidelines, the 20%
tuition reduction must be counted as a financial aid resource for students receiving financial aid assistance.

o Tuition Reduction Form

o ALUMNI DISCOUNT PROGRAM
As an added benefit for students holding an undergraduate degree from Chatham University, Chatham is offering a
special 20% tuition reduction benefit for most graduate programs at Chatham University.

By receiving the 20% reduction students will not be eligible for any other reduced tuition rates offered by the
University. Additionally, if a student already receives a reduced tuition rate, which includes all Graduate Chatham
Aid, they will not be eligible for the alumni discount program benefit. As required by federal guidelines, the 20%
tuition reduction must be counted as a financial aid resource for students receiving financial aid assistance.

o Learn more »
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Institutional Refund Policy

OFFICE OF STUDENT ACCOUNTS

An institutional refund policy has been established for those students who process a complete withdrawal (all classes)
or leave of absence from the College. Adjustments are for tuition only; nonrefundable deposits and fees are not
adjusted or refunded. To be entitled to a refund, a student must give the College written notice of complete withdrawal.
Non-attendance and/or non-payment of tuition charges do not constitute an official withdrawal. No adjustments will be
made for students who process a course withdrawal (one or more classes as opposed to all classes). Institutional
refund adjustments for complete withdrawals are made according to the following schedules:

Seven-Week Sessions

Before the 5th day of the session: 100%
» 6th - 7th day of session: 80%

« 8th - 14th day of session: 50%

15th day of session and beyond: 0%

Fourteen-Week Sessions

Before the 5th day of the session: 100%
6th - 13th day of session: 80%

14th - 26th day of session: 50%

» 27th day of session and beyond: 0%

Fifteen-Week Sessions

Before the 5th day of the session: 100%
6th - 14th day of session: 80%

15th - 28th day of session: 50%

29th day of session and beyond: 0%

Refunds for charges in room and board status will be calculated based on the same schedule used for a complete
withdrawal or leave of absence. The date used for this calculation is the date on which the director of residence life
and/or the vice president for student affairs receives written notification of the student's intent to live off-campus.
Students sign a Housing Contract for two semesters. If a student chooses to live off-campus for the second semester,
she must notify the director of residence life in writing by December 1. Students will be held to their Housing Contract
for the second semester if written notification is not received by December 1, and their student account will be billed
room and board charges for the spring semester.
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After the Institutional Refund Policy is applied, any balance is due upon withdrawal. Any credit amount will be refunded
within 14 days. For the purpose of computing any refund, a student's withdrawal date is the date the student initiates
the withdrawal process by filing an official notice of withdrawal or leave of absence with the Office of the University
Registrar.
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Tuition & Fees

Undergraduate Tuition & Fees

Undergraduate programs are charged on a full-time or part-time basis. To be considered a full-time student for purposes of determining charges
and full-time eligibility for financial aid, a student must be enrolled for 12 credits in the fall, spring, and summer terms.

» See details

Graduate Tuition & Fees

Graduate programs, with the exception of the Health Sciences programs (DPT and PA), are charged on a per-credit basis. To be considered a
full-time graduate student, a student must be enrolled for 9 credits in the fall, spring, and summer terms.

» See details

Late Registration Policy

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration Fee.
This is a non-refundable fee added to the student’s term invoice.

Financial Clearance Policy

Effective with the Fall 2006 registration cycle, Chatham University implemented a new financial clearance policy. Any pre-registered student will
be responsible to make payment arrangements and financially clear by the published tuition due date each semester. Students who do not
financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance Fee. This is a non-refundable fee added to
the student’s balance.

Return of Title IV Funds

To remain eligible for Federal student aid during the semester, the student must be attending classes, taking exams and completing required
course work.

The United States Department of Education requires the University to determine the amount of Title IV (Federal aid) earned by a student who
withdraws (officially or unofficially) or fails to complete the payment period (semester/module). The University must determine the earned and
unearned portions of Title IV aid as of the date the student ceased attendance based on the period of time in which the student was enrolled
during the semester. We are required to perform a Return of Title IV Funds calculation for students who withdraw (officially or unofficially) from
all classes, or receive failing grades in all courses in a semester.

The calculation required determines a student's earned and unearned Title IV aid based on the percentage of the payment period completed by
the student. The percentage of the period that the student remained enrolled is derived by dividing the number of days the student attended by

the number of days in the payment period. Calendar days (including weekends) are used, but breaks of at least 5 days are excluded from both

the numerator and denominator.

Until a student has passed the 60% point of a payment period, only a portion of the student's aid has been earned. A student who remains
enrolled beyond the 60% point is considered to have earned all awarded aid for the payment period. Please note students who are enrolled in
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modules, or courses which do not span the entire length of a semester, would also be included in this calculation.

The following earned Federal aid is included in a Return of Title IV Funds Calculation if disbursed or could have been disbursed:

e Federal Pell Grant

e [rag and Afghanistan Service Grant
e TEACH Grant

e Federal SEOG

e Direct Loans

e Federal Perkins Loans

The unearned portion of Federal student aid funds will be returned to the appropriate aid program(s). The funds are returned in the following
order:

e Unsubsidized Direct Loans

e Subsidized Direct Loans

e Federal Perkins Loan

e Direct PLUS Loans

e Federal Pell Grants for which a return is required

e Federal SEOG Grant for which a return is required

e TEACH Grants for which a return is required

e Iraq and Afghanistan Service Grant, for which a return is required

Students withdrawing from classes are responsible for payment of any balance due after the required return of Federal student aid funds.
Earned aid is not related in any way to institutional charges. In addition, the University's institutional refund policy and Return of Title IV Funds
procedures are independent of one another. A student who withdraws from a course or courses may be required to return unearned aid and still

owe the university for the course or courses. For more information on Chatham University's withdrawal and institutional charges' policies,
please consult the catalog.

Students who stop attending all classes without officially withdrawing will be subject to a return of Federal student aid funds at the end of the
semester based on the withdrawal date/last documented date of attendance as determined by Chatham University.
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ADMISSION +

Tuition & Fees

Undergraduate education at Chatham University consists of tuition and fees for expenses associated with lodging, food, insurance, facilities, technology, and travel. Nearly 99% of Chatham
students receive financial aid, which makes a great Chatham education affordable and helps our students achieve their education goals.

2018-2019

+2018-2019 ESTIMATED COSTS

Below is an estimate of list costs (without financial aid discounts) for a student who lives on campus and a student who commutes to classes on campus. Final totals will be dependent on each student's financial aid package,
room and board preferences, applicable fees, and health insurance needs.

TUITION/FEES

Tuition Flat Rate
(12-21 credits per term)

Mandatory Fees
Tuition & Fees Sub-Total
ROOM & BOARD*

Room
(multiple occupancy)

Meal Plan (Unlimited meals)

Room & Board Sub-Total

Did you know? Depending on a student's financial aid package, scholarships and grant aid can significantly reduce the listed tuition price above. Be sure to speak with your admission counselor
and Office of Financial Aid to see what financial aid you may qualify for.

* Your amounts will vary depending on your room and meal plan choices. See all options below.

+2018-2019 ROOM AND MEAL PLAN OPTIONS

ROOM RATES

Multiple Occupancy Room (Double, Triple or Quad): $2,835 - $3,130 per term

Single Room: $3,035 - $3,435 per term

Apartment (for Sophomores, Juniors & Seniors only): $2,600 - $4,150 per term

Orchard Hall, Eden Hall Campus (for Sophomores, Juniors, & Seniors only): $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Undergraduate residents are required to purchase the Chatham Eden
Hall Meal Plan.

* Certain housing options are billed at a premium. Please refer to the Office of Residence Life for exact charges based on residence hall and room option selected.

TRADITIONAL RESIDENTIAL STUDENTS (UPPER CAMPUS HOUSING):

All meal plan selections are priced for term only. Meals expire at the end of each term; any remaining Flex will roll over from Fall to Spring, only if a Spring meal plan is purchased. Flex will expire at the end of the spring
term.

Chatham Platinum: Anytime Plan, unlimited meal access, $25 Flex Dollars: $3,087 per term
Chatham Gold: 19 meals/week, $55 Flex Dollars: $2,925 per term

Chatham Silver: 14 meals/week, $110 Flex Dollars: $2,925 per term

Chatham Bronze: 10 meals/week, $220 Flex Dollars: $2,925 per term

Chatham Steel (Not available for First-Year Students): 200 meals, $200 Flex Dollars: $2,368 per term

APARTMENT AND COMMUTER MEAL PLANS (LOWER CAMPUS HOUSING & COMMUTERS)

While lower campus residential students and commuters are able to select any of the Chatham plans, the following meal plans are built to give a little more flexibility to those that have access to kitchens. Commuter students
are not required to have a meal plan.

« Rachel Platinum: 5 meals/week, $220 Flex Dollars: $1,276 per term
* Rachel Gold: 100 meals, $200 Flex Dollars: $1,276 per term
« Rachel Silver: 50 meals, $20 Flex Dollars: $798 per term
* Rachel Bronze: 25 meals, $200 Flex Dollars: $531 per term
EDEN HALL MEAL PLAN
Only available for residents of Orchard Hall.

e Anytime Plan, unlimited meal accesses, $50 Flex Dollars; $2,232 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall
semester to spring semester but not academic year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining Commons or the Anne Mallinson Café.

ADDITIONAL MEAL PLAN INFORMATION
Additional Cougar Dollars are available for purchase at the Student Accounts office or through MyChatham for those who want to add dining dollars to their meal plans. For every $50 purchased, $55 is received.

+ 2

2019 FEE DETAI
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LABORATORY AND COURSE FEES

Applied Art Fee $75 per course

Applied Digital Art Fee $100 per course

Applied Music Fee $600 per term/one-hour lesson per week
Applied Music Fee $300 per term/half-hour lesson per week
Computing Fee $100

Field Placement Fee $75 per course

Photography Course Fee $75 per course

Science Laboratory Fee $75 per course

Simulation Fee Varies

Student Teacher Placement Fee $525

CONTINGENT FEES

Admission Application Fee $35 per application
Chatham Abroad Administrative Fee Varies

Collection Fee Varies

Graduation Fee $100 per degree

Health Services/Medical Professional Fee Varies

Late Add/Drop Fee $50 per course
Late Financial Clearance Fee $150 per term
Late Payment Fee $35 per month
Late Registration Fee $150 per term
Liability Insurance Fee $20 per term
Replacement ID Card Fee $25 per card
Returned Payment Fee $50 per check
Student Health Insurance Policy $890.00 per term

Fee is optional (depending on your situation) and

estimated as of December 2017. Subject to change.

2017-2018

+2017-2018 ESTIMATED COSTS

Below is an estimate of list costs (without financial aid discounts) for a student who lives on campus and a student who commutes to classes on campus. Final totals will be dependent on each student's financial aid package,
room and board preferences, applicable fees, and health insurance needs.

TUITION/FEES

Tuition Flat Rate
(12-21 credits per term)

Mandatory Fees
Tuition & Fees Sub-Total
ROOM & BOARD*

Room
(multiple occupancy)

Meal Plan (Unlimited meals)

Room & Board Sub-Total

Did you know? Depending on a student's financial aid package, scholarships and grant aid can significantly reduce the listed tuition price above. Be sure to speak with your admission counselor
and Office of Financial Aid to see what financial aid you may qualify for.

* Your amounts will vary depending on your room and meal plan choices. See all options below.

+2017-2018 ROOM AND MEAL PLAN OPTIONS

ROOM RATES

Multiple Occupancy Room (Double, Triple or Quad): $2,635 - $2,910 per term

Single Room: $2,635 - $3,195 per term

Apartment (for Sophomores, Juniors & Seniors only): $2,415 per term

Orchard Hall, Eden Hall Campus (for Sophomores, Juniors, & Seniors only): $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Undergraduate residents are required to purchase the Chatham Eden
Hall Meal Plan.

* Certain housing options are billed at a premium. Please refer to the Office of Residence Life for exact charges based on residence hall and room option selected.

RESIDENCE HALL MEAL PLANS

Chatham Platinum: Unlimited meals, $35 Flex Dollars: $2,940 per term
Chatham Gold: 19 meals/week, $65 Flex Dollars: $2,785 per term
Chatham Silver: 14 meals/week, $120 Flex Dollars: $2,785 per term
Chatham Bronze: 10 meals/week, $230 Flex Dollars: $2,785 per term
Chatham Steel: 200 meals, $210 Flex Dollars: $2,255 per term
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APARTMENT AND COMMUTER MEAL PLANS

(Required for all students in Chatham and Chung Apartments)
e Cougar Platinum: 5 meals/week, $230 Flex Dollars: $1,215 per term
e Cougar Gold: 100 meals, $210 Flex Dollars: $1,215 per term
* Cougar Silver: 50 meals, $210 Flex Dollars: $760 per term
« Cougar Bronze: 25 meals, $210 Flex Dollars: $505 per term

Students can change their meal plan option through the end of the add/drop period. The last day of add/drop is stated in the University academic calendar. Any unused portion of a meal plan at the end of the term is forfeited.
Any unused flex dollars are forfeited at the end of the academic year.

EDEN HALL MEAL PLAN

« Anytime Plan, unlimited meal accesses, $60 Flex Dollars; $2,125 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall
semester to spring semester but not academic year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining Commons or the Anne Mallinson Café.

+2017 8 FEE DETAILS

LABORATORY AND COURSE FEES

Applied Art Fee

Applied Digital Art Fee
Applied Music Fee
Applied Music Fee

Field Placement Fee
Photography Course Fee

Science Laboratory Fee

Simulation Fee

Student Teacher Placement Fee

CONTINGENT FEES

Admission Application Fee

College Fee

Chatham Abroad Administrative Fee
Collection Fee

Computing Fee

Graduation Fee

Health Services/Medical Professional Fee
Late Add/Drop Fee

Late Financial Clearance Fee

Late Payment Fee

Late Registration Fee

Liability Insurance Fee
Replacement ID Card Fee

Returned Payment Fee

Student Health Insurance Policy

$75 per course

$100 per course

$600 per term/one-hour lesson per week
$300 per term/half-hour lesson per week
$75 per course

$75 per course

$75 per course

Varies

$525

$35 per application
$240 per term
Varies

Varies

$100

$100 per degree
Varies

$50 per course
$150 per term
$150 per term
$150 per term
$20 per term
$25 per card
$50 per check

$890.00 per term
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ADMISSION +

Graduate Tuition & Fees

Chatham graduate programs are charged on a per-credit or term-based basis. To be considered a full-time graduate student, a student must be
enrolled for nine credits in the fall term, the spring term, and the summer term.

+ TUITION & FEES 2018-2019

The majority of Chatham's graduate programs are priced on a per-credit basis. Please visit the individual program's Tuition & Fees page
to view the per-credit costs for each program. The Doctorate of Occupational Therapy, Doctor of Physical Therapy and the Master of
Physician Assistant Studies Programs are priced on a per-term basis. Please visit their Tuition & Fees pages to view the per-term costs
for each program.

GRADUATE HOUSING

e Apartments (one to three bedroom): $6,485 - $7,805 per term
e Orchard Hall, Eden Hall Campus - $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Graduate residents are
required to purchase the Meal Plan.

* Included in apartment pricing are all utilities plus cable and wifi. Certain housing options are billed at a premium. Please refer to the
Office of Residence Life for exact charges based on residence hall and room option selected.

APARTMENT & COMMUTER MEAL PLANS

e Rachel Platinum: 5 meals/week, $220 Flex Dollars: $1,276 per term
Rachel Gold: 100 meals, $200 Flex Dollars: $1,276 per term

e Rachel Silver: 50 meals, $200 Flex Dollars: $798 per term

e Rachel Bronze: 25 meals, $25 Flex Dollars: $505 per term

Students can change their meal plan option through the end of the add/drop period. The last day of add/drop is stated in the University
academic calendar. Any unused portion of a meal plan at the end of the term is forfeited. Any unused flex dollars are forfeited at the end
of the academic year.

EDEN HALL MEAL PLANS

Only available for residents of Orchard Hall.

Anytime Plan, unlimited meal accesses, $50 Flex Dollars; $2,232 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as
frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall semester to spring semester but not academic

year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining
Commons or The Dairy Barn Café.

MISCELLANEOUS FEES*

COLLEGE CLINICAL FEES

e Doctor of Psychology in Counseling Psychology: $115.00 yearly o
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e Master of Science in Counseling Psychology: $115.00 yearly

COLLEGE FEES

e Occupational Therapy: $250 per term

e Physician Assistant Studies: $250 per term

Doctor of Physical Therapy: $250 per term

e Other Graduate Programs: $28 per credit, $250 max per term

LIABILITY INSURANCE FEE

e Counseling Psychology Program: $20 per term
e Education Program: $20 per term

COMBINE LABI/LIABILITY INSURANCE FEE
e Occupational Therapy: $207 per term

e Physician Assistant Studies: $207 per term
e Doctor of Physical Therapy: $207 per term

ONLINE TEXTBOOK FEE

e Physician Assistant Studies: $25 per term

SIMULATION FEE

e Physician Assistant Studies: $45.83 per term
e Doctor of Physical Therapy: $17.86 per term
e Master of Occupational Therapy: $14.00 per term

OTHER FEES

e Student Health Insurance Policy: $890 per term
Fee is optional (depending on your situation) and

estimated as of December 2017. Subject to change.

* This is a list of the most common miscellaneous fees associated with enrollment at Chatham University. Some courses and activities
may require additional fees not listed here.

For further information regarding tuition and fees, placement and rotation charges, financial policies and procedures, the institutional
refund policy, and other important information, please reference the current University catalog.

LATE REGISTRATION POLICY

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration
Fee. This is a non-refundable fee added to the student’s term invoice.

FINANCIAL CLEARANCE POLICY

Any pre-registered student will be responsible to make payment arrangements and financially clear by the published tuition due date
each semester. Students who do not financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance
Fee. This is a non-refundable fee added to the student’s balance.

+ TUITION & FEES 2017-18

The majority of Chatham's graduate programs are priced on a per-credit basis. Please visit the individual program's Tuition & Fees page

to view the per-credit costs for each program. The Doctorate of Occupational Therapy, Doctor of Physical Therapy and the Master of

Physician Assistant Studies Programs are priced on a per-term basis. Please visit their Tuition & Fees pages to view the per-term costs
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for each program.

GRADUATE HOUSING
e Apartments (one to three bedroom): $5,880 - $7,480 per term

e Orchard Hall, Eden Hall Campus - $1,350 (single room) - $1,425 (single room, 2-person suite) per term. Graduate residents are
required to purchase one of the Cougar Meal Plans.

* Included in apartment pricing are all utilities plus cable and wifi. Certain housing options are billed at a premium. Please refer to the
Office of Residence Life for exact charges based on residence hall and room option selected.

APARTMENT & COMMUTER MEAL PLANS
e Cougar Platinum: 5 meals/week, $230 Flex Dollars: $1,215 per term
e Cougar Gold: 100 meals, $210 Flex Dollars: $1,215 per term

e Cougar Silver: 50 meals, $210 Flex Dollars: $760 per term
e Cougar Bronze: 25 meals, $25 Flex Dollars: $505 per term

Students can change their meal plan option through the end of the add/drop period. The last day of add/drop is stated in the University
academic calendar. Any unused portion of a meal plan at the end of the term is forfeited. Any unused flex dollars are forfeited at the end
of the academic year.

EDEN HALL MEAL PLANS

Anytime Plan, unlimited meal accesses, $60 Flex Dollars; $2,125 per term

Eden Hall - Anytime access plans provide continuous access to the Eden Hall Dining Commons. Enter and exit the Dining Commons as
frequently as you'd like and eat as many meals as you'd like. Flex dollars roll over fall semester to spring semester but not academic
year to academic year. Flex dollars can be used at any Chatham dining facility; Shadyside, Eastside Café, Café Rachel, Eden Hall Dining
Commons or The Dairy Barn Café.

MISCELLANEOUS FEES*

COLLEGE CLINICAL FEES

e Doctor of Psychology in Counseling Psychology: $115.00 yearly
e Master of Science in Counseling Psychology: $115.00 yearly

COLLEGE FEES
e Occupational Therapy: $242 per term
e Physician Assistant Studies: $242 per term

o Doctor of Physical Therapy: $242 per term
e Other Graduate Programs: $27 per credit, $242 max per term

LIABILITY INSURANCE FEE

e Counseling Psychology Program: $20 per term
e Education Program: $20 per term

COMBINE LABI/LIABILITY INSURANCE FEE
e Occupational Therapy: $201 per term

e Physician Assistant Studies: $201 per term
o Doctor of Physical Therapy: $201 per term

ONLINE TEXTBOOK FEE
e Physician Assistant Studies: $25 per term
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SIMULATION FEE

e Physician Assistant Studies: $45.83 per term
e Doctor of Physical Therapy: $17.86 per term
e Master of Occupational Therapy: $14.00 per term

OTHER FEES

e Student Health Insurance: $890.00 per term
All full-time students are required to have health insurance coverage. Full-time students who wish to enroll in the Chatham University
Student Health Insurance Plan can do so online at my.chatham.edu. A charge of $890.00 per term will be billed automatically.

* This is a list of the most common miscellaneous fees associated with enrollment at Chatham University. Some courses and activities
may require additional fees not listed here.

For further information regarding tuition and fees, placement and rotation charges, financial policies and procedures, the institutional
refund policy, and other important information, please reference the current University catalog.

LATE REGISTRATION POLICY

Any current student who registers after the designated open registration period each semester will be assessed a $150 Late Registration
Fee. This is a non-refundable fee added to the student's term invoice.

FINANCIAL CLEARANCE POLICY

Any pre-registered student will be responsible to make payment arrangements and financially clear by the published tuition due date
each semester. Students who do not financially clear by the published tuition due date will be assessed a $150 Late Financial Clearance
Fee. This is a non-refundable fee added to the student's balance.
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ADMISSION +

Tuition & Fees

Payment Options

In an effort to help students pay financial obligations associated with their enroliment, Chatham University is pleased to offer the following
financing options:

TUITION PAYMENT PLAN

The Chatham University Tuition Payment Plan is a semester-based, interest-free payment program that allows students to finance tuition
and fees over four monthly installments. Designed to ease the burden of paying for college, this payment plan helps many Chatham
students and families pay the balance due each term that is not covered by financial aid assistance. An informational brochure for the
payment plan is sent to students each semester with their term invoice. To enroll in the Tuition Payment Plan, a student must be registered
for classes and be in good financial standing with the university.

The Tuition Payment Plan is offered for the fall and spring semesters. The program is managed through Educational Computer Systems,
Inc. (ECSI) on behalf of Chatham University. Please access the online application at https://borrower.ecsi.net/ to apply for the Tuition

Payment Plan. Questions regarding the application process can be directed to ECSI by e-mailing cservice@ecsi.net, or by calling 866-927-
1438.

For more information download the Tuition Payment Plan brochure [PDF].

CORPORATE PAYMENT OPTIONS

Chatham University is pleased to offer several corporate related payment options. The payment options described in the brochure are
available to any student employed at a company offering tuition assistance benefits. Payment options are offered year round, however,
students must enroll each term they wish to participate. Enrolilment in any of the Corporate Payment Options is free provided a completed
application and all required documents are received each term by the add/drop deadline. Applications received after the term add/drop
deadline will be charged a $50 late processing fee. To enroll in any of the Corporate Payment Options students must be registered for
classes and be in good financial standing with the Office of Student Accounts. Available payment options include:

COMPANY REIMBURSEMENT PROGRAM

The Company Reimbursement Program is offered for students who work for an employer who offers tuition reimbursement. The program
allows students to defer payment of the reimbursed portion of their educational expenses until 30 days after the end of the term. Students
are required to submit a completed Corporate Payment Options Application & Contract and a letter from their employer verifying
employment and eligibility to participate in their company's tuition reimbursement program. Any amount not covered by tuition
reimbursement must be paid in accordance with standard Chatham University payment policies.

COMPANY BILING PROGRAM

The Company Billing Program is offered for students who work for an employer that requests to be dilled directly for their employee's tuition
and fees. With Company Billing, Chatham University will bill the company directly following the term add/drop deadline. The company is
required to pay upon receipt of invoice. Students are required to submit a completed Corporate Payment Options Application & Contract and
a letter of authorization and/or tuition voucher authorizing Chatham University to bill the company directly. A detailed explanation of
coverage and invoicing details must be included. Any amount not covered by company billing must be paid in accordance with standard
Chatham University payment policies.

TUITION ADVANCEMENT

Tuition Advancement is a special program for employees of the University of Pittsburgh Medical Center (UPMC). Students must first submit
the completed Corporate Payment Options Application & Contract in order to receive a special UPMC invoice. The student submits this
invoice to the UPMC Employee Service Center along with the required UPMC advancement application. The Employee ServiceZCenter will
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process the advancement request and provide the student with an advancement letter indicating the amount of advancement. The student
then submits the advancement letter to Chatham as a form of payment. Chatham University will then bill UPMC for all advancement
amounts. Any amount not covered by tuition advancement must be paid in accordance with standard Chatham University payment policies.

Methods of Payment

Chatham University accepts tuition payments by cash, check or money order made payable to Chatham University, or credit card (MasterCard,
American Express, and Discover). Payments may be made to the Office of Student Accounts. For more information visit the Office of Student

Accounts page.
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REGISTRAR +

Office of the University Registrar

Welcome to the University Registrar's Office at Chatham. We are located on the first floor of Braun Hall, Room 101, and we are open from
Monday through Friday 8:00 a.m. to 5:00 p.m.

Mission

The mission of the University Registrar’s Office is to provide exceptional service in a timely, accurate, confidential, and supportive manner in
accordance with University policy and federal law. We are charged with ensuring the integrity, confidentiality, and security of academic records
and adherence to academic policy.

The University Registrar’s Office provides several types of academic services to students:

e Forms processing

o

o

o

o

Drop/Add (must be able to document an exception to normal portal registration)
Independent Study Proposal (must include syllabus and all required signatures)
Leave of Absence (must be processed before the first day of the semester)
Major/Minor/Catalog Change Declarations

Pass/Fail Grading Declaration (must be declared before add/drop deadline)
Retroactive Petitions (see separate page for details)

Study at Another Institution

Withdrawal

* Conferring student records for those who complete degree requirements and submit an application

o Enrollment verifications via student self-service on myChatham

e Grades processing

e Issuing of diplomas for cleared students

e Processing registrations and drop/add transactions for credit courses.

e Providing copies of unofficial transcripts via myChatham and assisting students in obtaining official transcripts

e Publishing the schedule of classes and the final examination schedule

¢ Re-enrollment advising

Questions?

If you have questions, please contact the Office of the University Registrar at (412) 365-2963 or email us at registrar@chatham.edu.

Contact Information

Office of the University Registrar
103 Braun Hall

Woodland Road

Pittsburgh, PA 15232
412-365-2963 (p)

412-365-1643 (f)
registrar@chatham.edu

Registrar Links

Official Transcripts

Enrollment Verification
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Order a Replacement Diploma

Pittsburgh Consortium for Higher Education, PCHE, Cross Registration
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Office of the University Registrar

The mission of the University Registrar's Office is to provide exceptional service in a timely, accurate, confidential, and supportive manner in
accordance with University policy and federal law. We are charged with ensuring the integrity, confidentiality, and security of academic records
and adherence to academic policy.

Access to Student Educational Records

The Family Educational Rights and Privacy Act of 1974 ("FERPA") was enacted to protect the privacy of a student's educational records,
to establish the rights of students to inspect and review their educational records, and to provide procedures for the correction of inaccurate
or misleading data through informal and formal hearings. Chatham University has adopted an institutional policy regarding FERPA. Copies
of this policy may be found in the Office of the University Registrar. The Office of the University Registrar also maintains a Record Retention
policy that lists the types of education records maintained by the University. FERPA affords students certain rights with respect to their
educational records. Those rights are:

1. The right to inspect and review the student's educational records within 45 days after the University receives a request for access.
Students should submit to the University Registrar or other appropriate University official a written request that identifies the record(s)
they wish to inspect. Forms for such a request are available from the Office of the University Registrar. The University Registrar or other
appropriate official will make arrangements for access and notify the student of the time and place where the records may be inspected.
If the records are not maintained by the University official to whom the request was submitted, that official shall advise the student to
whom the request should be addressed.

2. The right to request the amendment of the student's educational record(s) that the student believes to be inaccurate or misleading.
Students may ask the University to amend a record that they believe is inaccurate or misleading. They should write the University
official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate or
misleading. Forms for such a request are available from the Office of the University Registrar. If the University decides not to amend the
record as requested by the student, the University will notify the student of the decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional information will be provided to the student when notified of the right to a
hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's educational records, except to the
extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A school official is defined as a person employed by the University in an
administrative, supervisory, academic, research, or support staff position (including law enforcement unit personnel and health staff ); a
person or company with whom the University has contracted (such as an attorney, auditor, or collection agent); a person serving on the
Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee; or a person assisting
another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an educational record in order to fulfill his or her
professional responsibility. Upon request, the University may disclose educational records without consent to officials of another school
in which the student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Chatham University to comply with
the requirements of FERPA. The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920

Another exception in FERPA which permits disclosure without consent pertains to disclosure of "directory information" unless the student
has taken steps to withhold "directory information" from disclosure. Directory information is defined by Chatham University to include the
following:

Name, local address, permanent address, Chatham e-mail address, local telephone number, permanent telephone
number, date and place of birth, major field of study, honors and awards (e.g. Dean's List recognition), participation in and
photos of officially recognized activities and sports, height and weight of members of athletic teams, photograph, class
year, enrollment status (including current enrollment, dates of attendance, full-time/part-time, withdrawn), degrees
conferred, dates of conferral, graduation distinctions, and the institution attended immediately prior to admission to
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Chatham.

Please contact the Office of the University Registrar for more information concerning the release and/or withholding of "directory
information." The following documentation is provided by Chatham so that a student may ascertain his or her progress:

1. Student grades can be accessed via the Web. This grading page is considered an official document from Chatham University from our
secure website that is password protected. Students who are not currently enrolled and whose student accounts are past due will NOT
be able to access the grading page.

2. The student's advisor has access to the student's academic record via the Web. This academic record page is from our secure website
that is password protected. Access is granted for advising purposes only, and the record is not to be released to a third party.

Under unique circumstances, the disclosure of a student's educational or health information is permissible and protected by FERPA,
including to the following:

e To persons in an emergency if necessary to protect the health or safety of the student or other persons.
e To parents, if the student is dependent under the Internal Revenue Code.

e To parents, regarding a student's use or possession of alcohol or controlled substance if the students is under 21, and has committed a
disciplinary violation due to such use possession or being present when underage drinking is taking place.

e To victims of a crime of violence or sex offense, the final results of an internal disciplinary proceeding relating to such crime or offense.
Treatment records and privileged communications with doctors, psychologists, or counselors may be disclosed if:

e The patient or client presents a serious and imminent danger to himself or herself.

e The patient or client has explicitly threatened to kill or inflict serious bodily injury upon another person and has the apparent intent and
ability to carry out the threat.

e The physical or emotional abuse or neglect of a child under the age 18, or an elderly or handicapped person is suspected.

Adding and Dropping Courses

In consultation with their advisors, students may add or drop courses until the end of the add/drop period for the semester (see the
Academic Calendar). If a course is closed, the student must obtain the instructor's signature on the add/drop/course withdrawal form
available online under Documents & Forms on myChatham or in the University Registrar's Office.

UNDERGRADUATE

After the conclusion of the add/drop period, students wishing to add, drop, or change the grading option on a course must petition the
appropriate academic dean by way of a retroactive petition (see section below).

GRADUATE
After conclusion of the add/drop or withdrawal period, all change requests must be approved by the program director and appropriate
academic dean by way of a retroactive petition (see section below).

Auditing Courses

The course audit option is restricted to Chatham courses, undergraduate or graduate level, and does not apply to independent studies. No
credit is granted for course audits, and an AU will be recorded on the transcript as the grade. When a course audit option is selected, the
student may be required to participate in class discussion, do practicum work, submit written work, and take examinations.

UNDERGRADUATE

Full-time students may audit a course by obtaining permission from the instructor and completing a course audit application available from
the University Registrar. Audits must be declared at the point of registration. Courses for major or minor credit may not be audited. General
Education credits may not be audited.

GRADUATE

Students in health science programs generally may not audit courses except for special circumstances approved by the instructor and
Program Director. Non-health science programs graduate students may audit a course by obtaining permission from the instructor and
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completing a course audit application.

Change of Grade

A student who questions his/her grade should confer with the instructor of the course. If he/she agrees that the grade is incorrect, the
instructor corrects the grade using the Grade Change application on myChatham. Once the grade has been updated, usually within three
business days, the student will be able to view the change on their unofficial transcript.

All grade changes must be made within one year after the end of the semester in which the course was taken. After one year, the
burden of proof falls on the student to submit information which speaks to an administrative error.

Cross-registration PCHE

Chatham University students may take advantage of a wide variety of both undergraduate and graduate courses, programs, and
opportunities available through the following institutions that, along with Chatham, form the Pittsburgh Council of Higher Education (PCHE):
Carlow University, Carnegie Mellon University, Community College of Allegheny County, Duquesne University, La Roche College, Robert
Morris University, Pittsburgh Theological Seminary, Point Park University, and University of Pittsburgh. Cross-registration permits full-time
students to take courses at any other PCHE institution without additional tuition charges. To be eligible, a student must have completed at
least 24 credits, have a minimum cumulative GPA of 2.0 and they cannot be in their first or last semester of study. Both Chatham and the
other institution must approve the course to be taken prior to registration. Students can register for no more than one course per term.
Grades from such courses will transfer to their Chatham records. Additional information on cross-registration may be obtained from the
University Registrar's office.

Degree Conferral
APPLICATION FOR DEGREE CONFERRAL

Applying for Degree Conferral is a mandatory step that all students (undergraduate, graduate, and doctoral) must take in order to be
awarded their degree and receive their diploma. There is a fee involved. Your application triggers a review of your degree progress by your
program/advisor. If we are alerted that you are not approved and have additional requirements to fulfill, you will be notified via email. All
grades must be received before anything is finalized.

HOW TO SUBMIT AN APPLICATION FOR DEGREE CONFERRAL TO RECEIVE YOUR DIPLOMA

1. In myChatham under My Tools look for the button APPLICATION FOR DEGREE CONFERRAL. If the date you seek is available, then
you are done and should alert your advisor to your application. If you do not see the date that you would like, it means the deadline has
passed. Proceed to next step.

2. If the date you want is not listed as an option, please select an available date OR LATE APPLICATION and proceed to the next step.

3. Fill out a RETROACTIVE PETITION FORM and circle the conferral month you seek on the form and sign it. . This form can be found on
myChatham/ Documents and forms and can also be downloaded directly from the application page. Proceed to next step.

4. Return the form to the University Registrar's office either via fax at (412) 365-1643 or by taking a photograph of the signed form with a
smart phone and attaching it to an email to University Registrar@chatham.edu. Please be sure the signature is visible.

5. IF APPROVED: the University Registrar's office will be able to adjust your application to reflect the conferral month you've circled on
your petition. You will be notified via email when this has taken place. Please do not contact this office during the review period, you will
not receive a response.

Final Examination Schedule
The undergraduate final examination schedules for fall and spring semesters are produced by the University Registrar's Office and follow a
Monday-Thursday schedule. Maymester and summer terms do not have final examination weeks

Final Grades
After faculty members submit grades, they will available for viewing on myChatham under My Grades. All grade inquiries should be directed
to the faculty member.

Grade Point Average

A student's grade point average (GPA) is calculated after the completion of each term; both cumulative and term GPAs appear in the
student's grade report and transcript. Pluses and minuses are included in the calculation. If a student earns an F grade in a course taken on
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a pass/fail basis, the F is included in the grade point calculation; P grades do not affect the GPA.

UNDERGRADUATE GRADES

Grade  Grade Point Value Description

A 4.00 Excellent

A- 3.67

B+ 3.33 Good

B 3.00

B- 2.67

C+ 2.33 Satisfactory

C 2.00 Minimal performance
C- 1.67

D+ 1.33

D 1.00

D- 0.67

F 0.00 Unsatisfactory performance, no credit

| Incomplete work in a course

M Military leave of absence

P Pass, minimal value C+

W Withdrawal from a course, no credit

CR Credit earned for Prior Learning Assessment
NS No show, no credit

TR Transfer credit

GRADUATE GRADES

Grade  Grade Point Value Description

A 4.00 Excellent

A- 3.67

B+ 3.33 Satisfactory

B 3.00

B- 2.67

CHr 2.33 Course must be repeated

C 2.00 Course must be repeated

C- 1.67 Course must be repeated

D 1.00 Course must be repeated

F 0.00 Unsatisfactory performance, no credit

| Incomplete work in a course

M Military leave of absence

P Pass, minimal value B-

W Withdrawal from a course, no credit

CR Credit earned for Prior Learning Assessment
NS No show, no credit

TR Transfer credit

Graduate Continuing Registration Credit

All non-cohort graduate students are required to continuously register for a Graduate Continuing Credit during the time they are completing
their final project or thesis and are no longer taking any other formal courses. Additionally, this one credit requirement is applicable to any
student who requests an incomplete grade in their final project or thesis for the purpose of receiving a time extension. Students who are
registered for this credit will receive an incomplete grade for their final project or thesis course, and a passing or failing grade for the
Graduate Continuing Credit. Once they receive a passing grade for the Graduate Continuing Credit, the incomplete grade in the final project
or thesis course will be changed to the appropriate grade.

Failure to register for the Graduate Continuing Credit during the subsequent semester's add/drop deadline will result in a failing grade for
the final project or thesis course. Students who request a Leave of Absence in order to avoid registering for the Graduate Contin%f&; Credit



will not be granted the leave.

Incomplete Grades

An incomplete grade may be given to a student when a documented iliness or another documented extenuating circumstance legitimately
prevents the completion of course requirements. An incomplete is not given as a substitute for a failing grade or to invalidate an instructor's
attendance policy. Unless the instructor stipulates a shorter time period for completion of the work, an incomplete must be satisfied by the
established date on the University's Academic Calendar. Incomplete grades which are not satisfied by the established deadline will convert
to the grade of F. Once an incomplete grade has been converted to an F grade, it cannot be reversed, but it can be changed to another letter
grade if it falls within the one year deadline for grade changes. If the incomplete is satisfied by the established deadline, a regular letter
grade will be recorded upon notification by the instructor to the University Registrar's Office. It is important to note that as long as the "I" is
on the record for a course, a student may not enroll for credit in any course that has that course as a stated prerequisite, and the student
cannot graduate.

Students who believe they can demonstrate a legitimate need for an incomplete must have instructor's approval. The instructor may ask the
student to complete an incomplete grade contract which is available under Documents and Forms on myChatham. An incomplete grade
contract helps to establish the terms of the arrangement. If the student is asked to complete the contract, once it's completed the student
should return it to the appropriate Academic Dean's Office for forwarding to the instructor.

To be eligible to receive an incomplete grade, a student must have regularly attended class meetings in accordance with the
instructor's attendance policy, completed all assignments by the instructor's stated deadlines, and maintained a passing grade of
at least "C-" for undergraduate courses, and "B" for graduate courses. The deadline for requesting an incomplete grade is the last
day of classes for the semester in which the course was taken.

*The only exception to this policy is for graduate students who are enrolled in graduate continuing credit courses.

Integrative Capstone Grading Regulations - Undergraduate

No incomplete grades will be given in the integrated senior capstone course except in unusual and extreme circumstances that prevent the
student from completing the work of the course and that can be confirmed by authoritative documentation. Requests for incomplete grades
should be directed to the appropriate academic dean, who will make the decision in consultation with the faculty member.

Midterm Grades - Undergraduate

All midterm grades are available for viewing on myChatham under My Grades. These grades will not become a part of the student's
permanent record. The date is available on the Academic Calendar.

Pass/Fail Grades
UNDERGRADUATE

With the guidance of an advisor, a student may decide to take a course on a pass/fail basis rather than under the traditional grading system.
The election of the pass/fail option must be declared at the time of registration. For a cross-registered course, students must declare the
pass/fail option to the Chatham University Registrar within two weeks of the beginning of the course. Students may enroll for no more than
30 passl/fail credits during their studies at the University. General education, major and minor courses may not be taken pass/fail.
Exceptions to pass/fail grades within a major or minor include internships, certain Chatham Abroad and lifetime activity courses in the
wellness program. Students choosing to take courses on a pass/fail basis will be graded as follows:

P = Pass, minimal value C+

F = Unsatisfactory, no credit
An F earned in a pass/fail course is calculated into the grade point average (GPA); P grades do not affect the GPA.

GRADUATE

In some graduate programs, certain courses may be offered as pass/fail rather than under the traditional grading system. A failing grade is
calculated in the grade point average (GPA); a P earned is not calculated in the GPA and must represent work earned at a grade of B- or
above.

Posting of Academic Honors

Academic honors also are conferred at Commencement as follows: cum laude: a cumulative average of 3.5 to 3.74; magna cum laude: a
cumulative average of 3.75 to 3.89; summa cum laude: a cumulative average of 3.9 to 4.0. A student must complete at least 60 credit hours
at Chatham to qualify for consideration for academic honors.
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Registration

All registration, adding, and dropping of courses occurs online. Students must register for classes on the dates indicated on the Academic
Calendar. Registration after these dates may significantly reduce the availability of classes open for enrollment. Continuing students who
register for classes after the open registration published deadline may be assessed a non-refundable fee. Please see the Financial Aid and
Student Accounts sections for information pertaining to the financial implications of registration and schedule adjustments. In addition to the
calendar, graduate students should review the Institutional Refund Policy.

Repeating Courses

Upon completion of a repeated course, only the course credit(s) and the grade for the most recent attempt will be computed in the GPA. If a
student withdraws from a repeated course, the withdrawal course will appear on the transcript, and the previous grade earned will continue
to be counted in the GPA.

UNDERGRADUATE

When available, students may repeat courses. Students may attempt a single course no more than three times, including attempts that
result in a withdrawal. Whenever a course is repeated, the academic record and transcript reflect all course enroliments and the grade
earned for each enroliment.

GRADUATE

When a student earns a grade lower than B-, the same course must be repeated. A student is allowed to repeat only two courses, but each
course only once. If the repeated grade earned is less than B-, the student will be dismissed.

Retroactive Petitions

Students who fill out a retroactive petition are requesting consideration for failing to meet an established University deadline. This petition
should accompany the form which the student would have submitted if the request had been before the deadline. For example, to add a
course after the add/drop deadline the add/drop form, signed by the Academic Dean, should accompany the request. Additionally, a student
should include a written statement and supporting documentation explaining why the deadline was missed. All retroactive petitions go
before an approval committee. Students will be notified of the committee's decision via email. There is no appeals process for all committee
decisions are final.

Student Attendance

Every student enrolled at Chatham accepts the responsibility to attend all required class meetings. To obtain the fullest benefit from their
courses, students must participate actively. This means attending regularly, engaging in course activity, completing work on time, and
making up work missed because of an emergency absence. It is the student's responsibility to let the course instructor know within the
add/drop period if he or she will have to miss class for religious reasons, athletics, or other. In regards to online courses, students are
responsible for logging in regularly, engaging in course discussions and other activity, and completing work on time.

Attendance for final examinations is mandatory. Students who are unexcused from a final examination will receive a failing grade for that
examination. The appropriate academic dean may excuse absences only in the case of a documented iliness or other serious emergency.
Transcripts

Current and former students whose student accounts are in good standing may request an official copy of their University records. A fee is
charge per transcript ordered, and additional processing fees are charged for each address. Students whose accounts are delinquent
cannot receive official transcripts until accounts are paid in full, including possible late fees and collections costs.

Current Students: Should use the Self-Service tool on myChatham or in the student portal to order a transcript to avoid having to sign and
submit a release form. By securely logging in to one of those systems, you are authenticating your identity.

Former Students: Should visit www.transcriptsplus.net/order to place an order. Orders are authorized via electronic signature and you need
to include your social security number or your Chatham student number.

Verifications
GENERAL

After the start of the semester, general enroliment information can be verified via the National Student Clearinghouse Self-Service portal.
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Student Self-Service saves you a trip to the University Registrar's Office by providing you with the ability to verify enrollment securely via the
Web, 24/7. Student Self-Service is provided through the National Student Clearinghouse, a nonprofit organization serving the higher
education community. The enrollment certificate obtained via this service serves in place of an issued letter or completed form. The student
may also utilize their personal schedule as additional verification of enrollment. This can be accessed and printed via
myChatham/MySchedule. All third party requestors and former students can verify degree information and/or attendance dates by using the
National Student Clearinghouse degree verify option.

PROGRAM SPECIFIC

If you are in need of specific verification information for professional licensure or certification, please contact the appropriate department.
Education

Occupational Therapy

Physician Assistant
Physical Therapy Psychology

Withdrawal from Courses

After the add/drop period, students have the option to withdraw from a course until the last day to withdraw deadline as posted on the
Academic Calendar. A grade of W will be recorded on the transcript. This action must be completed by way of the add/drop/course
withdrawal form available online under Documents & Forms on myChatham or in the University Registrar's Office.

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate

263


https://my.chatham.edu/tools/studentapps/courseschedule/
https://my.chatham.edu/documents/getdeptdocs.cfm?DeptID=55&DisplayName=Registrar
mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm

= chathamuniversiTy

Search (@ site (@ directory

f JO] & fmy.

ACADEMICS +

Pittsburgh Council on Higher Education (PCHE) Cross
Registration

The purpose of cross college and university registration is to provide opportunities for enriched educational programs by permitting students at
any of the PCHE institutions to take courses at any other PCHE institution. The opportunity to cross register is open to each full-time graduate
and undergraduate student enrolled in a PCHE college or university. Part-time students are normally not permitted to cross register.

What are the benefits?

o No additional tuition charge; however students must pay special course or laboratory fees to the host institution.
e Full credit and grade are transferred to the home institution.
e There is a broader range of course offerings to choose from.

What are the guidelines?

e Enrollment is limited to no more than one course per term/semester.

e Students advisor or dean must assure course eligibility.

e Students may not cross register for classes at a PCHE institution in which they are already enrolled as a student.

e Academic rules and regulations of the host institution prevail.

e Students do not acquire status at the host institution but have library and bookstore privileges.

e Permission is required to add or to drop a course after the home and host institutions' deadlines.

e Students enrolled in approved joint co-op programs between two PCHE institutions are exempt from the requirement of being full-time at
either school.

o Cross-registration applies to only fall or spring terms.

e For many students it is not advisable to cross register for any class in the last term before graduation.

DOWNLOAD INSTRUCTIONS DOWNLOAD FORM

Are you seeing an error message or unable to view the PDF form? Click here to view troubleshooting instructions for the PCHE Cross-
Registration form. If you still encounter issues opening the form please contact the Chatham HelpDesk at http://services.chatham.edu or (412)
365-1112.

Participating Institutions

e University of Pittsburgh
http://lwww.registrar.pitt.edu/schedule_of classes.html
e Robert Morris University
http://www.rmu.edu/OnTheMove/findoutmore.open_page?iPage=700
e Carlow University
http://lwww.carlow.edu/Course_Schedule.aspx
e Carnegie Mellon University
https://enr-apps.as.cmu.edu/open/SOC/SOCServlet
e Community College of Allegheny County http://www.ccac.edu/default.aspx?id=137302
e Duquesne University
http://dug.edu/academics/university-registrar/class-schedules
e La Roche College
http://www.laroche.edu/academic-affairs/schedules.htm
e Pittsburgh Theological Seminary
http://lwww.pts.edu/Registrar 264
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e Point Park University
http://www.pointpark.edu/About/AdminDepts/RegistrarsOffice/StudentResources/Coursebook
e Chatham University
http://www.chatham.edu/academics/schedule/course_schedule.cfm

Contact Information

Office of the University Registrar
103 Braun Hall

Woodland Road

Pittsburgh, PA 15232
412-365-2963 (p)

412-365-1643 (f)
registrar@chatham.edu

Registrar Links
Official Transcripts
Enrollment Verification
Order a Replacement Diploma

Pittsburgh Consortium for Higher Education, PCHE, Cross Registration

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu

Site Map
Privacy Policy

Legal Notice
Non-Discrimination Policy

Translate

265


http://www.pointpark.edu/About/AdminDepts/RegistrarsOffice/StudentResources/Coursebook
http://www.chatham.edu/academics/schedule/course_schedule.cfm
mailto:registrar@chatham.edu
https://www.chatham.edu/academics/registrar/transcript.cfm
https://www.chatham.edu/academics/registrar/verification.cfm
https://www.chatham.edu/academics/registrar/replacement.cfm
mailto:admission@chatham.edu
https://www.chatham.edu/sitemap.cfm
https://www.chatham.edu/about/legal/privacy.cfm
https://www.chatham.edu/about/legal/legal.cfm
https://www.chatham.edu/about/legal/nondiscrimination.cfm
https://www.chatham.edu/translate.cfm

= chathamuniversiTy

Search (@ site (@ directory

f JO] & fmy.

ACADEMICS +

Office of the University Registrar
HOW TO REQUEST AN ENROLLMENT VERIFICATION

Current Students:

General enrollment information is available via an enroliment verification certificate through the self-service portal on myChatham. Student Self-
Service saves you a trip to the University Registrar's Office by providing you with the ability to perform the following services securely via the
Web, 24/7:

Print enroliment verification certificates to send to organizations requiring proof of your enrollment
Check the deferment forms and electronic notifications sent to your lenders

Obtain a list of your student loan lenders

e View your enrollment history

o View enrollment verifications provided to student service providers at your request

Student Self-Service is easy to use and secure. You can try it for yourself right now by logging onto myChatham and selecting the Student Self-
Service Enrollment Verification button. Student Self-Service is provided through the National Student Clearinghouse, a nonprofit organization
serving the higher education community. As a result of this service, we will no longer be filling out forms or issuing letters.

Former Students:

There are two ways to receive general information pertaining to your prior enroliment history:

1. Official transcripts are available at: iwantmytranscript.com/chatham. The charge is $6.00
2. DegreeVerify through the National Student Clearinghouse at: degreeverify.org. Through this service you will be able to obtain instant online
verification of college degrees or attendance. The charge is $9.95.

If you are in need of specific verification information for professional licensure or certification, please contact the appropriate department.

Education
Occupational Therapy
Physician's Assistant
Physical Therapy
Psychology

Contact Information

Office of the University Registrar
103 Braun Hall

Woodland Road

Pittsburgh, PA 15232
412-365-2963 (p)

412-365-1643 (f)
registrar@chatham.edu

Registrar Links
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ACADEMICS +

Order a Replacement Diploma

To order a replacement diploma, please download the form and return it to the Registrar’s Office. You may fax it to 412-365-1643, scan and
email it to registrar@chatham.edu, or mail it to:

Office of the University Registrar
Chatham University

Woodland Road

Pittsburgh, PA 15232

The Replacement Diploma bears the graduate’s name as it is listed on the student’s official record, the student’s graduation date and degree, is
8 1/2 by 11 inches in size, and bears the same signatures that appear on diplomas for current graduates. There is a $25 fee for a replacement
diploma, and it will be mailed to the current address that is written on the form. Normal processing time for replacement diplomas is 2 weeks;
please allow for more time during peak periods, such as the beginning and end of the semester.

Contact Information

Office of the University Registrar
103 Braun Hall

Woodland Road

Pittsburgh, PA 15232
412-365-2963 (p)

412-365-1643 (f)
registrar@chatham.edu
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Chatham University Honor System and Academic Integrity Policy
Academic Policies
Bachelor Degree Overview
General Education
Academic Program Options
Prior Learning Assessment and Transfer of Credit

Advising

Welcome to the Office of
Academic Affairs

The links provided on the left side bar of this page will assist you in locating Chatham University's academic policies and procedures. The
academic affairs list provided below provides you with quick links to the various academic areas of the university and their respective
webpages. Please do not hesitate to contact our office at 412-365-1157 for further assistance.

Jenna Templeton, Vice President of Academic Affairs
Mary Simbari, Executive Administrative Assistant

Leah Christy, Administrative Assistant

Pat Downey, Dean, School of Health Science
Darlene Motley, Dean, School of Arts Science and Business

Peter Walker, Dean, Falk School of Sustainability & Environment

Jill Ausel, Director, Library

Dana Brown, Executive Director, Center for Women and Politics

Alberta Certo, Director, Assessment and Institutional Effectiveness

Rebecca Harris, Director, The Center for Woman's Entrepreneurship

Mark Kassel, Director, Chatham Online

Cindy Kerr, Director, Programs for Academic Access, Confidence, and Excellence, PACE
Maria Kroniser, University Registrar

Chris Musik, Director, International Studies

Jessie Ramey, Director, Womens' Institute

Robert Zhang, Director, Institutional Research

Contact Us

Phone: 412-365-1157
Fax: 412-365-1620
www.chatham.edu
/academicaffairs
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2nd Floor
Mellon Administration Building

Office Hours:
Monday - Friday
(9:00 a.m. - 5:00 p.m.)

Woodland Road | Pittsburgh, PA 15232 | Main: 412-365-1100 | Admission: 800-837-1290 | admission@chatham.edu
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Chatham University Honor System and Academic Integrity
Policy

As an institution, Chatham University expects all members of its community to hold themselves to the highest standards of academic and
personal integrity in living, working and studying together. As a member of this community, students agree to abide by the Honor Code, take
responsibility for their actions and to be held accountable for the impact and consequences these actions have on themselves and others.

Academic misconduct is a serious and significant violation of the Honor Code which undermines its tenets of intellectual independence,
consideration for the rights and wellbeing of others, honesty in all relationships, and personal integrity.

To uphold the tenets of the Honor Code it is necessary to establish standards around academic integrity to ensure that the pursuit of knowledge
at the University adheres to the principles of academic honesty and provides guidance for evaluating the quality of student work in a fair
manner.

The purpose of this policy is to outline the academic integrity process in place at Chatham University to identify, report, and adjudicate acts of
academic misconduct by students within all academic pursuits at the University.

Honor Code

INTELLECTUAL INDEPENDENCE

The academic community at Chatham University is founded on the principle of intellectual independence, which requires each member to
conduct herself or himself honestly and with responsibility in scholarly affairs and to respect and acknowledge the ideas of others. Members
of the Chatham community will refrain from engaging in any form of dishonesty that impedes the academic process, including cheating,
lying, and plagiarism.

CONSIDERATION FOR THE RIGHTS AND WELL BEING OF OTHERS

Chatham University strives to create a civil community whose members respect one another's voices, dignity, and physical well-being.
Violation of another person's rights, including threats, intentional libel, slander, physical harm, or harassment of another person will not be
tolerated. Members of the Chatham community will refrain from carrying out any action that is harmful to oneself or another person, including
physical, verbal, or mental abuse.

HONESTY IN ALL RELATIONSHIPS

Creation of a civil community requires honesty in the relationships binding the community. Honesty in scholarly activities, including
coursework, research, and open debate, is the foundation of a thriving and creative academic community. Members of the Chatham
community agree to conduct themselves honestly in all academic and social endeavors.

PERSONAL INTEGRITY

All members of the Chatham community are expected to conduct themselves with integrity in personal and academic affairs and to serve
the best interests of the entire community. Respect for the people and property around us is a founding principle of our community.
Students, faculty, and staff members agree to be personally responsible for upholding local, commonwealth, and federal laws, as well as the
academic and social standards set forth for the campus community.

HONOR PLEDGE

Realizing the trust placed in me, | affirm my faith in the individual and in personal integrity, and | assume the responsibility of maintaining the
tenets of the Honor Code.

Click here for the for the Student Judicial Process.

Student Judicial Process
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e Jurisdiction of Chatham University
e Zero Tolerance for Violence
e Presidential Interim Suspension

e Conduct Standing

Academic Integrity and Academic Misconduct
ACADEMIC INTEGRITY

Academic Integrity is defined as upholding the tenets of the Chatham University Honor Code of intellectual independence, consideration for
the rights and wellbeing of others, honesty in all relationships, and personal integrity as they relate to all academic pursuits at the University.

ACADEMIC MISCONDUCT

Academic misconduct is defined as failure to abide by the tenets of the Chatham University Honor Code of intellectual independence,
consideration for the rights and wellbeing of others, honesty in all relationships, and personal integrity as they relate to academic pursuits at
the University.

Acts of academic misconduct are distinguished by the nature of the act according to the reasonable belief of the instructor and fall into two
broad categories - Technical and Substantiated.

Technical acts of academic misconduct are those reasonably believed by an instructor to be purely technical in nature without intent to
achieve an academic advantage. Technical acts include, but are not limited to incorrectly citing, paraphrasing, and attributing sources within
an academic course or exercise. Technical acts of academic misconduct do not present egregious and blatant attempts to use sources in a
manner consistent with substantiated acts of academic misconduct.

Substantiated acts of academic misconductare those reasonably believed by an instructor to achieve an academic advantage and
violate the tenets of the Chatham University Honor Code of intellectual independence, consideration for the rights and well-being of others,
honesty in all relationships, and personal integrity as they relate to academic pursuits at the University. Substantiated acts include, but are
not limited to the following:

o Alteration of University Documents: Forgery of any signatures; submitting an altered transcript of grades to or from another
institution or employer; putting one's name on another individual's work; or falsely altering a previously graded exam or assignment.

e Cheating: Cheating includes fraud, deceit, or dishonesty in an academic course or exercise in an attempt to meet academic
requirements by gaining an unfair advantage and/or using or attempting to use unauthorized materials, information, or study aids on
any academic course or exercise.

Examples of cheating include, but are not limited to using any electronic device to copy, transmit, or receive information during an exam;
taking information into an exam without permission; asking someone to take a test, write a paper, or complete any assignment for you;
obtaining a copy of an exam without instructor permission; and sharing copies of exams with students who have yet to take the exam.

o Disturbance in the Classroom or Lab: Disturbances in a traditional or online classroom or lab that serve to create an unfair academic
advantage for oneself or a disadvantage for another member of the academic community.

Examples of disturbing a classroom or lab include, but are not limited to stealing or damaging lab equipment and/or experiments; pulling
the fire alarm to avoid a course or exercise.

o Facilitating Academic Misconduct: When an individual helps or attempts to help another individual carry out an act of academic
misconduct.

Examples of facilitating academic misconduct include, but are not limited to collusion; willingly providing or selling a paper, notes,
handouts, and/or any other materials in an unapproved manner that provide an academic advantage to another student; or agreeing to
take a test, write a paper, or complete an assignment for someone else.

o False Representation, Fabrication or Alteration of Information: The unauthorized falsification or invention of any information or
citation in any academic course or exercise.

Examples of false representation, fabrication, or alteration of information include, but are not limited to furnishing false information about
oneself or a writer and/or speaker; fabricating or altering information and presenting it as legitimate; providing false or misleading
information to an instructor or any other University official.

e Plagiarism: Plagiarism is when one represents the organizational design, ideas, phrases, sentences or larger units of discourse from
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another writer and/or speaker without proper acknowledgement in an academic course or exercise. Plagiarism occurs when one fails to
document all the sources of text and ideas that derive from someone else's work.

Examples of plagiarism include, but are not limited to, failure to enclose text copied directly from a source in quotation marks and to
identify the source; failure to identify a source of summarized or paraphrased material; failure to identify the source of an idea taken
from someone else's work; cutting and pasting from electronic sources without citation; self-plagiarism of one's previous work in an
unapproved manner; and failure to acknowledge sources from various formats or mediums, including web pages, television, films,
artwork, digital or sound recordings, speeches, and traditional hard copy.

Reporting Acts of Academic Misconduct

Individual Responsibility as a Member of the Chatham University Community

Any member of the Chatham University community who has witnessed an apparent act of academic misconduct (technical or
substantiated), or has information that reasonably leads to the conclusion that such an act has occurred or has been attempted, has the
responsibility to inform the Academic Integrity Officer or their designee as soon as possible at academicintergrity@chatham.edu to ensure
adherence to the University's academic integrity policy and procedures.

Contacting the Academic Integrity Officer initiates notification of instructors, Chairs/Program Directors, and/or Deans to apparent acts of
academic misconduct in order to comply with this policy and its procedures.

Procedures for Addressing Acts of Academic Misconduct
IDENTIFYING THE ACT OF ACADEMIC MISCONDUCT

1. The instructor identifies a technical or substantiated act of academic misconduct.

2. The instructor notifies the Academic Integrity Officer or their designee that they have identified a technical or substantiated act of
academic misconduct.

3. The Academic Integrity Officer consults with the instructor about the Academic Integrity Policy and Procedures to begin the process to
address the act of academic misconduct with a student and indicates whether or not this is the student's first offense.

If it is not the student's first offense of a technical or substantiated act of academic misconduct, the Academic Integrity Officer in
consultation with the Dean of the appropriate school will determine how to proceed based on the procedures outlined in this policy. In
addition, professionally accredited programs may have approved policies in place that students are also bound by and should reference
in addition to those outlined here.

Previous acts of academic misconduct committed by a student in the same course, but not discovered and/or reported until the most
recent act is identified, may be entered into the Academic Misconduct Form. However, these retroactive notifications will not impact the
classification of the offense and/or the appropriate judicial response as outlined in this policy.

Technical and/or substantiated acts of academic misconduct identified after a grade has been submitted for a course or at any other
point while the student is still actively enrolled should be reported and proceed through the appropriate disciplinary process. However,
in accordance with University policy regarding the changing of grades, acts of academic misconduct reported and adjudicated for a
course one year after a grade has been submitted will not result in a grade change, but may result in appropriate sanctions being given
to the student.

In those instances where an act of academic misconduct occurs at the end of an academic semester/term before the appropriate
disciplinary process can take place, a grade of Incomplete will be given to a student for the course until the case is reviewed, sanctions,
if appropriate, are given and completed, and any potential appeals are made which could further determine the student's final grade.

A student subject to an academic action which requires the student to withdraw from the University before the appropriate disciplinary
process has occurred will be notified that academic integrity proceedings must take place. The student will receive reasonable
accommodations in order to participate in the process. If a student chooses not to respond to these notifications, the appropriate
disciplinary process will proceed without the student present. The student will be notified of the outcome of the proceedings and is
required to complete any sanctions related to the act of academic misconduct in addition to those requirements associated with the
student's academic action in order to return to the University.

Students who commit an act of academic misconduct in their final academic semester/term and intend to graduate will not be permitted
to do so until the case has proceeded through the appropriate disciplinary process.

Technical Acts of Academic Misconduct
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1. If the act of academic misconduct is categorized as technical and is the student's first offense, the instructor should identify the
appropriate course-based and institutional sanctions for the student in consultation with their Department Chair/Program Director or
their designee and fill out an Academic Misconduct Form which should include a description and documentation of the technical act.

2. The instructor shall notify the student about a concern regarding academic misconduct and schedule a meeting with the student to
discuss the act and review the Academic Misconduct Form.

3. The instructor, with or without the Department Chair/Program Director or their designee shall meet with the student to discuss the
technical act of academic misconduct and review the Academic Misconduct Form. The form provides space for a student to sign to 1.)
acknowledge they have met with the instructor to discuss the act of academic misconduct and 2.) acknowledge responsibility for the act
of academic misconduct.

If an informal resolution is not reached, or the student or faculty member requests a hearing, the Academic Integrity Officer will notify the
lead of the appropriate Academic Integrity Council subcommittee to convene a hearing to review the case in a timely manner using the
process outlined for adjudicating the substantiated acts of academic misconduct.

4. The Academic Misconduct Form, with or without signatures from a student, outlining appropriate course-based and institutional
sanctions, including a description and supporting documentation of the technical act, is sent to the Academic Integrity Officer.

If the form is signed, the incident continues to follow the process outlined for technical acts of academic misconduct. If the form is not
signed and/or a student refuses to acknowledge responsibility, the act is automatically elevated to a substantiated act of academic
misconduct.

5. When the Academic Integrity Officer receives a copy of the Academic Misconduct Form for a technical act, the Dean of the appropriate
school in which the student is enrolled is notified to review and determine the appropriateness of the sanctions put forth by the
instructor. The Dean will confirm the applicability of such sanctions and may reject any finding adverse to the student, but may not make
new findings adverse to the student or increase the severity of the sanctions. Prior technical or substantiated acts of academic
misconduct may be considered only in recommending sanctions, not in determining guilt or innocence.

6. On behalf of the Dean, the Academic Integrity Officer informs the instructor, department chair/program director, student, the student's
advisor, the Vice President for Student Affairs/ Dean of Students, the Vice President for Academic Affairs, and any others who should be
notified concerning the sanctions of the Dean's decision. The decision will be communicated in writing in a timely manner and must
include the date by which a student must complete any sanctions.

7. Astudent must complete the required sanctions satisfactorily by the identified deadline and submit verification to the Academic Integrity
Officer and any other appropriate individual identified. Failure to complete sanctions will result in additional repercussions.

8. The Academic Integrity Officer informs the instructor, department chair/program director, student, the student's advisor, the Vice
President for Student Affairs/Dean of Students, the Vice President for Academic Affairs, and any others who should be notified of the
completion of sanctions.

9. The student has the right to file a written appeal with the Vice President for Academic Affairs within five (5) business days.

Substantiated Acts of Academic Misconduct

1. If the act of academic misconduct is categorized as substantiated and is the student's first offense, the instructor should identify the
appropriate course-based and institutional sanctions for the student in consultation with their Department Chair/Program Director or
their designee and fill out an Academic Misconduct Form which should include a description and supporting documentation of the
substantiated act.

2. The instructor shall notify the student about a concern regarding academic misconduct and schedule a meeting with the student to
discuss the act and review the Academic Misconduct Form.

3. The instructor, with or without the Department Chair/Program Director or their designee shall meet with the student to discuss the act of
academic misconduct and review the Academic Misconduct Form. The form provides space for a student to sign to 1.) Acknowledge
they have met with the instructor to discuss the act of academic misconduct and 2.) acknowledge responsibility for the act of academic
misconduct.

4. The Academic Misconduct Form, with or without signatures from a student, outlining appropriate course-based and institutional
sanctions, including a description and supporting documentation of the substantiated act, is sent to the Academic Integrity Officer.

5. The Academic Integrity Officer determines if the student who is accused of committing a substantiated act of academic misconduct is
an undergraduate or graduate student and contacts the faculty lead of the appropriate subcommittee of the Academic Integrity Council
to convene a hearing to review the case at a time convenient for the accused student and the reporting instructor.

6. Hearings will be heard by the appropriate Academic Integrity Council subcommittee and will be divided into four sections - the
introduction delivered by the subcommittee lead, the presentation of the case by the student and the instructor, questioning by the
subcommittee, and the subcommittee review and deliberation.
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7. After the hearing, the lead of the Academic Integrity Council subcommittee presents a written summary of the subcommittee's
deliberations and recommendations to the appropriate Dean and the Academic Integrity Officer in a timely manner.

8. The Dean will confirm the applicability of such sanctions and may reject any finding adverse to the student, but may not make new
findings adverse to the student or increase the severity of the sanctions. Prior technical or substantiated acts of academic misconduct
may be considered only in recommending sanctions, not in determining guilt or innocence.

9. On behalf of the Dean, the Academic Integrity Officer informs the instructor, department chair/program director, student, the student's
advisor, the Vice President for Student Affairs/ Dean of Students, the Vice President for Academic Affairs, and any others who should be
notified concerning the sanctions of the Dean's decision. The decision will be communicated in writing in a timely manner and must
include the date by which a student must complete their sanctions.

10. Astudent must complete the required sanctions satisfactorily by the identified deadline and submit verification to the Academic Integrity
Officer and any other appropriate individual identified. Failure to complete sanctions will result in additional repercussions.

11. The Academic Integrity Officer informs the instructor, department chair/program director, student, the student's advisor, the Vice
President for Student Affairs/Dean of Students, the Vice President for Academic Affairs, and any others who should be notified
concerning the sanctions that the sanctions.

12. The student has the right to file a written appeal with the Vice President for Academic Affairs (VPAA) within five (5) business days.

Consequences for Acts of Academic Misconduct

Appropriate sanctions for a technical act of academic misconduct may include, but are not limited to, requiring the student to resubmit the
assignment or take a new exam; failing the student on the assignment or exam; lowering the student's grade in the course; requiring an
assigned paper or research project related to ethics or academic integrity; loss of privileges to complete a faculty course evaluation for the
course in which the act was committed; scheduling a meeting with the Academic Integrity Officer; requiring the student to participate in a
workshop, seminar, or tutorial on ethics, academic integrity, or specific writing mechanics; or the appointment of a writing tutor to assist with
writing skills.

Appropriate sanctions for a substantiated act of academic misconduct may include, but are not limited to requiring the student to participate
in a workshop or seminar on ethics or academic integrity; requiring an assigned paper or research project related to ethics or academic
integrity; loss of privileges to complete a faculty course evaluation for the course in which the act was committed; scheduling a meeting with
the Academic Integrity Officer; participation in a credit bearing course on ethics or academic integrity; failure of the course; removal of
graduate fellowship or assistantship support; removal of scholarships or honors; academic integrity probation; academic integrity
suspension for one or more semesters/terms; or academic integrity dismissal from the University in addition to any course-based or
institutional sanctions recommended by the instructor, academic integrity council subcommittee, and Dean of the appropriate school.

A student who chooses to withdraw from the University rather than participate in the judicial process will be classified as having been
withdrawn for reasons of academic misconduct. A student who withdraws under these circumstances is not permitted to reenroll or
participate in any class or program until the pending matter is resolved. A student cannot avoid consequences for violating the University's
Academic Integrity Policy by withdrawing from the course in which the violation occurred.

If a student does not complete the sanctions associated with their act of academic misconduct by the determined deadline, the student will
be placed on academic integrity probation and a hold may be placed on the student's account. Extenuating circumstances which prevent a
student from completing sanctions by the determined deadline must be documented and will be considered on a case by case basis.

Appeals to Decisions on Acts of Academic Misconduct

A student has the right to file a written appeal with the Vice President for Academic Affairs (VPAA) within five (5) business days of receiving
the Dean's decision for the following reasons only: 1.) a procedural error unfairly and materially affected the outcome of the case 2.)
evidence has been discovered that was not reasonably available at the time of the hearing or 3.) there was a clear abuse of discretion on
the part of the Academic Integrity Council subcommittee.

The appeal must identify and cite the issues or findings the student is challenging as well as documentation supporting their position.

The VPAA will contact the student who makes an appeal regarding the next steps in the review of the appeal.

The VPAA's decision will be final and communicated to the student in writing within ten (10) business days.

Further instructions on how to write an appeal will be provided to a student with the Dean's decision. Questions about the appeals process
should be directed to the Academic Integrity Officer.

Retention of Information
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Chatham University retains information regarding all acts of academic misconduct for internal institutional purposes. Third party release of
this information only occurs when official requests are deemed necessary. If a student is suspended, withdraws from the University or
dismissed for an act of academic misconduct, this information becomes a part of the student's transcript documentation.

Student records of technical and/or substantiated acts of academic misconduct are maintained by the Academic Integrity Officer and shared

with the Dean's Office of each School, as well as the Vice President of Student Affairs/Dean of Students and the Vice President for
Academic Affairs.
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Satisfactory Academic Progress Policies
UNDERGRADUATE

All students are expected to maintain at least a 2.0 cumulative grade point average (GPA) unless noted otherwise by a specific program.
Full time students are expected to accumulate course credits, under the minimal course load of 12 credits per long semester, at a rate
consistent with achieving 120 credits. A student's progress is reviewed at the close of each term/semester. At that time, the appropriate
academic dean's office reviews the grades of all students who have not met University standards. Students may be given a probationary
period when they fall below this expectation. Students may receive an academic warning, an academic probation, an academic suspension
or dismissal from the University.

GRADUATE

All students are required to maintain a minimum cumulative grade point average (GPA) of 3.0. At the time of completion of graduate degree
requirements, students must have earned a minimum of a cumulative 3.0 grade point average (GPA) unless noted otherwise by a specific
graduate program. Satisfactory progress toward a degree is monitored each term/semester by this same criterion. Unless otherwise
specified by the graduate program, the minimum full-time academic load during any semester is nine credit hours per semester. In the PsyD
and PA programs, full time academic load is six credits.

Students not in good academic standing are subject to academic probation, academic suspension or academic dismissal. Additional
program specific academic standing policies for students in the School of Health Sciences can be found in the specific program handbook.
When a student earns a grade lower than B-, the same course must be repeated. A student is allowed to repeat only two courses, but each
course only once. If the repeated grade earned is less than B-, the student will be dismissed.

All undergraduate and graduate academic actions and separations are recorded on the student's transcript, and these actions
may endanger the continuation of financial aid.

Academic Grade Appeals

A challenge to a grade received in a course, thesis, capstone, or other graduation requirement will be considered only when the student
alleges that the grade received reflects other than appropriate academic criteria; that is, achievement and proficiency in the subject matter
as stated in the course syllabus.

The statute of limitation requires all grade changes to be completed within one year from date of issue. A student wishing to challenge a
grade received in a course must first notify the instructor in writing in an effort to resolve the grievance. If the grievance is not settled, the
student must then appeal the matter in writing to the Department Chair or Program Director.

If the issue remains unresolved, the student may then file an appeal with the appropriate Academic Dean, who will seek formal
reconciliation. Appeals made to the appropriate Academic Dean must be in writing and must include written documentation from each stage
of the appellate process. The Dean will investigate the case, hearing both the student and the faculty member and will render a decision. A
student challenging the Dean's decision must file an appeal to the Vice-President of Academic Affairs (VPAA). The VPAA will investigate the
case, hearing from the student, the faculty member, and the Dean, and will render a final decision.

In order to ensure that a student has access to all levels of appeal, and that all appeals are completed within the one year statutory limit, a
student challenging a course grade must file an appeal according to the calendar shown below, following the timeline for the semester in
which the grade was earned. Students missing these deadlines are welcome to pursue an appeal but cannot be guaranteed access to the
full appeals process within the one year statutory limit for grade changes.

Fall course Spring course Summer course

Faculty member records
grade

Grades Due Date of current
semester

Grades Due Date of current
semester

Grades Due Date of current
semester

Student emails faculty
member with appeal

Drop/Add deadline of spring
semester

Drop/Add deadline of fall
semester

Drop/Add deadline of fall
semester
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Faculty member responds in
writing

Spring Incomplete Grade
Due Date

Fall Incomplete Grade Due
Date

Fall Incomplete Grade Due
Date

Student appeals to Chair in
writing

Spring Withdrawal Date

Fall Withdrawal Date

Fall Withdrawal Date

Chair responds in writing

Spring Final Grades Due
Date

Fall Final Grades Due Date

Fall Final Grades Due Date

Student appeals to Dean in
writing

30 calendar days

30 calendar days

30 calendar days

Dean responds

Following Fall Incomplete
Grade Due Date

Following Spring Incomplete
Grade Due Date

Following Spring Incomplete
Grade Due Date

Student appeals to VPAA Following Fall Withdrawal Following Spring Withdrawal Following Spring Withdrawal
Date Date Date
VPAA responds 30 calendar days 30 calendar days 30 calendar days

Academic Forgiveness - Undergraduate

Undergraduate students who have returned to the University after an absence of at least two consecutive academic years have the option of
applying for academic forgiveness to the Office of Academic Affairs through the appropriate academic dean. Individual applications are
reviewed, and may or may not be approved. If approved, this one-time opportunity allows students to request that up to 15 credits of grades
received previously at Chatham where the student earned a "D" or "F" be removed from their cumulative Grade Point Average (GPA)
calculation. Students will be eligible to apply for Academic Forgiveness after they have returned to Chatham and completed a minimum of
24 graded credits maintaining a GPA of at least 2.75. Credits received for the forgiven courses will be retained; the grades will remain on the
transcript, but the grades will no longer be calculated in the cumulative GPA. If this option is exercised, a minimum of 45 graded credits for
graduation must be completed at Chatham University after the student's return to active status.

Academic Warning - Undergraduate

Undergraduate students (with the exception of First Year students*) who earn a semester GPA below 2.0 will be placed on Academic
Warning.

Academic Probation

UNDERGRADUATE

All undergraduate students who meet any of the following criteria will be placed on Academic Probation:

e A cumulative GPA below 2.0 for the first time OR
e Two consecutive semesters with a semester GPA below 2.0 OR
e Three or more semesters with a GPA semester below 2.0 even if their cumulative GPA is above 2.0.

e *First Year students who earn a GPA below 2.0 in their first semester.

GRADUATE

All graduate students at Chatham University are required to earn a minimum GPA of 3.0 to be eligible for degree conferral. Grades below B-
will not result in graduate credit for